
 
 

 
 
 
 

Date: 10th Aug’21 

OFFER LETTER 

  
 
 
To, 
Mr. Ponnathota Sainadha reddy, 
S/o P.Satyanarayana reddy, 
Kurnool, Andhra Pradesh 
  
 

Dear Ponnathota Sainadha reddy, 
 
Subject: Offer letter as a “Market Development Officer”. 

  
We are pleased to offer you an appointment as Market Development Officer posted Yemmiganur- HQ.  
  
We welcome you to our professional organization and to the family of passionate high achievers. We 
promise that you will be having fruitful, professional and highly satisfying careers with us. 
 

Your annual salary ‘Cost to Company’ basis would be Rs. 1, 86,348/- (Rs. One Lakh Eighty Six Thousand 
Three Hundred and Forty Eight Only) 
 
Please return us one copy of this letter with your initial, as token of acceptance of this offer along with all 
relevant documents mentioned during the interview.  At the time of joining formal Appointment Letter 
will be issued to you. You are requested to submit all the certificates related to your educational 
qualification, work experience, Driving License, Bank Pass book, two passport size color photos, Identity 
proof, residential address proof at the time of joining. 
 
You are advised to join on (DOJ) 10-Aug-2021 at your headquarters. 
 
We look forward to welcoming you as a new employee at New Gen Crop Solutions Pvt Ltd. 

 
Thanking you, 

 
For NEW GEN CROP SOLUTIONS PVT.LTD. 
 

  
P Valsarajan  
General Manager 
 
 
 
 
 
 



NEW GEN CROP SOLUTIONS PVT LTD 
ANNEXURE – I 

 
Name:  Mr. Ponnathota Sainadha reddy, 

Market Development Officer  

Particular Annual (Rs.) Monthly (Rs.) 

Basic Salary 97,008 8,084 

House Rent Allowance 38,808 3,234 

Special Allowance 25,860 2,155 
      

Gross Salary 1,61,676 13,473 

      

Retirals & Other Benefits     

Provident Fund 14,748 1,229 

Gratuity 4,666 389 

ESI 5,256 438 
      

TOTAL CTC 1,86,348 15,529 

  PF EE 14,748 1229 

  ESI EE 1,224 102 

  PT ---- ---- 

  NET Salary 1,45,692 12,141 
 

Note:  
1. Net Salary May Vary If ‘TDS’ Applicable 
2. Group Personal Accident Insurance  Death Cover Rs. 10,00,000/- 
3. Group Health Insurance (Floater Cover) for Employee, Spouse and 2 Kids Rs. 3,00,000/- for which 

the premium will be paid by company. 
4. In addition to the above ESI facility is available for you, your family & your dependent parents. 
5. Apart from the above company will provide all necessary tools which is required for business 

purpose. 
 

Statutory Compliances: 
 Income tax deductions, if applicable, will be as per the Income-Tax Act, 1961. 
 Annual components (like LTA, Medical Reimbursement) would be payable on claims and 

will be considered for exemption under Income Tax subject to receipt of valid bills for the 
Financial Year if applicable. 

 The employee contribution towards PF/ESI will be deducted from monthly salary, 
             Gratuity is payable as per the Gratuity Act/Rules after completion of 5 years. 
 



 
 

 

 

Date: 10th Aug’21 

OFFER LETTER 
 
 
 

To, 
Ms. Pasula. Gowri, 
 D/o P. Neelakanta Reddy 
Anantapur, Andhra Pradesh 

 

 
Dear Pasula. Gowri, 

 
Subject: Offer letter as a “Market Development Officer”. 

 
We are pleased to offer you an appointment as Market Development Officer posted Anantapur. 

 
We welcome you to our professional organization and to the family of passionate high achievers. We 
promise that you will be having fruitful, professional and highly satisfying careers with us. 

 

Your annual salary ‘Cost to Company’ basis would be Rs. 1, 86,348/- (Rs. One Lakh Eighty Six Thousand 
Three Hundred and Forty Eight Only) 

 
Please return us one copy of this letter with your initial, as token of acceptance of this offer along with all 
relevant documents mentioned during the interview. At the time of joining formal Appointment Letter 
will be issued to you. You are requested to submit all the certificates related to your educational 
qualification, work experience, Driving License, Bank Pass book, two passport size color photos, Identity 
proof, residential address proof at the time of joining. 

 
You are advised to join on (DOJ) 10-Aug-2021 at your headquarters. 

 
We look forward to welcoming you as a new employee at New Gen Crop Solutions Pvt Ltd. 

Thanking you, 

For NEW GEN CROP SOLUTIONS PVT.LTD. 
 

P Valsarajan 
General Manager 



NEW GEN CROP SOLUTIONS PVT LTD 
ANNEXURE – I 

 

Name: Ms. Pasula Gowri, 

Market Development Officer 

Particular Annual (Rs.) Monthly (Rs.) 

Basic Salary 97,008 8,084 

House Rent Allowance 38,808 3,234 

Special Allowance 25,860 2,155 
   

Gross Salary 1,61,676 13,473 
   

Retirals & Other Benefits   

Provident Fund 14,748 1,229 

Gratuity 4,666 389 

ESI 5,256 438 
   

TOTAL CTC 1,86,348 15,529 

PF EE 14,748 1229 

ESI EE 1,224 102 

PT ---- ---- 

NET Salary 1,45,692 12,141 
 

Note:  
1. Net Salary May Vary If ‘TDS’ Applicable 
2. Group Personal Accident Insurance Death Cover Rs. 10,00,000/- 
3. Group Health Insurance (Floater Cover) for Employee, Spouse and 2 Kids Rs. 3,00,000/- for which 

the premium will be paid by company. 
4. In addition to the above ESI facility is available for you, your family & your dependent parents. 
5. Apart from the above company will provide all necessary tools which is required for business 

purpose. 
 

Statutory Compliances: 
➢ Income tax deductions, if applicable, will be as per the Income-Tax Act, 1961. 
➢ Annual components (like LTA, Medical Reimbursement) would be payable on claims and 

will be considered for exemption under Income Tax subject to receipt of valid bills for the 
Financial Year if applicable. 

➢ The employee contribution towards PF/ESI will be deducted from monthly salary, 
Gratuity is payable as per the Gratuity Act/Rules after completion of 5 years. 



 
 

 

 

Date: 10th Aug’21 

OFFER LETTER 
 
 
 

To, 
Mr. Harsha Vardhan N 
 S/o N. Venugopal  
Anantapur, Andhra Pradesh 

 

 
Dear Harsha Vardhan N, 

 
Subject: Offer letter as a “Market Development Officer”. 

 
We are pleased to offer you an appointment as Market Development Officer posted Tadimarri. 

 
We welcome you to our professional organization and to the family of passionate high achievers. We 
promise that you will be having fruitful, professional and highly satisfying careers with us. 

 

Your annual salary ‘Cost to Company’ basis would be Rs. 1, 86,348/- (Rs. One Lakh Eighty Six Thousand 
Three Hundred and Forty Eight Only) 

 
Please return us one copy of this letter with your initial, as token of acceptance of this offer along with all 
relevant documents mentioned during the interview. At the time of joining formal Appointment Letter 
will be issued to you. You are requested to submit all the certificates related to your educational 
qualification, work experience, Driving License, Bank Pass book, two passport size color photos, Identity 
proof, residential address proof at the time of joining. 

 
You are advised to join on (DOJ) 10-Aug-2021 at your headquarters. 

 
We look forward to welcoming you as a new employee at New Gen Crop Solutions Pvt Ltd. 

Thanking you, 

For NEW GEN CROP SOLUTIONS PVT.LTD. 
 

P Valsarajan 
General Manager 



NEW GEN CROP SOLUTIONS PVT LTD 
ANNEXURE – I 

 

Name: Mr. Harsha Vardhan N, 

Market Development Officer 

Particular Annual (Rs.) Monthly (Rs.) 

Basic Salary 97,008 8,084 

House Rent Allowance 38,808 3,234 

Special Allowance 25,860 2,155 
   

Gross Salary 1,61,676 13,473 
   

Retirals & Other Benefits   

Provident Fund 14,748 1,229 

Gratuity 4,666 389 

ESI 5,256 438 
   

TOTAL CTC 1,86,348 15,529 

PF EE 14,748 1229 

ESI EE 1,224 102 

PT ---- ---- 

NET Salary 1,45,692 12,141 
 

Note:  
1. Net Salary May Vary If ‘TDS’ Applicable 
2. Group Personal Accident Insurance Death Cover Rs. 10,00,000/- 
3. Group Health Insurance (Floater Cover) for Employee, Spouse and 2 Kids Rs. 3,00,000/- for which 

the premium will be paid by company. 
4. In addition to the above ESI facility is available for you, your family & your dependent parents. 
5. Apart from the above company will provide all necessary tools which is required for business 

purpose. 
 

Statutory Compliances: 
➢ Income tax deductions, if applicable, will be as per the Income-Tax Act, 1961. 
➢ Annual components (like LTA, Medical Reimbursement) would be payable on claims and 

will be considered for exemption under Income Tax subject to receipt of valid bills for the 
Financial Year if applicable. 

➢ The employee contribution towards PF/ESI will be deducted from monthly salary, 
Gratuity is payable as per the Gratuity Act/Rules after completion of 5 years. 



 
 

 

 

Date: 10th Aug’21 

OFFER LETTER 
 
 
 

To, 
Mr. A. Hemadri, 
 S/o A. Babu  
Tiruvallur, Tamil Nadu 

 

 
Dear A.Hemadri, 

 
Subject: Offer letter as a “Market Development Officer”. 

 
We are pleased to offer you an appointment as Market Development Officer posted Tiruvallur. 

 
We welcome you to our professional organization and to the family of passionate high achievers. We 
promise that you will be having fruitful, professional and highly satisfying careers with us. 

 

Your annual salary ‘Cost to Company’ basis would be Rs. 1, 86,348/- (Rs. One Lakh Eighty Six Thousand 
Three Hundred and Forty Eight Only) 

 
Please return us one copy of this letter with your initial, as token of acceptance of this offer along with all 
relevant documents mentioned during the interview. At the time of joining formal Appointment Letter 
will be issued to you. You are requested to submit all the certificates related to your educational 
qualification, work experience, Driving License, Bank Pass book, two passport size color photos, Identity 
proof, residential address proof at the time of joining. 

 
You are advised to join on (DOJ) 10-Aug-2021 at your headquarters. 

 
We look forward to welcoming you as a new employee at New Gen Crop Solutions Pvt Ltd. 

Thanking you, 

For NEW GEN CROP SOLUTIONS PVT.LTD. 
 

P Valsarajan 
General Manager 



NEW GEN CROP SOLUTIONS PVT LTD 
ANNEXURE – I 

 

Name: Mr. A. Hemadri, 

Market Development Officer 

Particular Annual (Rs.) Monthly (Rs.) 

Basic Salary 97,008 8,084 

House Rent Allowance 38,808 3,234 

Special Allowance 25,860 2,155 
   

Gross Salary 1,61,676 13,473 
   

Retirals & Other Benefits   

Provident Fund 14,748 1,229 

Gratuity 4,666 389 

ESI 5,256 438 
   

TOTAL CTC 1,86,348 15,529 

PF EE 14,748 1229 

ESI EE 1,224 102 

PT ---- ---- 

NET Salary 1,45,692 12,141 
 

Note:  
1. Net Salary May Vary If ‘TDS’ Applicable 
2. Group Personal Accident Insurance Death Cover Rs. 10,00,000/- 
3. Group Health Insurance (Floater Cover) for Employee, Spouse and 2 Kids Rs. 3,00,000/- for which 

the premium will be paid by company. 
4. In addition to the above ESI facility is available for you, your family & your dependent parents. 
5. Apart from the above company will provide all necessary tools which is required for business 

purpose. 
 

Statutory Compliances: 
➢ Income tax deductions, if applicable, will be as per the Income-Tax Act, 1961. 
➢ Annual components (like LTA, Medical Reimbursement) would be payable on claims and 

will be considered for exemption under Income Tax subject to receipt of valid bills for the 
Financial Year if applicable. 

➢ The employee contribution towards PF/ESI will be deducted from monthly salary, 
Gratuity is payable as per the Gratuity Act/Rules after completion of 5 years. 



 
 

 

 

Date: 10th Aug’21 

OFFER LETTER 
 
 
 

To, 
Mr. Battala. Kalyan, 
 S/o B.Purushotham 
 Chittoor, Andhra Pradesh 

 

 
Dear Battala. Kalyan, 

 
Subject: Offer letter as a “Market Development Officer”. 

 
We are pleased to offer you an appointment as Market Development Officer posted Chittoor. 

 
We welcome you to our professional organization and to the family of passionate high achievers. We 
promise that you will be having fruitful, professional and highly satisfying careers with us. 

 

Your annual salary ‘Cost to Company’ basis would be Rs. 1, 86,348/- (Rs. One Lakh Eighty Six Thousand 
Three Hundred and Forty Eight Only) 

 
Please return us one copy of this letter with your initial, as token of acceptance of this offer along with all 
relevant documents mentioned during the interview. At the time of joining formal Appointment Letter 
will be issued to you. You are requested to submit all the certificates related to your educational 
qualification, work experience, Driving License, Bank Pass book, two passport size color photos, Identity 
proof, residential address proof at the time of joining. 

 
You are advised to join on (DOJ) 10-Aug-2021 at your headquarters. 

 
We look forward to welcoming you as a new employee at New Gen Crop Solutions Pvt Ltd. 

Thanking you, 

For NEW GEN CROP SOLUTIONS PVT.LTD. 
 

P Valsarajan 
General Manager 



NEW GEN CROP SOLUTIONS PVT LTD 
ANNEXURE – I 

 

Name: Mr. Battala Kalyan, 

Market Development Officer 

Particular Annual (Rs.) Monthly (Rs.) 

Basic Salary 97,008 8,084 

House Rent Allowance 38,808 3,234 

Special Allowance 25,860 2,155 
   

Gross Salary 1,61,676 13,473 
   

Retirals & Other Benefits   

Provident Fund 14,748 1,229 

Gratuity 4,666 389 

ESI 5,256 438 
   

TOTAL CTC 1,86,348 15,529 

PF EE 14,748 1229 

ESI EE 1,224 102 

PT ---- ---- 

NET Salary 1,45,692 12,141 
 

Note:  
1. Net Salary May Vary If ‘TDS’ Applicable 
2. Group Personal Accident Insurance Death Cover Rs. 10,00,000/- 
3. Group Health Insurance (Floater Cover) for Employee, Spouse and 2 Kids Rs. 3,00,000/- for which 

the premium will be paid by company. 
4. In addition to the above ESI facility is available for you, your family & your dependent parents. 
5. Apart from the above company will provide all necessary tools which is required for business 

purpose. 
 

Statutory Compliances: 
➢ Income tax deductions, if applicable, will be as per the Income-Tax Act, 1961. 
➢ Annual components (like LTA, Medical Reimbursement) would be payable on claims and 

will be considered for exemption under Income Tax subject to receipt of valid bills for the 
Financial Year if applicable. 

➢ The employee contribution towards PF/ESI will be deducted from monthly salary, 
Gratuity is payable as per the Gratuity Act/Rules after completion of 5 years. 



 
 

 

 

Date: 10th Aug’21 

OFFER LETTER 
 
 
 

To, 
Mr. Diguvapalem Kushulu Kumar, 
S/o D. Venkataramana  
Chittoor, Andhra Pradesh 

 

 
Dear Diguvapalem Kushulu Kumar, 

 
Subject: Offer letter as a “Market Development Officer”. 

 
We are pleased to offer you an appointment as Market Development Officer posted Gurramkonda. 

 
We welcome you to our professional organization and to the family of passionate high achievers. We 
promise that you will be having fruitful, professional and highly satisfying careers with us. 

 

Your annual salary ‘Cost to Company’ basis would be Rs. 1, 86,348/- (Rs. One Lakh Eighty Six Thousand 
Three Hundred and Forty Eight Only) 

 
Please return us one copy of this letter with your initial, as token of acceptance of this offer along with all 
relevant documents mentioned during the interview. At the time of joining formal Appointment Letter 
will be issued to you. You are requested to submit all the certificates related to your educational 
qualification, work experience, Driving License, Bank Pass book, two passport size color photos, Identity 
proof, residential address proof at the time of joining. 

 
You are advised to join on (DOJ) 10-Aug-2021 at your headquarters. 

 
We look forward to welcoming you as a new employee at New Gen Crop Solutions Pvt Ltd. 

Thanking you, 

For NEW GEN CROP SOLUTIONS PVT.LTD. 
 

P Valsarajan 
General Manager 



NEW GEN CROP SOLUTIONS PVT LTD 
ANNEXURE – I 

 

Name: Mr. Diguvapalem Kushulu Kumar, 

Market Development Officer 

Particular Annual (Rs.) Monthly (Rs.) 

Basic Salary 97,008 8,084 

House Rent Allowance 38,808 3,234 

Special Allowance 25,860 2,155 
   

Gross Salary 1,61,676 13,473 
   

Retirals & Other Benefits   

Provident Fund 14,748 1,229 

Gratuity 4,666 389 

ESI 5,256 438 
   

TOTAL CTC 1,86,348 15,529 

PF EE 14,748 1229 

ESI EE 1,224 102 

PT ---- ---- 

NET Salary 1,45,692 12,141 
 

Note:  
1. Net Salary May Vary If ‘TDS’ Applicable 
2. Group Personal Accident Insurance Death Cover Rs. 10,00,000/- 
3. Group Health Insurance (Floater Cover) for Employee, Spouse and 2 Kids Rs. 3,00,000/- for which 

the premium will be paid by company. 
4. In addition to the above ESI facility is available for you, your family & your dependent parents. 
5. Apart from the above company will provide all necessary tools which is required for business 

purpose. 
 

Statutory Compliances: 
➢ Income tax deductions, if applicable, will be as per the Income-Tax Act, 1961. 
➢ Annual components (like LTA, Medical Reimbursement) would be payable on claims and 

will be considered for exemption under Income Tax subject to receipt of valid bills for the 
Financial Year if applicable. 

➢ The employee contribution towards PF/ESI will be deducted from monthly salary, 
Gratuity is payable as per the Gratuity Act/Rules after completion of 5 years. 
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�������������������November�26,�2021

�
Mr.�Nallakshyam��Manoj
Siddharth�institute�of�Engineering�and�Technology
Puttur
Andhra�Pradesh
India
�
Dear�Nallakshyam��Manoj,
�
Thank�you�for�your�keen�interest�in�Virtusa�Consulting�Services�Pvt�Ltd,�India.�Subsequent�to�our�discussions�with�you,�we�are�delighted�to�extend�you�an�offer
to�join�Virtusa.�We�believe�you�can�play�an�important�role�in�our�rapid�growth�and�success,�and�look�forward�to�welcoming�you�to�the�Virtusa�family.
�
At�the�time�of�Joining,�the�following�will�be�applicable.

1.�Job���:�Associate�Engineer-Technology
2.�Tier���:�Tier�4

�
Your�date�of�joining�would�be�November�29,�2021.
�
You�will�be�based�at�Virtusa's�Chennai�office.�You�will�be�on�probation�from�your�date�of�joining�for�a�period�of�twelve�months.�You�will�continue�to�do�so�until
the�company�confirms�your�services,�in�writing,�based�on�your�conduct�and�performance�during�this�period�meeting�the�standards�of�the�Company.�You�would
need�to�serve�a�notice�period�of�two�months�during�probation�and�three�months�on�or�after�confirmation,�in�occasion�of�resignation�from�the�services.
�
Your�Total�Remuneration�will�be�Rs.400,000.00/-�per�annum�as�per�Annexure-I.
�
A�summary�explanation�of�the�List�of�Benefits�and�the�Basket�of�Allowances�that�can�be�chosen�by�you�is�attached.�The�Basket�of�Allowances�feature�gives
you�flexibility�in�structuring�your�compensation�in�a�manner�best�suited�to�you.
�
Kindly� sign� the� duplicate� copy� of� this� letter� as� a� token� of� your� acceptance� of� the� Offer,� and� return� it� to� the� undersigned� or� representative� on� or
before�November�29,�2021.
�
The� Employee� Service� Agreement� is� also� attached� to� this� offer� letter.� You� may� read� and� sign� the� agreement� and� send� it� back� to� us� along� with� your
confirmation�of�the�offer�letter.�Upon�joining,�you�shall�be�signing�'Employee�Non-Disclosure�Agreement'�and�other�compliance�related�agreements�with�us.
�
Please�note�that�the�offer�is�valid�subject�to�successful�completion�of�your�Background�Verification.
�

Sincerely I�hereby�accept�employment�on�the�terms�set�forth

for�Virtusa�Consulting�Services�Pvt�Ltd,�India, in�this�Letter�as�of�this�______�day�of�_________

� �

�

Sundararajan�Narayanan �

Chief�People�Officer�&�Global�Head�of�Human�Resource Nallakshyam�Manoj
 
�
�
�

�ANNEXURE-I
���

�

COMPENSATION�&�BENEFITS�STRUCTURE

�NAME����������������:�Nallakshyam�Manoj�
�DESIGNATION��:�Associate�Engineer-Technology �����
�TIER�������������������:�Tier�4

� Per�Month�(in�₹) Per�Annum�(in�₹)

Base�Components�(A) � �

Basic �10,500.00 126,000.00��

HRA�� �5,250.00 �63,000.00

Basket�of�Allowances�(B) � �

Leave�Travel�Assistance* �0.00 �0.00

Phone�&�Internet�Reimbursement �0.00 �0.00



Advance�Statutory�Bonus** �1,500.00 �18,000.00
Special�Allowance� �11,112.00 �133,339.00

Food�Reimbursement �0.00 �0.00

Retirement�Benefits�(�C) � �

PF�-�Company's�Contribution �1,800.00 �21,600.00

Gratuity** �505.00 �6,061.00

Fixed�Compensation�(A�+�B�+�C) �30,667.00 �368,000.00

Variable�Compensation�(at�100%)�Refer
Annexure
�II�for�details

�2,667.00 �32,000.00

Cost�to�Company�(�Fixed�Compensation�+
Variable
�Compensation�at�100%)

�33,334.00 �400,000.00

�������������
��*LTA�Can�be�opted�for�monthly�or�annual�payment�without�the�tax�benefit�or�can�be�claimed�once�in�two�years�to�avail
tax�benefits�as�per�the�Income�Tax�regulations�of�Govt.�of�India.
��**Gratuity�is�contributed�by�the�Company�and�is�payable�as�per�the�Gratuity�Act�published�by�Govt.�of�India.�
�

�
�

for�Virtusa�Consulting�Services�Pvt�Ltd,�India, �

   

 

Sundararajan�Narayanan  
Chief�People�Officer�&�Global�Head�of�Human�Resource Nallakshyam�Manoj
 
�

�
Annexure-II

�
PERFORMANCE�BASED�PAYOUT�(Variable�Compensation)

�
Dear�Mr.�Nallakshyam��Manoj,
�
You�will�earn�the�Performance�Incentive�based�on�your�Individual�Performance,�Company�Performance�and�Personal�Utilization�as�per�the�guidelines�below:

�������1.�The�entire�financial�year�is�split�to�two�halves�which�is�H1�(1st�Apr�to�30th�Sep)�and�H2�(1st�Oct�to�31st�Mar).

�������2.�Your�Individual�Performance�will�be�measured�through�the�Performance�(MBO)�Score�card�which�you�would�set�with�your�Reporting�Manager�on�a�half�yearly
basis.

�������3.�On�joining�you�are�required�to�complete�setting�your�MBO�along�with�your�Manager�no�later�than�two�weeks�from�the�date�of�your�joining.

�������4.�H1�payout�will�be�based�on�the�Mid-�Year�assessment�results�of�the�individual�while�H2�Payout�will�be�on�Yearly�assessment.

�������5.�Company'�s�performance�of�first�half�of�the�year�will�be�applied�for�H1�payouts�while�company's�performance�of�the�second�half�of�the�year�will�be�applied�for
H2�payouts.

�������6.�Based�on�your�tier,�Individual�&�Company�weightages�will�differ,�as�given�in�the�table�below:

� �2D�Approach

� �Individual Company

�2�in�1�box �70% 30%

�Tier�0 60% 40%

�Tier�1 70% 30%

�Tier�2 80% 20%

�Tier�3�&�4 100% NA*
�����������
�2�in�1�box�are�specific�leaders�playing�roles�such�as�account�managers,�client�partner,�segment�heads,�practice�heads,�etc.�Please�check�with�your�manager�if�you
would�be�playing�2�in�1�box�role.

� � � � � �7.�Personal�Utilization�will�be�the�first�criteria�to�determine�your�payout�eligibility.�Please�refer�to�PU�Policy�&�Guidelines�on�the�internal�policy�portal�for�more
details.



�����8.�People�rated�as�low�performers�will�not�be�eligible�for�any�payouts�for�that�assessment�period.

�����9.�The�payout�would�be�made�as�per�the�timelines�mentioned�in�Variable�Payout�guidelines�for�the�respective�H1�&�H2�cycles,�as�applicable,�based�on�the�date�of
joining.�

� � � � �10.�Mid-year�rating�will�be�used�to�arrive�at�the�H1�variable�pay�(bonus)�due�amount�and��Year-�end�rating�will�be�used�to�arrive�at�H2��variable�pay�(bonus)�due
amount.
 
�����11.�Team�member�is�expected�to�be�actively�employed�as�on�the�payout�date�to�be�eligible�for�annual�payout.�
�
�
�����12.�You�would�be�eligible�to�receive�Performance�Incentive�for�the�period�only�if�you�are�on�the�rolls�of�the�company�as�on�the�date�of�disbursement.

�����13.�If�you�are�joining�after�15th�September�in�H1�or�after�15th�March�in�H2,�then�you�will�be�eligible�to�receive�the�performance�incentive�in�the�succeeding�variable
pay�cycle.

�
�

for�Virtusa�Consulting�Services�Pvt�Ltd,�India, �

   
 

Sundararajan�Narayanan  
Chief�People�Officer�and�Global�Head�of�Human�Resource Nallakshyam�Manoj
 
�

ANNEXURE-III
�

SUMMARY�OF�BENEFITS
�

You�would�be�entitled�for�the�below�given�benefits
�
Health�Insurance:
�
The�Company�will�insure�you�and�a�maximum�of�five�immediate�dependents�for�Hospitalization�as�per�the�policy�for�an�amount�of�Rs.200,000/-.�Details�would
be�made�available�on�joining.
�
Dependents�details:�Self�+�Spouse�+�2�Dependent�Children�+�2�Parents�or�2�Parent�in-laws
�
Group�Term�Life�Insurance�Policy�(GTL)�&�Group�Personnel�Accident�Coverage�(GPA):
�
The�Company�will�insure�you�for�1�time�for�GPA&�1.5�times�for�GTL�of�the�CTC�with�a�minimum�Cover�of�INR�15�Lakhs.�The�Policy�is�applicable�to�associates
posted�in�India�or�on�Virtusa�India�rolls.�
�
CTC�for�GTL�&�GPA�coverage�=�Base�Components�(A)�+�Basket�of�Allowances�(B)
�
Maternity�Benefit:
�
The�company�is�also�committed�to�extending�the�appropriate�benefits�to�the�female�employees�as�per�the�Maternity�Benefit�(Amendment)�Act,�2017.
�
Marriage�Gift:
�
All�Employees�getting�married�during�their�tenure�at�the�Company�are�entitled�to�a�gift�voucher�worth�₹�10,000/-�as�a�gesture�of�goodwill.�Details�would�be
made�available�on�joining.
�
 

For�Virtusa�Consulting�Services�Pvt�Ltd,�India, �

   
 

Sundararajan�Narayanan  
Chief�People�Officer�&�Global�Head�of�Human�Resource Nallakshyam�Manoj
�
 
All�Benefits�are�subject�to�revision�at�the�discretion�of�Management�from�time�to�time.
�

�
EMPLOYMENT�AGREEMENT�����

�
�

Mr.�Nallakshyam����Manoj,
Siddharth�institute�of�Engineering�and�Technology
�
This�Agreement� is� intended� to� formalize� in�writing�certain� understandings�and�procedures� that�will� be� in� effect�during� your� (Employee)� employment�with
Virtusa� Consulting� Services� Pvt� Ltd,� India,� No� 34,� IT� Highway,� Navalur,� Chennai,� Tamil� Nadu,� India,� ("the� Company”)� and�will� remain� in� effect� as� a
condition�of�your�continued�employment�with�the�Company,�its�parent,�subsidiaries,�affiliates,�successors�or�assigns.
�



In�consideration�of�the�appointment�of�the�Employee�with�the�Company�and�acceptance�of�the�Offer�Letter�of�the�Company,�the�Employee�has�agreed�and
come�forward�to�execute�this�Agreement�and�accept�the�terms�and�conditions�of�employment�more�fully�laid�out�herein
�
Now�it�is�hereby�agreed�between�the�parties�as�under:�
The�Terms�and�Conditions�shall�form�the�basis�of�a�mutual�relationship�along�with�the�Offer�Letter�and�the�Non-Disclosure�Agreement,�which�the�Company
feels�confident,�will�be�mutually�beneficial�and�long�lasting

1. Designation�and�Employment:�The�designation�of�the�Employee�shall�be�"Associate�Engineer-Technology"�his�/�her�date�of�joining�(as�specified�in�the�Offer
Letter�being�the�Effective�Date).
 
The�Employee�shall�be�required�to�submit�certified�true�copy�of�the�following�documents,�to�the�Human�Resources�Department�at�the�time�of�reporting�on
the�Effective�Date�prior�to�the�commencement�of�the�employment�with�the�Company:
 
(a)��School�leaving�certificates;
 
(b)��Marks�cards;
 
(c)��Degree�certificates�etc.,
 
(d)� � Latest� payment/salary� slip� issued� by� the� preceding� employer� (if� any)� along�with� relieving� letter� and� a� declaration� (format� to� be� furnished� by� the
Company)�to�the�effect�that�the�same�is�true�and�correct;
 
(e)��Such�other�documents�as�required�by�the�Human�Resources�Department.
 
(f)�The�submission�of�the�above�documents�shall�be�a�pre-condition�for�the�commencement�and�continuation�of�the�Employment;�provided�however�the
Employee�shall�submit�the�Employee’s�final�marks�card�and�final�degree�certificate�of�the�highest�degree�that�the�Employee�is�currently�pursuing,�within�90
days�of� joining� the�services�of� the�Company� (“Pre-Probation�Period”).�Notwithstanding�anything� to� the�contrary�under� this�Agreement� (including�under
Section�30),�the�Company�may�in�its�sole�discretion�and�without�any�liability�whatsoever,�terminate�this�Agreement�and�the�employment�of�the�Employee
immediately� upon� written� notice� to� the� Employee� at� any� time� during� the� aforementioned� Pre-Probation� Period.� In� the� event� the� Employee� has� not
submitted�the�final�marks�card�and/or�final�degree�certificate�on�or�before�the�completion�of�the�Pre-Probation�Period,�then�the�Employee’s�employment
and�this�Agreement�shall�be�deemed�to�be�automatically�terminated�(without�any�liability�to�the�Company)�upon�completion�of�the�Pre-Probation�Period,
unless�the�Company�in�its�sole�discretion�specifically�provides�an�extension�to�the�Employee�in�writing.�For�avoidance�of�doubt,� in�the�event�of�any�such
early� termination�of�employment�or� this�Agreement,� the�Company�will�not�be� liable� to� the�Employee�for�any�claims,� liabilities,�salary,�benefits,�damages,
losses,�costs,�payments�or�expenses�etc.�of�any�nature�whatsoever.

2. Commencement�of�Employment:��The�commencement�of�the�employment�of�the�Employee�with�the�Company�shall�be�from�November�29,�2021�and
shall�continue�unless�terminated�earlier�in�accordance�with�the�terms�of�this�Agreement.�The�initial�appointment�and�location�of�employment�shall�be�at�the
location�notified�in�writing�by�the�appropriate�Human�Resource�Executive�on�the�Effective�Date�and�in�the�absence�of�any�such�notification,�the�Employee
shall�be�deemed�to�be�obligated�to�report�at�the�registered�office�of�the�Company�at�No�34,�IT�Highway,�Navalur,�Chennai,�Tamil�Nadu,�India.�Although,
the�Employee’s� initial�place�of�work� is�at�Chennai,� INDIA,�during�the�course�of�the�employment�with�the�Company,�the�Employee�can�be�considered�for
employment�at�other�Technology�centers�of� the�Company�within� India� /�Abroad.�Decisions� for�such� transfers,�which�may�be� for�short�duration�or�of�a
permanent�nature�will�depend�on�the�Employee’s�suitability�for�the�intended�task�and�would�be�at�the�sole�discretion�of�the�Management.

3. Probation�Period:�The�Employee’s�services�will�be�on�probation�for�an�initial�period�of�twelve�(12)�months�from�his�/�her�date�of�reporting�and�joining�the
Company,�which�may�be�extended�by�another�six�(6)�months�at�the�sole�discretion�of�the�Management.�At�the�conclusion�of�the�initial�probation�period�or
the�extended�period�as� the�case�may�be,� the�Company�will� have� the�absolute� right� and�discretion� to�confirm� the�employment�of� the�employee� in� the
Company�based�upon�his/her�performance�during� the�probation�period.�The�Company�may,� in� its�discretion,� in�appropriate�cases�waive� the�probation
period�in�part�or�in�full�depending�on�the�performance�of�the�Employee.

4. Remuneration:� In� lieu� of� the� service� rendered,� the� Employee� shall� be� entitled� to� a� monthly� remuneration� as� described� in� the� Offer� Letter.� The� said
remuneration� is� for� the� entire�work� that� is� done� by� the� Employee� as� per� the�Duties� laid� down� in�para� 6� of� this� Agreement.� It� should� be� clear� to� the
Employee�that�there�are�no�other�commitments�made�by�the�Company.

5. Expense�Reimbursement:� All� expenses� incurred� by� the�Employee� on� behalf� of� the�Company� as� authorized,� in� connection�with� the� duties� under� this
Agreement,�shall�be�reimbursed�to�you�at�actuals�/�as�per�the�eligibility�indicated�in�the�policy,�and�on�upon�presenting�supporting�vouchers/documents.
Provided� that� the�expenses� to�be� incurred�and� to�be�eligible� for� reimbursement�shall�as�per� the�accounting�policies�of� the�Company� laid�down�by� the
Company�from�time�to�time.

6. Service�Rules�and�Regulations:�During�the�Employment�with�the�Company,�all�the�full�time�Employees’�will�be�governed�by�the�Service�rules,�regulations,
policies�and�procedures�of�the�Company�in�force�or�as�introduced�or�amended�from�time�to�time.�The�Employees’�will�also�be�governed�by�the�Company’s
policies�and�rules�regarding�Leave,�Provident�fund,�Bonus�and�ESI/Medical�Reimbursement,�Leave�Travel�Assistance,�Misconduct,�Indiscipline�or/and�other
matters.�The�company�is�also�committed�to�extending�the�appropriate�benefits�to�the�female�employees�as�per�the�Maternity�Benefit�(Amendment)�Act,
2017.�Further,� the�Employee�during�the�Employment�period�shall�perform�his/her�duties�with�honesty,�diligence,�orderliness,�obedience�and�faithfulness
towards�the�Company.

7. Duties:
 
a)���Specific�Duties:
In�view�of�the�appointment�of�the�Employment�with�the�Company�in�the�designation�mentioned�here�in�above,�the�Employee�is�hereby�expected�to�undertake
and�discharge�the�functions�and�duties�as�to�be�intimated�to�the�Employee�from�time�to�time.
 
b)���General�Duties:
The�Employee�shall�during�the�continuance�of�his/�her�employment
 

i. During�normal�business�hours,� and�at�other� times�as�may�be�necessary� for� the�due�performance�of�his/her�duties,�diligently�and�efficiently�devote
his/her�entire�time,�skill�and�attention�to�the�business�of�the�Company;
�

ii. Perform� the�duties�appropriate� to�his/her�employment�and�expressly�or� implied�given� to�him/her�by� the�Board�on�such� terms�and�subject� to�such
restrictions�as�it�may�impose,�and�comply�with�its�instructions;



�
iii. The�Employee�shall�be�required�to�maintain�records�and�documentation,�either�in�writing�or�electronic�format,�and�submit�such�documentation/records

to�the�designated�authority�of�the�Company,�on�a�weekly�basis�or�as�and�when�necessary,�all�technical�data,�processes,�formula,�technology,�designs,
drawings,�engineering,�hardware�configuration�information,�software�programming�information,�improvements,�etc.,�made,�conceived�or�developed�by
the�employee,�either�alone�or�jointly�with�others,�in�the�course�of�employment�with�the�Company,�whether�within�the�Company's�premises�or�elsewhere,
and�whether�within�business�hours�or�otherwise,�regardless�of�whether�such�information�constitutes�invention.
�

iv. The�omission�in�any�of�the�duties�hereinabove�or�breach�of�the�above�clause�shall�be�construed�to�be�a�material�breach�of�this�Agreement.

8. Other�Employment:�The�Employee�shall�not,�during�the�term�of�employment�with�the�Company,�directly�or�indirectly,�be�concerned�with,�engaged�with�or
commence,�any�other�business,� trade�or�profession,� irrespective�of�whether�or�not� the�Employee's� involvement� is�gratuitous�or� takes�place�outside�his
working� hours.� The� expression� "concerned� with� or� engaged� in"� shall� without� limitation� mean� whether� as� an� employee,� advisor,� partner,� consultant,
contractor,� sub-contractor,�proprietor,�director,� shareholder�or�otherwise.�You�shall�not�engage,�whether�directly�or� indirectly,� in�any�other�employment,
occupation,�consulting�or�other�business�activity�directly�or�indirectly�related�to�the�business�in�which�the�Company�is�now�involved�or�becomes�involved
during�the�term�of�your�employment,�nor�will�you�engage�in�any�other�activities�that�conflict�with�your�obligations�to�the�Company�and�a�breach�under�this
clause�shall�be�construed�to�be�a�material�breach�of�this�Agreement
�
PROVIDED�THAT�the�Employee�may�own�beneficially�any�units�of�any�authorized�unit�trust�or�mutual�funds�and�shares�or�securities�listed�on�a�recognized
stock�exchange�which�when�aggregated�with�shares�or�securities�beneficially�owned�by�your�parents,�spouse,�children�and�step�children,�total�no�more
than�five�per�cent�of�any�single�class�of�shares�or�securities�in�any�company,�which�is�engaged�in�a�business�similar�to�or�conflicting�with�the�Company.
PROVIDED�FURTHER�THAT�all�such�holdings�shall�be�disclosed�by�you�in�writing�to�the�Company�on�the�first�day�of�each�calendar�quarter.
�
Subject� to�any� regulations� from� time� to� time� issued�by� the�Company�which�may�apply� to� you,� you�shall� not� receive�or�obtain�directly�or� indirectly� any
discount,� rebate,�commission�or�other� inducement� in� respect�of�any�sale�or�purchase�of�any�goods�or�services�effected�or�other�business� transacted
(whether�or�not�by�you)�by�or�on�behalf�of�the�Company�or�an�associated�company�and�if�you�(or�any�firm�or�company�in�which�you�are�directly�or�indirectly
engaged,�concerned�or�interested)�shall�obtain�any�such�discount,�rebate,�commission�or�inducement,�you�shall�immediately�account�to�the�Company�for
the�amount�received�by�you�or�the�amount�received�by�such�firm�or�company.

9. Inventions�and�Intellectual�Property:
 
a)��Definitions
For�the�purposes�of�this�Agreement,�the�Employee�agrees�that,�all� Intellectual�Property� includes�information�of�a�technical�and�business�nature�such�as
ideas,�discoveries,� inventions,� improvements,�trade�secrets,�know�how,�machines,�Software�Development�processes,�product�designs,�formulae,�writings
and�other�works�of�authorship,� thesis,�books,� computer�programs,� lectures,� illustrations,�photographs,�marketing�plans,�business�methods�and� the� like,
which�relate� in�any�manner� to� the�actual�or�anticipated�business�of� the�Company,� its�parent,�affiliates�or�subsidiaries�or�clients�or� relate� to� its�actual�or
anticipated�areas�of�research�and�development.
�
Invention�means�any�invention�capable�of�being�patented�in�India�and�/�or�any�other�jurisdiction.
 
b)��Disclosure
The�Employee�shall�disclose�promptly�to�the�Company�all�Intellectual�Property,�which�during�the�term�of�employment�you�may�conceive,�make,�develop�or
work�on,�in�whole�or�in�part,�solely�or�jointly�with�others�and�make�and�maintain�adequate�and�current�records�thereof.
�
c)��Assignment�of�Inventions
In�case�of�all� Inventions�which�during�the�term�of� the�employment�the�Employee�may�conceive,�make,�develop�or�work�on,� in�whole�or� in�part,�solely�or
jointly�with�others,�whether�made�within�or�out�of�the�usual�working�hours�or�upon�the�premises�of�the�Company�or�elsewhere,�shall�be�works�for�hire�and
shall�execute,�acknowledge�make�and�deliver�to�the�Company�any�and�all�instruments�at�any�time,�either�during�the�term�of�employment�or�subsequently,
which�in�the�judgement�of�the�Company�may�be�necessary�or�desirable�to�vest�in�or�secure�for�or�maintain�for�the�benefit�of�the�Company�adequate�patent
and�other�property�rights�in�all�jurisdictions�with�respect�to�any�Invention�including�(i)�patent�applications�(ii)�any�other�applications�for�securing,�protecting
or�registering�any�property�rights�relating�to�such�Inventions�and�(iii)�powers�of�attorney,�assignments,�oaths�or�affirmations,�supplemental�oaths�and�sworn
statements;�and�further�agree�to�assist�the�Company�as�required�to�draft�such�instruments,�to�obtain�and�to�enforce�such�rights.
�
d)�Ownership�and�Assignment�of�other�Intellectual�Property�Rights
In�addition�to�the�Agreement�of�Assignment�of�Proprietary�Information,�the�employee�does�hereby�assign,�transfer�and�convey�to�the�Company�the�entire
right,�title�and�interest�in�any�and�all�Intellectual�Property�and�Inventions�which�during�the�term�of�your�employment�may�be�conceived,�made,�developed�or
worked�on,�in�whole�or�in�part�solely�or�jointly�with�others,�whether�made�within�or�out�of�the�usual�working�hours�or�upon�the�premises�of�the�Company�or
elsewhere.�The�Employee�shall�execute,�acknowledge,�make�and/or�deliver�to�the�Company�any�and�all�further�instruments�which�in�the�judgement�of�the
Company�may�be�necessary�or�desirable�to�vest�in�or�secure�for�or�maintain�for�the�benefit�of�the�Company�adequate�rights�in�such�Intellectual�Property�in
India,�and�all�foreign�countries;�and�further�agree�to�assist�the�Company�as�required�to�draft�such�instruments,�to�obtain�and�to�enforce�such�rights.
�
e)�Post�–�Employment�Inventions
For�the�avoidance�of�doubt�and�uncertainty,�any�Intellectual�Property�made�or�developed�by�the�Employee�within�one�year�following�termination�of�your
employment� shall� be� presumed� to� have� been� conceived� during� your� employment� and� to� fall� within� the� provisions� of� the� Agreement,� unless� you
demonstrate�that�it�was�conceived�after�such�termination.
�
�

10. Returning�Company�Property:�At� the� time�of� cessation�of� employment�with� the�Company,� you�will� deliver� to� the�Company� (and�will� not� keep� in� your
possession,�recreate�or�deliver�to�anyone�else)�any�and�all�devices,�records,�data,�notes,�reports,�proposals,�lists,�correspondence,�specifications,�drawings
blueprints,�sketches,�materials,�equipment,�other�documents�or�property,�or�reproductions�of�any�aforementioned�items�developed�by�you�pursuant�to�your
employment�with�the�Company�or�otherwise�belonging�to�the�Company,�its�successors�or�assigns.�In�the�event�of�the�Employee�committing�default�of�the
above�clause,�the�Employee�shall�be�liable�to�indemnify�the�Company�for�any�losses�or�charges�or�loss�of�profits�or�business�that�may�arise�on�account�of
the�breach�of�the�above�clause.
�

11. Notification:
i.�Of�New�Employer
In� the� event� that� you� leave� the� employment� of� the�Company,� you� shall� be� required� to� notify� the�Company� details� of� your� new� employer� and� address� of
appointment.
�
ii.To�New�Employer



In�the�event�that�you�leave�the�employment�of�the�Company,�the�Employee�does�hereby�consent�to�the�notification�by�the�Company�to�your�new�employer
about�your�rights�and�obligations�under�this�Agreement.

12. Conflict�of�Interest�Guidelines:�The�Employee�shall�diligently�adhere�to�the�following�guidelines�of�the�Company�including�to�comply�with�the�policy�of�the
Company� to� conduct� its� affairs� in� strict� compliance� with� the� letter� and� spirit� of� the� law� and� to� adhere� to� the� highest� principles� of� business� ethics.
Accordingly,� the� Employee�must� avoid� activities,� which� are� in� conflict,� or� give� the� appearance� of� being� in� conflict,� with� these� principles� and�with� the
interests�of�the�Company.�The�following�are�potentially�compromising�situations,�which�must�be�avoided.�Any�exceptions�must�be�reported�to�the�Company
and�written�approval�for�continuation�in�this�regard�must�be�obtained.
 
a.� �Revealing�confidential� information� to�outsiders�or�misusing�confidential� information.�Unauthorized�divulging�of� information� is�a�violation�of� this�policy
whether�or�not�for�personal�gain�and�whether�or�not�harm�to�the�Company�is�intended.
 
b.��Accepting�or�offering�substantial�gifts,�excessive�entertainment,�favors�or�payments,�which�may�be�deemed�to�constitute�undue,�influence�or�otherwise
be�improper�or�embarrassing�to�the�Company.
 
c.��Participating�in�civic�or�professional�organizations�that�might�involve�divulging�confidential�information�of�the�Company.
 
d.��Initiating�or�approving�any�form�of�personal�or�social�harassment�of�employees.
 
e.��Investing�or�holding�outside�directorship�in�suppliers,�customers,�or�competing�companies,�including�financial�speculations,�where�such�investment�or
directorship�might�influence�in�any�manner�a�decision�or�course�of�action�of�the�Company.
 
f.���Improperly�using�or�disclosing�to�the�Company�any�proprietary�information�or�trade�secrets�of�any�former�or�concurrent�employer�or�other�person�or
entity�with�whom�obligations�of�confidentiality�exist.
 
g.��Unlawfully�discussing�prices,�costs,�customers,�sales�or�markets�with�competing�companies�or�their�employees.
 
h.��Improperly�using�or�authorizing�the�use�of�any�inventions,�which�are�the�subject�of,�patent�claims�of�any�other�person�or�entity.
 
i.���Engaging�in�any�conduct,�which�is�not�in�the�best�interest�of�the�Company.
 
The� Employee� shall� take� every� necessary� action� to� ensure� compliance� with� these� guidelines� and� to� bring� problem� areas� to� the� attention� of� higher
management�for�review.�Violations�of�this�conflict�of�interest�policy�shall�result�in�the�termination�of�employment�under�this�Agreement,�as�the�breach�under
this�clause�shall�be�construed�to�be�a�material�breach�of�this�Agreement.
�

13. Income�Tax�Liability:�The�Income�Tax�Liability�with�regards�to�the�Employee’s�salary�and�perks�will�be�the�Employee’s�liability,�and�will�be�governed�by�the
tax�laws�of�the�country�as�applicable�from�time�to�time.

14. Communication�and�Correspondence:�Any�communication�sent�to�the�Employee�to�his�permanent�address�or�any�other�address�as�filled�/�amended�in
the�records�by�the�Employee,�or�on�personal�email�ID�used�at�time�of�offer�of�employment�at�the�time�of�his�joining�will�stand�final�and�correspondence�so
sent�on�behalf�of�the�Company�by�registered�post,�will�be�deemed�to�have�been�received�by�the�Employee.

15. Enhancement�of�professional�skills::�During�the�course�of�the�Employment,�the�Employee�may�at�the�instance�of�the�Company�pursue�&�enhance�his/�her
professional�skills�on�software/tools�developed�by�organizations�like�Microsoft,�Oracle,�Sun�Microsystems,�etc.�at�the�discretion�of�the�Company�and�at�the
cost�of� the�Company.�The�Employee�agrees� that�he/she�shall�complete� the�said�courses�within� the�prescribed� time� for� the�said�courses�or�within� the
extended� time�as�may�be�allowed�by� the�management.� In� the�event� that� the�Employee� is�not� in�a�position�or� is�unable� to�obtain� the�certifications,� the
Company�shall�at�its�sole�discretion�may�take�necessary�steps,�which�shall�be�in�line�with�its�overall�business�interests�or�take�any�action�it�deems�fit�in�its
interest.

16. Professional�Ethics:� The�Employees’� are� required� to� deal�with� the�Company’s�money,�material� and� documents�with� utmost� honesty� and� professional
ethics.�If�the�Employee�is�found�guilty,�at�any�point�of�time,�of�moral�turpitude�or�dishonesty�in�dealing�with�the�Company’s�money,�material�or�documents�or
of�theft�or�of�misappropriation�regardless�of�the�value�involved,�the�Employee’s�services�would�be�terminated�with�immediate�effect,�notwithstanding�other
Terms�and�Conditions�mentioned�in�this�agreement.

17. Internet�and�E-mail�usage:�The�Employees’�are�permitted�access�to�the�Internet�and�Company’s�e-mail�service,�which�is�restricted�only�for�the�purpose�of
business�use�as�per�the�nature�of�the�job.�Misuse�of�the�Internet�and�Company’s�e-mail�service�such�as�surfing�pornographic�sites,�job�seeking,�gaming,
hacking� or� attempting� to� gain� access� of� other� Employees’� and�Company� information�without� authorized� permission,� being� a�member� of� any� internet
hacking�community,�using�the�Company’s�e-mail� for�receiving�non-technical�newsletters�/� junk�mail,�broadcasting�personal�messages�to�all�mail�service
users,�forwarding�mail�communication�to�external�parties,�initiating�a�direct�contact�with�the�Client�through�mail�etc.�is�prohibited.�The�Company�may�at�its
sole�discretion,�terminate�the�said�Employment�of�the�Employee�with�the�Company�with�immediate�effect,�in�the�event�of�it�being�found�that�the�Employee
violates�the�usage�of�Internet�and�e-mail�as�dictated�by�the�Policies�of�the�Company�that�exist�currently,�and�may�be�supplemented�and�amended�from�time
to�time.

18. Code�of�Conduct:�The�Employee�shall�conduct�himself�/�herself� in�conformity�with�the�code�of�conduct� from�time�to�time.�Further,� the�Employee�shall
carry�out�the�instructions�in�letter�&�spirit,�given�by�the�superiors,�shall�not�disobey�the�instructions�given�and�shall�not�indulge�in�any�unethical�practices
which�results�in�loss�of�productivity�or�which�affect�the�project�deliverables.�

19. Information�Security�Management�System�(ISMS):�The�Company�has�certain�mandatory�training�programs�to�ensure�that�the�employees�and�Company
meets� its� audit,� regulatory� and�Client� requirements.� You� are� required� to� successfully� complete� such�mandatory� trainings� from� time� to� time� and� these
include�Code�of�Conduct,�Foreign�Corrupt�Practices�Act�(“FCPA”),�SecurityFirst�Certification�and�Anti-harassment,�to�name�a�few.�Each�new�employee�is
required�to�read�and�understand�the�training�material(s)�of�the�Company�and�complete�all�mandatory�certifications�within�the�timeframe�set�forth�by�the
company.

20. Your�appointment�with�the�Company�is�solely�based�upon�the�representations�made�by�you,�regarding�your�qualifications�and/or�experience.�Please�note
that� the� company� will� be� conducting� background/reference/pre-employment� checks� on� the� basis� of� the� information� provided� by� you� and� the
representations�made�by�you�to�the�Company.�If�it�is�found�at�any�point�of�time�that�your�representation�are�incorrect�and/or�false�and/or�fraudulent�and/or
forged,�the�Company�shall,�WITHOUT�PREJUDICE�TO�ITS�ANY�OTHER�RIGHTS,�take�all�appropriate�disciplinary�action�as�per�Company�policies�and�as
permitted�by�applicable�law�against�the�employee.

21. By�accepting�the�offer�made�by�the�Company,�you�also�irrevocably�consent�to�the�Company�(or�the�Client,�as�the�case�may�be)�to�initiate�and�perform�all
necessary�background/reference/pre-employment�checks�as�may�be�required�in�and�during�the�course�of�your�employment,�either�by�Company,�Client�(as
the�case�may�be)�or�through�any�third�party�authorized�by�the�Company�or�Client�in�this�regard.

22. Smoking�&�Drinking:� The�Company�owes�and�assures�a� smoke�and�alcohol� free�environment� for� its�Employees.�The�entire�office�premises� including
conference�rooms,�lobbies/washrooms�are�declared�as�“Non-Smoking�Zones”�&�“Alcohol�Free�Zones”.

23. Destroying�Papers�&�Materials:�Any�official�communication,�which�includes�electronic�data�in�any�form,�and�e-mails,�which�is�confidential�in�nature,�shall�be
destroyed�appropriately�after�the�purpose�is�served,�with�the�knowledge�and�consent�of�the�immediate�superior�of�the�employee�to�whom�such�employee
is�reporting.�A�record�of�such�destroyed�official�communication�shall�be�maintained�in�the�register�maintained�for�the�purpose,�the�entry�in�which�shall�be
signed�by�the�employee�and�counter�signed�by�his�immediate�superior.



24. Safe�Custody�of�Company�Material:�The�Employee�will�be�responsible�for�the�safe�keeping�and�good�condition�and�order�of�all�the�Companies�property
entrusted�to�his/�her�care�and�charge.�The�Company�reserves�the�right�to�deduct�the�cost�of�such�articles�from�the�Employees�dues,�or�take�such�action
as�may�be�deemed�proper,�in�the�event�of�failure�or�damage�to�account�for�such�property,�to�the�Company’s�satisfaction.

25. Performance:�The�Employee�shall�at�all�times�perform�to�the�best�of�his/�her�abilities�and�achieve�the�performance�levels�as�laid�down�by�the�Company.
The�Company�may�at�its�sole�discretion,�interrupt�or�terminate�the�said�Employment,�without�thereby�incurring�any�liability�to�the�Employee�in�the�event�of
adverse�reports�regarding�the�progress�of�his/�her�training�or�his�/�her�work�performance�(based�on�the�reports�emanating�from�his/�her�seniors�at�regular
intervals)�or�his�/�her�health.

26. Employee� Non-Disclosure� Agreement:� The� Employee� shall� have� access� to� various� proprietary� and� confidential� information� during� the� course� of
employment�with�the�Company.�Accordingly,� the�Employee�shall�be�required�to�execute�a�Non-Disclosure�Agreement� in�a�format�to�be�provided�by�the
Company�and�it�shall�form�part�&�parcel�of�these�terms�&�Conditions�and�Offer�Letter.

27. Confidentiality�of�Salary�Information:�The�Employee’s�salary�package�is�based�on,�besides�his/her�overall�experience�level�in�the�IT�Industry,�educational
qualifications�and�the�experience�and�knowledge�level�assessed�at�the�time�of�selection,�particularly�in�the�skill�sets�relevant.�Therefore,�the�salary�package
offered�to�the�Employee�is�specific�and�very�personal�to�the�Employee.�Any�comparison�of�the�same�with�the�salary�packages�of�other�Employees,�based
purely�on�the�total�experience�level�in�the�IT�Industry�or�by�any�other�benchmarks,�may�be�unrealistic,�and�misleading.�The�Employee�is�required�to�strictly
maintain�the�secrecy�of�and�ensure�that�he�/�she�does�not�divulge�or�communicate�in�any�manner,�any�information�regarding�his/her�remuneration,�to�any
other�Employee�of�the�Company�except�to�their�Immediate�Superior�/�Head�of�the�HR�Dept.�of�the�Company.�Similarly,�when�deputed�to�work�/�interact�at
the�client’s�site,�the�Employee� is�expected�to�maintain�full�confidentiality�regarding�his/her�salary�package.�The�Employee� is�expected�not�to�discuss�or
disclose�the�same�to�any�member�of�the�client�staff,�in�the�interest�of�maintaining�and�promoting�good�ethical�functional�business�relations�with�our�clients.

28. Deputation:�While�remaining�permanently�employed�at�Chennai�the�Employee�may�be�deputed�to�work�at�any�one�of�the�other�centers�of�the�Company,
varying�for�a�period�of�six�months�or�above�in�a�year,�as�and�when�considered�necessary,�solely�at�the�discretion�of�the�Management.�Depending�upon�the
Employee’s�suitability,�he/she�may�be�deputed�from�time�to�time�to�work�at�the�Company’s�foreign�Collaborators�site/�parent�Company’s�site�or�any�of�their
clients�at�the�client�sites,�whether�in�USA�or�elsewhere.�While�being�posted�elsewhere�as�per�the�terms�of�this�clause�the�Employee�may�be�required�to
execute�additional�agreements�as�described�by�the�respective�Company�at�the�time�of�posting.�However�the�Employee�shall�be�paid�by�the�Company�in
accordance�with�the�living�standards�of�the�place�of�transfer�and�the�decision�of�the�Company�in�this�regard�will�be�treated�as�final

29. The� Company� has� certain� committed� and� long-standing� business� clients� who� may,� based� on� business� and� continuance� require� the� services� of� the
employee� in� their�organization.� In� such�circumstances,� the�Company�has� the�absolute� right� to� transfer� the�employment�of� the�employee�as�a� full� time
employee�of�such�client�at�existing�terms�and�conditions.�That�under�no�circumstances�such�terms�and�conditions�of�the�employment�shall�be�prejudicial
to�the�employee�as�compared�to�the�terms�and�conditions�of�employment�with�the�Company.�However,�in�the�event�the�employee�becomes�eligible�under�a
stock�option�plan�of�the�Company�during�the�period�of�his/her�employment�with�the�Company,�all�options�vested�with�the�employee�under�such�plan�but
not�exercised�by�the�employee�at�the�time�of�his/her�transfer�of�the�employment�as�full�time�employee�to�any�client�company�shall�lapse�and�the�Company
shall�not�be�liable�for�any�loss/�compensation�on�this�account.

30. Termination�of�Employment:
 
a.��The�Employment�of�the�employee�and�the�terms�of�this�Agreement�with�the�Company�may�be�terminated�by�the�Company�by�giving�90�(Ninety)�days
written�notice�(notice�period)�or�three�months�gross�salary�in�lieu�of�such�notice�period�to�you.
 
b.���Provided�that�the�employment�of�the�Employee�may�be�terminated�without�notice�or�payment�in�lieu�of�notice�in�the�event�of�a�breach�by�the�Employee
of�the�terms�of�this�Agreement.
 
c.� � �The�Employee�shall�have�a�right� to� terminate�the�employment�with� the�Company�or� this�Agreement�by�giving�three�months’�notice�or�paying�three
months�basic�salary� in� lieu�of�such�written�notice�once�the�employee� is�confirmed.�However,� the�notice�period�will�be�two�months�during�the�probation
period�of�the�employee.
 
d.����For�the�purposes�of�this�clause:
 

1. Date�of�Resignation�would�be�taken�as�the�date�in�the�e-mail�/�formal�resignation�letter�that�is�submitted�by�the�Employee�and�should�be�signed�off
as�accepted,�by�the�Immediate�Reporting�Manager,�BU�Leader�/�HR�Leader.

2. In�case�the�Employee�intends�to�terminate�his�employment�in�the�Company�as�stated�to�in�clause�27(c),�the�Company�will�have�the�sole�option�/
right� to�waive� the�notice�period�requirement.�Waiver�of�Notice�Period�will�be�at� the�sole�discretion�of� the�Company� to�be�given� in�writing�by� the
Company.

3. Waiver�of�Notice�Period�will�not�be�granted� for�any�Employee,�as�a� rule.�The�Employer�can�refuse� the�Employee’s�offer�of� the�payment�of� three
months�basic�salary�in�lieu�of�the�notice�period�/�request�of�the�accumulated�leaves�to�be�adjusted�against�the�notice�period.�The�employee�will�be
entitled�to�receive�complete�salary,�as�per�current�compensation�structure,�for�the�notice�period�served.

4. The�Employer�(BU�Leader�&�HR�Leader)�has�the�discretion�to�release�the�Employee�earlier�than�the�actual�notice�period�provided�the�Employee
has�completed�the�transition,�pending�tasks�&�deliverables�as�dictated�by�the�Project�assignment.�Leaves�that�the�Employee�may�have�accumulated
during�the�period�of�service�may�be�adjusted�against�the�notice�period�at�the�Reporting�Manager�/�HR’s�discretion.

5. Depending� on� the� pendency� /� exigencies� of� work� entrusted� to� the� Employee,� the� Employer� has� the� discretion� to� ask� the� Employee� to� stay
compulsorily� from� the� date� of� the� Resignation� limited� to� a� period� of� three� months,� to� effectively� replace� the� services� of� the� Employee� or� the
completion�of�the�duties�entrusted�to�the�Employee�to�the�sole�satisfaction�of�the�company.

e.���Notwithstanding�the�above�and�without�prejudice�to�any�other�rights�that�the�Company�may�have�against�the�Employee�under�this�agreement�or�under
any�other�applicable�law�for�the�time�being�in�force�or�otherwise,�in�the�event�that�you�leave�the�Company�within�a�period�of�12�months�from�the�date�of
commencement�of�your�employment,�you�shall�reimburse�to�the�Company�the�following:
 

1. All� amounts� paid� to� you� by� the� Company,� other� than� your� salary,� including� without� limitation,� any� signing� bonus,� recruitment� fee,� relocation
expenses,�etc,�and

2. All�expenses�incurred�by�the�Company�in�connection�with�any�training�rendered�to�you,�whether�in�India�or�abroad;
3. All�expenses�incurred�by�the�Company�in�connection�with�your�employment�and�termination�including�attorney’s�fees.
4. All�fees,�charges�and�expenses� incurred�on�account�of�your�training�or�continuing�education� incurred�by�the�Company�during�the�period�of�your

employment�with�the�Company.
5. A�monetary�compensation�in�terms�of�the�damages�suffered�by�the�Company�by�virtue�of�loss�of�your�services�to�the�Company.

31. Absenteeism�without�Notice:�Associates�are�expected�to�follow�the�company’s�working�hours�and�holiday�and�client’s�working�hours�and�holidays�while
on�deputation� to� client’s� site� in� India/onsite.� In� the� event� of� the�Employee’s� unreported� absence� for�more� than� five�days�or� unreported�deviation� from
assigned�and�accepted�schedule�for�more�than�five�days�from�the�services�of�the�Company�without�written�permission�from�the�concerned�Manager�or
without� intimation� to� the� concerned�Manager,� it� would� be� assumed� that� the� Employee� has� voluntarily� abandoned� services� of� the� Company� and� the
Company�has�the�sole�discretion�to�terminate�/�continue�with�the�Employee’s�services.

32. Non�-�Solicitation�&�Competition:�The�Employee�shall�not�during�the�term�of�employment�with� the�Company�and�for�a�period�of�12�months�thereafter
immediately�following�the�termination�of�employment�with�the�Company�for�any�reason,�whether�with�or�without�cause,�you�shall�not�either:
 
a.��Directly�or�indirectly�solicit,�induce,�recruit�or�encourage�any�of�the�Company's�employees�to�leave�their�employment,�or�join�any�other�employment�or
undertake�any�other�activity�that�is�of�similar�nature�so�as�to�give�any�sort�of�competition�to�the�business�of�the�Company;



 
b.��Take�away�any�clients�or�customers�of�the�Company�or�attempt�to�solicit,�induce,�recruit,�encourage�or�take�away�clients�or�customers�of�the�Company,
either�for�yourself�or�for�any�other�person�or�entity;
 
c.��Join�the�services�or�be�associated�with�any�former�employee�of�the�Company�who�is�undertaking�or�seeks�to�undertake�any�activity�competing�with�the
business�of�the�Company�or�with�any�of�the�Company’s�Clients.
 
d.���A�breach�under�this�clause�shall�be�construed�to�be�a�material�breach�of�this�Agreement
 
The�Employees�agree� that�any�dispute� in� this� regard,�shall�be�determined�by� the�Company�and�hereby�agree� that� the�decision�of� the�Company� in� this
regard�shall�be�final�and�binding�on�you.
 
I�hereby�represent�that�I�am�not�a�party�to,�or�bound�by�the�terms�of,�any�agreement�with�any�previous�employer�or�other�party�which�requires�me�to�(a)
refrain�from�using�or�disclosing�any�trade�secret�or�confidential�or�proprietary�information�obtained�in�the�course�of�my�employment�with�the�Company�or
to�(b)�refrain�from�competing,�directly�or�indirectly,�with�the�business�of�such�previous�employer�or�any�other�party.�I�further�represent�that�my�performance
of�all�the�terms�of�this�Agreement�and�as�an�employee�of�the�Company�does�not�and�will�not�breach�any�agreement�(written�or�oral)�with�any�third�party,
including�without�limitation�any�agreement�to�keep�in�confidence�proprietary�information,�knowledge�or�data�acquired�by�me�in�confidence�or�in�trust�prior
to�my�employment�with�the�Company,�and�I�will�not�disclose�to�the�Company�or�induce�the�Company�to�use�any�confidential�or�proprietary�information�or
material�belonging�to�any�previous�employer�or�others.�I�have�not�entered�into,�and�I�agree�I�will�not�enter�into,�any�such�agreement�either�written�or�oral�in
conflict�herewith

33. Representations:�The�Employee�warrants,�undertakes�and�confirms�to�the�Company�that�he/�she�are�not�bound�by�the�terms�and�conditions�of�any�non-
disclosure� agreement,� confidentiality� agreement� or� any� other� similar� document,� deed� or� writing� by� whatever� name� called� executed� prior� to� the
employment�with� the�Company�and� the� Intellectual�Property� rights� assigned�by� the�Company�or� any�other� knowledge�or� information� imparted�by� the
Company�is�not�in�breach�or�violation�of�any�such�agreement�or�contract�or�the�like�as�aforesaid.

34. Veracity�of�Information�Provided:�The�Employee�has�been�engaged�based�on�the�presumption�that�the�particulars�furnished�by�him/her�in�the�resume�or
testimonials�handed�over�to�the�Company�are�correct.�In�case�the�said�particulars�are�found�to�be�incorrect�or�that�they�have�concealed�or�withheld�some
other�relevant�facts,�the�Employee’s�appointment�with�the�Company�shall�stand�terminated/cancelled�without�any�notice.�However�the�Company�on�its�own
discretion�may�reappoint�the�Employee�on�fresh�terms�agreed�between�them.

35. Legal�Advice:�It�is�presumed�that�the�Employee�is�accepting�these�Employment�Terms�and�Conditions�willingly�&�after�understanding�the�full�implications
by�seeking�proper�Legal�Advice.

36. Reference:�Any� reference� to� the�masculine�gender�will� also� include� the� feminine�gender�and�any� reference� to� the�singular�will� also� include� the�plural,
wherever�applicable.

37. Liquidation:�If�the�Company�shall�entirely�discontinue�operation,�liquidate�and�or�dissolve�no�compensation�shall�be�due�to�the�Employee.
38. Dispute�Resolution:�In�case�of�any�dispute�arising�with�reference�to�these�Employment�Terms�and�Conditions,�both�the�parties�hereby�agree�that,�it�shall

be�adjudicated�by�referring�the�same�to�a�Sole�Arbitrator,�appointed�by�the�Company.�The�said�Arbitrator�shall�be�an�Advocate�of�repute�and�standing�with
the�relevant�experience.�The�seat�of�Arbitration�shall�be�at�Chennai�and�The�Arbitration�&�Conciliation�Act,�1996,�governs�the�proceedings�for�Arbitration

39. Governing�Laws:�These�Employment�Terms�and�Conditions�shall�be�governed�and�construed�in�accordance�with�the�laws�of�India.�The�invalidity�or�non-
enforceability�of�any�part�shall�not�affect�the�rest.

40. Severability:�If�one�or�more�of�the�provisions�in�this�Agreement�is�declared�void�by�law,�then�the�remaining�provisions�of�this�Agreement�in�so�far�as�they�are
enforceable�or�capable�of�being�enforceable�shall�continue�in�full�force�and�effect�being�applicable�to�the�Agreement.

41. Survival:�Subject�to�clause�(34),�the�provisions�of�this�Agreement�shall�survive�the�termination�of�employment�and�the�assignment�of�this�Agreement�by�the
Company�to�any�successor�in�interest�or�other�assignee.

42. Waiver:�No�failure�or�delay�by�either�of�the�parties� in�exercising�any�right,�power�or�privilege�under�this�Agreement�will�operate�as�a�waiver�thereof.�The
waiver�by�either�of� the�parties�of�a�breach�of�any�provision�of� this�Agreement�will�not�operate�or�be�construed�as�a�waiver�of�any�other�or�subsequent
breach.

 
Authorized�Official�Signature
 
 
 
��
Sundararajan�Narayanan�
Chief�People�Officer�&�Global�Head�of�Human�Resources
�
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November 26, 2021 

 
Mr. Makkineni Pavani, 

Siddharth institute of Engineering and Technology 

Puttur 

Andhra Pradesh 

India 

 
Dear Makkineni Pavani, 

 
Thank you for your keen interest in Virtusa Consulting Services Pvt Ltd, India. Subsequent to our discussions with you, we are delighted to extend you an offer 

to join Virtusa. We believe you can play an important role in our rapid growth and success, and look forward to welcoming you to the Virtusa family. 

 
At the time of Joining, the following will be applicable. 

 
1. Job   : Associate Engineer-Technology 

2. Tier : Tier 4 

 

Your date of joining would be November 29, 2021. 

 
You will be based at Virtusa's Chennai office. You will be on probation from your date of joining for a period of twelve months. You will continue to do so until 

the company confirms your services, in writing, based on your conduct and performance during this period meeting the standards of the Company. You would 

need to serve a notice period of two months during probation and three months on or after confirmation, in occasion of resignation from the services. 

Your Total Remuneration will be Rs.400,000.00/- per annum as per Annexure-I. 

 
A summary explanation of the List of Benefits and the Basket of Allowances that can be chosen by you is attached. The Basket of Allowances feature gives 

you flexibility in structuring your compensation in a manner best suited to you. 

 
Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to the undersigned or representative on or 

before November 29, 2021. 

 
The Employee Service Agreement is also attached to this offer letter. You may read and sign the agreement and send it back to us along with your 

confirmation of the offer letter. Upon joining, you shall be signing 'Employee Non-Disclosure Agreement' and other compliance related agreements with us. 

 
Please note that the offer is valid subject to successful completion of your Background Verification. 

 
Sincerely I hereby accept employment on the terms set forth 

for Virtusa Consulting Services Pvt Ltd, India, in this Letter as of this day of    

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Makkineni Pavani 

 
 

ANNEXURE-I 

 
 

COMPENSATION & BENEFITS STRUCTURE 

NAME : Makkineni Pavani 

DESIGNATION : Associate Engineer-Technology 

TIER : Tier 4 

 Per Month (in ₹) Per Annum (in ₹) 

Base Components (A)   

Basic 10,500.00 126,000.00 

HRA 5,250.00 63,000.00 

Basket of Allowances (B)   

Leave Travel Assistance* 0.00 0.00 

Phone & Internet Reimbursement 0.00 0.00 
   



Advance Statutory Bonus** 1,500.00 18,000.00 

Special Allowance 11,112.00 133,339.00 

Food Reimbursement 0.00 0.00 

Retirement Benefits ( C)   

PF - Company's Contribution 1,800.00 21,600.00 

Gratuity** 505.00 6,061.00 

Fixed Compensation (A + B + C) 30,667.00 368,000.00 

Variable Compensation (at 100%) Refer 

Annexure 

II for details 

 
2,667.00 

 
32,000.00 

Cost to Company ( Fixed Compensation + 

Variable 

Compensation at 100%) 

 
33,334.00 

 
400,000.00 

 
*LTA Can be opted for monthly or annual payment without the tax benefit or can be claimed once in two years to avail 

tax benefits as per the Income Tax regulations of Govt. of India. 

**Gratuity is contributed by the Company and is payable as per the Gratuity Act published by Govt. of India. 

 

for Virtusa Consulting Services Pvt Ltd, India, 

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Makkineni Pavani 

 

 

Annexure-II 

 
PERFORMANCE BASED PAYOUT (Variable Compensation) 

 
Dear Ms. Makkineni Pavani, 

 
You will earn the Performance Incentive based on your Individual Performance, Company Performance and Personal Utilization as per the guidelines below: 

 
1. The entire financial year is split to two halves which is H1 (1st Apr to 30th Sep) and H2 (1st Oct to 31st Mar). 

 
2. Your Individual Performance will be measured through the Performance (MBO) Score card which you would set with your Reporting Manager on a half yearly 

basis. 

 
3. On joining you are required to complete setting your MBO along with your Manager no later than two weeks from the date of your joining. 

 
4. H1 payout will be based on the Mid- Year assessment results of the individual while H2 Payout will be on Yearly assessment. 

 
5. Company' s performance of first half of the year will be applied for H1 payouts while company's performance of the second half of the year will be applied for 

H2 payouts. 

 
6. Based on your tier, Individual & Company weightages will differ, as given in the table below: 

 
 2D Approach 

 Individual Company 

2 in 1 box 70% 30% 

Tier 0 60% 40% 

Tier 1 70% 30% 

Tier 2 80% 20% 

Tier 3 & 4 100% NA* 

 
2 in 1 box are specific leaders playing roles such as account managers, client partner, segment heads, practice heads, etc. Please check with your manager if you 

would be playing 2 in 1 box role. 

 
7. Personal Utilization will be the first criteria to determine your payout eligibility. Please refer to PU Policy & Guidelines on the internal policy portal for more 

details. 



8. People rated as low performers will not be eligible for any payouts for that assessment period. 

 
9. The payout would be made as per the timelines mentioned in Variable Payout guidelines for the respective H1 & H2 cycles, as applicable, based on the date of 

joining. 

 
10. Mid-year rating will be used to arrive at the H1 variable pay (bonus) due amount and Year- end rating will be used to arrive at H2 variable pay (bonus) due 

amount. 

 
11. Team member is expected to be actively employed as on the payout date to be eligible for annual payout. 

 
 

12. You would be eligible to receive Performance Incentive for the period only if you are on the rolls of the company as on the date of disbursement. 

 
13. If you are joining after 15th September in H1 or after 15th March in H2, then you will be eligible to receive the performance incentive in the succeeding variable 

pay cycle. 

 
 
 

for Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer and Global Head of Human Resource Makkineni Pavani, 

 
ANNEXURE-III 

 
SUMMARY OF BENEFITS 

 
You would be entitled for the below given benefits 

 
Health Insurance: 

 
The Company will insure you and a maximum of five immediate dependents for Hospitalization as per the policy for an amount of Rs.200,000/-. Details would 

be made available on joining. 

 
Dependents details: Self + Spouse + 2 Dependent Children + 2 Parents or 2 Parent in-laws 

 
Group Term Life Insurance Policy (GTL) & Group Personnel Accident Coverage (GPA): 

 
The Company will insure you for 1 time for GPA& 1.5 times for GTL of the CTC with a minimum Cover of INR 15 Lakhs. The Policy is applicable to associates 

posted in India or on Virtusa India rolls. 

 
CTC for GTL & GPA coverage = Base Components (A) + Basket of Allowances (B) 

 
Maternity Benefit: 

 

 
The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 2017. 

 
Marriage Gift: 

 
All Employees getting married during their tenure at the Company are entitled to a gift voucher worth ₹ 10,000/- as a gesture of goodwill. Details would be 

made available on joining. 

 
 

For Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Makkineni Pavani, 

 
All Benefits are subject to revision at the discretion of Management from time to time. 

 

EMPLOYMENT AGREEMENT 

 

Mr. Makkineni Pavani, 

Siddharth institute of Engineering and Technology 

 
This Agreement is intended to formalize in writing certain understandings and procedures that will be in effect during your (Employee) employment with 

Virtusa Consulting Services Pvt Ltd, India, No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India, ("the Company”) and will remain in effect as a 

condition of your continued employment with the Company, its parent, subsidiaries, affiliates, successors or assigns. 



In consideration of the appointment of the Employee with the Company and acceptance of the Offer Letter of the Company, the Employee has agreed and 

come forward to execute this Agreement and accept the terms and conditions of employment more fully laid out herein 

 
Now it is hereby agreed between the parties as under: 

The Terms and Conditions shall form the basis of a mutual relationship along with the Offer Letter and the Non-Disclosure Agreement, which the Company 

feels confident, will be mutually beneficial and long lasting 

1. Designation and Employment: The designation of the Employee shall be "Associate Engineer-Technology" his / her date of joining (as specified in the Offer 

Letter being the Effective Date). 

 
The Employee shall be required to submit certified true copy of the following documents, to the Human Resources Department at the time of reporting on 

the Effective Date prior to the commencement of the employment with the Company: 

 
(a) School leaving certificates; 

 
(b) Marks cards; 

 
(c) Degree certificates etc., 

 
(d) Latest payment/salary slip issued by the preceding employer (if any) along with relieving letter and a declaration (format to be furnished by the 

Company) to the effect that the same is true and correct; 

 
(e) Such other documents as required by the Human Resources Department. 

 
(f) The submission of the above documents shall be a pre-condition for the commencement and continuation of the Employment; provided however the 

Employee shall submit the Employee’s final marks card and final degree certificate of the highest degree that the Employee is currently pursuing, within 90 

days of joining the services of the Company (“Pre-Probation Period”). Notwithstanding anything to the contrary under this Agreement (including under 

Section 30), the Company may in its sole discretion and without any liability whatsoever, terminate this Agreement and the employment of the Employee 

immediately upon written notice to the Employee at any time during the aforementioned Pre-Probation Period. In the event the Employee has not 

submitted the final marks card and/or final degree certificate on or before the completion of the Pre-Probation Period, then the Employee’s employment 

and this Agreement shall be deemed to be automatically terminated (without any liability to the Company) upon completion of the Pre-Probation Period, 

unless the Company in its sole discretion specifically provides an extension to the Employee in writing. For avoidance of doubt, in the event of any such 

early termination of employment or this Agreement, the Company will not be liable to the Employee for any claims, liabilities, salary, benefits, damages, 

losses, costs, payments or expenses etc. of any nature whatsoever. 

 
2. Commencement of Employment: The commencement of the employment of the Employee with the Company shall be from November 29, 2021 and 

shall continue unless terminated earlier in accordance with the terms of this Agreement. The initial appointment and location of employment shall be at the 

location notified in writing by the appropriate Human Resource Executive on the Effective Date and in the absence of any such notification, the Employee 

shall be deemed to be obligated to report at the registered office of the Company at No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India. Although, 

the Employee’s initial place of work is at Chennai, INDIA, during the course of the employment with the Company, the Employee can be considered for 

employment at other Technology centers of the Company within India / Abroad. Decisions for such transfers, which may be for short duration or of a 

permanent nature will depend on the Employee’s suitability for the intended task and would be at the sole discretion of the Management. 

 
3. Probation Period: The Employee’s services will be on probation for an initial period of twelve (12) months from his / her date of reporting and joining the 

Company, which may be extended by another six (6) months at the sole discretion of the Management. At the conclusion of the initial probation period or 

the extended period as the case may be, the Company will have the absolute right and discretion to confirm the employment of the employee in the 

Company based upon his/her performance during the probation period. The Company may, in its discretion, in appropriate cases waive the probation 

period in part or in full depending on the performance of the Employee. 

 
4. Remuneration: In lieu of the service rendered, the Employee shall be entitled to a monthly remuneration as described in the Offer Letter. The said 

remuneration is for the entire work that is done by the Employee as per the Duties laid down in para 6 of this Agreement. It should be clear to the 

Employee that there are no other commitments made by the Company. 

 
5. Expense Reimbursement: All expenses incurred by the Employee on behalf of the Company as authorized, in connection with the duties under this 

Agreement, shall be reimbursed to you at actuals / as per the eligibility indicated in the policy, and on upon presenting supporting vouchers/documents. 

Provided that the expenses to be incurred and to be eligible for reimbursement shall as per the accounting policies of the Company laid down by the 

Company from time to time. 

 
6. Service Rules and Regulations: During the Employment with the Company, all the full time Employees’ will be governed by the Service rules, regulations, 

policies and procedures of the Company in force or as introduced or amended from time to time. The Employees’ will also be governed by the Company’s 

policies and rules regarding Leave, Provident fund, Bonus and ESI/Medical Reimbursement, Leave Travel Assistance, Misconduct, Indiscipline or/and other 

matters. The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 

2017. Further, the Employee during the Employment period shall perform his/her duties with honesty, diligence, orderliness, obedience and faithfulness 

towards the Company. 

 
7. Duties: 

 
a) Specific Duties: 

In view of the appointment of the Employment with the Company in the designation mentioned here in above, the Employee is hereby expected to undertake 

and discharge the functions and duties as to be intimated to the Employee from time to time. 

 
b) General Duties: 

The Employee shall during the continuance of his/ her employment 

 
i. During normal business hours, and at other times as may be necessary for the due performance of his/her duties, diligently and efficiently devote 

his/her entire time, skill and attention to the business of the Company; 

 
ii. Perform the duties appropriate to his/her employment and expressly or implied given to him/her by the Board on such terms and subject to such 

restrictions as it may impose, and comply with its instructions; 



iii. The Employee shall be required to maintain records and documentation, either in writing or electronic format, and submit such documentation/records 

to the designated authority of the Company, on a weekly basis or as and when necessary, all technical data, processes, formula, technology, designs, 

drawings, engineering, hardware configuration information, software programming information, improvements, etc., made, conceived or developed by 

the employee, either alone or jointly with others, in the course of employment with the Company, whether within the Company's premises or elsewhere, 

and whether within business hours or otherwise, regardless of whether such information constitutes invention. 

 
iv. The omission in any of the duties hereinabove or breach of the above clause shall be construed to be a material breach of this Agreement. 

 
8. Other Employment: The Employee shall not, during the term of employment with the Company, directly or indirectly, be concerned with, engaged with or 

commence, any other business, trade or profession, irrespective of whether or not the Employee's involvement is gratuitous or takes place outside his 

working hours. The expression "concerned with or engaged in" shall without limitation mean whether as an employee, advisor, partner, consultant, 

contractor, sub-contractor, proprietor, director, shareholder or otherwise. You shall not engage, whether directly or indirectly, in any other employment, 

occupation, consulting or other business activity directly or indirectly related to the business in which the Company is now involved or becomes involved 

during the term of your employment, nor will you engage in any other activities that conflict with your obligations to the Company and a breach under this 

clause shall be construed to be a material breach of this Agreement 

 
PROVIDED THAT the Employee may own beneficially any units of any authorized unit trust or mutual funds and shares or securities listed on a recognized 

stock exchange which when aggregated with shares or securities beneficially owned by your parents, spouse, children and step children, total no more 

than five per cent of any single class of shares or securities in any company, which is engaged in a business similar to or conflicting with the Company. 

PROVIDED FURTHER THAT all such holdings shall be disclosed by you in writing to the Company on the first day of each calendar quarter. 

 
Subject to any regulations from time to time issued by the Company which may apply to you, you shall not receive or obtain directly or indirectly any 

discount, rebate, commission or other inducement in respect of any sale or purchase of any goods or services effected or other business transacted 

(whether or not by you) by or on behalf of the Company or an associated company and if you (or any firm or company in which you are directly or indirectly 

engaged, concerned or interested) shall obtain any such discount, rebate, commission or inducement, you shall immediately account to the Company for 

the amount received by you or the amount received by such firm or company. 

 
9. Inventions and Intellectual Property: 

 
a) Definitions 

For the purposes of this Agreement, the Employee agrees that, all Intellectual Property includes information of a technical and business nature such as 

ideas, discoveries, inventions, improvements, trade secrets, know how, machines, Software Development processes, product designs, formulae, writings 

and other works of authorship, thesis, books, computer programs, lectures, illustrations, photographs, marketing plans, business methods and the like, 

which relate in any manner to the actual or anticipated business of the Company, its parent, affiliates or subsidiaries or clients or relate to its actual or 

anticipated areas of research and development. 

 
Invention means any invention capable of being patented in India and / or any other jurisdiction. 

 
b) Disclosure 

The Employee shall disclose promptly to the Company all Intellectual Property, which during the term of employment you may conceive, make, develop or 

work on, in whole or in part, solely or jointly with others and make and maintain adequate and current records thereof. 

 
c) Assignment of Inventions 

In case of all Inventions which during the term of the employment the Employee may conceive, make, develop or work on, in whole or in part, solely or 

jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or elsewhere, shall be works for hire and 

shall execute, acknowledge make and deliver to the Company any and all instruments at any time, either during the term of employment or subsequently, 

which in the judgement of the Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate patent 

and other property rights in all jurisdictions with respect to any Invention including (i) patent applications (ii) any other applications for securing, protecting 

or registering any property rights relating to such Inventions and (iii) powers of attorney, assignments, oaths or affirmations, supplemental oaths and sworn 

statements; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
d) Ownership and Assignment of other Intellectual Property Rights 

In addition to the Agreement of Assignment of Proprietary Information, the employee does hereby assign, transfer and convey to the Company the entire 

right, title and interest in any and all Intellectual Property and Inventions which during the term of your employment may be conceived, made, developed or 

worked on, in whole or in part solely or jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or 

elsewhere. The Employee shall execute, acknowledge, make and/or deliver to the Company any and all further instruments which in the judgement of the 

Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate rights in such Intellectual Property in 

India, and all foreign countries; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
e) Post – Employment Inventions 

For the avoidance of doubt and uncertainty, any Intellectual Property made or developed by the Employee within one year following termination of your 

employment shall be presumed to have been conceived during your employment and to fall within the provisions of the Agreement, unless you 

demonstrate that it was conceived after such termination. 

 

10. Returning Company Property: At the time of cessation of employment with the Company, you will deliver to the Company (and will not keep in your 

possession, recreate or deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, specifications, drawings 

blueprints, sketches, materials, equipment, other documents or property, or reproductions of any aforementioned items developed by you pursuant to your 

employment with the Company or otherwise belonging to the Company, its successors or assigns. In the event of the Employee committing default of the 

above clause, the Employee shall be liable to indemnify the Company for any losses or charges or loss of profits or business that may arise on account of 

the breach of the above clause. 

 
11. Notification: 

i. Of New Employer 

In the event that you leave the employment of the Company, you shall be required to notify the Company details of your new employer and address of 

appointment. 

 
ii. To New Employer 



In the event that you leave the employment of the Company, the Employee does hereby consent to the notification by the Company to your new employer 

about your rights and obligations under this Agreement. 

12. Conflict of Interest Guidelines: The Employee shall diligently adhere to the following guidelines of the Company including to comply with the policy of the 

Company to conduct its affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of business ethics. 

Accordingly, the Employee must avoid activities, which are in conflict, or give the appearance of being in conflict, with these principles and with the 

interests of the Company. The following are potentially compromising situations, which must be avoided. Any exceptions must be reported to the Company 

and written approval for continuation in this regard must be obtained. 

 
a. Revealing confidential information to outsiders or misusing confidential information. Unauthorized divulging of information is a violation of this policy 

whether or not for personal gain and whether or not harm to the Company is intended. 

 
b. Accepting or offering substantial gifts, excessive entertainment, favors or payments, which may be deemed to constitute undue, influence or otherwise 

be improper or embarrassing to the Company. 

 
c. Participating in civic or professional organizations that might involve divulging confidential information of the Company. 

 
d. Initiating or approving any form of personal or social harassment of employees. 

 
e. Investing or holding outside directorship in suppliers, customers, or competing companies, including financial speculations, where such investment or 

directorship might influence in any manner a decision or course of action of the Company. 

 
f. Improperly using or disclosing to the Company any proprietary information or trade secrets of any former or concurrent employer or other person or 

entity with whom obligations of confidentiality exist. 

 
g. Unlawfully discussing prices, costs, customers, sales or markets with competing companies or their employees. 

 
h. Improperly using or authorizing the use of any inventions, which are the subject of, patent claims of any other person or entity. 

 
i. Engaging in any conduct, which is not in the best interest of the Company. 

 
The Employee shall take every necessary action to ensure compliance with these guidelines and to bring problem areas to the attention of higher 

management for review. Violations of this conflict of interest policy shall result in the termination of employment under this Agreement, as the breach under 

this clause shall be construed to be a material breach of this Agreement. 

 
13. Income Tax Liability: The Income Tax Liability with regards to the Employee’s salary and perks will be the Employee’s liability, and will be governed by the 

tax laws of the country as applicable from time to time. 

14. Communication and Correspondence: Any communication sent to the Employee to his permanent address or any other address as filled / amended in 

the records by the Employee, or on personal email ID used at time of offer of employment at the time of his joining will stand final and correspondence so 

sent on behalf of the Company by registered post, will be deemed to have been received by the Employee. 

15. Enhancement of professional skills:: During the course of the Employment, the Employee may at the instance of the Company pursue & enhance his/ her 

professional skills on software/tools developed by organizations like Microsoft, Oracle, Sun Microsystems, etc. at the discretion of the Company and at the 

cost of the Company. The Employee agrees that he/she shall complete the said courses within the prescribed time for the said courses or within the 

extended time as may be allowed by the management. In the event that the Employee is not in a position or is unable to obtain the certifications, the 

Company shall at its sole discretion may take necessary steps, which shall be in line with its overall business interests or take any action it deems fit in its 

interest. 

16. Professional Ethics: The Employees’ are required to deal with the Company’s money, material and documents with utmost honesty and professional 

ethics. If the Employee is found guilty, at any point of time, of moral turpitude or dishonesty in dealing with the Company’s money, material or documents or 

of theft or of misappropriation regardless of the value involved, the Employee’s services would be terminated with immediate effect, notwithstanding other 

Terms and Conditions mentioned in this agreement. 

17. Internet and E-mail usage: The Employees’ are permitted access to the Internet and Company’s e-mail service, which is restricted only for the purpose of 

business use as per the nature of the job. Misuse of the Internet and Company’s e-mail service such as surfing pornographic sites, job seeking, gaming, 

hacking or attempting to gain access of other Employees’ and Company information without authorized permission, being a member of any internet 

hacking community, using the Company’s e-mail for receiving non-technical newsletters / junk mail, broadcasting personal messages to all mail service 

users, forwarding mail communication to external parties, initiating a direct contact with the Client through mail etc. is prohibited. The Company may at its 

sole discretion, terminate the said Employment of the Employee with the Company with immediate effect, in the event of it being found that the Employee 

violates the usage of Internet and e-mail as dictated by the Policies of the Company that exist currently, and may be supplemented and amended from time 

to time. 

18. Code of Conduct: The Employee shall conduct himself / herself in conformity with the code of conduct from time to time. Further, the Employee shall 

carry out the instructions in letter & spirit, given by the superiors, shall not disobey the instructions given and shall not indulge in any unethical practices 

which results in loss of productivity or which affect the project deliverables. 

19. Information Security Management System (ISMS): The Company has certain mandatory training programs to ensure that the employees and Company 

meets its audit, regulatory and Client requirements. You are required to successfully complete such mandatory trainings from time to time and these 

include Code of Conduct, Foreign Corrupt Practices Act (“FCPA”), SecurityFirst Certification and Anti-harassment, to name a few. Each new employee is 

required to read and understand the training material(s) of the Company and complete all mandatory certifications within the timeframe set forth by the 

company. 

20. Your appointment with the Company is solely based upon the representations made by you, regarding your qualifications and/or experience. Please note 

that the company will be conducting background/reference/pre-employment checks on the basis of the information provided by you and the 

representations made by you to the Company. If it is found at any point of time that your representation are incorrect and/or false and/or fraudulent and/or 

forged, the Company shall, WITHOUT PREJUDICE TO ITS ANY OTHER RIGHTS, take all appropriate disciplinary action as per Company policies and as 

permitted by applicable law against the employee. 

21. By accepting the offer made by the Company, you also irrevocably consent to the Company (or the Client, as the case may be) to initiate and perform all 

necessary background/reference/pre-employment checks as may be required in and during the course of your employment, either by Company, Client (as 

the case may be) or through any third party authorized by the Company or Client in this regard. 

22. Smoking & Drinking: The Company owes and assures a smoke and alcohol free environment for its Employees. The entire office premises including 

conference rooms, lobbies/washrooms are declared as “Non-Smoking Zones” & “Alcohol Free Zones”. 

23. Destroying Papers & Materials: Any official communication, which includes electronic data in any form, and e-mails, which is confidential in nature, shall be 

destroyed appropriately after the purpose is served, with the knowledge and consent of the immediate superior of the employee to whom such employee 

is reporting. A record of such destroyed official communication shall be maintained in the register maintained for the purpose, the entry in which shall be 

signed by the employee and counter signed by his immediate superior. 



24. Safe Custody of Company Material: The Employee will be responsible for the safe keeping and good condition and order of all the Companies property 

entrusted to his/ her care and charge. The Company reserves the right to deduct the cost of such articles from the Employees dues, or take such action 

as may be deemed proper, in the event of failure or damage to account for such property, to the Company’s satisfaction. 

25. Performance: The Employee shall at all times perform to the best of his/ her abilities and achieve the performance levels as laid down by the Company. 

The Company may at its sole discretion, interrupt or terminate the said Employment, without thereby incurring any liability to the Employee in the event of 

adverse reports regarding the progress of his/ her training or his / her work performance (based on the reports emanating from his/ her seniors at regular 

intervals) or his / her health. 

26. Employee Non-Disclosure Agreement: The Employee shall have access to various proprietary and confidential information during the course of 

employment with the Company. Accordingly, the Employee shall be required to execute a Non-Disclosure Agreement in a format to be provided by the 

Company and it shall form part & parcel of these terms & Conditions and Offer Letter. 

27. Confidentiality of Salary Information: The Employee’s salary package is based on, besides his/her overall experience level in the IT Industry, educational 

qualifications and the experience and knowledge level assessed at the time of selection, particularly in the skill sets relevant. Therefore, the salary package 

offered to the Employee is specific and very personal to the Employee. Any comparison of the same with the salary packages of other Employees, based 

purely on the total experience level in the IT Industry or by any other benchmarks, may be unrealistic, and misleading. The Employee is required to strictly 

maintain the secrecy of and ensure that he / she does not divulge or communicate in any manner, any information regarding his/her remuneration, to any 

other Employee of the Company except to their Immediate Superior / Head of the HR Dept. of the Company. Similarly, when deputed to work / interact at 

the client’s site, the Employee is expected to maintain full confidentiality regarding his/her salary package. The Employee is expected not to discuss or 

disclose the same to any member of the client staff, in the interest of maintaining and promoting good ethical functional business relations with our clients. 

28. Deputation: While remaining permanently employed at Chennai the Employee may be deputed to work at any one of the other centers of the Company, 

varying for a period of six months or above in a year, as and when considered necessary, solely at the discretion of the Management. Depending upon the 

Employee’s suitability, he/she may be deputed from time to time to work at the Company’s foreign Collaborators site/ parent Company’s site or any of their 

clients at the client sites, whether in USA or elsewhere. While being posted elsewhere as per the terms of this clause the Employee may be required to 

execute additional agreements as described by the respective Company at the time of posting. However the Employee shall be paid by the Company in 

accordance with the living standards of the place of transfer and the decision of the Company in this regard will be treated as final 

29. The Company has certain committed and long-standing business clients who may, based on business and continuance require the services of the 

employee in their organization. In such circumstances, the Company has the absolute right to transfer the employment of the employee as a full time 

employee of such client at existing terms and conditions. That under no circumstances such terms and conditions of the employment shall be prejudicial 

to the employee as compared to the terms and conditions of employment with the Company. However, in the event the employee becomes eligible under a 

stock option plan of the Company during the period of his/her employment with the Company, all options vested with the employee under such plan but 

not exercised by the employee at the time of his/her transfer of the employment as full time employee to any client company shall lapse and the Company 

shall not be liable for any loss/ compensation on this account. 

30. Termination of Employment: 

 
a. The Employment of the employee and the terms of this Agreement with the Company may be terminated by the Company by giving 90 (Ninety) days 

written notice (notice period) or three months gross salary in lieu of such notice period to you. 

 
b. Provided that the employment of the Employee may be terminated without notice or payment in lieu of notice in the event of a breach by the Employee 

of the terms of this Agreement. 

 
c. The Employee shall have a right to terminate the employment with the Company or this Agreement by giving three months’ notice or paying three 

months basic salary in lieu of such written notice once the employee is confirmed. However, the notice period will be two months during the probation 

period of the employee. 

 
d. For the purposes of this clause: 

 
1. Date of Resignation would be taken as the date in the e-mail / formal resignation letter that is submitted by the Employee and should be signed off 

as accepted, by the Immediate Reporting Manager, BU Leader / HR Leader. 

2. In case the Employee intends to terminate his employment in the Company as stated to in clause 27(c), the Company will have the sole option / 

right to waive the notice period requirement. Waiver of Notice Period will be at the sole discretion of the Company to be given in writing by the 

Company. 

3. Waiver of Notice Period will not be granted for any Employee, as a rule. The Employer can refuse the Employee’s offer of the payment of three 

months basic salary in lieu of the notice period / request of the accumulated leaves to be adjusted against the notice period. The employee will be 

entitled to receive complete salary, as per current compensation structure, for the notice period served. 

4. The Employer (BU Leader & HR Leader) has the discretion to release the Employee earlier than the actual notice period provided the Employee 

has completed the transition, pending tasks & deliverables as dictated by the Project assignment. Leaves that the Employee may have accumulated 

during the period of service may be adjusted against the notice period at the Reporting Manager / HR’s discretion. 

5. Depending on the pendency / exigencies of work entrusted to the Employee, the Employer has the discretion to ask the Employee to stay 

compulsorily from the date of the Resignation limited to a period of three months, to effectively replace the services of the Employee or the 

completion of the duties entrusted to the Employee to the sole satisfaction of the company. 

e. Notwithstanding the above and without prejudice to any other rights that the Company may have against the Employee under this agreement or under 

any other applicable law for the time being in force or otherwise, in the event that you leave the Company within a period of 12 months from the date of 

commencement of your employment, you shall reimburse to the Company the following: 

 
1. All amounts paid to you by the Company, other than your salary, including without limitation, any signing bonus, recruitment fee, relocation 

expenses, etc, and 

2. All expenses incurred by the Company in connection with any training rendered to you, whether in India or abroad; 

3. All expenses incurred by the Company in connection with your employment and termination including attorney’s fees. 

4. All fees, charges and expenses incurred on account of your training or continuing education incurred by the Company during the period of your 

employment with the Company. 

5. A monetary compensation in terms of the damages suffered by the Company by virtue of loss of your services to the Company. 

31. Absenteeism without Notice: Associates are expected to follow the company’s working hours and holiday and client’s working hours and holidays while 

on deputation to client’s site in India/onsite. In the event of the Employee’s unreported absence for more than five days or unreported deviation from 

assigned and accepted schedule for more than five days from the services of the Company without written permission from the concerned Manager or 

without intimation to the concerned Manager, it would be assumed that the Employee has voluntarily abandoned services of the Company and the 

Company has the sole discretion to terminate / continue with the Employee’s services. 

32. Non - Solicitation & Competition: The Employee shall not during the term of employment with the Company and for a period of 12 months thereafter 

immediately following the termination of employment with the Company for any reason, whether with or without cause, you shall not either: 

 
a. Directly or indirectly solicit, induce, recruit or encourage any of the Company's employees to leave their employment, or join any other employment or 

undertake any other activity that is of similar nature so as to give any sort of competition to the business of the Company; 



b. Take away any clients or customers of the Company or attempt to solicit, induce, recruit, encourage or take away clients or customers of the Company, 

either for yourself or for any other person or entity; 

 
c. Join the services or be associated with any former employee of the Company who is undertaking or seeks to undertake any activity competing with the 

business of the Company or with any of the Company’s Clients. 

 
d. A breach under this clause shall be construed to be a material breach of this Agreement 

 
The Employees agree that any dispute in this regard, shall be determined by the Company and hereby agree that the decision of the Company in this 

regard shall be final and binding on you. 

 
I hereby represent that I am not a party to, or bound by the terms of, any agreement with any previous employer or other party which requires me to (a) 

refrain from using or disclosing any trade secret or confidential or proprietary information obtained in the course of my employment with the Company or 

to (b) refrain from competing, directly or indirectly, with the business of such previous employer or any other party. I further represent that my performance 

of all the terms of this Agreement and as an employee of the Company does not and will not breach any agreement (written or oral) with any third party, 

including without limitation any agreement to keep in confidence proprietary information, knowledge or data acquired by me in confidence or in trust prior 

to my employment with the Company, and I will not disclose to the Company or induce the Company to use any confidential or proprietary information or 

material belonging to any previous employer or others. I have not entered into, and I agree I will not enter into, any such agreement either written or oral in 

conflict herewith 

33. Representations: The Employee warrants, undertakes and confirms to the Company that he/ she are not bound by the terms and conditions of any non- 

disclosure agreement, confidentiality agreement or any other similar document, deed or writing by whatever name called executed prior to the 

employment with the Company and the Intellectual Property rights assigned by the Company or any other knowledge or information imparted by the 

Company is not in breach or violation of any such agreement or contract or the like as aforesaid. 

34. Veracity of Information Provided: The Employee has been engaged based on the presumption that the particulars furnished by him/her in the resume or 

testimonials handed over to the Company are correct. In case the said particulars are found to be incorrect or that they have concealed or withheld some 

other relevant facts, the Employee’s appointment with the Company shall stand terminated/cancelled without any notice. However the Company on its own 

discretion may reappoint the Employee on fresh terms agreed between them. 

35. Legal Advice: It is presumed that the Employee is accepting these Employment Terms and Conditions willingly & after understanding the full implications 

by seeking proper Legal Advice. 

36. Reference: Any reference to the masculine gender will also include the feminine gender and any reference to the singular will also include the plural, 

wherever applicable. 

37. Liquidation: If the Company shall entirely discontinue operation, liquidate and or dissolve no compensation shall be due to the Employee. 

38. Dispute Resolution: In case of any dispute arising with reference to these Employment Terms and Conditions, both the parties hereby agree that, it shall 

be adjudicated by referring the same to a Sole Arbitrator, appointed by the Company. The said Arbitrator shall be an Advocate of repute and standing with 

the relevant experience. The seat of Arbitration shall be at Chennai and The Arbitration & Conciliation Act, 1996, governs the proceedings for Arbitration 

39. Governing Laws: These Employment Terms and Conditions shall be governed and construed in accordance with the laws of India. The invalidity or non- 

enforceability of any part shall not affect the rest. 

40. Severability: If one or more of the provisions in this Agreement is declared void by law, then the remaining provisions of this Agreement in so far as they are 

enforceable or capable of being enforceable shall continue in full force and effect being applicable to the Agreement. 

41. Survival: Subject to clause (34), the provisions of this Agreement shall survive the termination of employment and the assignment of this Agreement by the 

Company to any successor in interest or other assignee. 

42. Waiver: No failure or delay by either of the parties in exercising any right, power or privilege under this Agreement will operate as a waiver thereof. The 

waiver by either of the parties of a breach of any provision of this Agreement will not operate or be construed as a waiver of any other or subsequent 

breach. 

 

Authorized Official Signature 

 
 
 

Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resources 

 
 
 
 
 

Offer electronically accepted by: Pavani Makkineni 

Offer electronically accepted on: Nov 27, 2021 10:37 AM 

Offer electronically accepted from: 106.206.51.90 



 
November 26, 2021 

 
Ms. Pratyusha.T 

Siddharth institute of Engineering and Technology 

Puttur 

Andhra Pradesh 

India 

 
Dear Pratyusha. T, 

 
Thank you for your keen interest in Virtusa Consulting Services Pvt Ltd, India. Subsequent to our discussions with you, we are delighted to extend you an offer 

to join Virtusa. We believe you can play an important role in our rapid growth and success, and look forward to welcoming you to the Virtusa family. 

 
At the time of Joining, the following will be applicable. 

 
1. Job   : Associate Engineer-Technology 

2. Tier : Tier 4 

 

Your date of joining would be November 29, 2021. 

 
You will be based at Virtusa's Chennai office. You will be on probation from your date of joining for a period of twelve months. You will continue to do so until 

the company confirms your services, in writing, based on your conduct and performance during this period meeting the standards of the Company. You would 

need to serve a notice period of two months during probation and three months on or after confirmation, in occasion of resignation from the services. 

Your Total Remuneration will be Rs.400,000.00/- per annum as per Annexure-I. 

 
A summary explanation of the List of Benefits and the Basket of Allowances that can be chosen by you is attached. The Basket of Allowances feature gives 

you flexibility in structuring your compensation in a manner best suited to you. 

 
Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to the undersigned or representative on or 

before November 29, 2021. 

 
The Employee Service Agreement is also attached to this offer letter. You may read and sign the agreement and send it back to us along with your 

confirmation of the offer letter. Upon joining, you shall be signing 'Employee Non-Disclosure Agreement' and other compliance related agreements with us. 

 
Please note that the offer is valid subject to successful completion of your Background Verification. 

 
Sincerely I hereby accept employment on the terms set forth 

for Virtusa Consulting Services Pvt Ltd, India, in this Letter as of this day of    

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Pratyusha. T 

 
 
 

ANNEXURE-I 

 
 

COMPENSATION & BENEFITS STRUCTURE 

NAME : Pratyusha.T  

DESIGNATION : Associate Engineer-Technology 

TIER : Tier 4 

 Per Month (in ₹) Per Annum (in ₹) 

Base Components (A)   

Basic 10,500.00 126,000.00 

HRA 5,250.00 63,000.00 

Basket of Allowances (B)   

Leave Travel Assistance* 0.00 0.00 

Phone & Internet Reimbursement 0.00 0.00 
   



Advance Statutory Bonus** 1,500.00 18,000.00 

Special Allowance 11,112.00 133,339.00 

Food Reimbursement 0.00 0.00 

Retirement Benefits ( C)   

PF - Company's Contribution 1,800.00 21,600.00 

Gratuity** 505.00 6,061.00 

Fixed Compensation (A + B + C) 30,667.00 368,000.00 

Variable Compensation (at 100%) Refer 

Annexure 

II for details 

 
2,667.00 

 
32,000.00 

Cost to Company ( Fixed Compensation + 

Variable 

Compensation at 100%) 

 
33,334.00 

 
400,000.00 

 
*LTA Can be opted for monthly or annual payment without the tax benefit or can be claimed once in two years to avail 

tax benefits as per the Income Tax regulations of Govt. of India. 

**Gratuity is contributed by the Company and is payable as per the Gratuity Act published by Govt. of India. 

 

for Virtusa Consulting Services Pvt Ltd, India, 

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Pratyusha.T 

 

 

Annexure-II 

 
PERFORMANCE BASED PAYOUT (Variable Compensation) 

 
Dear Ms. Pratyusha. T, 

 
You will earn the Performance Incentive based on your Individual Performance, Company Performance and Personal Utilization as per the guidelines below: 

 
1. The entire financial year is split to two halves which is H1 (1st Apr to 30th Sep) and H2 (1st Oct to 31st Mar). 

 
2. Your Individual Performance will be measured through the Performance (MBO) Score card which you would set with your Reporting Manager on a half yearly 

basis. 

 
3. On joining you are required to complete setting your MBO along with your Manager no later than two weeks from the date of your joining. 

 
4. H1 payout will be based on the Mid- Year assessment results of the individual while H2 Payout will be on Yearly assessment. 

 
5. Company' s performance of first half of the year will be applied for H1 payouts while company's performance of the second half of the year will be applied for 

H2 payouts. 

 
6. Based on your tier, Individual & Company weightages will differ, as given in the table below: 

 
 2D Approach 

 Individual Company 

2 in 1 box 70% 30% 

Tier 0 60% 40% 

Tier 1 70% 30% 

Tier 2 80% 20% 

Tier 3 & 4 100% NA* 

 
2 in 1 box are specific leaders playing roles such as account managers, client partner, segment heads, practice heads, etc. Please check with your manager if you 

would be playing 2 in 1 box role. 

 
7. Personal Utilization will be the first criteria to determine your payout eligibility. Please refer to PU Policy & Guidelines on the internal policy portal for more 

details. 



8. People rated as low performers will not be eligible for any payouts for that assessment period. 

 
9. The payout would be made as per the timelines mentioned in Variable Payout guidelines for the respective H1 & H2 cycles, as applicable, based on the date of 

joining. 

 
10. Mid-year rating will be used to arrive at the H1 variable pay (bonus) due amount and Year- end rating will be used to arrive at H2 variable pay (bonus) due 

amount. 

 
11. Team member is expected to be actively employed as on the payout date to be eligible for annual payout. 

 
 

12. You would be eligible to receive Performance Incentive for the period only if you are on the rolls of the company as on the date of disbursement. 

 
13. If you are joining after 15th September in H1 or after 15th March in H2, then you will be eligible to receive the performance incentive in the succeeding variable 

pay cycle. 

 
 
 

for Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer and Global Head of Human Resource Pratyusha. T 

 
ANNEXURE-III 

 
SUMMARY OF BENEFITS 

 
You would be entitled for the below given benefits 

 
Health Insurance: 

 
The Company will insure you and a maximum of five immediate dependents for Hospitalization as per the policy for an amount of Rs.200,000/-. Details would 

be made available on joining. 

 
Dependents details: Self + Spouse + 2 Dependent Children + 2 Parents or 2 Parent in-laws 

 
Group Term Life Insurance Policy (GTL) & Group Personnel Accident Coverage (GPA): 

 
The Company will insure you for 1 time for GPA& 1.5 times for GTL of the CTC with a minimum Cover of INR 15 Lakhs. The Policy is applicable to associates 

posted in India or on Virtusa India rolls. 

 
CTC for GTL & GPA coverage = Base Components (A) + Basket of Allowances (B) 

 
Maternity Benefit: 

 

 
The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 2017. 

 
Marriage Gift: 

 
All Employees getting married during their tenure at the Company are entitled to a gift voucher worth ₹ 10,000/- as a gesture of goodwill. Details would be 

made available on joining. 

 
 

For Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Pratyusha.  T 

 
All Benefits are subject to revision at the discretion of Management from time to time. 

 

EMPLOYMENT AGREEMENT 

 

Ms. Pratyusha. T, 

Siddharth institute of Engineering and Technology 

 
This Agreement is intended to formalize in writing certain understandings and procedures that will be in effect during your (Employee) employment with 

Virtusa Consulting Services Pvt Ltd, India, No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India, ("the Company”) and will remain in effect as a 

condition of your continued employment with the Company, its parent, subsidiaries, affiliates, successors or assigns. 



In consideration of the appointment of the Employee with the Company and acceptance of the Offer Letter of the Company, the Employee has agreed and 

come forward to execute this Agreement and accept the terms and conditions of employment more fully laid out herein 

 
Now it is hereby agreed between the parties as under: 

The Terms and Conditions shall form the basis of a mutual relationship along with the Offer Letter and the Non-Disclosure Agreement, which the Company 

feels confident, will be mutually beneficial and long lasting 

1. Designation and Employment: The designation of the Employee shall be "Associate Engineer-Technology" his / her date of joining (as specified in the Offer 

Letter being the Effective Date). 

 
The Employee shall be required to submit certified true copy of the following documents, to the Human Resources Department at the time of reporting on 

the Effective Date prior to the commencement of the employment with the Company: 

 
(a) School leaving certificates; 

 
(b) Marks cards; 

 
(c) Degree certificates etc., 

 
(d) Latest payment/salary slip issued by the preceding employer (if any) along with relieving letter and a declaration (format to be furnished by the 

Company) to the effect that the same is true and correct; 

 
(e) Such other documents as required by the Human Resources Department. 

 
(f) The submission of the above documents shall be a pre-condition for the commencement and continuation of the Employment; provided however the 

Employee shall submit the Employee’s final marks card and final degree certificate of the highest degree that the Employee is currently pursuing, within 90 

days of joining the services of the Company (“Pre-Probation Period”). Notwithstanding anything to the contrary under this Agreement (including under 

Section 30), the Company may in its sole discretion and without any liability whatsoever, terminate this Agreement and the employment of the Employee 

immediately upon written notice to the Employee at any time during the aforementioned Pre-Probation Period. In the event the Employee has not 

submitted the final marks card and/or final degree certificate on or before the completion of the Pre-Probation Period, then the Employee’s employment 

and this Agreement shall be deemed to be automatically terminated (without any liability to the Company) upon completion of the Pre-Probation Period, 

unless the Company in its sole discretion specifically provides an extension to the Employee in writing. For avoidance of doubt, in the event of any such 

early termination of employment or this Agreement, the Company will not be liable to the Employee for any claims, liabilities, salary, benefits, damages, 

losses, costs, payments or expenses etc. of any nature whatsoever. 

 
2. Commencement of Employment: The commencement of the employment of the Employee with the Company shall be from November 29, 2021 and 

shall continue unless terminated earlier in accordance with the terms of this Agreement. The initial appointment and location of employment shall be at the 

location notified in writing by the appropriate Human Resource Executive on the Effective Date and in the absence of any such notification, the Employee 

shall be deemed to be obligated to report at the registered office of the Company at No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India. Although, 

the Employee’s initial place of work is at Chennai, INDIA, during the course of the employment with the Company, the Employee can be considered for 

employment at other Technology centers of the Company within India / Abroad. Decisions for such transfers, which may be for short duration or of a 

permanent nature will depend on the Employee’s suitability for the intended task and would be at the sole discretion of the Management. 

 
3. Probation Period: The Employee’s services will be on probation for an initial period of twelve (12) months from his / her date of reporting and joining the 

Company, which may be extended by another six (6) months at the sole discretion of the Management. At the conclusion of the initial probation period or 

the extended period as the case may be, the Company will have the absolute right and discretion to confirm the employment of the employee in the 

Company based upon his/her performance during the probation period. The Company may, in its discretion, in appropriate cases waive the probation 

period in part or in full depending on the performance of the Employee. 

 
4. Remuneration: In lieu of the service rendered, the Employee shall be entitled to a monthly remuneration as described in the Offer Letter. The said 

remuneration is for the entire work that is done by the Employee as per the Duties laid down in para 6 of this Agreement. It should be clear to the 

Employee that there are no other commitments made by the Company. 

 
5. Expense Reimbursement: All expenses incurred by the Employee on behalf of the Company as authorized, in connection with the duties under this 

Agreement, shall be reimbursed to you at actuals / as per the eligibility indicated in the policy, and on upon presenting supporting vouchers/documents. 

Provided that the expenses to be incurred and to be eligible for reimbursement shall as per the accounting policies of the Company laid down by the 

Company from time to time. 

 
6. Service Rules and Regulations: During the Employment with the Company, all the full time Employees’ will be governed by the Service rules, regulations, 

policies and procedures of the Company in force or as introduced or amended from time to time. The Employees’ will also be governed by the Company’s 

policies and rules regarding Leave, Provident fund, Bonus and ESI/Medical Reimbursement, Leave Travel Assistance, Misconduct, Indiscipline or/and other 

matters. The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 

2017. Further, the Employee during the Employment period shall perform his/her duties with honesty, diligence, orderliness, obedience and faithfulness 

towards the Company. 

 
7. Duties: 

 
a) Specific Duties: 

In view of the appointment of the Employment with the Company in the designation mentioned here in above, the Employee is hereby expected to undertake 

and discharge the functions and duties as to be intimated to the Employee from time to time. 

 
b) General Duties: 

The Employee shall during the continuance of his/ her employment 

 
i. During normal business hours, and at other times as may be necessary for the due performance of his/her duties, diligently and efficiently devote 

his/her entire time, skill and attention to the business of the Company; 

 
ii. Perform the duties appropriate to his/her employment and expressly or implied given to him/her by the Board on such terms and subject to such 

restrictions as it may impose, and comply with its instructions; 



iii. The Employee shall be required to maintain records and documentation, either in writing or electronic format, and submit such documentation/records 

to the designated authority of the Company, on a weekly basis or as and when necessary, all technical data, processes, formula, technology, designs, 

drawings, engineering, hardware configuration information, software programming information, improvements, etc., made, conceived or developed by 

the employee, either alone or jointly with others, in the course of employment with the Company, whether within the Company's premises or elsewhere, 

and whether within business hours or otherwise, regardless of whether such information constitutes invention. 

 
iv. The omission in any of the duties hereinabove or breach of the above clause shall be construed to be a material breach of this Agreement. 

 
8. Other Employment: The Employee shall not, during the term of employment with the Company, directly or indirectly, be concerned with, engaged with or 

commence, any other business, trade or profession, irrespective of whether or not the Employee's involvement is gratuitous or takes place outside his 

working hours. The expression "concerned with or engaged in" shall without limitation mean whether as an employee, advisor, partner, consultant, 

contractor, sub-contractor, proprietor, director, shareholder or otherwise. You shall not engage, whether directly or indirectly, in any other employment, 

occupation, consulting or other business activity directly or indirectly related to the business in which the Company is now involved or becomes involved 

during the term of your employment, nor will you engage in any other activities that conflict with your obligations to the Company and a breach under this 

clause shall be construed to be a material breach of this Agreement 

 
PROVIDED THAT the Employee may own beneficially any units of any authorized unit trust or mutual funds and shares or securities listed on a recognized 

stock exchange which when aggregated with shares or securities beneficially owned by your parents, spouse, children and step children, total no more 

than five per cent of any single class of shares or securities in any company, which is engaged in a business similar to or conflicting with the Company. 

PROVIDED FURTHER THAT all such holdings shall be disclosed by you in writing to the Company on the first day of each calendar quarter. 

 
Subject to any regulations from time to time issued by the Company which may apply to you, you shall not receive or obtain directly or indirectly any 

discount, rebate, commission or other inducement in respect of any sale or purchase of any goods or services effected or other business transacted 

(whether or not by you) by or on behalf of the Company or an associated company and if you (or any firm or company in which you are directly or indirectly 

engaged, concerned or interested) shall obtain any such discount, rebate, commission or inducement, you shall immediately account to the Company for 

the amount received by you or the amount received by such firm or company. 

 
9. Inventions and Intellectual Property: 

 
a) Definitions 

For the purposes of this Agreement, the Employee agrees that, all Intellectual Property includes information of a technical and business nature such as 

ideas, discoveries, inventions, improvements, trade secrets, know how, machines, Software Development processes, product designs, formulae, writings 

and other works of authorship, thesis, books, computer programs, lectures, illustrations, photographs, marketing plans, business methods and the like, 

which relate in any manner to the actual or anticipated business of the Company, its parent, affiliates or subsidiaries or clients or relate to its actual or 

anticipated areas of research and development. 

 
Invention means any invention capable of being patented in India and / or any other jurisdiction. 

 
b) Disclosure 

The Employee shall disclose promptly to the Company all Intellectual Property, which during the term of employment you may conceive, make, develop or 

work on, in whole or in part, solely or jointly with others and make and maintain adequate and current records thereof. 

 
c) Assignment of Inventions 

In case of all Inventions which during the term of the employment the Employee may conceive, make, develop or work on, in whole or in part, solely or 

jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or elsewhere, shall be works for hire and 

shall execute, acknowledge make and deliver to the Company any and all instruments at any time, either during the term of employment or subsequently, 

which in the judgement of the Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate patent 

and other property rights in all jurisdictions with respect to any Invention including (i) patent applications (ii) any other applications for securing, protecting 

or registering any property rights relating to such Inventions and (iii) powers of attorney, assignments, oaths or affirmations, supplemental oaths and sworn 

statements; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
d) Ownership and Assignment of other Intellectual Property Rights 

In addition to the Agreement of Assignment of Proprietary Information, the employee does hereby assign, transfer and convey to the Company the entire 

right, title and interest in any and all Intellectual Property and Inventions which during the term of your employment may be conceived, made, developed or 

worked on, in whole or in part solely or jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or 

elsewhere. The Employee shall execute, acknowledge, make and/or deliver to the Company any and all further instruments which in the judgement of the 

Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate rights in such Intellectual Property in 

India, and all foreign countries; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
e) Post – Employment Inventions 

For the avoidance of doubt and uncertainty, any Intellectual Property made or developed by the Employee within one year following termination of your 

employment shall be presumed to have been conceived during your employment and to fall within the provisions of the Agreement, unless you 

demonstrate that it was conceived after such termination. 

 

10. Returning Company Property: At the time of cessation of employment with the Company, you will deliver to the Company (and will not keep in your 

possession, recreate or deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, specifications, drawings 

blueprints, sketches, materials, equipment, other documents or property, or reproductions of any aforementioned items developed by you pursuant to your 

employment with the Company or otherwise belonging to the Company, its successors or assigns. In the event of the Employee committing default of the 

above clause, the Employee shall be liable to indemnify the Company for any losses or charges or loss of profits or business that may arise on account of 

the breach of the above clause. 

 
11. Notification: 

i. Of New Employer 

In the event that you leave the employment of the Company, you shall be required to notify the Company details of your new employer and address of 

appointment. 

 
ii. To New Employer 



In the event that you leave the employment of the Company, the Employee does hereby consent to the notification by the Company to your new employer 

about your rights and obligations under this Agreement. 

12. Conflict of Interest Guidelines: The Employee shall diligently adhere to the following guidelines of the Company including to comply with the policy of the 

Company to conduct its affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of business ethics. 

Accordingly, the Employee must avoid activities, which are in conflict, or give the appearance of being in conflict, with these principles and with the 

interests of the Company. The following are potentially compromising situations, which must be avoided. Any exceptions must be reported to the Company 

and written approval for continuation in this regard must be obtained. 

 
a. Revealing confidential information to outsiders or misusing confidential information. Unauthorized divulging of information is a violation of this policy 

whether or not for personal gain and whether or not harm to the Company is intended. 

 
b. Accepting or offering substantial gifts, excessive entertainment, favors or payments, which may be deemed to constitute undue, influence or otherwise 

be improper or embarrassing to the Company. 

 
c. Participating in civic or professional organizations that might involve divulging confidential information of the Company. 

 
d. Initiating or approving any form of personal or social harassment of employees. 

 
e. Investing or holding outside directorship in suppliers, customers, or competing companies, including financial speculations, where such investment or 

directorship might influence in any manner a decision or course of action of the Company. 

 
f. Improperly using or disclosing to the Company any proprietary information or trade secrets of any former or concurrent employer or other person or 

entity with whom obligations of confidentiality exist. 

 
g. Unlawfully discussing prices, costs, customers, sales or markets with competing companies or their employees. 

 
h. Improperly using or authorizing the use of any inventions, which are the subject of, patent claims of any other person or entity. 

 
i. Engaging in any conduct, which is not in the best interest of the Company. 

 
The Employee shall take every necessary action to ensure compliance with these guidelines and to bring problem areas to the attention of higher 

management for review. Violations of this conflict of interest policy shall result in the termination of employment under this Agreement, as the breach under 

this clause shall be construed to be a material breach of this Agreement. 

 
13. Income Tax Liability: The Income Tax Liability with regards to the Employee’s salary and perks will be the Employee’s liability, and will be governed by the 

tax laws of the country as applicable from time to time. 

14. Communication and Correspondence: Any communication sent to the Employee to his permanent address or any other address as filled / amended in 

the records by the Employee, or on personal email ID used at time of offer of employment at the time of his joining will stand final and correspondence so 

sent on behalf of the Company by registered post, will be deemed to have been received by the Employee. 

15. Enhancement of professional skills:: During the course of the Employment, the Employee may at the instance of the Company pursue & enhance his/ her 

professional skills on software/tools developed by organizations like Microsoft, Oracle, Sun Microsystems, etc. at the discretion of the Company and at the 

cost of the Company. The Employee agrees that he/she shall complete the said courses within the prescribed time for the said courses or within the 

extended time as may be allowed by the management. In the event that the Employee is not in a position or is unable to obtain the certifications, the 

Company shall at its sole discretion may take necessary steps, which shall be in line with its overall business interests or take any action it deems fit in its 

interest. 

16. Professional Ethics: The Employees’ are required to deal with the Company’s money, material and documents with utmost honesty and professional 

ethics. If the Employee is found guilty, at any point of time, of moral turpitude or dishonesty in dealing with the Company’s money, material or documents or 

of theft or of misappropriation regardless of the value involved, the Employee’s services would be terminated with immediate effect, notwithstanding other 

Terms and Conditions mentioned in this agreement. 

17. Internet and E-mail usage: The Employees’ are permitted access to the Internet and Company’s e-mail service, which is restricted only for the purpose of 

business use as per the nature of the job. Misuse of the Internet and Company’s e-mail service such as surfing pornographic sites, job seeking, gaming, 

hacking or attempting to gain access of other Employees’ and Company information without authorized permission, being a member of any internet 

hacking community, using the Company’s e-mail for receiving non-technical newsletters / junk mail, broadcasting personal messages to all mail service 

users, forwarding mail communication to external parties, initiating a direct contact with the Client through mail etc. is prohibited. The Company may at its 

sole discretion, terminate the said Employment of the Employee with the Company with immediate effect, in the event of it being found that the Employee 

violates the usage of Internet and e-mail as dictated by the Policies of the Company that exist currently, and may be supplemented and amended from time 

to time. 

18. Code of Conduct: The Employee shall conduct himself / herself in conformity with the code of conduct from time to time. Further, the Employee shall 

carry out the instructions in letter & spirit, given by the superiors, shall not disobey the instructions given and shall not indulge in any unethical practices 

which results in loss of productivity or which affect the project deliverables. 

19. Information Security Management System (ISMS): The Company has certain mandatory training programs to ensure that the employees and Company 

meets its audit, regulatory and Client requirements. You are required to successfully complete such mandatory trainings from time to time and these 

include Code of Conduct, Foreign Corrupt Practices Act (“FCPA”), SecurityFirst Certification and Anti-harassment, to name a few. Each new employee is 

required to read and understand the training material(s) of the Company and complete all mandatory certifications within the timeframe set forth by the 

company. 

20. Your appointment with the Company is solely based upon the representations made by you, regarding your qualifications and/or experience. Please note 

that the company will be conducting background/reference/pre-employment checks on the basis of the information provided by you and the 

representations made by you to the Company. If it is found at any point of time that your representation are incorrect and/or false and/or fraudulent and/or 

forged, the Company shall, WITHOUT PREJUDICE TO ITS ANY OTHER RIGHTS, take all appropriate disciplinary action as per Company policies and as 

permitted by applicable law against the employee. 

21. By accepting the offer made by the Company, you also irrevocably consent to the Company (or the Client, as the case may be) to initiate and perform all 

necessary background/reference/pre-employment checks as may be required in and during the course of your employment, either by Company, Client (as 

the case may be) or through any third party authorized by the Company or Client in this regard. 

22. Smoking & Drinking: The Company owes and assures a smoke and alcohol free environment for its Employees. The entire office premises including 

conference rooms, lobbies/washrooms are declared as “Non-Smoking Zones” & “Alcohol Free Zones”. 

23. Destroying Papers & Materials: Any official communication, which includes electronic data in any form, and e-mails, which is confidential in nature, shall be 

destroyed appropriately after the purpose is served, with the knowledge and consent of the immediate superior of the employee to whom such employee 

is reporting. A record of such destroyed official communication shall be maintained in the register maintained for the purpose, the entry in which shall be 

signed by the employee and counter signed by his immediate superior. 



24. Safe Custody of Company Material: The Employee will be responsible for the safe keeping and good condition and order of all the Companies property 

entrusted to his/ her care and charge. The Company reserves the right to deduct the cost of such articles from the Employees dues, or take such action 

as may be deemed proper, in the event of failure or damage to account for such property, to the Company’s satisfaction. 

25. Performance: The Employee shall at all times perform to the best of his/ her abilities and achieve the performance levels as laid down by the Company. 

The Company may at its sole discretion, interrupt or terminate the said Employment, without thereby incurring any liability to the Employee in the event of 

adverse reports regarding the progress of his/ her training or his / her work performance (based on the reports emanating from his/ her seniors at regular 

intervals) or his / her health. 

26. Employee Non-Disclosure Agreement: The Employee shall have access to various proprietary and confidential information during the course of 

employment with the Company. Accordingly, the Employee shall be required to execute a Non-Disclosure Agreement in a format to be provided by the 

Company and it shall form part & parcel of these terms & Conditions and Offer Letter. 

27. Confidentiality of Salary Information: The Employee’s salary package is based on, besides his/her overall experience level in the IT Industry, educational 

qualifications and the experience and knowledge level assessed at the time of selection, particularly in the skill sets relevant. Therefore, the salary package 

offered to the Employee is specific and very personal to the Employee. Any comparison of the same with the salary packages of other Employees, based 

purely on the total experience level in the IT Industry or by any other benchmarks, may be unrealistic, and misleading. The Employee is required to strictly 

maintain the secrecy of and ensure that he / she does not divulge or communicate in any manner, any information regarding his/her remuneration, to any 

other Employee of the Company except to their Immediate Superior / Head of the HR Dept. of the Company. Similarly, when deputed to work / interact at 

the client’s site, the Employee is expected to maintain full confidentiality regarding his/her salary package. The Employee is expected not to discuss or 

disclose the same to any member of the client staff, in the interest of maintaining and promoting good ethical functional business relations with our clients. 

28. Deputation: While remaining permanently employed at Chennai the Employee may be deputed to work at any one of the other centers of the Company, 

varying for a period of six months or above in a year, as and when considered necessary, solely at the discretion of the Management. Depending upon the 

Employee’s suitability, he/she may be deputed from time to time to work at the Company’s foreign Collaborators site/ parent Company’s site or any of their 

clients at the client sites, whether in USA or elsewhere. While being posted elsewhere as per the terms of this clause the Employee may be required to 

execute additional agreements as described by the respective Company at the time of posting. However the Employee shall be paid by the Company in 

accordance with the living standards of the place of transfer and the decision of the Company in this regard will be treated as final 

29. The Company has certain committed and long-standing business clients who may, based on business and continuance require the services of the 

employee in their organization. In such circumstances, the Company has the absolute right to transfer the employment of the employee as a full time 

employee of such client at existing terms and conditions. That under no circumstances such terms and conditions of the employment shall be prejudicial 

to the employee as compared to the terms and conditions of employment with the Company. However, in the event the employee becomes eligible under a 

stock option plan of the Company during the period of his/her employment with the Company, all options vested with the employee under such plan but 

not exercised by the employee at the time of his/her transfer of the employment as full time employee to any client company shall lapse and the Company 

shall not be liable for any loss/ compensation on this account. 

30. Termination of Employment: 

 
a. The Employment of the employee and the terms of this Agreement with the Company may be terminated by the Company by giving 90 (Ninety) days 

written notice (notice period) or three months gross salary in lieu of such notice period to you. 

 
b. Provided that the employment of the Employee may be terminated without notice or payment in lieu of notice in the event of a breach by the Employee 

of the terms of this Agreement. 

 
c. The Employee shall have a right to terminate the employment with the Company or this Agreement by giving three months’ notice or paying three 

months basic salary in lieu of such written notice once the employee is confirmed. However, the notice period will be two months during the probation 

period of the employee. 

 
d. For the purposes of this clause: 

 
1. Date of Resignation would be taken as the date in the e-mail / formal resignation letter that is submitted by the Employee and should be signed off 

as accepted, by the Immediate Reporting Manager, BU Leader / HR Leader. 

2. In case the Employee intends to terminate his employment in the Company as stated to in clause 27(c), the Company will have the sole option / 

right to waive the notice period requirement. Waiver of Notice Period will be at the sole discretion of the Company to be given in writing by the 

Company. 

3. Waiver of Notice Period will not be granted for any Employee, as a rule. The Employer can refuse the Employee’s offer of the payment of three 

months basic salary in lieu of the notice period / request of the accumulated leaves to be adjusted against the notice period. The employee will be 

entitled to receive complete salary, as per current compensation structure, for the notice period served. 

4. The Employer (BU Leader & HR Leader) has the discretion to release the Employee earlier than the actual notice period provided the Employee 

has completed the transition, pending tasks & deliverables as dictated by the Project assignment. Leaves that the Employee may have accumulated 

during the period of service may be adjusted against the notice period at the Reporting Manager / HR’s discretion. 

5. Depending on the pendency / exigencies of work entrusted to the Employee, the Employer has the discretion to ask the Employee to stay 

compulsorily from the date of the Resignation limited to a period of three months, to effectively replace the services of the Employee or the 

completion of the duties entrusted to the Employee to the sole satisfaction of the company. 

e. Notwithstanding the above and without prejudice to any other rights that the Company may have against the Employee under this agreement or under 

any other applicable law for the time being in force or otherwise, in the event that you leave the Company within a period of 12 months from the date of 

commencement of your employment, you shall reimburse to the Company the following: 

 
1. All amounts paid to you by the Company, other than your salary, including without limitation, any signing bonus, recruitment fee, relocation 

expenses, etc, and 

2. All expenses incurred by the Company in connection with any training rendered to you, whether in India or abroad; 

3. All expenses incurred by the Company in connection with your employment and termination including attorney’s fees. 

4. All fees, charges and expenses incurred on account of your training or continuing education incurred by the Company during the period of your 

employment with the Company. 

5. A monetary compensation in terms of the damages suffered by the Company by virtue of loss of your services to the Company. 

31. Absenteeism without Notice: Associates are expected to follow the company’s working hours and holiday and client’s working hours and holidays while 

on deputation to client’s site in India/onsite. In the event of the Employee’s unreported absence for more than five days or unreported deviation from 

assigned and accepted schedule for more than five days from the services of the Company without written permission from the concerned Manager or 

without intimation to the concerned Manager, it would be assumed that the Employee has voluntarily abandoned services of the Company and the 

Company has the sole discretion to terminate / continue with the Employee’s services. 

32. Non - Solicitation & Competition: The Employee shall not during the term of employment with the Company and for a period of 12 months thereafter 

immediately following the termination of employment with the Company for any reason, whether with or without cause, you shall not either: 

 
a. Directly or indirectly solicit, induce, recruit or encourage any of the Company's employees to leave their employment, or join any other employment or 

undertake any other activity that is of similar nature so as to give any sort of competition to the business of the Company; 



b. Take away any clients or customers of the Company or attempt to solicit, induce, recruit, encourage or take away clients or customers of the Company, 

either for yourself or for any other person or entity; 

 
c. Join the services or be associated with any former employee of the Company who is undertaking or seeks to undertake any activity competing with the 

business of the Company or with any of the Company’s Clients. 

 
d. A breach under this clause shall be construed to be a material breach of this Agreement 

 
The Employees agree that any dispute in this regard, shall be determined by the Company and hereby agree that the decision of the Company in this 

regard shall be final and binding on you. 

 
I hereby represent that I am not a party to, or bound by the terms of, any agreement with any previous employer or other party which requires me to (a) 

refrain from using or disclosing any trade secret or confidential or proprietary information obtained in the course of my employment with the Company or 

to (b) refrain from competing, directly or indirectly, with the business of such previous employer or any other party. I further represent that my performance 

of all the terms of this Agreement and as an employee of the Company does not and will not breach any agreement (written or oral) with any third party, 

including without limitation any agreement to keep in confidence proprietary information, knowledge or data acquired by me in confidence or in trust prior 

to my employment with the Company, and I will not disclose to the Company or induce the Company to use any confidential or proprietary information or 

material belonging to any previous employer or others. I have not entered into, and I agree I will not enter into, any such agreement either written or oral in 

conflict herewith 

33. Representations: The Employee warrants, undertakes and confirms to the Company that he/ she are not bound by the terms and conditions of any non- 

disclosure agreement, confidentiality agreement or any other similar document, deed or writing by whatever name called executed prior to the 

employment with the Company and the Intellectual Property rights assigned by the Company or any other knowledge or information imparted by the 

Company is not in breach or violation of any such agreement or contract or the like as aforesaid. 

34. Veracity of Information Provided: The Employee has been engaged based on the presumption that the particulars furnished by him/her in the resume or 

testimonials handed over to the Company are correct. In case the said particulars are found to be incorrect or that they have concealed or withheld some 

other relevant facts, the Employee’s appointment with the Company shall stand terminated/cancelled without any notice. However the Company on its own 

discretion may reappoint the Employee on fresh terms agreed between them. 

35. Legal Advice: It is presumed that the Employee is accepting these Employment Terms and Conditions willingly & after understanding the full implications 

by seeking proper Legal Advice. 

36. Reference: Any reference to the masculine gender will also include the feminine gender and any reference to the singular will also include the plural, 

wherever applicable. 

37. Liquidation: If the Company shall entirely discontinue operation, liquidate and or dissolve no compensation shall be due to the Employee. 

38. Dispute Resolution: In case of any dispute arising with reference to these Employment Terms and Conditions, both the parties hereby agree that, it shall 

be adjudicated by referring the same to a Sole Arbitrator, appointed by the Company. The said Arbitrator shall be an Advocate of repute and standing with 

the relevant experience. The seat of Arbitration shall be at Chennai and The Arbitration & Conciliation Act, 1996, governs the proceedings for Arbitration 

39. Governing Laws: These Employment Terms and Conditions shall be governed and construed in accordance with the laws of India. The invalidity or non- 

enforceability of any part shall not affect the rest. 

40. Severability: If one or more of the provisions in this Agreement is declared void by law, then the remaining provisions of this Agreement in so far as they are 

enforceable or capable of being enforceable shall continue in full force and effect being applicable to the Agreement. 

41. Survival: Subject to clause (34), the provisions of this Agreement shall survive the termination of employment and the assignment of this Agreement by the 

Company to any successor in interest or other assignee. 

42. Waiver: No failure or delay by either of the parties in exercising any right, power or privilege under this Agreement will operate as a waiver thereof. The 

waiver by either of the parties of a breach of any provision of this Agreement will not operate or be construed as a waiver of any other or subsequent 

breach. 

 

Authorized Official Signature 

 
 
 

Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resources 
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November 26, 2021 

 
Ms. Sudharani  

Siddharth institute of Engineering and Technology 

Puttur 

Andhra Pradesh 

India 

 
Dear Sudharani, 

 
Thank you for your keen interest in Virtusa Consulting Services Pvt Ltd, India. Subsequent to our discussions with you, we are delighted to extend you an offer 

to join Virtusa. We believe you can play an important role in our rapid growth and success, and look forward to welcoming you to the Virtusa family. 

 
At the time of Joining, the following will be applicable. 

 
1. Job   : Associate Engineer-Technology 

2. Tier : Tier 4 

 

Your date of joining would be November 29, 2021. 

 
You will be based at Virtusa's Chennai office. You will be on probation from your date of joining for a period of twelve months. You will continue to do so until 

the company confirms your services, in writing, based on your conduct and performance during this period meeting the standards of the Company. You would 

need to serve a notice period of two months during probation and three months on or after confirmation, in occasion of resignation from the services. 

Your Total Remuneration will be Rs.400,000.00/- per annum as per Annexure-I. 

 
A summary explanation of the List of Benefits and the Basket of Allowances that can be chosen by you is attached. The Basket of Allowances feature gives 

you flexibility in structuring your compensation in a manner best suited to you. 

 
Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to the undersigned or representative on or 

before November 29, 2021. 

 
The Employee Service Agreement is also attached to this offer letter. You may read and sign the agreement and send it back to us along with your 

confirmation of the offer letter. Upon joining, you shall be signing 'Employee Non-Disclosure Agreement' and other compliance related agreements with us. 

 
Please note that the offer is valid subject to successful completion of your Background Verification. 

 
Sincerely I hereby accept employment on the terms set forth 

for Virtusa Consulting Services Pvt Ltd, India, in this Letter as of this day of    

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Sudharani 

 
 
 

ANNEXURE-I 

 
 

COMPENSATION & BENEFITS STRUCTURE 

NAME : Sudharani 

DESIGNATION : Associate Engineer-Technology 

TIER : Tier 4 

 Per Month (in ₹) Per Annum (in ₹) 

Base Components (A)   

Basic 10,500.00 126,000.00 

HRA 5,250.00 63,000.00 

Basket of Allowances (B)   

Leave Travel Assistance* 0.00 0.00 

Phone & Internet Reimbursement 0.00 0.00 
   



Advance Statutory Bonus** 1,500.00 18,000.00 

Special Allowance 11,112.00 133,339.00 

Food Reimbursement 0.00 0.00 

Retirement Benefits ( C)   

PF - Company's Contribution 1,800.00 21,600.00 

Gratuity** 505.00 6,061.00 

Fixed Compensation (A + B + C) 30,667.00 368,000.00 

Variable Compensation (at 100%) Refer 

Annexure 

II for details 

 
2,667.00 

 
32,000.00 

Cost to Company ( Fixed Compensation + 

Variable 

Compensation at 100%) 

 
33,334.00 

 
400,000.00 

 
*LTA Can be opted for monthly or annual payment without the tax benefit or can be claimed once in two years to avail 

tax benefits as per the Income Tax regulations of Govt. of India. 

**Gratuity is contributed by the Company and is payable as per the Gratuity Act published by Govt. of India. 

 

for Virtusa Consulting Services Pvt Ltd, India, 

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Sudharani 

 

 

Annexure-II 

 
PERFORMANCE BASED PAYOUT (Variable Compensation) 

 
Dear Ms. Sudharani, 

 
You will earn the Performance Incentive based on your Individual Performance, Company Performance and Personal Utilization as per the guidelines below: 

 
1. The entire financial year is split to two halves which is H1 (1st Apr to 30th Sep) and H2 (1st Oct to 31st Mar). 

 
2. Your Individual Performance will be measured through the Performance (MBO) Score card which you would set with your Reporting Manager on a half yearly 

basis. 

 
3. On joining you are required to complete setting your MBO along with your Manager no later than two weeks from the date of your joining. 

 
4. H1 payout will be based on the Mid- Year assessment results of the individual while H2 Payout will be on Yearly assessment. 

 
5. Company' s performance of first half of the year will be applied for H1 payouts while company's performance of the second half of the year will be applied for 

H2 payouts. 

 
6. Based on your tier, Individual & Company weightages will differ, as given in the table below: 

 
 2D Approach 

 Individual Company 

2 in 1 box 70% 30% 

Tier 0 60% 40% 

Tier 1 70% 30% 

Tier 2 80% 20% 

Tier 3 & 4 100% NA* 

 
2 in 1 box are specific leaders playing roles such as account managers, client partner, segment heads, practice heads, etc. Please check with your manager if you 

would be playing 2 in 1 box role. 

 
7. Personal Utilization will be the first criteria to determine your payout eligibility. Please refer to PU Policy & Guidelines on the internal policy portal for more 

details. 



8. People rated as low performers will not be eligible for any payouts for that assessment period. 

 
9. The payout would be made as per the timelines mentioned in Variable Payout guidelines for the respective H1 & H2 cycles, as applicable, based on the date of 

joining. 

 
10. Mid-year rating will be used to arrive at the H1 variable pay (bonus) due amount and Year- end rating will be used to arrive at H2 variable pay (bonus) due 

amount. 

 
11. Team member is expected to be actively employed as on the payout date to be eligible for annual payout. 

 
 

12. You would be eligible to receive Performance Incentive for the period only if you are on the rolls of the company as on the date of disbursement. 

 
13. If you are joining after 15th September in H1 or after 15th March in H2, then you will be eligible to receive the performance incentive in the succeeding variable 

pay cycle. 

 
 
 

for Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer and Global Head of Human Resource Sudharani 

 
ANNEXURE-III 

 
SUMMARY OF BENEFITS 

 
You would be entitled for the below given benefits 

 
Health Insurance: 

 
The Company will insure you and a maximum of five immediate dependents for Hospitalization as per the policy for an amount of Rs.200,000/-. Details would 

be made available on joining. 

 
Dependents details: Self + Spouse + 2 Dependent Children + 2 Parents or 2 Parent in-laws 

 
Group Term Life Insurance Policy (GTL) & Group Personnel Accident Coverage (GPA): 

 
The Company will insure you for 1 time for GPA& 1.5 times for GTL of the CTC with a minimum Cover of INR 15 Lakhs. The Policy is applicable to associates 

posted in India or on Virtusa India rolls. 

 
CTC for GTL & GPA coverage = Base Components (A) + Basket of Allowances (B) 

 
Maternity Benefit: 

 

 
The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 2017. 

 
Marriage Gift: 

 
All Employees getting married during their tenure at the Company are entitled to a gift voucher worth ₹ 10,000/- as a gesture of goodwill. Details would be 

made available on joining. 

 
 

For Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Sudharani 

 
All Benefits are subject to revision at the discretion of Management from time to time. 

 

EMPLOYMENT AGREEMENT 

 

Ms. Sudharanij, 

Siddharth institute of Engineering and Technology 

 
This Agreement is intended to formalize in writing certain understandings and procedures that will be in effect during your (Employee) employment with 

Virtusa Consulting Services Pvt Ltd, India, No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India, ("the Company”) and will remain in effect as a 

condition of your continued employment with the Company, its parent, subsidiaries, affiliates, successors or assigns. 



In consideration of the appointment of the Employee with the Company and acceptance of the Offer Letter of the Company, the Employee has agreed and 

come forward to execute this Agreement and accept the terms and conditions of employment more fully laid out herein 

 
Now it is hereby agreed between the parties as under: 

The Terms and Conditions shall form the basis of a mutual relationship along with the Offer Letter and the Non-Disclosure Agreement, which the Company 

feels confident, will be mutually beneficial and long lasting 

1. Designation and Employment: The designation of the Employee shall be "Associate Engineer-Technology" his / her date of joining (as specified in the Offer 

Letter being the Effective Date). 

 
The Employee shall be required to submit certified true copy of the following documents, to the Human Resources Department at the time of reporting on 

the Effective Date prior to the commencement of the employment with the Company: 

 
(a) School leaving certificates; 

 
(b) Marks cards; 

 
(c) Degree certificates etc., 

 
(d) Latest payment/salary slip issued by the preceding employer (if any) along with relieving letter and a declaration (format to be furnished by the 

Company) to the effect that the same is true and correct; 

 
(e) Such other documents as required by the Human Resources Department. 

 
(f) The submission of the above documents shall be a pre-condition for the commencement and continuation of the Employment; provided however the 

Employee shall submit the Employee’s final marks card and final degree certificate of the highest degree that the Employee is currently pursuing, within 90 

days of joining the services of the Company (“Pre-Probation Period”). Notwithstanding anything to the contrary under this Agreement (including under 

Section 30), the Company may in its sole discretion and without any liability whatsoever, terminate this Agreement and the employment of the Employee 

immediately upon written notice to the Employee at any time during the aforementioned Pre-Probation Period. In the event the Employee has not 

submitted the final marks card and/or final degree certificate on or before the completion of the Pre-Probation Period, then the Employee’s employment 

and this Agreement shall be deemed to be automatically terminated (without any liability to the Company) upon completion of the Pre-Probation Period, 

unless the Company in its sole discretion specifically provides an extension to the Employee in writing. For avoidance of doubt, in the event of any such 

early termination of employment or this Agreement, the Company will not be liable to the Employee for any claims, liabilities, salary, benefits, damages, 

losses, costs, payments or expenses etc. of any nature whatsoever. 

 
2. Commencement of Employment: The commencement of the employment of the Employee with the Company shall be from November 29, 2021 and 

shall continue unless terminated earlier in accordance with the terms of this Agreement. The initial appointment and location of employment shall be at the 

location notified in writing by the appropriate Human Resource Executive on the Effective Date and in the absence of any such notification, the Employee 

shall be deemed to be obligated to report at the registered office of the Company at No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India. Although, 

the Employee’s initial place of work is at Chennai, INDIA, during the course of the employment with the Company, the Employee can be considered for 

employment at other Technology centers of the Company within India / Abroad. Decisions for such transfers, which may be for short duration or of a 

permanent nature will depend on the Employee’s suitability for the intended task and would be at the sole discretion of the Management. 

 
3. Probation Period: The Employee’s services will be on probation for an initial period of twelve (12) months from his / her date of reporting and joining the 

Company, which may be extended by another six (6) months at the sole discretion of the Management. At the conclusion of the initial probation period or 

the extended period as the case may be, the Company will have the absolute right and discretion to confirm the employment of the employee in the 

Company based upon his/her performance during the probation period. The Company may, in its discretion, in appropriate cases waive the probation 

period in part or in full depending on the performance of the Employee. 

 
4. Remuneration: In lieu of the service rendered, the Employee shall be entitled to a monthly remuneration as described in the Offer Letter. The said 

remuneration is for the entire work that is done by the Employee as per the Duties laid down in para 6 of this Agreement. It should be clear to the 

Employee that there are no other commitments made by the Company. 

 
5. Expense Reimbursement: All expenses incurred by the Employee on behalf of the Company as authorized, in connection with the duties under this 

Agreement, shall be reimbursed to you at actuals / as per the eligibility indicated in the policy, and on upon presenting supporting vouchers/documents. 

Provided that the expenses to be incurred and to be eligible for reimbursement shall as per the accounting policies of the Company laid down by the 

Company from time to time. 

 
6. Service Rules and Regulations: During the Employment with the Company, all the full time Employees’ will be governed by the Service rules, regulations, 

policies and procedures of the Company in force or as introduced or amended from time to time. The Employees’ will also be governed by the Company’s 

policies and rules regarding Leave, Provident fund, Bonus and ESI/Medical Reimbursement, Leave Travel Assistance, Misconduct, Indiscipline or/and other 

matters. The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 

2017. Further, the Employee during the Employment period shall perform his/her duties with honesty, diligence, orderliness, obedience and faithfulness 

towards the Company. 

 
7. Duties: 

 
a) Specific Duties: 

In view of the appointment of the Employment with the Company in the designation mentioned here in above, the Employee is hereby expected to undertake 

and discharge the functions and duties as to be intimated to the Employee from time to time. 

 
b) General Duties: 

The Employee shall during the continuance of his/ her employment 

 
i. During normal business hours, and at other times as may be necessary for the due performance of his/her duties, diligently and efficiently devote 

his/her entire time, skill and attention to the business of the Company; 

 
ii. Perform the duties appropriate to his/her employment and expressly or implied given to him/her by the Board on such terms and subject to such 

restrictions as it may impose, and comply with its instructions; 



iii. The Employee shall be required to maintain records and documentation, either in writing or electronic format, and submit such documentation/records 

to the designated authority of the Company, on a weekly basis or as and when necessary, all technical data, processes, formula, technology, designs, 

drawings, engineering, hardware configuration information, software programming information, improvements, etc., made, conceived or developed by 

the employee, either alone or jointly with others, in the course of employment with the Company, whether within the Company's premises or elsewhere, 

and whether within business hours or otherwise, regardless of whether such information constitutes invention. 

 
iv. The omission in any of the duties hereinabove or breach of the above clause shall be construed to be a material breach of this Agreement. 

 
8. Other Employment: The Employee shall not, during the term of employment with the Company, directly or indirectly, be concerned with, engaged with or 

commence, any other business, trade or profession, irrespective of whether or not the Employee's involvement is gratuitous or takes place outside his 

working hours. The expression "concerned with or engaged in" shall without limitation mean whether as an employee, advisor, partner, consultant, 

contractor, sub-contractor, proprietor, director, shareholder or otherwise. You shall not engage, whether directly or indirectly, in any other employment, 

occupation, consulting or other business activity directly or indirectly related to the business in which the Company is now involved or becomes involved 

during the term of your employment, nor will you engage in any other activities that conflict with your obligations to the Company and a breach under this 

clause shall be construed to be a material breach of this Agreement 

 
PROVIDED THAT the Employee may own beneficially any units of any authorized unit trust or mutual funds and shares or securities listed on a recognized 

stock exchange which when aggregated with shares or securities beneficially owned by your parents, spouse, children and step children, total no more 

than five per cent of any single class of shares or securities in any company, which is engaged in a business similar to or conflicting with the Company. 

PROVIDED FURTHER THAT all such holdings shall be disclosed by you in writing to the Company on the first day of each calendar quarter. 

 
Subject to any regulations from time to time issued by the Company which may apply to you, you shall not receive or obtain directly or indirectly any 

discount, rebate, commission or other inducement in respect of any sale or purchase of any goods or services effected or other business transacted 

(whether or not by you) by or on behalf of the Company or an associated company and if you (or any firm or company in which you are directly or indirectly 

engaged, concerned or interested) shall obtain any such discount, rebate, commission or inducement, you shall immediately account to the Company for 

the amount received by you or the amount received by such firm or company. 

 
9. Inventions and Intellectual Property: 

 
a) Definitions 

For the purposes of this Agreement, the Employee agrees that, all Intellectual Property includes information of a technical and business nature such as 

ideas, discoveries, inventions, improvements, trade secrets, know how, machines, Software Development processes, product designs, formulae, writings 

and other works of authorship, thesis, books, computer programs, lectures, illustrations, photographs, marketing plans, business methods and the like, 

which relate in any manner to the actual or anticipated business of the Company, its parent, affiliates or subsidiaries or clients or relate to its actual or 

anticipated areas of research and development. 

 
Invention means any invention capable of being patented in India and / or any other jurisdiction. 

 
b) Disclosure 

The Employee shall disclose promptly to the Company all Intellectual Property, which during the term of employment you may conceive, make, develop or 

work on, in whole or in part, solely or jointly with others and make and maintain adequate and current records thereof. 

 
c) Assignment of Inventions 

In case of all Inventions which during the term of the employment the Employee may conceive, make, develop or work on, in whole or in part, solely or 

jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or elsewhere, shall be works for hire and 

shall execute, acknowledge make and deliver to the Company any and all instruments at any time, either during the term of employment or subsequently, 

which in the judgement of the Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate patent 

and other property rights in all jurisdictions with respect to any Invention including (i) patent applications (ii) any other applications for securing, protecting 

or registering any property rights relating to such Inventions and (iii) powers of attorney, assignments, oaths or affirmations, supplemental oaths and sworn 

statements; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
d) Ownership and Assignment of other Intellectual Property Rights 

In addition to the Agreement of Assignment of Proprietary Information, the employee does hereby assign, transfer and convey to the Company the entire 

right, title and interest in any and all Intellectual Property and Inventions which during the term of your employment may be conceived, made, developed or 

worked on, in whole or in part solely or jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or 

elsewhere. The Employee shall execute, acknowledge, make and/or deliver to the Company any and all further instruments which in the judgement of the 

Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate rights in such Intellectual Property in 

India, and all foreign countries; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
e) Post – Employment Inventions 

For the avoidance of doubt and uncertainty, any Intellectual Property made or developed by the Employee within one year following termination of your 

employment shall be presumed to have been conceived during your employment and to fall within the provisions of the Agreement, unless you 

demonstrate that it was conceived after such termination. 

 

10. Returning Company Property: At the time of cessation of employment with the Company, you will deliver to the Company (and will not keep in your 

possession, recreate or deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, specifications, drawings 

blueprints, sketches, materials, equipment, other documents or property, or reproductions of any aforementioned items developed by you pursuant to your 

employment with the Company or otherwise belonging to the Company, its successors or assigns. In the event of the Employee committing default of the 

above clause, the Employee shall be liable to indemnify the Company for any losses or charges or loss of profits or business that may arise on account of 

the breach of the above clause. 

 
11. Notification: 

i. Of New Employer 

In the event that you leave the employment of the Company, you shall be required to notify the Company details of your new employer and address of 

appointment. 

 
ii. To New Employer 



In the event that you leave the employment of the Company, the Employee does hereby consent to the notification by the Company to your new employer 

about your rights and obligations under this Agreement. 

12. Conflict of Interest Guidelines: The Employee shall diligently adhere to the following guidelines of the Company including to comply with the policy of the 

Company to conduct its affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of business ethics. 

Accordingly, the Employee must avoid activities, which are in conflict, or give the appearance of being in conflict, with these principles and with the 

interests of the Company. The following are potentially compromising situations, which must be avoided. Any exceptions must be reported to the Company 

and written approval for continuation in this regard must be obtained. 

 
a. Revealing confidential information to outsiders or misusing confidential information. Unauthorized divulging of information is a violation of this policy 

whether or not for personal gain and whether or not harm to the Company is intended. 

 
b. Accepting or offering substantial gifts, excessive entertainment, favors or payments, which may be deemed to constitute undue, influence or otherwise 

be improper or embarrassing to the Company. 

 
c. Participating in civic or professional organizations that might involve divulging confidential information of the Company. 

 
d. Initiating or approving any form of personal or social harassment of employees. 

 
e. Investing or holding outside directorship in suppliers, customers, or competing companies, including financial speculations, where such investment or 

directorship might influence in any manner a decision or course of action of the Company. 

 
f. Improperly using or disclosing to the Company any proprietary information or trade secrets of any former or concurrent employer or other person or 

entity with whom obligations of confidentiality exist. 

 
g. Unlawfully discussing prices, costs, customers, sales or markets with competing companies or their employees. 

 
h. Improperly using or authorizing the use of any inventions, which are the subject of, patent claims of any other person or entity. 

 
i. Engaging in any conduct, which is not in the best interest of the Company. 

 
The Employee shall take every necessary action to ensure compliance with these guidelines and to bring problem areas to the attention of higher 

management for review. Violations of this conflict of interest policy shall result in the termination of employment under this Agreement, as the breach under 

this clause shall be construed to be a material breach of this Agreement. 

 
13. Income Tax Liability: The Income Tax Liability with regards to the Employee’s salary and perks will be the Employee’s liability, and will be governed by the 

tax laws of the country as applicable from time to time. 

14. Communication and Correspondence: Any communication sent to the Employee to his permanent address or any other address as filled / amended in 

the records by the Employee, or on personal email ID used at time of offer of employment at the time of his joining will stand final and correspondence so 

sent on behalf of the Company by registered post, will be deemed to have been received by the Employee. 

15. Enhancement of professional skills:: During the course of the Employment, the Employee may at the instance of the Company pursue & enhance his/ her 

professional skills on software/tools developed by organizations like Microsoft, Oracle, Sun Microsystems, etc. at the discretion of the Company and at the 

cost of the Company. The Employee agrees that he/she shall complete the said courses within the prescribed time for the said courses or within the 

extended time as may be allowed by the management. In the event that the Employee is not in a position or is unable to obtain the certifications, the 

Company shall at its sole discretion may take necessary steps, which shall be in line with its overall business interests or take any action it deems fit in its 

interest. 

16. Professional Ethics: The Employees’ are required to deal with the Company’s money, material and documents with utmost honesty and professional 

ethics. If the Employee is found guilty, at any point of time, of moral turpitude or dishonesty in dealing with the Company’s money, material or documents or 

of theft or of misappropriation regardless of the value involved, the Employee’s services would be terminated with immediate effect, notwithstanding other 

Terms and Conditions mentioned in this agreement. 

17. Internet and E-mail usage: The Employees’ are permitted access to the Internet and Company’s e-mail service, which is restricted only for the purpose of 

business use as per the nature of the job. Misuse of the Internet and Company’s e-mail service such as surfing pornographic sites, job seeking, gaming, 

hacking or attempting to gain access of other Employees’ and Company information without authorized permission, being a member of any internet 

hacking community, using the Company’s e-mail for receiving non-technical newsletters / junk mail, broadcasting personal messages to all mail service 

users, forwarding mail communication to external parties, initiating a direct contact with the Client through mail etc. is prohibited. The Company may at its 

sole discretion, terminate the said Employment of the Employee with the Company with immediate effect, in the event of it being found that the Employee 

violates the usage of Internet and e-mail as dictated by the Policies of the Company that exist currently, and may be supplemented and amended from time 

to time. 

18. Code of Conduct: The Employee shall conduct himself / herself in conformity with the code of conduct from time to time. Further, the Employee shall 

carry out the instructions in letter & spirit, given by the superiors, shall not disobey the instructions given and shall not indulge in any unethical practices 

which results in loss of productivity or which affect the project deliverables. 

19. Information Security Management System (ISMS): The Company has certain mandatory training programs to ensure that the employees and Company 

meets its audit, regulatory and Client requirements. You are required to successfully complete such mandatory trainings from time to time and these 

include Code of Conduct, Foreign Corrupt Practices Act (“FCPA”), SecurityFirst Certification and Anti-harassment, to name a few. Each new employee is 

required to read and understand the training material(s) of the Company and complete all mandatory certifications within the timeframe set forth by the 

company. 

20. Your appointment with the Company is solely based upon the representations made by you, regarding your qualifications and/or experience. Please note 

that the company will be conducting background/reference/pre-employment checks on the basis of the information provided by you and the 

representations made by you to the Company. If it is found at any point of time that your representation are incorrect and/or false and/or fraudulent and/or 

forged, the Company shall, WITHOUT PREJUDICE TO ITS ANY OTHER RIGHTS, take all appropriate disciplinary action as per Company policies and as 

permitted by applicable law against the employee. 

21. By accepting the offer made by the Company, you also irrevocably consent to the Company (or the Client, as the case may be) to initiate and perform all 

necessary background/reference/pre-employment checks as may be required in and during the course of your employment, either by Company, Client (as 

the case may be) or through any third party authorized by the Company or Client in this regard. 

22. Smoking & Drinking: The Company owes and assures a smoke and alcohol free environment for its Employees. The entire office premises including 

conference rooms, lobbies/washrooms are declared as “Non-Smoking Zones” & “Alcohol Free Zones”. 

23. Destroying Papers & Materials: Any official communication, which includes electronic data in any form, and e-mails, which is confidential in nature, shall be 

destroyed appropriately after the purpose is served, with the knowledge and consent of the immediate superior of the employee to whom such employee 

is reporting. A record of such destroyed official communication shall be maintained in the register maintained for the purpose, the entry in which shall be 

signed by the employee and counter signed by his immediate superior. 



24. Safe Custody of Company Material: The Employee will be responsible for the safe keeping and good condition and order of all the Companies property 

entrusted to his/ her care and charge. The Company reserves the right to deduct the cost of such articles from the Employees dues, or take such action 

as may be deemed proper, in the event of failure or damage to account for such property, to the Company’s satisfaction. 

25. Performance: The Employee shall at all times perform to the best of his/ her abilities and achieve the performance levels as laid down by the Company. 

The Company may at its sole discretion, interrupt or terminate the said Employment, without thereby incurring any liability to the Employee in the event of 

adverse reports regarding the progress of his/ her training or his / her work performance (based on the reports emanating from his/ her seniors at regular 

intervals) or his / her health. 

26. Employee Non-Disclosure Agreement: The Employee shall have access to various proprietary and confidential information during the course of 

employment with the Company. Accordingly, the Employee shall be required to execute a Non-Disclosure Agreement in a format to be provided by the 

Company and it shall form part & parcel of these terms & Conditions and Offer Letter. 

27. Confidentiality of Salary Information: The Employee’s salary package is based on, besides his/her overall experience level in the IT Industry, educational 

qualifications and the experience and knowledge level assessed at the time of selection, particularly in the skill sets relevant. Therefore, the salary package 

offered to the Employee is specific and very personal to the Employee. Any comparison of the same with the salary packages of other Employees, based 

purely on the total experience level in the IT Industry or by any other benchmarks, may be unrealistic, and misleading. The Employee is required to strictly 

maintain the secrecy of and ensure that he / she does not divulge or communicate in any manner, any information regarding his/her remuneration, to any 

other Employee of the Company except to their Immediate Superior / Head of the HR Dept. of the Company. Similarly, when deputed to work / interact at 

the client’s site, the Employee is expected to maintain full confidentiality regarding his/her salary package. The Employee is expected not to discuss or 

disclose the same to any member of the client staff, in the interest of maintaining and promoting good ethical functional business relations with our clients. 

28. Deputation: While remaining permanently employed at Chennai the Employee may be deputed to work at any one of the other centers of the Company, 

varying for a period of six months or above in a year, as and when considered necessary, solely at the discretion of the Management. Depending upon the 

Employee’s suitability, he/she may be deputed from time to time to work at the Company’s foreign Collaborators site/ parent Company’s site or any of their 

clients at the client sites, whether in USA or elsewhere. While being posted elsewhere as per the terms of this clause the Employee may be required to 

execute additional agreements as described by the respective Company at the time of posting. However the Employee shall be paid by the Company in 

accordance with the living standards of the place of transfer and the decision of the Company in this regard will be treated as final 

29. The Company has certain committed and long-standing business clients who may, based on business and continuance require the services of the 

employee in their organization. In such circumstances, the Company has the absolute right to transfer the employment of the employee as a full time 

employee of such client at existing terms and conditions. That under no circumstances such terms and conditions of the employment shall be prejudicial 

to the employee as compared to the terms and conditions of employment with the Company. However, in the event the employee becomes eligible under a 

stock option plan of the Company during the period of his/her employment with the Company, all options vested with the employee under such plan but 

not exercised by the employee at the time of his/her transfer of the employment as full time employee to any client company shall lapse and the Company 

shall not be liable for any loss/ compensation on this account. 

30. Termination of Employment: 

 
a. The Employment of the employee and the terms of this Agreement with the Company may be terminated by the Company by giving 90 (Ninety) days 

written notice (notice period) or three months gross salary in lieu of such notice period to you. 

 
b. Provided that the employment of the Employee may be terminated without notice or payment in lieu of notice in the event of a breach by the Employee 

of the terms of this Agreement. 

 
c. The Employee shall have a right to terminate the employment with the Company or this Agreement by giving three months’ notice or paying three 

months basic salary in lieu of such written notice once the employee is confirmed. However, the notice period will be two months during the probation 

period of the employee. 

 
d. For the purposes of this clause: 

 
1. Date of Resignation would be taken as the date in the e-mail / formal resignation letter that is submitted by the Employee and should be signed off 

as accepted, by the Immediate Reporting Manager, BU Leader / HR Leader. 

2. In case the Employee intends to terminate his employment in the Company as stated to in clause 27(c), the Company will have the sole option / 

right to waive the notice period requirement. Waiver of Notice Period will be at the sole discretion of the Company to be given in writing by the 

Company. 

3. Waiver of Notice Period will not be granted for any Employee, as a rule. The Employer can refuse the Employee’s offer of the payment of three 

months basic salary in lieu of the notice period / request of the accumulated leaves to be adjusted against the notice period. The employee will be 

entitled to receive complete salary, as per current compensation structure, for the notice period served. 

4. The Employer (BU Leader & HR Leader) has the discretion to release the Employee earlier than the actual notice period provided the Employee 

has completed the transition, pending tasks & deliverables as dictated by the Project assignment. Leaves that the Employee may have accumulated 

during the period of service may be adjusted against the notice period at the Reporting Manager / HR’s discretion. 

5. Depending on the pendency / exigencies of work entrusted to the Employee, the Employer has the discretion to ask the Employee to stay 

compulsorily from the date of the Resignation limited to a period of three months, to effectively replace the services of the Employee or the 

completion of the duties entrusted to the Employee to the sole satisfaction of the company. 

e. Notwithstanding the above and without prejudice to any other rights that the Company may have against the Employee under this agreement or under 

any other applicable law for the time being in force or otherwise, in the event that you leave the Company within a period of 12 months from the date of 

commencement of your employment, you shall reimburse to the Company the following: 

 
1. All amounts paid to you by the Company, other than your salary, including without limitation, any signing bonus, recruitment fee, relocation 

expenses, etc, and 

2. All expenses incurred by the Company in connection with any training rendered to you, whether in India or abroad; 

3. All expenses incurred by the Company in connection with your employment and termination including attorney’s fees. 

4. All fees, charges and expenses incurred on account of your training or continuing education incurred by the Company during the period of your 

employment with the Company. 

5. A monetary compensation in terms of the damages suffered by the Company by virtue of loss of your services to the Company. 

31. Absenteeism without Notice: Associates are expected to follow the company’s working hours and holiday and client’s working hours and holidays while 

on deputation to client’s site in India/onsite. In the event of the Employee’s unreported absence for more than five days or unreported deviation from 

assigned and accepted schedule for more than five days from the services of the Company without written permission from the concerned Manager or 

without intimation to the concerned Manager, it would be assumed that the Employee has voluntarily abandoned services of the Company and the 

Company has the sole discretion to terminate / continue with the Employee’s services. 

32. Non - Solicitation & Competition: The Employee shall not during the term of employment with the Company and for a period of 12 months thereafter 

immediately following the termination of employment with the Company for any reason, whether with or without cause, you shall not either: 

 
a. Directly or indirectly solicit, induce, recruit or encourage any of the Company's employees to leave their employment, or join any other employment or 

undertake any other activity that is of similar nature so as to give any sort of competition to the business of the Company; 



b. Take away any clients or customers of the Company or attempt to solicit, induce, recruit, encourage or take away clients or customers of the Company, 

either for yourself or for any other person or entity; 

 
c. Join the services or be associated with any former employee of the Company who is undertaking or seeks to undertake any activity competing with the 

business of the Company or with any of the Company’s Clients. 

 
d. A breach under this clause shall be construed to be a material breach of this Agreement 

 
The Employees agree that any dispute in this regard, shall be determined by the Company and hereby agree that the decision of the Company in this 

regard shall be final and binding on you. 

 
I hereby represent that I am not a party to, or bound by the terms of, any agreement with any previous employer or other party which requires me to (a) 

refrain from using or disclosing any trade secret or confidential or proprietary information obtained in the course of my employment with the Company or 

to (b) refrain from competing, directly or indirectly, with the business of such previous employer or any other party. I further represent that my performance 

of all the terms of this Agreement and as an employee of the Company does not and will not breach any agreement (written or oral) with any third party, 

including without limitation any agreement to keep in confidence proprietary information, knowledge or data acquired by me in confidence or in trust prior 

to my employment with the Company, and I will not disclose to the Company or induce the Company to use any confidential or proprietary information or 

material belonging to any previous employer or others. I have not entered into, and I agree I will not enter into, any such agreement either written or oral in 

conflict herewith 

33. Representations: The Employee warrants, undertakes and confirms to the Company that he/ she are not bound by the terms and conditions of any non- 

disclosure agreement, confidentiality agreement or any other similar document, deed or writing by whatever name called executed prior to the 

employment with the Company and the Intellectual Property rights assigned by the Company or any other knowledge or information imparted by the 

Company is not in breach or violation of any such agreement or contract or the like as aforesaid. 

34. Veracity of Information Provided: The Employee has been engaged based on the presumption that the particulars furnished by him/her in the resume or 

testimonials handed over to the Company are correct. In case the said particulars are found to be incorrect or that they have concealed or withheld some 

other relevant facts, the Employee’s appointment with the Company shall stand terminated/cancelled without any notice. However the Company on its own 

discretion may reappoint the Employee on fresh terms agreed between them. 

35. Legal Advice: It is presumed that the Employee is accepting these Employment Terms and Conditions willingly & after understanding the full implications 

by seeking proper Legal Advice. 

36. Reference: Any reference to the masculine gender will also include the feminine gender and any reference to the singular will also include the plural, 

wherever applicable. 

37. Liquidation: If the Company shall entirely discontinue operation, liquidate and or dissolve no compensation shall be due to the Employee. 

38. Dispute Resolution: In case of any dispute arising with reference to these Employment Terms and Conditions, both the parties hereby agree that, it shall 

be adjudicated by referring the same to a Sole Arbitrator, appointed by the Company. The said Arbitrator shall be an Advocate of repute and standing with 

the relevant experience. The seat of Arbitration shall be at Chennai and The Arbitration & Conciliation Act, 1996, governs the proceedings for Arbitration 

39. Governing Laws: These Employment Terms and Conditions shall be governed and construed in accordance with the laws of India. The invalidity or non- 

enforceability of any part shall not affect the rest. 

40. Severability: If one or more of the provisions in this Agreement is declared void by law, then the remaining provisions of this Agreement in so far as they are 

enforceable or capable of being enforceable shall continue in full force and effect being applicable to the Agreement. 

41. Survival: Subject to clause (34), the provisions of this Agreement shall survive the termination of employment and the assignment of this Agreement by the 

Company to any successor in interest or other assignee. 

42. Waiver: No failure or delay by either of the parties in exercising any right, power or privilege under this Agreement will operate as a waiver thereof. The 

waiver by either of the parties of a breach of any provision of this Agreement will not operate or be construed as a waiver of any other or subsequent 

breach. 

 

Authorized Official Signature 

 
 
 

Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resources 
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AM Offer electronically accepted from: 106.206.51.90 



 
November 26, 2021 

 
Ms. Yashoda 

Siddharth institute of Engineering and Technology 

Puttur 

Andhra Pradesh 

India 

 
Dear Yashoda, 

 
Thank you for your keen interest in Virtusa Consulting Services Pvt Ltd, India. Subsequent to our discussions with you, we are delighted to extend you an offer 

to join Virtusa. We believe you can play an important role in our rapid growth and success, and look forward to welcoming you to the Virtusa family. 

 
At the time of Joining, the following will be applicable. 

 
1. Job   : Associate Engineer-Technology 

2. Tier : Tier 4 

 

Your date of joining would be November 29, 2021. 

 
You will be based at Virtusa's Chennai office. You will be on probation from your date of joining for a period of twelve months. You will continue to do so until 

the company confirms your services, in writing, based on your conduct and performance during this period meeting the standards of the Company. You would 

need to serve a notice period of two months during probation and three months on or after confirmation, in occasion of resignation from the services. 

Your Total Remuneration will be Rs.400,000.00/- per annum as per Annexure-I. 

 
A summary explanation of the List of Benefits and the Basket of Allowances that can be chosen by you is attached. The Basket of Allowances feature gives 

you flexibility in structuring your compensation in a manner best suited to you. 

 
Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to the undersigned or representative on or 

before November 29, 2021. 

 
The Employee Service Agreement is also attached to this offer letter. You may read and sign the agreement and send it back to us along with your 

confirmation of the offer letter. Upon joining, you shall be signing 'Employee Non-Disclosure Agreement' and other compliance related agreements with us. 

 
Please note that the offer is valid subject to successful completion of your Background Verification. 

 
Sincerely I hereby accept employment on the terms set forth 

for Virtusa Consulting Services Pvt Ltd, India, in this Letter as of this day of    

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Yashoda 

 
 
 

ANNEXURE-I 

 
 

COMPENSATION & BENEFITS STRUCTURE 

NAME : Yashoda  

DESIGNATION : Associate Engineer-Technology 

TIER : Tier 4 

 Per Month (in ₹) Per Annum (in ₹) 

Base Components (A)   

Basic 10,500.00 126,000.00 

HRA 5,250.00 63,000.00 

Basket of Allowances (B)   

Leave Travel Assistance* 0.00 0.00 

Phone & Internet Reimbursement 0.00 0.00 
   



Advance Statutory Bonus** 1,500.00 18,000.00 

Special Allowance 11,112.00 133,339.00 

Food Reimbursement 0.00 0.00 

Retirement Benefits ( C)   

PF - Company's Contribution 1,800.00 21,600.00 

Gratuity** 505.00 6,061.00 

Fixed Compensation (A + B + C) 30,667.00 368,000.00 

Variable Compensation (at 100%) Refer 

Annexure 

II for details 

 
2,667.00 

 
32,000.00 

Cost to Company ( Fixed Compensation + 

Variable 

Compensation at 100%) 

 
33,334.00 

 
400,000.00 

 
*LTA Can be opted for monthly or annual payment without the tax benefit or can be claimed once in two years to avail 

tax benefits as per the Income Tax regulations of Govt. of India. 

**Gratuity is contributed by the Company and is payable as per the Gratuity Act published by Govt. of India. 

 

for Virtusa Consulting Services Pvt Ltd, India, 

 
 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Yashoda 

 

 

Annexure-II 

 
PERFORMANCE BASED PAYOUT (Variable Compensation) 

 
Dear Ms. Yashoda, 

 
You will earn the Performance Incentive based on your Individual Performance, Company Performance and Personal Utilization as per the guidelines below: 

 
1. The entire financial year is split to two halves which is H1 (1st Apr to 30th Sep) and H2 (1st Oct to 31st Mar). 

 
2. Your Individual Performance will be measured through the Performance (MBO) Score card which you would set with your Reporting Manager on a half yearly 

basis. 

 
3. On joining you are required to complete setting your MBO along with your Manager no later than two weeks from the date of your joining. 

 
4. H1 payout will be based on the Mid- Year assessment results of the individual while H2 Payout will be on Yearly assessment. 

 
5. Company' s performance of first half of the year will be applied for H1 payouts while company's performance of the second half of the year will be applied for 

H2 payouts. 

 
6. Based on your tier, Individual & Company weightages will differ, as given in the table below: 

 
 2D Approach 

 Individual Company 

2 in 1 box 70% 30% 

Tier 0 60% 40% 

Tier 1 70% 30% 

Tier 2 80% 20% 

Tier 3 & 4 100% NA* 

 
2 in 1 box are specific leaders playing roles such as account managers, client partner, segment heads, practice heads, etc. Please check with your manager if you 

would be playing 2 in 1 box role. 

 
7. Personal Utilization will be the first criteria to determine your payout eligibility. Please refer to PU Policy & Guidelines on the internal policy portal for more 

details. 



8. People rated as low performers will not be eligible for any payouts for that assessment period. 

 
9. The payout would be made as per the timelines mentioned in Variable Payout guidelines for the respective H1 & H2 cycles, as applicable, based on the date of 

joining. 

 
10. Mid-year rating will be used to arrive at the H1 variable pay (bonus) due amount and Year- end rating will be used to arrive at H2 variable pay (bonus) due 

amount. 

 
11. Team member is expected to be actively employed as on the payout date to be eligible for annual payout. 

 
 

12. You would be eligible to receive Performance Incentive for the period only if you are on the rolls of the company as on the date of disbursement. 

 
13. If you are joining after 15th September in H1 or after 15th March in H2, then you will be eligible to receive the performance incentive in the succeeding variable 

pay cycle. 

 
 
 

for Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer and Global Head of Human Resource Yashoda 

 
ANNEXURE-III 

 
SUMMARY OF BENEFITS 

 
You would be entitled for the below given benefits 

 
Health Insurance: 

 
The Company will insure you and a maximum of five immediate dependents for Hospitalization as per the policy for an amount of Rs.200,000/-. Details would 

be made available on joining. 

 
Dependents details: Self + Spouse + 2 Dependent Children + 2 Parents or 2 Parent in-laws 

 
Group Term Life Insurance Policy (GTL) & Group Personnel Accident Coverage (GPA): 

 
The Company will insure you for 1 time for GPA& 1.5 times for GTL of the CTC with a minimum Cover of INR 15 Lakhs. The Policy is applicable to associates 

posted in India or on Virtusa India rolls. 

 
CTC for GTL & GPA coverage = Base Components (A) + Basket of Allowances (B) 

 
Maternity Benefit: 

 

 
The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 2017. 

 
Marriage Gift: 

 
All Employees getting married during their tenure at the Company are entitled to a gift voucher worth ₹ 10,000/- as a gesture of goodwill. Details would be 

made available on joining. 

 
 

For Virtusa Consulting Services Pvt Ltd, India, 

 

 
Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resource Yashoda 

 
All Benefits are subject to revision at the discretion of Management from time to time. 

 

EMPLOYMENT AGREEMENT 

 

Ms. Yashoda 

Siddharth institute of Engineering and Technology 

 
This Agreement is intended to formalize in writing certain understandings and procedures that will be in effect during your (Employee) employment with 

Virtusa Consulting Services Pvt Ltd, India, No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India, ("the Company”) and will remain in effect as a 

condition of your continued employment with the Company, its parent, subsidiaries, affiliates, successors or assigns. 



In consideration of the appointment of the Employee with the Company and acceptance of the Offer Letter of the Company, the Employee has agreed and 

come forward to execute this Agreement and accept the terms and conditions of employment more fully laid out herein 

 
Now it is hereby agreed between the parties as under: 

The Terms and Conditions shall form the basis of a mutual relationship along with the Offer Letter and the Non-Disclosure Agreement, which the Company 

feels confident, will be mutually beneficial and long lasting 

1. Designation and Employment: The designation of the Employee shall be "Associate Engineer-Technology" his / her date of joining (as specified in the Offer 

Letter being the Effective Date). 

 
The Employee shall be required to submit certified true copy of the following documents, to the Human Resources Department at the time of reporting on 

the Effective Date prior to the commencement of the employment with the Company: 

 
(a) School leaving certificates; 

 
(b) Marks cards; 

 
(c) Degree certificates etc., 

 
(d) Latest payment/salary slip issued by the preceding employer (if any) along with relieving letter and a declaration (format to be furnished by the 

Company) to the effect that the same is true and correct; 

 
(e) Such other documents as required by the Human Resources Department. 

 
(f) The submission of the above documents shall be a pre-condition for the commencement and continuation of the Employment; provided however the 

Employee shall submit the Employee’s final marks card and final degree certificate of the highest degree that the Employee is currently pursuing, within 90 

days of joining the services of the Company (“Pre-Probation Period”). Notwithstanding anything to the contrary under this Agreement (including under 

Section 30), the Company may in its sole discretion and without any liability whatsoever, terminate this Agreement and the employment of the Employee 

immediately upon written notice to the Employee at any time during the aforementioned Pre-Probation Period. In the event the Employee has not 

submitted the final marks card and/or final degree certificate on or before the completion of the Pre-Probation Period, then the Employee’s employment 

and this Agreement shall be deemed to be automatically terminated (without any liability to the Company) upon completion of the Pre-Probation Period, 

unless the Company in its sole discretion specifically provides an extension to the Employee in writing. For avoidance of doubt, in the event of any such 

early termination of employment or this Agreement, the Company will not be liable to the Employee for any claims, liabilities, salary, benefits, damages, 

losses, costs, payments or expenses etc. of any nature whatsoever. 

 
2. Commencement of Employment: The commencement of the employment of the Employee with the Company shall be from November 29, 2021 and 

shall continue unless terminated earlier in accordance with the terms of this Agreement. The initial appointment and location of employment shall be at the 

location notified in writing by the appropriate Human Resource Executive on the Effective Date and in the absence of any such notification, the Employee 

shall be deemed to be obligated to report at the registered office of the Company at No 34, IT Highway, Navalur, Chennai, Tamil Nadu, India. Although, 

the Employee’s initial place of work is at Chennai, INDIA, during the course of the employment with the Company, the Employee can be considered for 

employment at other Technology centers of the Company within India / Abroad. Decisions for such transfers, which may be for short duration or of a 

permanent nature will depend on the Employee’s suitability for the intended task and would be at the sole discretion of the Management. 

 
3. Probation Period: The Employee’s services will be on probation for an initial period of twelve (12) months from his / her date of reporting and joining the 

Company, which may be extended by another six (6) months at the sole discretion of the Management. At the conclusion of the initial probation period or 

the extended period as the case may be, the Company will have the absolute right and discretion to confirm the employment of the employee in the 

Company based upon his/her performance during the probation period. The Company may, in its discretion, in appropriate cases waive the probation 

period in part or in full depending on the performance of the Employee. 

 
4. Remuneration: In lieu of the service rendered, the Employee shall be entitled to a monthly remuneration as described in the Offer Letter. The said 

remuneration is for the entire work that is done by the Employee as per the Duties laid down in para 6 of this Agreement. It should be clear to the 

Employee that there are no other commitments made by the Company. 

 
5. Expense Reimbursement: All expenses incurred by the Employee on behalf of the Company as authorized, in connection with the duties under this 

Agreement, shall be reimbursed to you at actuals / as per the eligibility indicated in the policy, and on upon presenting supporting vouchers/documents. 

Provided that the expenses to be incurred and to be eligible for reimbursement shall as per the accounting policies of the Company laid down by the 

Company from time to time. 

 
6. Service Rules and Regulations: During the Employment with the Company, all the full time Employees’ will be governed by the Service rules, regulations, 

policies and procedures of the Company in force or as introduced or amended from time to time. The Employees’ will also be governed by the Company’s 

policies and rules regarding Leave, Provident fund, Bonus and ESI/Medical Reimbursement, Leave Travel Assistance, Misconduct, Indiscipline or/and other 

matters. The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment) Act, 

2017. Further, the Employee during the Employment period shall perform his/her duties with honesty, diligence, orderliness, obedience and faithfulness 

towards the Company. 

 
7. Duties: 

 
a) Specific Duties: 

In view of the appointment of the Employment with the Company in the designation mentioned here in above, the Employee is hereby expected to undertake 

and discharge the functions and duties as to be intimated to the Employee from time to time. 

 
b) General Duties: 

The Employee shall during the continuance of his/ her employment 

 
i. During normal business hours, and at other times as may be necessary for the due performance of his/her duties, diligently and efficiently devote 

his/her entire time, skill and attention to the business of the Company; 

 
ii. Perform the duties appropriate to his/her employment and expressly or implied given to him/her by the Board on such terms and subject to such 

restrictions as it may impose, and comply with its instructions; 



iii. The Employee shall be required to maintain records and documentation, either in writing or electronic format, and submit such documentation/records 

to the designated authority of the Company, on a weekly basis or as and when necessary, all technical data, processes, formula, technology, designs, 

drawings, engineering, hardware configuration information, software programming information, improvements, etc., made, conceived or developed by 

the employee, either alone or jointly with others, in the course of employment with the Company, whether within the Company's premises or elsewhere, 

and whether within business hours or otherwise, regardless of whether such information constitutes invention. 

 
iv. The omission in any of the duties hereinabove or breach of the above clause shall be construed to be a material breach of this Agreement. 

 
8. Other Employment: The Employee shall not, during the term of employment with the Company, directly or indirectly, be concerned with, engaged with or 

commence, any other business, trade or profession, irrespective of whether or not the Employee's involvement is gratuitous or takes place outside his 

working hours. The expression "concerned with or engaged in" shall without limitation mean whether as an employee, advisor, partner, consultant, 

contractor, sub-contractor, proprietor, director, shareholder or otherwise. You shall not engage, whether directly or indirectly, in any other employment, 

occupation, consulting or other business activity directly or indirectly related to the business in which the Company is now involved or becomes involved 

during the term of your employment, nor will you engage in any other activities that conflict with your obligations to the Company and a breach under this 

clause shall be construed to be a material breach of this Agreement 

 
PROVIDED THAT the Employee may own beneficially any units of any authorized unit trust or mutual funds and shares or securities listed on a recognized 

stock exchange which when aggregated with shares or securities beneficially owned by your parents, spouse, children and step children, total no more 

than five per cent of any single class of shares or securities in any company, which is engaged in a business similar to or conflicting with the Company. 

PROVIDED FURTHER THAT all such holdings shall be disclosed by you in writing to the Company on the first day of each calendar quarter. 

 
Subject to any regulations from time to time issued by the Company which may apply to you, you shall not receive or obtain directly or indirectly any 

discount, rebate, commission or other inducement in respect of any sale or purchase of any goods or services effected or other business transacted 

(whether or not by you) by or on behalf of the Company or an associated company and if you (or any firm or company in which you are directly or indirectly 

engaged, concerned or interested) shall obtain any such discount, rebate, commission or inducement, you shall immediately account to the Company for 

the amount received by you or the amount received by such firm or company. 

 
9. Inventions and Intellectual Property: 

 
a) Definitions 

For the purposes of this Agreement, the Employee agrees that, all Intellectual Property includes information of a technical and business nature such as 

ideas, discoveries, inventions, improvements, trade secrets, know how, machines, Software Development processes, product designs, formulae, writings 

and other works of authorship, thesis, books, computer programs, lectures, illustrations, photographs, marketing plans, business methods and the like, 

which relate in any manner to the actual or anticipated business of the Company, its parent, affiliates or subsidiaries or clients or relate to its actual or 

anticipated areas of research and development. 

 
Invention means any invention capable of being patented in India and / or any other jurisdiction. 

 
b) Disclosure 

The Employee shall disclose promptly to the Company all Intellectual Property, which during the term of employment you may conceive, make, develop or 

work on, in whole or in part, solely or jointly with others and make and maintain adequate and current records thereof. 

 
c) Assignment of Inventions 

In case of all Inventions which during the term of the employment the Employee may conceive, make, develop or work on, in whole or in part, solely or 

jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or elsewhere, shall be works for hire and 

shall execute, acknowledge make and deliver to the Company any and all instruments at any time, either during the term of employment or subsequently, 

which in the judgement of the Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate patent 

and other property rights in all jurisdictions with respect to any Invention including (i) patent applications (ii) any other applications for securing, protecting 

or registering any property rights relating to such Inventions and (iii) powers of attorney, assignments, oaths or affirmations, supplemental oaths and sworn 

statements; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
d) Ownership and Assignment of other Intellectual Property Rights 

In addition to the Agreement of Assignment of Proprietary Information, the employee does hereby assign, transfer and convey to the Company the entire 

right, title and interest in any and all Intellectual Property and Inventions which during the term of your employment may be conceived, made, developed or 

worked on, in whole or in part solely or jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or 

elsewhere. The Employee shall execute, acknowledge, make and/or deliver to the Company any and all further instruments which in the judgement of the 

Company may be necessary or desirable to vest in or secure for or maintain for the benefit of the Company adequate rights in such Intellectual Property in 

India, and all foreign countries; and further agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights. 

 
e) Post – Employment Inventions 

For the avoidance of doubt and uncertainty, any Intellectual Property made or developed by the Employee within one year following termination of your 

employment shall be presumed to have been conceived during your employment and to fall within the provisions of the Agreement, unless you 

demonstrate that it was conceived after such termination. 

 

10. Returning Company Property: At the time of cessation of employment with the Company, you will deliver to the Company (and will not keep in your 

possession, recreate or deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, specifications, drawings 

blueprints, sketches, materials, equipment, other documents or property, or reproductions of any aforementioned items developed by you pursuant to your 

employment with the Company or otherwise belonging to the Company, its successors or assigns. In the event of the Employee committing default of the 

above clause, the Employee shall be liable to indemnify the Company for any losses or charges or loss of profits or business that may arise on account of 

the breach of the above clause. 

 
11. Notification: 

i. Of New Employer 

In the event that you leave the employment of the Company, you shall be required to notify the Company details of your new employer and address of 

appointment. 

 
ii. To New Employer 



In the event that you leave the employment of the Company, the Employee does hereby consent to the notification by the Company to your new employer 

about your rights and obligations under this Agreement. 

12. Conflict of Interest Guidelines: The Employee shall diligently adhere to the following guidelines of the Company including to comply with the policy of the 

Company to conduct its affairs in strict compliance with the letter and spirit of the law and to adhere to the highest principles of business ethics. 

Accordingly, the Employee must avoid activities, which are in conflict, or give the appearance of being in conflict, with these principles and with the 

interests of the Company. The following are potentially compromising situations, which must be avoided. Any exceptions must be reported to the Company 

and written approval for continuation in this regard must be obtained. 

 
a. Revealing confidential information to outsiders or misusing confidential information. Unauthorized divulging of information is a violation of this policy 

whether or not for personal gain and whether or not harm to the Company is intended. 

 
b. Accepting or offering substantial gifts, excessive entertainment, favors or payments, which may be deemed to constitute undue, influence or otherwise 

be improper or embarrassing to the Company. 

 
c. Participating in civic or professional organizations that might involve divulging confidential information of the Company. 

 
d. Initiating or approving any form of personal or social harassment of employees. 

 
e. Investing or holding outside directorship in suppliers, customers, or competing companies, including financial speculations, where such investment or 

directorship might influence in any manner a decision or course of action of the Company. 

 
f. Improperly using or disclosing to the Company any proprietary information or trade secrets of any former or concurrent employer or other person or 

entity with whom obligations of confidentiality exist. 

 
g. Unlawfully discussing prices, costs, customers, sales or markets with competing companies or their employees. 

 
h. Improperly using or authorizing the use of any inventions, which are the subject of, patent claims of any other person or entity. 

 
i. Engaging in any conduct, which is not in the best interest of the Company. 

 
The Employee shall take every necessary action to ensure compliance with these guidelines and to bring problem areas to the attention of higher 

management for review. Violations of this conflict of interest policy shall result in the termination of employment under this Agreement, as the breach under 

this clause shall be construed to be a material breach of this Agreement. 

 
13. Income Tax Liability: The Income Tax Liability with regards to the Employee’s salary and perks will be the Employee’s liability, and will be governed by the 

tax laws of the country as applicable from time to time. 

14. Communication and Correspondence: Any communication sent to the Employee to his permanent address or any other address as filled / amended in 

the records by the Employee, or on personal email ID used at time of offer of employment at the time of his joining will stand final and correspondence so 

sent on behalf of the Company by registered post, will be deemed to have been received by the Employee. 

15. Enhancement of professional skills:: During the course of the Employment, the Employee may at the instance of the Company pursue & enhance his/ her 

professional skills on software/tools developed by organizations like Microsoft, Oracle, Sun Microsystems, etc. at the discretion of the Company and at the 

cost of the Company. The Employee agrees that he/she shall complete the said courses within the prescribed time for the said courses or within the 

extended time as may be allowed by the management. In the event that the Employee is not in a position or is unable to obtain the certifications, the 

Company shall at its sole discretion may take necessary steps, which shall be in line with its overall business interests or take any action it deems fit in its 

interest. 

16. Professional Ethics: The Employees’ are required to deal with the Company’s money, material and documents with utmost honesty and professional 

ethics. If the Employee is found guilty, at any point of time, of moral turpitude or dishonesty in dealing with the Company’s money, material or documents or 

of theft or of misappropriation regardless of the value involved, the Employee’s services would be terminated with immediate effect, notwithstanding other 

Terms and Conditions mentioned in this agreement. 

17. Internet and E-mail usage: The Employees’ are permitted access to the Internet and Company’s e-mail service, which is restricted only for the purpose of 

business use as per the nature of the job. Misuse of the Internet and Company’s e-mail service such as surfing pornographic sites, job seeking, gaming, 

hacking or attempting to gain access of other Employees’ and Company information without authorized permission, being a member of any internet 

hacking community, using the Company’s e-mail for receiving non-technical newsletters / junk mail, broadcasting personal messages to all mail service 

users, forwarding mail communication to external parties, initiating a direct contact with the Client through mail etc. is prohibited. The Company may at its 

sole discretion, terminate the said Employment of the Employee with the Company with immediate effect, in the event of it being found that the Employee 

violates the usage of Internet and e-mail as dictated by the Policies of the Company that exist currently, and may be supplemented and amended from time 

to time. 

18. Code of Conduct: The Employee shall conduct himself / herself in conformity with the code of conduct from time to time. Further, the Employee shall 

carry out the instructions in letter & spirit, given by the superiors, shall not disobey the instructions given and shall not indulge in any unethical practices 

which results in loss of productivity or which affect the project deliverables. 

19. Information Security Management System (ISMS): The Company has certain mandatory training programs to ensure that the employees and Company 

meets its audit, regulatory and Client requirements. You are required to successfully complete such mandatory trainings from time to time and these 

include Code of Conduct, Foreign Corrupt Practices Act (“FCPA”), SecurityFirst Certification and Anti-harassment, to name a few. Each new employee is 

required to read and understand the training material(s) of the Company and complete all mandatory certifications within the timeframe set forth by the 

company. 

20. Your appointment with the Company is solely based upon the representations made by you, regarding your qualifications and/or experience. Please note 

that the company will be conducting background/reference/pre-employment checks on the basis of the information provided by you and the 

representations made by you to the Company. If it is found at any point of time that your representation are incorrect and/or false and/or fraudulent and/or 

forged, the Company shall, WITHOUT PREJUDICE TO ITS ANY OTHER RIGHTS, take all appropriate disciplinary action as per Company policies and as 

permitted by applicable law against the employee. 

21. By accepting the offer made by the Company, you also irrevocably consent to the Company (or the Client, as the case may be) to initiate and perform all 

necessary background/reference/pre-employment checks as may be required in and during the course of your employment, either by Company, Client (as 

the case may be) or through any third party authorized by the Company or Client in this regard. 

22. Smoking & Drinking: The Company owes and assures a smoke and alcohol free environment for its Employees. The entire office premises including 

conference rooms, lobbies/washrooms are declared as “Non-Smoking Zones” & “Alcohol Free Zones”. 

23. Destroying Papers & Materials: Any official communication, which includes electronic data in any form, and e-mails, which is confidential in nature, shall be 

destroyed appropriately after the purpose is served, with the knowledge and consent of the immediate superior of the employee to whom such employee 

is reporting. A record of such destroyed official communication shall be maintained in the register maintained for the purpose, the entry in which shall be 

signed by the employee and counter signed by his immediate superior. 



24. Safe Custody of Company Material: The Employee will be responsible for the safe keeping and good condition and order of all the Companies property 

entrusted to his/ her care and charge. The Company reserves the right to deduct the cost of such articles from the Employees dues, or take such action 

as may be deemed proper, in the event of failure or damage to account for such property, to the Company’s satisfaction. 

25. Performance: The Employee shall at all times perform to the best of his/ her abilities and achieve the performance levels as laid down by the Company. 

The Company may at its sole discretion, interrupt or terminate the said Employment, without thereby incurring any liability to the Employee in the event of 

adverse reports regarding the progress of his/ her training or his / her work performance (based on the reports emanating from his/ her seniors at regular 

intervals) or his / her health. 

26. Employee Non-Disclosure Agreement: The Employee shall have access to various proprietary and confidential information during the course of 

employment with the Company. Accordingly, the Employee shall be required to execute a Non-Disclosure Agreement in a format to be provided by the 

Company and it shall form part & parcel of these terms & Conditions and Offer Letter. 

27. Confidentiality of Salary Information: The Employee’s salary package is based on, besides his/her overall experience level in the IT Industry, educational 

qualifications and the experience and knowledge level assessed at the time of selection, particularly in the skill sets relevant. Therefore, the salary package 

offered to the Employee is specific and very personal to the Employee. Any comparison of the same with the salary packages of other Employees, based 

purely on the total experience level in the IT Industry or by any other benchmarks, may be unrealistic, and misleading. The Employee is required to strictly 

maintain the secrecy of and ensure that he / she does not divulge or communicate in any manner, any information regarding his/her remuneration, to any 

other Employee of the Company except to their Immediate Superior / Head of the HR Dept. of the Company. Similarly, when deputed to work / interact at 

the client’s site, the Employee is expected to maintain full confidentiality regarding his/her salary package. The Employee is expected not to discuss or 

disclose the same to any member of the client staff, in the interest of maintaining and promoting good ethical functional business relations with our clients. 

28. Deputation: While remaining permanently employed at Chennai the Employee may be deputed to work at any one of the other centers of the Company, 

varying for a period of six months or above in a year, as and when considered necessary, solely at the discretion of the Management. Depending upon the 

Employee’s suitability, he/she may be deputed from time to time to work at the Company’s foreign Collaborators site/ parent Company’s site or any of their 

clients at the client sites, whether in USA or elsewhere. While being posted elsewhere as per the terms of this clause the Employee may be required to 

execute additional agreements as described by the respective Company at the time of posting. However the Employee shall be paid by the Company in 

accordance with the living standards of the place of transfer and the decision of the Company in this regard will be treated as final 

29. The Company has certain committed and long-standing business clients who may, based on business and continuance require the services of the 

employee in their organization. In such circumstances, the Company has the absolute right to transfer the employment of the employee as a full time 

employee of such client at existing terms and conditions. That under no circumstances such terms and conditions of the employment shall be prejudicial 

to the employee as compared to the terms and conditions of employment with the Company. However, in the event the employee becomes eligible under a 

stock option plan of the Company during the period of his/her employment with the Company, all options vested with the employee under such plan but 

not exercised by the employee at the time of his/her transfer of the employment as full time employee to any client company shall lapse and the Company 

shall not be liable for any loss/ compensation on this account. 

30. Termination of Employment: 

 
a. The Employment of the employee and the terms of this Agreement with the Company may be terminated by the Company by giving 90 (Ninety) days 

written notice (notice period) or three months gross salary in lieu of such notice period to you. 

 
b. Provided that the employment of the Employee may be terminated without notice or payment in lieu of notice in the event of a breach by the Employee 

of the terms of this Agreement. 

 
c. The Employee shall have a right to terminate the employment with the Company or this Agreement by giving three months’ notice or paying three 

months basic salary in lieu of such written notice once the employee is confirmed. However, the notice period will be two months during the probation 

period of the employee. 

 
d. For the purposes of this clause: 

 
1. Date of Resignation would be taken as the date in the e-mail / formal resignation letter that is submitted by the Employee and should be signed off 

as accepted, by the Immediate Reporting Manager, BU Leader / HR Leader. 

2. In case the Employee intends to terminate his employment in the Company as stated to in clause 27(c), the Company will have the sole option / 

right to waive the notice period requirement. Waiver of Notice Period will be at the sole discretion of the Company to be given in writing by the 

Company. 

3. Waiver of Notice Period will not be granted for any Employee, as a rule. The Employer can refuse the Employee’s offer of the payment of three 

months basic salary in lieu of the notice period / request of the accumulated leaves to be adjusted against the notice period. The employee will be 

entitled to receive complete salary, as per current compensation structure, for the notice period served. 

4. The Employer (BU Leader & HR Leader) has the discretion to release the Employee earlier than the actual notice period provided the Employee 

has completed the transition, pending tasks & deliverables as dictated by the Project assignment. Leaves that the Employee may have accumulated 

during the period of service may be adjusted against the notice period at the Reporting Manager / HR’s discretion. 

5. Depending on the pendency / exigencies of work entrusted to the Employee, the Employer has the discretion to ask the Employee to stay 

compulsorily from the date of the Resignation limited to a period of three months, to effectively replace the services of the Employee or the 

completion of the duties entrusted to the Employee to the sole satisfaction of the company. 

e. Notwithstanding the above and without prejudice to any other rights that the Company may have against the Employee under this agreement or under 

any other applicable law for the time being in force or otherwise, in the event that you leave the Company within a period of 12 months from the date of 

commencement of your employment, you shall reimburse to the Company the following: 

 
1. All amounts paid to you by the Company, other than your salary, including without limitation, any signing bonus, recruitment fee, relocation 

expenses, etc, and 

2. All expenses incurred by the Company in connection with any training rendered to you, whether in India or abroad; 

3. All expenses incurred by the Company in connection with your employment and termination including attorney’s fees. 

4. All fees, charges and expenses incurred on account of your training or continuing education incurred by the Company during the period of your 

employment with the Company. 

5. A monetary compensation in terms of the damages suffered by the Company by virtue of loss of your services to the Company. 

31. Absenteeism without Notice: Associates are expected to follow the company’s working hours and holiday and client’s working hours and holidays while 

on deputation to client’s site in India/onsite. In the event of the Employee’s unreported absence for more than five days or unreported deviation from 

assigned and accepted schedule for more than five days from the services of the Company without written permission from the concerned Manager or 

without intimation to the concerned Manager, it would be assumed that the Employee has voluntarily abandoned services of the Company and the 

Company has the sole discretion to terminate / continue with the Employee’s services. 

32. Non - Solicitation & Competition: The Employee shall not during the term of employment with the Company and for a period of 12 months thereafter 

immediately following the termination of employment with the Company for any reason, whether with or without cause, you shall not either: 

 
a. Directly or indirectly solicit, induce, recruit or encourage any of the Company's employees to leave their employment, or join any other employment or 

undertake any other activity that is of similar nature so as to give any sort of competition to the business of the Company; 



b. Take away any clients or customers of the Company or attempt to solicit, induce, recruit, encourage or take away clients or customers of the Company, 

either for yourself or for any other person or entity; 

 
c. Join the services or be associated with any former employee of the Company who is undertaking or seeks to undertake any activity competing with the 

business of the Company or with any of the Company’s Clients. 

 
d. A breach under this clause shall be construed to be a material breach of this Agreement 

 
The Employees agree that any dispute in this regard, shall be determined by the Company and hereby agree that the decision of the Company in this 

regard shall be final and binding on you. 

 
I hereby represent that I am not a party to, or bound by the terms of, any agreement with any previous employer or other party which requires me to (a) 

refrain from using or disclosing any trade secret or confidential or proprietary information obtained in the course of my employment with the Company or 

to (b) refrain from competing, directly or indirectly, with the business of such previous employer or any other party. I further represent that my performance 

of all the terms of this Agreement and as an employee of the Company does not and will not breach any agreement (written or oral) with any third party, 

including without limitation any agreement to keep in confidence proprietary information, knowledge or data acquired by me in confidence or in trust prior 

to my employment with the Company, and I will not disclose to the Company or induce the Company to use any confidential or proprietary information or 

material belonging to any previous employer or others. I have not entered into, and I agree I will not enter into, any such agreement either written or oral in 

conflict herewith 

33. Representations: The Employee warrants, undertakes and confirms to the Company that he/ she are not bound by the terms and conditions of any non- 

disclosure agreement, confidentiality agreement or any other similar document, deed or writing by whatever name called executed prior to the 

employment with the Company and the Intellectual Property rights assigned by the Company or any other knowledge or information imparted by the 

Company is not in breach or violation of any such agreement or contract or the like as aforesaid. 

34. Veracity of Information Provided: The Employee has been engaged based on the presumption that the particulars furnished by him/her in the resume or 

testimonials handed over to the Company are correct. In case the said particulars are found to be incorrect or that they have concealed or withheld some 

other relevant facts, the Employee’s appointment with the Company shall stand terminated/cancelled without any notice. However the Company on its own 

discretion may reappoint the Employee on fresh terms agreed between them. 

35. Legal Advice: It is presumed that the Employee is accepting these Employment Terms and Conditions willingly & after understanding the full implications 

by seeking proper Legal Advice. 

36. Reference: Any reference to the masculine gender will also include the feminine gender and any reference to the singular will also include the plural, 

wherever applicable. 

37. Liquidation: If the Company shall entirely discontinue operation, liquidate and or dissolve no compensation shall be due to the Employee. 

38. Dispute Resolution: In case of any dispute arising with reference to these Employment Terms and Conditions, both the parties hereby agree that, it shall 

be adjudicated by referring the same to a Sole Arbitrator, appointed by the Company. The said Arbitrator shall be an Advocate of repute and standing with 

the relevant experience. The seat of Arbitration shall be at Chennai and The Arbitration & Conciliation Act, 1996, governs the proceedings for Arbitration 

39. Governing Laws: These Employment Terms and Conditions shall be governed and construed in accordance with the laws of India. The invalidity or non- 

enforceability of any part shall not affect the rest. 

40. Severability: If one or more of the provisions in this Agreement is declared void by law, then the remaining provisions of this Agreement in so far as they are 

enforceable or capable of being enforceable shall continue in full force and effect being applicable to the Agreement. 

41. Survival: Subject to clause (34), the provisions of this Agreement shall survive the termination of employment and the assignment of this Agreement by the 

Company to any successor in interest or other assignee. 

42. Waiver: No failure or delay by either of the parties in exercising any right, power or privilege under this Agreement will operate as a waiver thereof. The 

waiver by either of the parties of a breach of any provision of this Agreement will not operate or be construed as a waiver of any other or subsequent 

breach. 

 

Authorized Official Signature 

 
 
 

Sundararajan Narayanan 

Chief People Officer & Global Head of Human Resources 
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Ms. R.Sireesha  

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 
Ph: +91-9030952431 

 

Dear R.Sireesha,  

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. R.Sireesha, 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 

Ph: +91-9030952431 

 
Dear R.Sireesha, 

 
Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 22-Nov-2021. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems 

Engineer, has already been clearly communicated to you and your college during the selection process. You 

will also have completed all studies, course requirements and examinations required for the award of the 

educational qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. R.Sireesha 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. R. Sireesha  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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Mr. A. Sreekanth 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 
Ph: +91-9030952431 

 

Dear A. Sreekanth,  

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
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Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. A. Sreekanth 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 

Ph: +91-9030952431 

 
Dear A Sreekanth, 

 
Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 22-Nov-2021. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems 

Engineer, has already been clearly communicated to you and your college during the selection process. You 

will also have completed all studies, course requirements and examinations required for the award of the 

educational qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. A. Sreekanth 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. A. Sreekanth 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



HRD/3T/1002125932/21-22 October 21, 2021 

 

 

Mr. Chakali Raghuveer 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 
Ph: +91-9030952431 

 

Dear Chakali Raghuveer,  

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. Chakali Raghuveer, 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 

Ph: +91-9030952431 

 
Dear Chakali Raghuveer, 

 
Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 22-Nov-2021. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 5 of 8 

 

 

 

 

 

 

 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems 

Engineer, has already been clearly communicated to you and your college during the selection process. You 

will also have completed all studies, course requirements and examinations required for the award of the 

educational qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. Chakali Raghuveer 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. Chakali Raghuveer 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



HRD/3T/1002125932/21-22 October 21, 2021 

 

 

Mr. T. Sai Kumar 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 
Ph: +91-9030952431 

 

Dear T. Sai Kumar,  

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

mailto:askus@infosys.com
http://www.infosys.com/


HRD/1002125932/21-22 October 21, 2021 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 1 of 8 

 

 

 

Mr. T. Sai Kumar, 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 

Ph: +91-9030952431 

 
Dear T. Sai Kumar, 

 
Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 22-Nov-2021. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems 

Engineer, has already been clearly communicated to you and your college during the selection process. You 

will also have completed all studies, course requirements and examinations required for the award of the 

educational qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. T. Sai Kumar 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. T. Sai Kumar 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



HRD/3T/1002125932/21-22 October 21, 2021 

 

 

Ms. Sailalitha Devi 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 
Ph: +91-9030952431 

 

Dear Sailalitha Devi,  

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. Sailalitha Devi, 

2/4/231 

near old jr college 

Pulivendula-516390 

India 

 

Ph: +91-9030952431 

 
Dear Sailalitha Devi, 

 
Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 22-Nov-2021. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems 

Engineer, has already been clearly communicated to you and your college during the selection process. You 

will also have completed all studies, course requirements and examinations required for the award of the 

educational qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.10.21 11:31:15 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Sailalitha Devi 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Sailalitha Devi 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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27-Aug-2021 

 
Dear , B.Tech, AGE 
Siddhartha Institute of Engineering and Technology, Puttur 

 

Candidate ID – 16652676 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 

Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Analyst Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 

Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500 

/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 

compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 

Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution 

towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 

and those that may change from time to time. Your compensation is highly confidential and if the need 
arises, you may discuss it only with your Manager. 

 
Please note: 

 
1. This appointment is subject to satisfactory background verification including professional reference 
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 
standing arrears in your Graduation/Post-Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
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based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 

 
3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 

Vice President – Human Resources 

I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name: V. Sailalitha Devi
 RamigaSreeSire
esha 

Designation: Programmer Analyst 
Trainee 

 
 
 

Compensation and Benefits 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10500 126,000 

2 HRA* 6300 75,600 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7349 88,188 

 
Annual Gross Compensation 

 
359,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
382,488 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 
Annual Total Remuneration 

 
401,988 

 

As an associate you are also entitled to the following additional benefits: 
 

• Floating Medical Insurance Coverage 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance 

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 
Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 

 
SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 

 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 

 
AND 

 
V.Sailalitha Devi, 22, residing at (hereinafter referred to as " 
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be 
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 

b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 

b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 

d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 

b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
discretion and notified to you in advance. 

c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
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any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 

b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 

 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 

b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy 

• Non-adherence to Associate Deployment Pool Policy 

• Violation of Social Media Policy or Conflict of Interest Policy 

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 

• Violation of non-disparagement obligations 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  [Name of Employee] 

 

Sign:  Sign:    
Name: Name: 
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27-Aug-2021 

 
Dear , B.Tech, AGE 
Siddhartha Institute of Engineering and Technology, Puttur 

 

Candidate ID – 16652725 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 

Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Analyst Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 

Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500 

/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 

compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 

Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution 

towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 

and those that may change from time to time. Your compensation is highly confidential and if the need 
arises, you may discuss it only with your Manager. 

 
Please note: 

 
1. This appointment is subject to satisfactory background verification including professional reference 
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 
standing arrears in your Graduation/Post-Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
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based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 

 
3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 

Vice President – Human Resources 

I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name:  K. Sainath
 RamigaSreeSire
esha 

Designation: Programmer Analyst 
Trainee 

 
 
 

Compensation and Benefits 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10500 126,000 

2 HRA* 6300 75,600 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7349 88,188 

 
Annual Gross Compensation 

 
359,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
382,488 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 
Annual Total Remuneration 

 
401,988 

 

As an associate you are also entitled to the following additional benefits: 
 

• Floating Medical Insurance Coverage 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance 

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 
Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 

 
SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 

 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

Employment Agreement – Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 

 
AND 

 
K. Sainath, 22, residing at (hereinafter referred to as " 
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be 
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 

b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 

b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 

d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 

b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
discretion and notified to you in advance. 

c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
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any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 

b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 

 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 

b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy 

• Non-adherence to Associate Deployment Pool Policy 

• Violation of Social Media Policy or Conflict of Interest Policy 

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 

• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  [Name of Employee] 

 

Sign:  Sign:    
Name: Name: 
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27-Aug-2021 

 
Dear , B.Tech, AGE 
Siddhartha Institute of Engineering and Technology, Puttur 

 

Candidate ID – 16652666 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 

Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Analyst Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 

Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500 

/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 

compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 

Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution 

towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 

and those that may change from time to time. Your compensation is highly confidential and if the need 
arises, you may discuss it only with your Manager. 

 
Please note: 

 
1. This appointment is subject to satisfactory background verification including professional reference 
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 
standing arrears in your Graduation/Post-Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
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based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 

 
3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 

Vice President – Human Resources 

I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name: B.Yugandhar
 RamigaSreeSire
esha 

Designation: Programmer Analyst 
Trainee 

 
 
 

Compensation and Benefits 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10500 126,000 

2 HRA* 6300 75,600 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7349 88,188 

 
Annual Gross Compensation 

 
359,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
382,488 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 
Annual Total Remuneration 

 
401,988 

 

As an associate you are also entitled to the following additional benefits: 
 

• Floating Medical Insurance Coverage 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance 

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 
Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 

 
SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 

 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 

 
AND 

 
B. Yugandhar Reddy, 22, residing at (hereinafter referred to as " 
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be 
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 

b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 

b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 

d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 

b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
discretion and notified to you in advance. 

c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
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any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 

b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 

 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 

b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy 

• Non-adherence to Associate Deployment Pool Policy 

• Violation of Social Media Policy or Conflict of Interest Policy 

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 

• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  [Name of Employee] 

 

Sign:  Sign:    
Name: Name: 



SIDDHARTH GROUP OF 

INSTITUTIONS 

 

 
 

 
 

Date: 20-4-2021 

 

 

 

 

 

 

Dear Dr. K. Chandrasekhar Reddy, 

 
 

Greetings from Hocon Technologies..!! 

 
 

On behalf of Hocon Technologies India Pvt Ltd, I am delighted to inform you that we have shortlisted 

the below candidates: 

S.VARSHA 17F61A0180 

DAVULURI REDDY KISHOR 18F65A0121 

K.MEGHANA 17F61A0136 

R.YAMINI 17F61A0185 

M HEMASAI 17F61A0121 

 

We will also update the candidates individually, and ask them to report to our office at Bangalore. And 

we will be issuing the offer letters in hand to the people who walks in to our office for reporting. 

 
Reporting date will be announced once Karnataka government lifts off lock-down caused by spread of 

Corona Virus. 

 

 
 

Thanks & Regards 

 
VAMSI KRISHNA K C 

 
 
 
 
 

 
Address: Landmark - Next to SBI Bank, No 30 & 31 2nd Floor, Kothnur 

 

Main Rd, B.K Circle, 8th Phase, J. P. Nagar, 
 

Bengaluru,  Karnataka 560078 
 

Cell:  078295 60078 
 

Website:  www.hocon-tecindia.com 

 

Email: info@hocon-techinida.com 



 
 

 

 
HRD/3T/21-22/1002125933 
Mr. S GOURAV SHARMA 
Candidate ID: 1002125933 
1-39A, Pathiputtur (V&P), 
 Vadamalapet (M), Chittoor 517126 
India 
Ph: (91) 8179660679 

 

 

Dear GOURAV SHARMA, 

July 27, 2021

 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DOJ is December 13, 2021 and you 
will receive the Letter of Appointment with all the elaborates soon. 

 
This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 
Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 
Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 
This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 
Yours sincerely, 

 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 

  



 

 

 
HRD/3T/21-22/1002125934 
Mr. KONERUSETTY GOVARDHAN 
Candidate ID: 1002125934 
5-14,K C Palle, Pothu raju gudi, 
Bonthi,venka H W,  
Penumuru,Chittoor Dist-517126 
India 
Ph: (91) 6300476438 

 

 

Dear KONERUSETTY GOVARDHAN, 
 

SUB:
 

Congratulations! Further to your applic
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Welcome to Infosys Ltd. We are confident
of Infosys Limited. We wish you a long,
you. 

 
Yours sincerely, 

 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Info
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HRD/3T/21-22/1002125936 
Mr. MEDIGA SAMUEL PAUL 
Candidate ID: 1002125936 
3-13, Guruimurthipalli, Chiyyavaram, Kodur, 
Kadapa Dist-516101 
India 
Ph: (91) 8333803126 

 

 

Dear MEDIGA SAMUEL PAUL, 
 

SUB:
 

Congratulations! Further to your applic
subsequent selection process, we are delig
position of Systems Engineer in Job Lev
will receive the Letter of Appointment wit

 
This letter of intent would be superseded
detail out the scope, terms and condition
proposed location of posting, date of joining

 
Please be advised that our offer to you 
graduation / post-graduation qualification
required for the award of the educational 
with the Company. You are required to sub
day you join the Company. Further, you 
authority. Please note that the determination 
condoning delay in submission of the same wi

 
Should you meet the conditions of emplo
and will be INR 360000 per annum. The
provided in the Letter of Appointment. 

 
This is a letter of intent only. It is not int
agreement, or impose any legal obligatio
questions regarding the above, please do n

 

Welcome to Infosys Ltd. We are confident
of Infosys Limited. We wish you a long,
you. 

 
Yours sincerely, 

 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Info

  

13, Guruimurthipalli, Chiyyavaram, Kodur, 

July 27, 2021

: LETTER OF INTENT TO HIRE 

cation for Employment with Infosys Limited (‘Com
ghted to communicate to you our intent to make you
vel 3 with the company. Your DOJ is December 1
th all the elaborates soon. 

eded by a formal employment contract. The employment
ns of your employment with the company, break up
ng etc. 

 will be conditional upon you having successfully co
on and having completed all course requirements and

 qualification mentioned by you in your application 
submit all marks sheets and other relevant documents

 should have been declared as passed by the relev
on of the adequacy or authenticity of all or any of the 
e will be at the Company’s absolute and sole discreti

oyment, your Total Gross Salary includes a Perfor
e complete breakdown of the compensation and in

tended to be, and shall not constitute in any way a 
on or duty on either you or the Company. Should

e do not hesitate to write to us at offer_update@infosys.co

nt you will be able to make a significant contribution
, rewarding and fulfilling career and look forward 

osys Limited 

 

27, 2021

mpany’) and the 
ou an offer for the 
13, 2021 and you 

ent contract will 
ak up of your salary, 

y completed your 
and examinations 

on for employment 
s (if any), on the 
vant examination 
he proofs and any 
ion. 

rmance Incentive 
ncrement will be 

 binding or legal 
Should you have any 

om. 

on to the success 
 to working with 



 

 

 
HRD/3T/21-22/1002125937 
Mr. SUNKARA SANDHYARANI 
Candidate ID: 1002125937 
5-101-03, Gayathri Nagar, Mr Palli,  
Tirupati, Pin:517502 
India 
Ph: (91) 9515468460 

 

 

Dear SUNKARA SANDHYARANI, 
 

SUB:
 

Congratulations! Further to your applic
subsequent selection process, we are delig
position of Systems Engineer in Job Lev
will receive the Letter of Appointment wit

 
This letter of intent would be superseded
detail out the scope, terms and condition
proposed location of posting, date of joining
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with the Company. You are required to sub
day you join the Company. Further, you 
authority. Please note that the determination 
condoning delay in submission of the same wi

 
Should you meet the conditions of emplo
and will be INR 360000 per annum. The
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Welcome to Infosys Ltd. We are confident
of Infosys Limited. We wish you a long,
you. 

 
Yours sincerely, 

 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Info
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HRD/3T/21-22/1002125938 
Mr. KOMERA MAHESH 
Candidate ID: 1002125938 
350,Vontimitta,Mantpampalle, 
Cuddapah (D), Pin:516152 
India 
Ph: (91) 9494947365 

 

 

Dear KOMERA MAHESH, 
 

SUB:
 

Congratulations! Further to your applic
subsequent selection process, we are delig
position of Systems Engineer in Job Lev
will receive the Letter of Appointment wit

 
This letter of intent would be superseded
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proposed location of posting, date of joining
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agreement, or impose any legal obligatio
questions regarding the above, please do n

 

Welcome to Infosys Ltd. We are confident
of Infosys Limited. We wish you a long,
you. 

 
Yours sincerely, 

 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Info
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APPOINTMENT LETTER 

July 26, 2021 
 

Dear VADIMGADU HARIBABU SHYAMSHELSI, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 

 

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

2. Compensation: 
 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and 
others 
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APPOINTMENT LETTER 

July 26, 2021 
 

Dear DUGGANAPALLI KIRAN KUMAR REDDY, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 

 

3. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

4. Compensation: 
 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and 
others 
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APPOINTMENT LETTER 

July 26, 2021 
 

Dear M.PRASANTH, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 

 

5. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

6. Compensation: 
 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and 
others 



 
 
 
May 22, 2021 

 

 
JAGADEESH KUMAR POORNIMA 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear  JAGADEESH KUMAR POORNIMA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1

st
 June, 2021. During apprenticeship, you will be awarded a 

stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Nagabhushana 
Geedhara during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1

st
 June, 2021 failing which this apprenticeship 

offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 

 



 
 
 
May 22, 2021 

 

 

DEVALAMVARDI RAMESH 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear DEVALAMVARDI RAMESH, 
We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1

st
 June, 2021. During apprenticeship, you will be awarded a 

stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Nagabhushana 
Geedhara during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1

st
 June, 2021 failing which this apprenticeship 

offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 

 



 

 
 
 
May 22, 2021 

 

 

BANGALURU KANDHIKYA 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear BANGALURU KANDHIKYA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1

st
 June, 2021. During apprenticeship, you will be awarded a 

stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Nagabhushana 
Geedhara during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1

st
 June, 2021 failing which this apprenticeship 

offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 

 
 
 
May 22, 2021 

 

 

JEDIPITI NEEHARIKA 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear JEDIPITI NEEHARIKA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1

st
 June, 2021. During apprenticeship, you will be awarded a 

stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Nagabhushana 
Geedhara during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1

st
 June, 2021 failing which this apprenticeship 

offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 

 
 
 
May 22, 2021 

 

 

V.VIKITHA 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear V.VIKITHA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1

st
 June, 2021. During apprenticeship, you will be awarded a 

stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Nagabhushana 
Geedhara during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1

st
 June, 2021 failing which this apprenticeship 

offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 

 
 
 
May 22, 2021 

 

 

BOYA AMRUTHA 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear BOYA AMRUTHA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1

st
 June, 2021. During apprenticeship, you will be awarded a 

stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Nagabhushana 
Geedhara during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1

st
 June, 2021 failing which this apprenticeship 

offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    KANDRA JAGADEESH  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in QUALITY 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    PALETI VISHNU KUMAR  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in QUALITY 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    BANDI MANI  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in QUALITY 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    NALLAMASULA SATISHKUMARREDDY  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in QUALITY 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    VANKAYALA KULADEEP  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    KAMMA SIVASAI  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    ERIKIMJEDU ROOPESH  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    MANGALAPU PRUDHVI SAI  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    DUGGANAPALLI PRASANTH REDDY  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    SUNKESULA MUSTHAFFA  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 



Flat no. 6B, Uppals M6 Plaza, 6 Jasola District Centre, New Delhi-110025   Phone: +91-11-48202000 

Fax: +91-11-48202013 

Email: info @ nixi.in 
 

 

 

 

 

Sub: Letter of offer- Reg. 
 

   20th May 2021  

 

 

Ref:  ASSISTANT ENGINEER  POST 

 

Dear    SARVA VINITH  

I am writing to confirm my offer of a position at  ASSISTANT ENGINEER  in EXECUTION 

DEPARTMENT. The hours will be 48hours per week 8 hours daily. This position is offered subject 

to satisfactory reference and pre-employment checks and completion of the three-month 

probationary period during which time your performance will be reviewed. 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  01 June 2021. You will be paid 2.8 Lacs. per annum. Your salary will be paid directly 

into your bank account on the each month. You will be entitled to no. of days holiday per year pro-

rata, plus Bank Holidays. The Holiday year runs from Jan 1st - Dec 31st.  

 

Please find enclosed clearance forms which I would be grateful if you could complete and return to 

me as soon as possible.  

 

We are all looking forward to working with you and hope you will soon feel part of the team. If you 

have any questions, please contact me. 

      Yours sincerely         

(VIJAYA CHANDRA)  

 
(R.P .SINGH) 

HR- Manager 

 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

01-June -2021 

Dear  DEVIREDDY HARSHAVARDHAN REDDY,                                                                                                   

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

15/06/2021. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

01-June -2021 

Dear YEDDALA THEJASS,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

15/06/2021. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

01-June -2021 

Dear G.B. HEMA KIRAN,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

15/06/2021. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

01-June -2021 

Dear KATTIRIPALLI CHIHNITHA,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

15/06/2021. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

01-June -2021 

Dear  P.RANJITH VARDHAN,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

15/06/2021. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

01-June -2021 

Dear  JAMALLA THYAGARAJU,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

15/06/2021. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear NETHA VAMSI, 

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or before 0

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

ard to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

M.A.K PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

ard to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear BOLLINENI SAI DINESH

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or before 0

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

BOLLINENI SAI DINESH, 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salar

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

ess Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

forward to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear S.SIVA KUMAR, 

It is our pleasure to welcome you to 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or before 0

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

  

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

ID Proof & Address Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear BUTTI GOWTHAM, 

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

ID Proof & Address Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

are all looking forward to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear DERANGULA SIVA KRISHNA

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

DERANGULA SIVA KRISHNA, 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

ble.  

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

ID Proof & Address Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

M.A.K PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear PURUM VIJAYA KUMAR

It is our pleasure to welcome you to 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting 

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

PURUM VIJAYA KUMAR, 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

We are all looking forward to working with you and hope you will soon feel part of the team. If 

ions, please contact me. 

attested scan copy of below listed documents for verification purpose.

ID Proof & Address Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

M.A.K PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear J.SIVARAM, 

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or before 0

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

ID Proof & Address Proof 

4 Passport size Colour Photograph 

alid subject to your written confirmation within seven working 

days from above mentioned date. 

M.A.K PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

alid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear KANDALA MAHESWARI

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or before 0

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

KANDALA MAHESWARI, 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

ard to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

M.A.K PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

ard to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



Corporate Office: M.A.K PROJECTS PRIVATE LIMITED

Hyderabad 500034.
Phone: +91 - 40 - 23 33 9595  Mobile: +91 

info@makprojects.com

Dear CHINTHAMANI KALEBU

It is our pleasure to welcome you to 

 

Delighted to appoint you for the position of 

PRIVATE LIMITED. Your Reporting will be on or before 0

to undergo the training session and get qualify. 

 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

date will be  September 2021. You will be paid 

directly into your bank account on the each month. You will be entitled to 

holiday per year pro-rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible. 

 

We are all looking forward to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me.

 

Kindly send self-attested scan copy of below listed documents for verification purpose.

Resume 

Educational certificates 

ID Proof & Address Proof

4 Passport size Colour Photograph

 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date.

 

With Regards. 

Mr.K. Raju Paul 

HR Management Services  

M.A.K PROJECTS PRIVATE LIMITED

M.A.K PROJECTS PRIVATE LIMITED Park Citi Plaza, Road No.1, Banjara Hills,

Hyderabad 500034.Telangana, India. 
23 33 9595  Mobile: +91 - 9912797979, +91 – 9985823239 Fax: +91 -

info@makprojects.com   www.makprojects.com 

 

CHINTHAMANI KALEBU, 

It is our pleasure to welcome you to M.A.K PROJECTS PRIVATE LIMITED 

Delighted to appoint you for the position of Trainee Engineer with M.A.K PROJECTS 

Your Reporting will be on or before 01
st
June2021.Before that you have 

to undergo the training session and get qualify.  

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

. You will be paid 2.8 Lakhs. per annum. Your salary 

directly into your bank account on the each month. You will be entitled to 

rata, plus Bank Holidays. I would be grateful if you could complete and 

return to me as soon as possible.  

ard to working with you and hope you will soon feel part of the team. If 

you have any questions, please contact me. 

attested scan copy of below listed documents for verification purpose.

Proof 

4 Passport size Colour Photograph 

Please note that this offer is valid subject to your written confirmation within seven working 

days from above mentioned date. 

M.A.K PROJECTS PRIVATE LIMITED 

Park Citi Plaza, Road No.1, Banjara Hills, 

- 40 - 2333 9696 

May 22, 2021 

M.A.K PROJECTS 

.Before that you have 

This is a permanent position and you will therefore be entitled to all staff benefits.  Your starting 

s. per annum. Your salary will be paid 

directly into your bank account on the each month. You will be entitled to 15 no. of day’s 

rata, plus Bank Holidays. I would be grateful if you could complete and 

ard to working with you and hope you will soon feel part of the team. If 

attested scan copy of below listed documents for verification purpose. 

Please note that this offer is valid subject to your written confirmation within seven working 



 
 

OFFER LETTER 
 

05-MAY-2021 
 

Dear SARAVA SAI CHANDU, 
 
 
 
Delighted to appoint you for the position of Trainee Engineer with N.S 

Engineering. Your Reporting will be on or before 15
nd 
May 2021. Before that you 

have to undergo the training session and get qualify. The terms and conditions 

of the employment agreement between you and N.S Engineering that governs the 

basis of our  mutual relationship areoutlined below. 
 
1.Remuneration 
 
Your annual remuneration has been set as Rs.1.65,000/-Per annum, total cost to 

the company. The detailed break-up will be attached to your Appointment Letter 

in Annexure-A. 
 
2.Benefits 
 
As part of the company prevalent welfare policy you would all so be entitled 

to insurance cover. 
 
3.Probation 
 
You will be on probation for a period of 3 to 6 months, which may be curtailed 

or extended at any time during or at the end of the said probation period at 

the sole discretion of the company. During the period of probation, the offer 

may be terminated either by the company or by you, by giving one month notice. 
 
4. Working hours&Location 

a) The normal working hours are 9:00am to 5:30pm with 30 minutes lunch break– 

Monday through Friday. However, due to business exigencies you may be required 

to work at different timings which may be prescribed by your manager.



b) For the businesses that operate on 24x7 bases, you may be required to work 

at different timings including at night. In all such cases, the actual working 

hours shall be as prescribed by the manager. 
 
5.Codeof Conduct 

During the period of employment, you will work honestly, faithfully, 

diligently& efficiently for the growth of the company. Breach of the provision 

shall be treated as a gross violation of the terms here in and your services 

are liable to be terminated without notice. 
 
6.Confidentialit 

You understand and acknowledge that during your employment with the company 

you will be exposed to terms and materials which the company has developed or 

which you may develop on behalf of the company, which the company deems as 

confidential proprietary information, including but not limited to 

conversations, records, correspondence, files, client list, personnel data, 

marketing data, recruitment practices, computer software designs and plans 

developed for or provided through license agreements to the company as well as 

those developed by the company for its clients. 
 
You will hold in trust and not disclose any such proprietary information and 

trade secrets during or any time after termination of your employment with the 

company. In the event of termination of your employment, you agree to return 

all such information belonging to the company. 
 
7.Conflict ofinterest 
 
Your position with the company calls for whole time employment and you will 

devote yourself exclusively to the business of the company. You will not take 

up any other work for remuneration or work on advisory capacity or be 

interested directly or indirectly in any other trade or business except as 

share or debenture holder of publicly traded. 
 
8.Noticeof Termination 
 
a) This offer letter is issue do not the understanding that all the 

information given by you in the application/ employee data form /during the 

interview or data provided prior to and/or at the time of joining is true. If 

it is found at any time that the information given by you is not correct or 

true or you have knowingly suppressed any information, the company will have 

the right to terminate your employment at any time without any compensation. 
 
b) If your actions at anytime constitute a serious of breach of company’s 

standards of behavior the company may end this contract and terminate your 

employment immediately. 



c) The employee authorizes the company to deduct from the employee’s payment 

any such outstanding expenses, which were or paid at the time of the 

termination of the employee’s employment. 

 

9.Verification 
 
a) This offer is based on the details provided by you in the company’s 

application form/ employee data form /during the interview /data provided 

prior to or at the time of joining. 
 
b)The offer is based on Indian laws and subject to no adverse information 

being obtained during reference checking with previous employers, validation 

of durational qualifications or back ground checks and approval of your 

employment / immigration pass application(what Ever applicable). 

 

For audit purposes, you are expecting to provide, the original copies of your 

certificates A d d r e s s  proof & 7 Passport size Photographs at the time of 

joining. 
 
 
We welcome you to our organization and look forward to a mutually satisfying 

relationship and building a great career for you with us. At the time of 

joining bring this letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

N.S Engineering Pvt. Ltd 
 

B-28, BHEL Ancillary Industrial Estate, Ramachandrapuram, Hyderabad, Telangana 502032 
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27-Aug-2021
  
Dear Kadumuri Durga,
B.Tech, Civil
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 16652526
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Kadumuri Durga Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Kadumuri Durga, 22, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:



 

 

 

 

 

 

 

 

 

 

 

 

     

 

 

 

 

 

   

 

 

 

 

 

 

 

 

ME/HR/1400                                                              Date: 23-April-2021 
 
To 
 
Mr. Bollineni Rohith Narayan 
Siddharth Institute of Engineering and Technology 
Email: rohithbollineni@gmail.com 
Contact No: 7981040722 
 
Subject: Offer Letter for the post of “Jr Associate - Project Management/ Conventional Steel Detailing” 
 
Dear Sai Krishna, 
 
Congratulations...You are going to be part of Milekal Family... 
 
We are delighted to extend this offer of employment for the position of “Jr Associate - Project Management/ 
Conventional Steel Detailing” with Milekal Engineering Private Limited in India. Your initial appointment shall 
commence after successful completion of your internshiRp.  
 
Your terms of employment, role & responsibility, salary package will be intimated after the successful completion 
of Internship, as illustrated in Annexure. 
 
Kindly send self-attested scan copy of below listed documents for verification purpose. 
 

• Resume 

• Educational certificates 

• ID Proof & Address Proof 

• 4 Passport size Colour Photograph 
 

 
Please note that this offer is valid subject to your written confirmation within seven working days from above 
mentioned date. 
 
 
Wishing you the very best. 
 
Yours very truly, 
For Milekal Engineering Private Limited 
 

 
 
HR Team 
 

mailto:rohithbollineni@gmail.com
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Annexure  

Milekal Internship Cum Employment Terms & Conditions 

Terms & Conditions –  

➢ Your active Service Period# shall be minimum 3 years with Milekal inclusive of 6 months of Internship. 

➢ You shall be placed at our Hyderabad office during the period of internship with entitlement of stipend of INR 

5,000/M. 

➢ Salary will be decided based on performance measurement & value addition throughout internship period, 

Milekal shall fix the salary based on your training outcome and participation level in range of INR 1.8 to 2.4 LPA 

exclusive of stay bonus amount.  

➢ Apart from salary you are eligible for Stay bonus amounting INR 5,000/M. It is an integral part of productive 

relation between employee & employer & it implies for the post internship period of 2.5 years during the 3 years’ 

service agreement period (exclusion of 6 months Internship). 

➢ Stay bonus amount shall be awarded in three equal components. Stay bonus for 1st 10 months of employment 

shall be awarded on completion of active service period of 36 months, for the next 10 months shall be awarded 

on completion of 42 months & for remaining 10 months stay bonus shall be awarded on completion of 48 months 

of service, respectively. 

➢ You shall be eligible for appraisal process form the starting date of your employment as per standard procedure 

of organization. 

#  – Service Period = Internship Period (6 months) + Employment Period (30 months)  

 

Internship Curriculum –  

Internship modules includes American Construction Standards, Statutory Norms, Codal Provision; Concept of 

Detailing Practices; Depiction of Design Drawing & International Project Execution through 3DSoftware Tool (SDS/2 

or Tekla) and aim to achieve expertise on following particulars of different standards & systems: 

❖ Structural Elements & Components. 

❖ Grids & Structural Wireframe. 

❖ Advance Bill of Material & Procurement List. 

❖ Coordination Parameters for Joist & Deck. 

❖ Design Criteria & Connection Methodology. 

❖ Steel to Steel Connection. 

❖ Steel to Concrete Connection. 

❖ Construction Safety Obligation. 

❖ Surface Preparation & Protection. 

❖ Project Life Cycle Concept. 

❖ Part, Shop & Field Drawings. 

❖ Industry standards & Parameters. 

 

❖ American Institute of Steel Construction (AISC) 

❖ National Institute of Steel Detailing (NISD) 

❖ Research Council for Structural Connections (RCSC) 

❖ American Welding Society (AWS) 

❖ The Society for Protective Coatings (SSPC) 

❖ American Society for Testing Materials (ASTM) 

❖ Occupational Safety and Health Administration (OSHA) 

❖ Steel Deck Institute (SDI) 

❖ Steel Joist Institute (SJI) 



Date: 12-08-2021 

Ref: 70210811JK 

CONFIDENTIAL This is a digital document and requires no signature. Please quote reference number in all 
communications. 

 

 

 

Open Weaver India Private 

Ltd, CIN: 

U72900TN2020FTC134939 

1st Floor, Smartworks Arihant 

Verge, OMR Service Rd, 

Perungudi, Chennai, Tamil Nadu 

– 600096 
 

Employment Offer Letter 
 

 
Dear Dindukurthi Madhumitha, 

We are delighted to offer you a position of Software Engineer (Trainee) with Open Weaver 
India Private Limited. At Open Weaver we are building solutions for tomorrow’s big ideas. 
We look forward to having you join us in this journey. 

 
Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in 

Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A 

Please do share your confirmation on acceptance of this offer before 12th Aug 2021 
by email. This offer is valid for a date of joining on or before 20th August 2021. 

This offer & employment is subject to successful completion of background 

verification. We warmly welcome you to be part of the Open Weaver family. 

For Open Weaver, 

 

 
 

Karthikeyan K, 

Chief Technology Officer 



Date: 12-08-2021 

Ref: 70210811JK 

CONFIDENTIAL This is a digital document and requires no signature. Please quote reference number in all 
communications. 

 

 

 

Annexure A - Compensation 
Details 

 

 
The details of your compensation and benefits are given below. The compensation 

components are subject to review and change, based on the regulatory policies. The 

taxation is governed by the Income Tax rules and the Company will be deducting tax at 

source as per applicable laws. 
 

 

 
Additional Benefits 

Family Health Insurance – Our comprehensive health plan covers you and your 

family. Every member of your family is covered up to 5 Lakhs each. 

Training & Certifications – Continuous learning is a key ingredient of our 
entrepreneurial culture. We encourage and cover expenses for recommended trainings & 
certifications. 

 
Flexible Benefits Salary Structure – You can customize the flexible plan components of 

your salary. This will help you optimize for your individual needs & avail tax benefits 

provided by the government. 
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26-Aug-2021
  
Dear Poojitha Puligundla,
B.Tech, Information Technology
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 16332946
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Poojitha Puligundla Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Poojitha Puligundla, 21, residing at ____________________________________ (hereinafter referred to as
"you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:



 
Dear Miss. Kancharlla Poojasree, 

 

 
Subject: Offer Letter 

29 July 2021 

 

With reference to your application and subsequent discussions with us, we are pleased to 

offer you the position of Data Science Analyst Trainee. A detailed appointment letter will 

be issued to you after your joining and on completion of the necessary formalities. 

 

Your date of joining will be 2nd August 2021. On receipt of this letter, kindly send your 

acceptance within three days from the date of issue of this letter. This offer stands valid only 

till that time. The terms and conditions of your employment are as follows: 

 By signing this, it is understood that effective from the date of joining you will be serving 

with us for 36 months with the following conditions: 

I. An amount equivalent to 20% of your salary will be deducted from your salary every 

month, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated 

amount will be given to you (without interest) at the end of your 36 months of service. 

In the event you leave Meditab during this period of 36 months, you will be liable to 

pay us the amount calculated as: 

Rs.1,50,000 – (20% of your salary * number of months in Meditab employment) 

 The first 3 months of your employment will be training period followed by 3 months of 

Probation period. Only upon successful completion of your Training and Probation 

period shall your services be confirmed with the organization. 

We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to your 

joining, you will be required to sign a confidentiality agreement not to disclose any 

confidential information at any time during or after your employment. 

 

For a period of three (3) years (the “Non-Competition Period”) after resignation or 

termination, you will not, either individually or in conjunction with any other person(s) or 

business entity or in any other manner whatsoever, have interest in, or enter into employment 

with any of the Corporation’s clients, Value Added Reseller, Competitor(s) and/or vendor. 

You agree that you will not attempt to establish business relation with any of the company’s 

Clients, Value Added resellers, competitors and/or vendors. You also agree that you will not 

attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with 

any person or legal entity, recruit, solicit, or induce any employee of the Company with whom 

you had personal contact or supervised while performing your Job Duties, to terminate their 

employment relationship with the Company. 

 
For Meditab Software (India) Pvt Ltd, 

 

 

 

 

 

Human Resource Team 

I hereby agree that I will perform my duties at Meditab Software (India) Pvt. Ltd. 

Accepted    
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03-August-2021 
Vijitha  Gorentla 
Siddharth Institute of Engineering & Technology Puttur 
  
Dear Vijitha, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 

period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 
as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 60% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 
Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 350,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 
Private Limited 
 

Confidential 
 

DocuSign Envelope ID: 9E2240F0-E7CC-4C51-8AEC-0245DE32E695DocuSign Envelope ID: F9821819-D206-48C8-94CD-E07332084BAF



NTT DATA Information Processing Services Private Limited  
Block 2, 2nd Floor, D7 
Plot No. 123, EPIP Phase II, Whitefield Industrial Area 
Bangalore 560 066 India 
Tel: +91.80.3342.6000 
 

CIN: U72900KA2011PTC060769 | www.nttdataservices.com 

 
Regd. Office: NTT DATA Information Processing Services Private Limited 

Plot 123, EPIP Phase II, Whitefield Industrial Area, Bangalore, Karnataka 560066, India 

                                                                                                                                                                                                                             Page 2 of 3 
 

Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

 
Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 

4. You are required to carry your passport at the time of joining 
 

For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 
willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 
 
 
 
Yours sincerely, 
FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 04-August-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  

 
Signature: ________________________ Date: 03-August-2021 

                     Vijitha  Gorentla 
 

 
 
 
 
 
 

 
  

 
 
 
 
 

Confidential 
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DECLARATION 
 

I, Vijitha  Gorentla S/o, D/O, W/O__________________, having permanent address 

at__________________________________________________________ do hereby acknowledge, represent 

and confirm to NTT DATA Global Delivery Services Private Limited, (hereinafter referred to as "the Company", 

which expression shall unless it be repugnant to the context or meaning thereof, deemed to mean and include 

its successors, affiliates, sister concerns and assigns) that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the Company 

reserves the right to depute / transfer my services to any other location/ centres of the Company/ client 

location/ Group Company in consistence with the Company's business/ project requirement and interests. In 

case I fail to accept such deputation or transfer, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's business/ 

project requirement and interests. In case I refuse to work in any of the shifts as required by the Company, 

the Company at its sole discretion reserves the right to initiate appropriate actions in accordance with the 

Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the right to 

depute me to work on any kind of technology/ projects in consistence with the Company's business/ project 

requirement and interests. In case I refuse to work on any kind of technology/ projects as required by the 

Company, the Company at its sole discretion reserves the right to initiate appropriate actions in accordance 

with the Company policy.  

I, do hereby verify and declare that the contents of this declaration are true and correct and given with my free 

will and consent, no part of it is false and nothing material has been concealed therein and I am solely 

responsible for its accuracy and know of no agreements, obligations or restrictions which prevent or prohibit 

me from complying with them.  

 

SIGNATURE: 

NAME: Vijitha  Gorentla 

DATE: 03-August-2021 

PLACE:      

 

 

 
 
 
 
 
 
 
 
 
 

Confidential 
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 Open Weaver India Private Ltd, 

CIN: U72900TN2020FTC134939 

1st Floor, Smartworks Arihant Verge, 

OMR Service Rd, Perungudi,  

Chennai, Tamil Nadu – 600096 

 

Employment Offer Letter 

 

Dear Jonnagadla Gunasekhar,  

We are delighted to offer you a position of Software Engineer (Trainee) with Open Weaver India 
Private Limited.  At Open Weaver we are building solutions for tomorrow’s big ideas. We look 
forward to having you join us in this journey.   
 

Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in Annexure-A. 

You will be eligible for other benefits as detailed out in the Annexure-A 

Please do share your confirmation on acceptance of this offer before 12th Aug 2021 by email.  
This offer is valid for a date of joining on or before 20th August 2021. 

This offer & employment is subject to successful completion of background verification. 

We warmly welcome you to be part of the Open Weaver family. 

For Open Weaver,  

 

 

Karthikeyan K,  

Chief Technology Officer 
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 Annexure A - Compensation Details 

 

The details of your compensation and benefits are given below. The compensation components are 

subject to review and change, based on the regulatory policies. The taxation is governed by the 

Income Tax rules and the Company will be deducting tax at source as per applicable laws.  

 

 

Additional Benefits 

Family Health Insurance – Our comprehensive health plan covers you and your family. Every 

member of your family is covered up to 5 Lakhs each. 

Training & Certifications – Continuous learning is a key ingredient of our entrepreneurial culture. 
We encourage and cover expenses for recommended trainings & certifications. 
  
Flexible Benefits Salary Structure – You can customize the flexible plan components of your salary. 

This will help you optimize for your individual needs & avail tax benefits provided by the 

government. 
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2021 
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Open Weaver India Private 

Ltd, CIN: 

U72900TN2020FTC134939 

1st Floor, Smartworks Arihant 

Verge, OMR Service Rd, 

Perungudi, Chennai, Tamil Nadu 

– 600096 
 

Employment Offer Letter 
 

 
Dear Murpa Saiteja, 

We are delighted to offer you a position of Software Engineer (Trainee) with Open Weaver 
India Private Limited. At Open Weaver we are building solutions for tomorrow’s big ideas. 
We look forward to having you join us in this journey. 

 
Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in 

Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A 

Please do share your confirmation on acceptance of this offer before 12th Aug 2021 
by email. This offer is valid for a date of joining on or before 20th August 2021. 

This offer & employment is subject to successful completion of background 

verification. We warmly welcome you to be part of the Open Weaver family. 

For Open Weaver, 

 

 
 

Karthikeyan K, 

Chief Technology Officer 
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Annexure A - Compensation 
Details 

 

 
The details of your compensation and benefits are given below. The compensation 

components are subject to review and change, based on the regulatory policies. The 

taxation is governed by the Income Tax rules and the Company will be deducting tax at 

source as per applicable laws. 
 

 

 
Additional Benefits 

Family Health Insurance – Our comprehensive health plan covers you and your 

family. Every member of your family is covered up to 5 Lakhs each. 

Training & Certifications – Continuous learning is a key ingredient of our 
entrepreneurial culture. We encourage and cover expenses for recommended trainings & 
certifications. 

 
Flexible Benefits Salary Structure – You can customize the flexible plan components of 

your salary. This will help you optimize for your individual needs & avail tax benefits 

provided by the government. 
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Open Weaver India Private 

Ltd, CIN: 

U72900TN2020FTC134939 

1st Floor, Smartworks Arihant 

Verge, OMR Service Rd, 

Perungudi, Chennai, Tamil Nadu 

– 600096 
 

Employment Offer Letter 
 

 
Dear R.Yugandhar, 

We are delighted to offer you a position of Software Engineer (Trainee) with Open Weaver 
India Private Limited. At Open Weaver we are building solutions for tomorrow’s big ideas. 
We look forward to having you join us in this journey. 

 
Your total fixed emoluments are Rs 3,60,000/- per annum. The details are described in 

Annexure-A. You will be eligible for other benefits as detailed out in the Annexure-A 

Please do share your confirmation on acceptance of this offer before 13th Aug 2021 
by email. This offer is valid for a date of joining on or before 21th August 2021. 

This offer & employment is subject to successful completion of background 

verification. We warmly welcome you to be part of the Open Weaver family. 

For Open Weaver, 

 

 
 

Karthikeyan K, 

Chief Technology Officer 
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Annexure A - Compensation 
Details 

 

 
The details of your compensation and benefits are given below. The compensation 

components are subject to review and change, based on the regulatory policies. The 

taxation is governed by the Income Tax rules and the Company will be deducting tax at 

source as per applicable laws. 
 

 

 
Additional Benefits 

Family Health Insurance – Our comprehensive health plan covers you and your 

family. Every member of your family is covered up to 5 Lakhs each. 

Training & Certifications – Continuous learning is a key ingredient of our 
entrepreneurial culture. We encourage and cover expenses for recommended trainings & 
certifications. 

 
Flexible Benefits Salary Structure – You can customize the flexible plan components of 

your salary. This will help you optimize for your individual needs & avail tax benefits 

provided by the government. 
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30-Aug-2021
  
Dear Sai Chandra,
B.Tech, Information Technology
Siddharth Institute of Engineering and Technology
 
Candidate ID – 17785132
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Sai Chandra Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Sai Chandra, 22, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:



 

 

 

 

 

May 11, 2021 
 

 

    Yerradhodi  Dharani 

Puttur. 

 
 

Dear Dharani, 

 

Consequent to your interview and subsequent discussions we had, we are glad to offer 

you trainee-ship with our Organization. During your training you will be designated as 

Trainee – Software Engineer with our Organization. 

 

You will be on training initially for a period of six months. The period of training can be 

extended for another three months depending on your assignment. After which based on 

your performance and availability of the position you will be offered employment with 

our Organization. 

 

During the training period you will be paid a consolidated stipend of Rs.15,010/- per 

month. 

 

During the assignment period, either side will give one-week notice in the event of 

separation, either by resignation by you or termination by the company. 

 

The exact details of your training assignment will be discussed with you at the time of 

reporting. We would like you to join the team on or before June 12, 2021. 

 

Please sign the duplicate of this letter as a token of acceptance for trainee-ship with our 

Organization. 



 

 

Terms and Conditions of Employment 

 
 

This agreement is between you, the employee, and the organization (Company, Magnaquest), and 

sets forth some of the important things expected from both sides. 

 

The organization will ensure transparency, fairness, employment opportunities, and employee 

welfare to the best of its abilities. The organization wants the employees to lead a balanced life. 

Employees understand that they are an integral part of the organization, and together we all will 

ensure that the organization upholds its values and culture. 

 

Each employee will sincerely commit himself to building the organization and making it competitive 

and ensuring that the organization is successful in its responsibilities towards all the stakeholders: 

employees, customers, shareholders, partners and community. We all understand that enterprises have 

a valuable role to play in society, and enterprises are built by its people. 

 

Probation 

a) All employees will be under probation for a period of six months from the date of joining. If 

required probation may be extended for an additional six months period. An employee cannot 

stay without confirmation for more than one year. During this period, services can be terminated 

from either side by giving one week notice. The organization will make sincere and committed 

attempt at ensuring that the right people are taken for a position, and that people are given roles 

that are aligned towards their strengths. A very small percent of people are expected to exit 

during probation. 

 

Verification 

b) The employee has been engaged on the presumption that the particulars furnished by him/her in 

his/her application are correct. In case the particulars are found to be incorrect or it is found that 

he/she has concealed or withheld some other relevant facts, his/her appointment shall stand 

terminated/cancelled without any notice. 

 

Confidentiality & Propriety 

c) The Company will expect the employees to work with a high standard of initiative, efficiency and 

economy Employees are required to be professional and disciplined in their conduct. They have 

to keep in mind the interest of the company while deciding on their actions. 

d) Employees are required not to engage in any other gainful or commercial employment or 

business, as long as they are employed with Magnaquest. Part time employment and other 

assignments are possible only with the explicit written permission from the supervisor. 

e) Employees are required to deal with company’s money, material and documents with utmost 

honesty and professional ethics. Moral turpitude, dishonesty and theft will not be tolerated. 

f) The employee shall use Confidential Information only in the performance of his duties for the 

Company. He will not use the Confidential Information for his personal benefit, for the benefit 

of any other entity, or in any manner adverse to the interests of the Company. “Confidential 

information” means all the trade secrets, know-how, computer programs, theories, processes, 

designs, the identity and any information concerning affiliates, customers, suppliers, users of any 

web site owned, operated or controlled by the Company, marketing and sales information, 

information received from others that the Company is obligated to treat as confidential or 

proprietary, and any other technical, operating, financial and other business information that the 

employee may develop or acquire in his work for the company. When employment with the 
Company is terminated, the employee will immediately return all materials (including all 

information reduced to any recorded format or medium) containing Confidential Information. 



 

 

 

 

 
g) All Inventions shall be deemed to be “works for hire”. All Inventions shall belong solely to the 

Company. The term “Inventions” include, but is not limited to, all inventions, discoveries, 

concepts, ideas, works of authorship, reports, computer programs, theories, techniques, 

procedures, processes, systems, designs, and other creative works, that are conceived by the 

employee, alone or with others, while he is employed by the Company. Exceptions to this are 

allowed with the written permission of the head of the department listing the areas of inventions. 

Breaches to the above points can lead to an adverse impact on the company, and they are against 

our basic principles and values. Any such actions by the employee will render his services liable 

for termination notwithstanding any other conditions in the appointment letter. In the event of  

any breach or threatened breach of those sections, the Company shall be entitled to all legal 

remedies in the local jurisdiction. 

 
 

Posting 

h) The initial place of posting will be at Hyderabad. 

i) During the employment with the company, the employee may be posted or transferred to any of 

the offices/ divisions/ of the company/ group company or customer locations, on the same terms 

and conditions of employment. However, every effort will be made to ensure respect towards the 

preference of the employee while keeping in view the requirements of the organization. 

 

Notice Period 

j) All permanent employees should serve us a notice period of two months, failure of which the 

company may not issue his/her Relieving Letter and Service Certificate and this may also reflect 

in the references and employment verifications. In order to plan for better support to our 

customers, as well as ensure that we can manage our business effectively, it is important    for 

the resigning employee to follow this rule. Under certain conditions, the department head can 

allow a lesser notice period. 

 

Other rules and regulations 

k) During the employment with the company, employees will be governed by the service rules and 

regulations of the company in force or as introduced or amended from time to time. 

l) The employee will keep the company informed of any change in your residential address, civil or 

marital status and other such matters. 
 

 

 
 

Authorised Signatory 

Magnaquest 

 

Acceptance 
 
 

I will abide by the terms and conditions, and will adhere to the company policies. 



 

 
 

 

Signature of the Candidate 

Date: 



 
Dear Mr. P.Vishnu, 

 

 
Subject: Offer Letter 

27 July 2021 

 

With reference to your application and subsequent discussions with us, we are pleased to 

offer you the position of Data Science Analyst Trainee. A detailed appointment letter will 

be issued to you after your joining and on completion of the necessary formalities. 

 

Your date of joining will be 6th August 2021. On receipt of this letter, kindly send your 

acceptance within three days from the date of issue of this letter. This offer stands valid only 

till that time. The terms and conditions of your employment are as follows: 

 By signing this, it is understood that effective from the date of joining you will be serving 

with us for 36 months with the following conditions: 

I. An amount equivalent to 20% of your salary will be deducted from your salary every 

month, the accumulated amount will not exceed Rs. 1,50,000/-. The accumulated 

amount will be given to you (without interest) at the end of your 36 months of service. 

In the event you leave Meditab during this period of 36 months, you will be liable to 

pay us the amount calculated as: 

Rs.1,50,000 – (20% of your salary * number of months in Meditab employment) 

 The first 3 months of your employment will be training period followed by 3 months of 

Probation period. Only upon successful completion of your Training and Probation 

period shall your services be confirmed with the organization. 

We think it is pertinent, at this juncture, to bring to your knowledge that subsequent to your 

joining, you will be required to sign a confidentiality agreement not to disclose any 

confidential information at any time during or after your employment. 

 

For a period of three (3) years (the “Non-Competition Period”) after resignation or 

termination, you will not, either individually or in conjunction with any other person(s) or 

business entity or in any other manner whatsoever, have interest in, or enter into employment 

with any of the Corporation’s clients, Value Added Reseller, Competitor(s) and/or vendor. 

You agree that you will not attempt to establish business relation with any of the company’s 

Clients, Value Added resellers, competitors and/or vendors. You also agree that you will not 

attempt to directly or indirectly, on your own behalf or on behalf of or in conjunction with 

any person or legal entity, recruit, solicit, or induce any employee of the Company with whom 

you had personal contact or supervised while performing your Job Duties, to terminate their 

employment relationship with the Company. 

 
For Meditab Software (India) Pvt Ltd, 

 

 

 

 

 

Human Resource Team 

I hereby agree that I will perform my duties at Meditab Software (India) Pvt. Ltd. 

Accepted    
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Name: B.Jayasree 

Date: 23rd July 2021 

 
 
 

Dear Jayasree, 

 
Welcome to the KVP family! 

 

We are pleased to offer you the position of Salesforce Developer Trainee with an intent-to- 

hire (ITH) post 3 months of successful completion of our training program. 

Your appointment will be effective from 28th July 2021. 

In case of any questions, please do get in touch with our HR team & get an approval in writing for 
the same. 

 

The high-level plan, role, terms and conditions of this offer are explained in the enclosed 

Annexure I to this letter. 

 
Please read these important details carefully, including your compensation and benefits detailed 

on the said Annexure I, and provide your acceptance, over email to hr@kvpcorp.com, 

accordingly. 

 

For KVP Business Solutions Pvt Ltd 
 
 
 
 
Shanthi Subramani 
Head - Human Resources 

mailto:hr@kvpcorp.com
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Message from the 
CEO 

 

Dear Jayasree, 

Welcome aboard! 

I am very thrilled and excited to welcome you  to  our family.  I will be your chief mentor for the 

next  three months during your training program. My goal is to ensure that you are successful. It’s 

only when you are successful that we can achieve our success and can never be the other way 

around. 
 

I will be a part of your training program and will share details on our business vision, values and 
goal. 

 

This document outlines details of our engagement plan and details of your job offer. Though we 

have met in person & exchanged our views, I wanted to drop a note & thank you for choosing us. 
 

What do we expect from you? 
 

KVP is a platform for you to prove to yourself, to our customer and to your peers. Hence 
experiment, fail, 

learn and share. Don’t fear failure. 
 

We expect you to show energy, smartness, creativity and passion at work, while being humble, 

honest and humorous too 
 

We expect you to grasp the fundamentals quickly as we have limited bandwidth and patience 
 

What makes you successful? 
 

● Your ability to plan, think, ask and act. 

● Your ability to speak out and engage with your peers and seniors. 

● To think of new ideas and ways of addressing challenges, share learnings and 

participate in supporting customers. 

● Balanced push with strong teaming attitude while maintaining good fun 

● Your ability to communicate effectively 

 
Please feel free to reach out to me at any time & I am always open for any suggestions & ideas 

that you may have. 
 

I look forward to growing with you. 

 

Ajay Prabhu, 

CEO, KVP Business Solutions 
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Annexure –I 
 

Following terms and conditions apply for the Salesforce Developer Trainee: 
 

1. Training Period 
 

Training Period will be for three (3) months, as per the curriculum and schedule which will 

be notified by the HR department upon joining. 
 

The Training Program will be a full-day schedule of 8 (eight) hours including a monthly 

assessment of the progress. This training period could be extended if the progress made 

is not upto the expected levels. But if a non-performance is noticed, then the ITH will get 

terminated the same month. KVP will also have a final assessment process at the end of 

the training. 

 

During the final assessment, KVP trainers will rank every candidate on a relative scale. 

The ranking will be at the sole discretion of KVP trainers involved during the entire cycle of 

training and assessment based on various processes, contribution and approach taken by 

the individual during the training, confidence, communication and interpersonal skills. 

 

2. Compensation plan: 
 

(a) For 3 months training period: 
 

You will be paid INR 10,000 per month for a period of 3 months during your training 
program. 

 
(b) Compensation plan post training period: 

The final offer and the compensation made will be based on the outcome of the final 
assessment. 

 

In order to provide an indicative structure of compensation post training period (final offer 

letter), following details are provided here: 
 

The compensation will be across three slabs for the final offer: 
 

i) The best performer will be ranked “A” and compensation would be INR. 25,000 per month 
 

ii) If the candidate is ranked “B,” then the compensation would be INR. 22,000 per month. 
 

iii) Candidates in rank “C” will get 20,000 per month 
 

iv) During your employment term, you have the potential to earn the salary as illustrated 
below: 

 

Appraisal Period CTC 

1st Year 5-7 LPA 

2nd Year 8-10 LPA 

3rd Year 10-12 LPA 



L140, 3rd /4th Floor, 5th Main Road, 6th Sector, HSR Layout, Bengaluru 
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3. Special terms & conditions: 

(a) You will be offered a firm employment in KVP, after completion of 3 months training 

and successful clearing of all assessments during the training period. 

 

(b) You should clear 3 assessments across 3 months; training period. 

 
(c) You will  serve 6 months’ probation period, if you are taken on firm employment at 

KVP, 

after the training period 

 
(d) During the initial training period, if KVP finds misalignment with your performance or 

any issue pertaining to discipline, you will be disqualified from continuing the training 

as a Salesforce Developer Trainee, with KVP. 

 

(e) If you chose to leave KVP, during or after the training period, you will be liable to pay 

the training compensation to KVP as follows: : 

 

(i) If you leave within the training period - payback INR 30,000 

 
(ii) If you decline the employment offer, once offered, from KVP post the training 

period - pay back INR 50,000 

 

(f) You should get into a service agreement with the company for three(3) years of 

employment with the company, upon acceptance of firm employment at KVP. In the 

event you decide to leave the KVP’s employment within the three(3) years of 

employment, you will be liable to pay back half of the then prevailing annual gross 

salary, towards compensation of training and other facilities provided by KVP to 

you.This will be part of your employment agreement. 

 

(g) You will be required to deposit all of your educational certificate(s) ( Degree Certificate 

etc.,), in Original, with KVP. The same will be returned to you after your completion of 1 

year of your employment or upon your leaving KVP, as per the terms of this offer or the 

employment agreement that you would be entering into with KVP later and upon you 

satisfactorily settling all your dues to KVP. 
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Acceptance & Declaration: 
 
 

To confirm your acceptance of this training and intent to hire letter on the terms and conditions 

specified herein, please sign in the space specified below and return the signed copy to KVP on 

your training initiation day or send a confirmation email to hr@kvpcorp.com. 

 

Please fill the details as required below along with your acceptance 
 

 

Trainee Full 
Name: (as in 
Govt records) 

 

Father Name: 
 

Permanent Address: 
 

Aadhar Number: 
 

PAN Number: 
 

Date of birth 
(DD/MONTH/ 
YYYY) 

 

 
I hereby confirm that I have read and understood the contents of this letter, along with the 
Annexure I. 

 
I hereby provide my acceptance to this letter and the terms and conditions as stated on Annexure 
I to this letter. 

 
 
 
 

 

Signature 

Date: 

Place: 

mailto:hr@kvpcorp.com
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Karanam Monisha 

4-21, 

Nagari, Chittoor  District  

Tirupati-517581 

India 

 

Ph: +91-8142542011 
 

Dear Monisha,  

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

                                                                                                                                                      
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

mailto:askus@infosys.com
http://www.infosys.com/


HRD/1002126057/21-22 July 4, 2021 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 1 of  8 

 

 

 

Karanam Monisha 

4-21, 

Nagari, Chittoor  District  

Tirupati-517581 

India 

 

Ph: +91-8142542011 

 
Dear Monisha, 

 
Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 19-Jul-2021. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you  upon  successful completion  of training.  You may be asked to  relocate to  any of  

our units,  departments or  the  offices of  our  affiliates* and/or  the  offices of  our  customers,  depending 

on  business  requirements. In such an event, your remuneration and other benefits shall  be determined        

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training  program will  consist  of  classroom/virtual training  and on-the-job training.  The duration   

of the classroom/virtual training will be based on  the  business  requirement.  Your  continued  

employment with the Company is  subject to your meeting the qualifying criteria till  the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and        

your allocation to Unit. On successful completion of your probation, you will be confirmed as  a  

permanent employee. Your confirmation is also subject to your submitting  the documents required by      

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will  be eligible  for 15 working  

days of  earned leave annually,  during  probation.  On  confirmation as  a permanent employee you  will  

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution  of  the  Service  Agreement.  The  

Service Agreement details the scope, terms and conditions of your employment, the necessary training    

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to  a  Practice  Unit  is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of    

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).    

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet         

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary  

thereof in case you decide to leave our services, subject to the Company's  discretion.  Where  

circumstances make it  necessary, the Company will  have the  discretion to  relieve you  only  at the  end 

of the three months' notice period. Similarly,  the  Company  can  terminate  your  services  by  giving  

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion  conduct  background  checks  prior  to  or  after  your  expected  

joining date to validate your identity,  the  address provided by  you,  your  education details  and  details  

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director /  Partner  / 

Member / Employee of any other organization / entity  engaged  in  any  form  of  business  activity  

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems 

Engineer, has already been clearly communicated to you and your college during the selection process. You 

will also have completed all studies, course requirements and examinations required for the award of the 

educational qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date:  , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 

                                                                                                                                                        
   

   
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/


ANNEXURE - I 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 7 of  8 

 

 

(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Monisha.K 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Monisha.K 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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Name: Chanamarla Harsha 

 Date: 21st July 2021 

 
 

Dear Harsha, 

 
Welcome to the KVP family! 

 

We are pleased to offer you the position of Salesforce Developer Trainee with an intent-to- 

hire (ITH) post 3 months of successful completion of our training program. 

Your appointment will be effective from 26th July 2021. 

In case of any questions, please do get in touch with our HR team & get an approval in writing for 
the same. 

 

The high-level plan, role, terms and conditions of this offer are explained in the enclosed 

Annexure I to this letter. 

 
Please read these important details carefully, including your compensation and benefits detailed 

on the said Annexure I, and provide your acceptance, over email to hr@kvpcorp.com, 

accordingly. 

 

For KVP Business Solutions Pvt Ltd 
 
 
 
 
Shanthi Subramani 
Head - Human Resources 

mailto:hr@kvpcorp.com
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Message from the 
CEO 

 

Dear Harsha, 

Welcome aboard! 

I am very thrilled and excited to welcome you  to  our family.  I will be your chief mentor for the 

next  three months during your training program. My goal is to ensure that you are successful. It’s 

only when you are successful that we can achieve our success and can never be the other way 

around. 
 

I will be a part of your training program and will share details on our business vision, values and 
goal. 

 

This document outlines details of our engagement plan and details of your job offer. Though we 

have met in person & exchanged our views, I wanted to drop a note & thank you for choosing us. 
 

What do we expect from you? 
 

KVP is a platform for you to prove to yourself, to our customer and to your peers. Hence 
experiment, fail, 

learn and share. Don’t fear failure. 
 

We expect you to show energy, smartness, creativity and passion at work, while being humble, 

honest and humorous too 
 

We expect you to grasp the fundamentals quickly as we have limited bandwidth and patience 
 

What makes you successful? 
 

● Your ability to plan, think, ask and act. 

● Your ability to speak out and engage with your peers and seniors. 

● To think of new ideas and ways of addressing challenges, share learnings and 

participate in supporting customers. 

● Balanced push with strong teaming attitude while maintaining good fun 

● Your ability to communicate effectively 

 
Please feel free to reach out to me at any time & I am always open for any suggestions & ideas 

that you may have. 
 

I look forward to growing with you. 

 

Ajay Prabhu, 

CEO, KVP Business Solutions 



L140, 3rd /4th Floor, 5th Main Road, 6th Sector, HSR Layout, Bengaluru 
(Bangalore)-560102 

 

 

Annexure –I 
 

Following terms and conditions apply for the Salesforce Developer Trainee: 
 

1. Training Period 
 

Training Period will be for three (3) months, as per the curriculum and schedule which will 

be notified by the HR department upon joining. 
 

The Training Program will be a full-day schedule of 8 (eight) hours including a monthly 

assessment of the progress. This training period could be extended if the progress made 

is not upto the expected levels. But if a non-performance is noticed, then the ITH will get 

terminated the same month. KVP will also have a final assessment process at the end of 

the training. 

 

During the final assessment, KVP trainers will rank every candidate on a relative scale. 

The ranking will be at the sole discretion of KVP trainers involved during the entire cycle of 

training and assessment based on various processes, contribution and approach taken by 

the individual during the training, confidence, communication and interpersonal skills. 

 

2. Compensation plan: 
 

(a) For 3 months training period: 
 

You will be paid INR 10,000 per month for a period of 3 months during your training 
program. 

 
(b) Compensation plan post training period: 

The final offer and the compensation made will be based on the outcome of the final 
assessment. 

 

In order to provide an indicative structure of compensation post training period (final offer 

letter), following details are provided here: 
 

The compensation will be across three slabs for the final offer: 
 

i) The best performer will be ranked “A” and compensation would be INR. 25,000 per month 
 

ii) If the candidate is ranked “B,” then the compensation would be INR. 22,000 per month. 
 

iii) Candidates in rank “C” will get 20,000 per month 
 

iv) During your employment term, you have the potential to earn the salary as illustrated 
below: 

 

Appraisal Period CTC 

1st Year 5-7 LPA 

2nd Year 8-10 LPA 

3rd Year 10-12 LPA 
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3. Special terms & conditions: 

(a) You will be offered a firm employment in KVP, after completion of 3 months training 

and successful clearing of all assessments during the training period. 

 

(b) You should clear 3 assessments across 3 months; training period. 

 
(c) You will  serve 6 months’ probation period, if you are taken on firm employment at 

KVP, 

after the training period 

 
(d) During the initial training period, if KVP finds misalignment with your performance or 

any issue pertaining to discipline, you will be disqualified from continuing the training 

as a Salesforce Developer Trainee, with KVP. 

 

(e) If you chose to leave KVP, during or after the training period, you will be liable to pay 

the training compensation to KVP as follows: : 

 

(i) If you leave within the training period - payback INR 30,000 

 
(ii) If you decline the employment offer, once offered, from KVP post the training 

period - pay back INR 50,000 

 

(f) You should get into a service agreement with the company for three(3) years of 

employment with the company, upon acceptance of firm employment at KVP. In the 

event you decide to leave the KVP’s employment within the three(3) years of 

employment, you will be liable to pay back half of the then prevailing annual gross 

salary, towards compensation of training and other facilities provided by KVP to 

you.This will be part of your employment agreement. 

 

(g) You will be required to deposit all of your educational certificate(s) ( Degree Certificate 

etc.,), in Original, with KVP. The same will be returned to you after your completion of 1 

year of your employment or upon your leaving KVP, as per the terms of this offer or the 

employment agreement that you would be entering into with KVP later and upon you 

satisfactorily settling all your dues to KVP. 
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Acceptance & Declaration: 
 
 

To confirm your acceptance of this training and intent to hire letter on the terms and conditions 

specified herein, please sign in the space specified below and return the signed copy to KVP on 

your training initiation day or send a confirmation email to hr@kvpcorp.com. 

 

Please fill the details as required below along with your acceptance 
 

 

Trainee Full 
Name: (as in 
Govt records) 

 

Father Name: 
 

Permanent Address: 
 

Aadhar Number: 
 

PAN Number: 
 

Date of birth 
(DD/MONTH/ 
YYYY) 

 

 
I hereby confirm that I have read and understood the contents of this letter, along with the 
Annexure I. 

 
I hereby provide my acceptance to this letter and the terms and conditions as stated on Annexure 
I to this letter. 

 
 
 
 

 

Signature 

Date: 

Place: 

mailto:hr@kvpcorp.com


L140, 3rd /4th Floor, 5th Main Road, 6th Sector, HSR Layout, Bengaluru 
(Bangalore)-560102 

 

 

Name: Koti Monish 

Date: 23rd July 2021 

 
 

Dear Monish, 

 
Welcome to the KVP family! 

 

We are pleased to offer you the position of Salesforce Developer Trainee with an intent-to- 

hire (ITH) post 3 months of successful completion of our training program. 

Your appointment will be effective from 28th July 2021. 

In case of any questions, please do get in touch with our HR team & get an approval in writing for 
the same. 

 

The high-level plan, role, terms and conditions of this offer are explained in the enclosed 

Annexure I to this letter. 

 
Please read these important details carefully, including your compensation and benefits detailed 

on the said Annexure I, and provide your acceptance, over email to hr@kvpcorp.com, 

accordingly. 

 

For KVP Business Solutions Pvt Ltd 
 
 
 
 
Shanthi Subramani 
Head - Human Resources 

mailto:hr@kvpcorp.com
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Message from the 
CEO 

 

Dear Monish, 

Welcome aboard! 

I am very thrilled and excited to welcome you  to  our family.  I will be your chief mentor for the 

next  three months during your training program. My goal is to ensure that you are successful. It’s 

only when you are successful that we can achieve our success and can never be the other way 

around. 
 

I will be a part of your training program and will share details on our business vision, values and 
goal. 

 

This document outlines details of our engagement plan and details of your job offer. Though we 

have met in person & exchanged our views, I wanted to drop a note & thank you for choosing us. 
 

What do we expect from you? 
 

KVP is a platform for you to prove to yourself, to our customer and to your peers. Hence 
experiment, fail, 

learn and share. Don’t fear failure. 
 

We expect you to show energy, smartness, creativity and passion at work, while being humble, 

honest and humorous too 
 

We expect you to grasp the fundamentals quickly as we have limited bandwidth and patience 
 

What makes you successful? 
 

● Your ability to plan, think, ask and act. 

● Your ability to speak out and engage with your peers and seniors. 

● To think of new ideas and ways of addressing challenges, share learnings and 

participate in supporting customers. 

● Balanced push with strong teaming attitude while maintaining good fun 

● Your ability to communicate effectively 

 
Please feel free to reach out to me at any time & I am always open for any suggestions & ideas 

that you may have. 
 

I look forward to growing with you. 

 

Ajay Prabhu, 

CEO, KVP Business Solutions 



L140, 3rd /4th Floor, 5th Main Road, 6th Sector, HSR Layout, Bengaluru 
(Bangalore)-560102 

 

 

Annexure –I 
 

Following terms and conditions apply for the Salesforce Developer Trainee: 
 

1. Training Period 
 

Training Period will be for three (3) months, as per the curriculum and schedule which will 

be notified by the HR department upon joining. 
 

The Training Program will be a full-day schedule of 8 (eight) hours including a monthly 

assessment of the progress. This training period could be extended if the progress made 

is not upto the expected levels. But if a non-performance is noticed, then the ITH will get 

terminated the same month. KVP will also have a final assessment process at the end of 

the training. 

 

During the final assessment, KVP trainers will rank every candidate on a relative scale. 

The ranking will be at the sole discretion of KVP trainers involved during the entire cycle of 

training and assessment based on various processes, contribution and approach taken by 

the individual during the training, confidence, communication and interpersonal skills. 

 

2. Compensation plan: 
 

(a) For 3 months training period: 
 

You will be paid INR 10,000 per month for a period of 3 months during your training 
program. 

 
(b) Compensation plan post training period: 

The final offer and the compensation made will be based on the outcome of the final 
assessment. 

 

In order to provide an indicative structure of compensation post training period (final offer 

letter), following details are provided here: 
 

The compensation will be across three slabs for the final offer: 
 

i) The best performer will be ranked “A” and compensation would be INR. 25,000 per month 
 

ii) If the candidate is ranked “B,” then the compensation would be INR. 22,000 per month. 
 

iii) Candidates in rank “C” will get 20,000 per month 
 

iv) During your employment term, you have the potential to earn the salary as illustrated 
below: 

 

Appraisal Period CTC 

1st Year 5-7 LPA 

2nd Year 8-10 LPA 

3rd Year 10-12 LPA 
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3. Special terms & conditions: 

(a) You will be offered a firm employment in KVP, after completion of 3 months training 

and successful clearing of all assessments during the training period. 

 

(b) You should clear 3 assessments across 3 months; training period. 

 
(c) You will  serve 6 months’ probation period, if you are taken on firm employment at 

KVP, 

after the training period 

 
(d) During the initial training period, if KVP finds misalignment with your performance or 

any issue pertaining to discipline, you will be disqualified from continuing the training 

as a Salesforce Developer Trainee, with KVP. 

 

(e) If you chose to leave KVP, during or after the training period, you will be liable to pay 

the training compensation to KVP as follows: : 

 

(i) If you leave within the training period - payback INR 30,000 

 
(ii) If you decline the employment offer, once offered, from KVP post the training 

period - pay back INR 50,000 

 

(f) You should get into a service agreement with the company for three(3) years of 

employment with the company, upon acceptance of firm employment at KVP. In the 

event you decide to leave the KVP’s employment within the three(3) years of 

employment, you will be liable to pay back half of the then prevailing annual gross 

salary, towards compensation of training and other facilities provided by KVP to 

you.This will be part of your employment agreement. 

 

(g) You will be required to deposit all of your educational certificate(s) ( Degree Certificate 

etc.,), in Original, with KVP. The same will be returned to you after your completion of 1 

year of your employment or upon your leaving KVP, as per the terms of this offer or the 

employment agreement that you would be entering into with KVP later and upon you 

satisfactorily settling all your dues to KVP. 
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Acceptance & Declaration: 
 
 

To confirm your acceptance of this training and intent to hire letter on the terms and conditions 

specified herein, please sign in the space specified below and return the signed copy to KVP on 

your training initiation day or send a confirmation email to hr@kvpcorp.com. 

 

Please fill the details as required below along with your acceptance 
 

 

Trainee Full 
Name: (as in 
Govt records) 

 

Father Name: 
 

Permanent Address: 
 

Aadhar Number: 
 

PAN Number: 
 

Date of birth 
(DD/MONTH/ 
YYYY) 

 

 
I hereby confirm that I have read and understood the contents of this letter, along with the 
Annexure I. 

 
I hereby provide my acceptance to this letter and the terms and conditions as stated on Annexure 
I to this letter. 

 
 
 
 

 

Signature 

Date: 

Place: 

mailto:hr@kvpcorp.com


 
 
 

Strictly Private and Confidential 

Date:26-Jul-2021  

Rangappagari Kesavulu Reddy 

C9822378 

1-42 Balaji colony Tirupathi  

9949211567 

Dear Kesavulu Reddy, 

 
 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

("Company") in our Advanced Technology Center, India as per the below terms and conditions: 

 
Job Profile - Application Development Associate 

Management Level - 12 

Job Family Group- Software Engineering 

 
 

 
Please refer to: 

• Annexure I for the compensation and benefits details 

• Annexure II for the documentation to be submitted by you 

• Terms of Employment 

 
Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You 

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and 

your employment with Accenture is subject to successful completion of the qualifying examination from your college with 

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of 

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date. 
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Reference Id: 8ee92654-b58d-4995-a8d4-1b54e123b15b_1 
Signed By: Mahesh Vasudeo Zurale 
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, 

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of 

employment basis preliminary information provided by you at the registration stage and a declaration concerning your 

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be 

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification 

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of 

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure 

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end. 

 
Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to 

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to 

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date. 

 
Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a 

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as 

"program"). This program further provide details about the training opportunities and terms of training/assessments that 

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare 

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the 

training link. 

 
Details of the program and assessment are as below: 

 
 

• The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the 

information and trainings that you need to begin your career at Accenture. 

• After going through all the learning modules, you will be required to go through Technology Fundamentals 

Assessments based on what you have learned in the program. 

• On successfully completing the program within 45 days and clearing the program assessments in your first 

attempt, you will be eligible to receive a learning Incentive of INR 10,000. 

• In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days 

from the receipt of the training link, you will not be eligible for any learning incentive. 

• To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are 

not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

score a minimum of 60% marks to successfully clear the assessments. 

• During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

you. 

 
Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In 

case you are not able to clear the program assessments in three attempts, your offer will stand revoked. 

mailto:Onboarding.doc.ase@accenture.com
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo 

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be 

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of 

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your 

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your 

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are 

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be 

terminated as per Clause 10 outlined in the Terms of Employment. 

 
After acceptance of the offer of employment or any time during the course of your employment with the Company you may 

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your 

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company 

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,  

elect to terminate or suspend your employment immediately. 

 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 

 
To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your 

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using 

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date 

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days 

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by 

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to 

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of 

Employment. 
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After accepting this offer,we encourage you visit Countdown to the Company 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will 

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an 

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future. 

 
In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to: 

https://indiacampus.accenture.com/candidate 

 
We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. 

 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 

Mahesh Vasudeo Zurale 

Senior Managing Director 

Lead, Advanced Technology Center, India [ Insert full legal name] 

http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx)
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ANNEXURE 1 

COMPENSATION & BENEFITS 

Annual Total Cash compensation structure as per the Company guidelines is: 
 

 

Total Cash Compensation Elements 

Annual (INR) 

(A) Annual Fixed Compensation 383000 

(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500 

Maximum Annual Total earning potential (A+B) 415500 

Joining Bonus (Refer to the Section C) 25,000 

(D) Additional Benefits 

Gratuity as per law
#
  

9500 
Insurance Premium(notional value) 

Total Cash Compensation + Total Additional Benefits (A+B+C+D) 450000 

 

 
(A) Annual Fixed Compensation 

 

 
 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company 

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer's 

contribution to Provident Fund, as applicable. 

 
TDS is deducted as applicable from your income. 

 
 

(B) Local Variable Bonus (LVB) 
 

 
 

• As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus 

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject 

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and 

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any 

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of 

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India 

and considering the period of leave without pay during the said fiscal year. 



Version 2.1 (Feb 2021) 6 candidate's Signature  

(C) Joining Bonus 
 

 
 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below. 

 
 

• Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month 

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp 

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall 

be recovered from you. 

 
Note: For International Worker Only* 

 

 
 

• As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International 

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) 

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary 

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to 

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government 

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with 

applicable law and procedures laid down by the authorities. 

 
* As defined by applicable law from time to time. 

 
 

Benefits applicable for current Company financial year: 
 

 
 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by 

Company policy: 

 
1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional 

child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be 

borne by you. This plan allows for coverage of pre-existing ailments. 

b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under: 

• 10% of such claims for self, spouse and 2 dependent children 

• 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 
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In addition to the above, you will also be eligible for the following benefits: 

 
 

1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined 

in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 

 
 

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance 

program guidelines. 

 
From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you 

until any further communication from the Company. 

 
Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any 

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your 

employment, will be as under: 

 
Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or 

succeeding pay month. This amount is recoverable as per your employment terms, if your service commitment with 

Accenture change. Any such recovery or adjustment shall be made from your salary pertaining to the service month 

before your last working day in the Company. Any shortfalls will be adjusted against any further amounts due and 

payable to you. 
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ANNEXURE II 
 

 
Mandatory documentation at the time of onboarding: 

1. Two copies of your recent passport size photographs. 

2. Original marksheet of all semester (PG/UG). 

3. Original provisional degree certificate or convocation degree certificate. 

4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

5. Copy of Degree/PG/Diploma (as applicable) certificates. 

6. Passport copy, if available (if not please apply immediately). 

7. Pan Card 

8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other 

compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others. 

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

under contract with the company and which are bound by confidentiality provisions to meet any regulatory 

requirements and internal procedures of the company including but not limited to making verifications. Do note that 

the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of EPFO 

is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators. 



 

 

 

 

 

May 12, 2021 
 

 

Putta Sonika 

Gandla street, 

Tirupathi. 

 
 

Dear Sonika, 

 

Consequent to your interview and subsequent discussions we had, we are glad to offer 

you trainee-ship with our Organization. During your training you will be designated as 

Trainee – Software Engineer with our Organization. 

 

You will be on training initially for a period of six months. The period of training can be 

extended for another three months depending on your assignment. After which based on 

your performance and availability of the position you will be offered employment with 

our Organization. 

 

During the training period you will be paid a consolidated stipend of Rs.15,010/- per 

month. 

 

During the assignment period, either side will give one-week notice in the event of 

separation, either by resignation by you or termination by the company. 

 

The exact details of your training assignment will be discussed with you at the time of 

reporting. We would like you to join the team on or before June 12, 2021. 

 

Please sign the duplicate of this letter as a token of acceptance for trainee-ship with our 

Organization. 



 

 

Terms and Conditions of Employment 

 
 

This agreement is between you, the employee, and the organization (Company, Magnaquest), and 

sets forth some of the important things expected from both sides. 

 

The organization will ensure transparency, fairness, employment opportunities, and employee 

welfare to the best of its abilities. The organization wants the employees to lead a balanced life. 

Employees understand that they are an integral part of the organization, and together we all will 

ensure that the organization upholds its values and culture. 

 

Each employee will sincerely commit himself to building the organization and making it competitive 

and ensuring that the organization is successful in its responsibilities towards all the stakeholders: 

employees, customers, shareholders, partners and community. We all understand that enterprises have 

a valuable role to play in society, and enterprises are built by its people. 

 

Probation 

a) All employees will be under probation for a period of six months from the date of joining. If 

required probation may be extended for an additional six months period. An employee cannot 

stay without confirmation for more than one year. During this period, services can be terminated 

from either side by giving one week notice. The organization will make sincere and committed 

attempt at ensuring that the right people are taken for a position, and that people are given roles 

that are aligned towards their strengths. A very small percent of people are expected to exit 

during probation. 

 

Verification 

b) The employee has been engaged on the presumption that the particulars furnished by him/her in 

his/her application are correct. In case the particulars are found to be incorrect or it is found that 

he/she has concealed or withheld some other relevant facts, his/her appointment shall stand 

terminated/cancelled without any notice. 

 

Confidentiality & Propriety 

c) The Company will expect the employees to work with a high standard of initiative, efficiency and 

economy Employees are required to be professional and disciplined in their conduct. They have 

to keep in mind the interest of the company while deciding on their actions. 

d) Employees are required not to engage in any other gainful or commercial employment or 

business, as long as they are employed with Magnaquest. Part time employment and other 

assignments are possible only with the explicit written permission from the supervisor. 

e) Employees are required to deal with company’s money, material and documents with utmost 

honesty and professional ethics. Moral turpitude, dishonesty and theft will not be tolerated. 

f) The employee shall use Confidential Information only in the performance of his duties for the 

Company. He will not use the Confidential Information for his personal benefit, for the benefit 

of any other entity, or in any manner adverse to the interests of the Company. “Confidential 

information” means all the trade secrets, know-how, computer programs, theories, processes, 

designs, the identity and any information concerning affiliates, customers, suppliers, users of any 

web site owned, operated or controlled by the Company, marketing and sales information, 

information received from others that the Company is obligated to treat as confidential or 

proprietary, and any other technical, operating, financial and other business information that the 

employee may develop or acquire in his work for the company. When employment with the 
Company is terminated, the employee will immediately return all materials (including all 

information reduced to any recorded format or medium) containing Confidential Information. 



 

 

 

 

 
g) All Inventions shall be deemed to be “works for hire”. All Inventions shall belong solely to the 

Company. The term “Inventions” include, but is not limited to, all inventions, discoveries, 

concepts, ideas, works of authorship, reports, computer programs, theories, techniques, 

procedures, processes, systems, designs, and other creative works, that are conceived by the 

employee, alone or with others, while he is employed by the Company. Exceptions to this are 

allowed with the written permission of the head of the department listing the areas of inventions. 

Breaches to the above points can lead to an adverse impact on the company, and they are against 

our basic principles and values. Any such actions by the employee will render his services liable 

for termination notwithstanding any other conditions in the appointment letter. In the event of  

any breach or threatened breach of those sections, the Company shall be entitled to all legal 

remedies in the local jurisdiction. 

 
 

Posting 

h) The initial place of posting will be at Hyderabad. 

i) During the employment with the company, the employee may be posted or transferred to any of 

the offices/ divisions/ of the company/ group company or customer locations, on the same terms 

and conditions of employment. However, every effort will be made to ensure respect towards the 

preference of the employee while keeping in view the requirements of the organization. 

 

Notice Period 

j) All permanent employees should serve us a notice period of two months, failure of which the 

company may not issue his/her Relieving Letter and Service Certificate and this may also reflect 

in the references and employment verifications. In order to plan for better support to our 

customers, as well as ensure that we can manage our business effectively, it is important    for 

the resigning employee to follow this rule. Under certain conditions, the department head can 

allow a lesser notice period. 

 

Other rules and regulations 

k) During the employment with the company, employees will be governed by the service rules and 

regulations of the company in force or as introduced or amended from time to time. 

l) The employee will keep the company informed of any change in your residential address, civil or 

marital status and other such matters. 
 

 

 
 

Authorised Signatory 

Magnaquest 

 

Acceptance 
 
 

I will abide by the terms and conditions, and will adhere to the company policies. 



 

 
 

 

Signature of the Candidate 

Date: 
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SUDHAKAR KAN N lYAppAN <icses udhakar@gma i l.com>

Fwd: Job confirmation mail from TestYantra Software Solutions pvt Ltd

!porna chandra <sembetipoornachandra@gmail.com>
To: "icsesudhakar@gmair.com,, <icsesudhakar@gmair.com> Fri' sep 17 ' 2021 at 11 :43 AM

Forwarded message
From: poorna chandra <senrbetipacrnachandra@gmail.com>
Date: Fri, 17 Sep, 2021,10:47 am
Subject: Fwd: Job confirmation mailfrom TestYantra Software Solutions pvt Ltd
To: <Sietknrech.f6@gnrail "cor.n>

Forwarded message
From: Alpha_ HR <alpha_hr@testyantra.com>
Date: Wed, 15 Sep, 2021, 10:40 pm' Subject: Job confirmation mail from Testyantra software solutions pvt Ltd
[ci: <sernbetipoornacl randra@gmail.com>

Hello S Poorna Chandra,
'Congratulations!!!

',,.,.1i t,),"11\)lt\,i:i1i1:t: ttr1 i.lll 1l1ti.{:r"ila1,Li v,!11..t\ Llli .
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,..)-1 

",,i1 
dev ash ruth i, d @testya ntra.com.

Regards
Devashruthi D
HR Team
TestYantra Software Solutions Pvt Ltd
#BB, Brigade Chambers, 3rd floor,

above Delta Diagnostics
Near Ramakrishna Ashram,
Opposite to HSBC Bank, Gandhi Bazaar main road.
l3asavanagudi. Benqaluru. Karnataka 560004
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SU DHAKAR KANNIYAPpAN <icsesudhakar@grnail.com>

Fri, Sep 1 7, 2021 at 11:45 AM

Fwd: Job confirmation mail from Testyantra Software Solutions pvt Ltd
kiran sai <kiransai241 998@gmail.com>
To: "icsesudhakar@gmail.com', <icsesudhakar@gmail.com>

. ---.-- Foruarded message -_---_
From : Alpha_ HR <ai j-1na_hi.@tesiyenlra.coft >
Date. Wed. 15 Sep 2021, 10:26 pm
Sublect: Job confirmation mail from Testyantra Software Solutions pvt Ltd
To: <rrranr::i24 I ?il8(j),;l!1.iil.r.l|r)>

Hello Kiran Sai L

Congratulations! | !
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Regards

Devashruthi D

HR Team

TestYantra Software Solutions Pvt Ltd

#88, Brigade Chambers, 3rd floor,

above Delta Diagnostics

Near Ramakrishna Ashram,

Opposite to HSBC Bank, Gandhi Bazaai niain roail.
l:i. ),.ivii naC urjt, [ien gah.rni, Karnati;kil 560004
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S U DHAKAR KAN N IYAPPAN <icsesudhakar@gma i l.com>

Fwd: Job confirmation mail from TestYantra Software Solutions Pvt Ltd

Sathya Narayana <sathyanaray ana0321@gmail.com>
To: "icsesudhakar@gmail.com" <icsesudhakar@gmail.com>

Forwarded message
From: Alpha_ HR <alpha_hr@testyantra.con.:>
Date: Wed, 15 Sep, 2021 , 10:36 pm
Subject: Job confirmation mailfrom TestYantra Software Solutions Pvt Ltd

.To: <sathyarrarayana032 1 @gmail.ci:m>

Fri, Sep 17 ,2021 at 11 :50 AM

Hello M Sathyanarayana,
Congratulations!!!

. t t,11 1),.":1'1\11 111::i11\:i 1n iltl 1i1l{l \ i\:\t U'i,"lt ,".1.t" .

'.;:11,,ii11.: NO stipend will i;'' 1).Lr;'t:-z1i .

,', r,;i i I devashruthi.d@testyantra.com.

Regards
Devashruthi D
HR Team
TestYantra Software Solutions Pvt Ltd
#88, Brigade Chambers, 3rd floor,

above Delta Diagnostics
Near Ramakrishna Ashram,
Opposite to HSBC Bank, Gandhi Bazaar main road,

Basavanagudi, Bengaluru, Karnataka 560004
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Fwd; Job confirmation mail from Testyantra Software sotutions pvt Ltd
Karthik karthi <karthikraj5TT@gmail.com>
To:.icsesudhakar@gmail.com

------ Fomarded message -------
From: Alpha_ HR <aii.iha_i!r@):esi:ranira.com>
Date; Wed, 15 Sep, 2021, 10:29 pm
Subject: Job confirmation mail lrom lestyantra Software Solutions pvt Ltd
To: <{lill'iii( iei577Oqt:ui I {ji:riIl>

Hello Alagesan Karthick.
Congratulations!!l

1 i,., I t )'., i-t i't l.) Cl 1. t, 1 t. l't t:,;1 \' ;:t:i t :.. 1 ;,., : t..t L..
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SU DHAKAR K.A,NN IYAPpAN <icsesudhakar@gmail.com>

Fri, Sep 17,2021 at 11:46 AM
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; i:;: ;i,levasirrulhi.dlgriestyantra.cont
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Regards

Devashruthi D

HR Team

TestYanka Software Solutions Pvt Ltd

#88, Brigade Chambers, 3rd floor,

above Delta Diagnostics

Near Ramakrishna Ashram,

Opposite to HSBC Bank, Gandr..r Ea:aar rtrirrluarJ

Bti :;i:lvi:lralqjudi. Ern;allirLr. Kantat;litt 5600c.1
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Mr. Golla SaiKiran

9 t24

" 9 124 Mittaharijanawada Rajampet"

Rajampet-516107

India

Ph: +91-8317660877

Dear Golla,

Welcome to lnfosys!

I oday, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazingculture, the environment where ideas
can flourish and where you are empowered to move forward as far as yollr ideas will take you.

At Infosys, we assure that your careor will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our joumey of learnability, values and trusted relationships with our clients
continue to be the comerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosvs Limited

Sionature Not Verified
o,J*,,, =,0;f;', Jcnaro rooo
Oatet 2021 .09.1A49:20:06 IST
Reason: Digitadsigned
Location: Banggllre

INFOSYS LIMITED
CIN: L85 I 10KA1981PLCOI3 1 1 5

44, Infosys Avenue

Electronics City, Hosur Road

Bangalore 560 I00. India

T 91 80 28520261

F 91 80 28520362

askus@infosys.coln

rvww.infosys.com

Contpanv Con/idential - This comntunication is conlidential hehueen you ond Infbsys Limited
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Department:

Designation:

Reporting Manager:

Reporting Time:

Jorning Location:

OJT Training
Location:

Role Location:

Name:D m Sathish

Date:Friday, September 24, 2021

Dear Mr. D m Sathish ,

wearegladtoinformyouthatyouhavebeenselectedforthepositionofBusinessDeveropmentrrainee-sales 
inourorganizationwiththeBusiness Development ream for a period of 6 weeks, with an opportunity to be offered a permanent position of Business DevelopmentAssociate at the end of the training period, based upon the following terms and conditions.

The first 2 weeks of this training will be classroom training at the Joining Location itself. lt will then be followed by 4 weeks of ,,on-the-Job--aining (oJT)' to be conducted at the oJT Training Locaiion. upon ,rclursfur compretion of the training and post yourconversion, you wi,. posted in the Rore Location as a Business Deveropment Assoiiate.

1: Employment Details:

Offer Letter

Business Development (S1 000000)

Business Development Trainee - Sales
Rahul Raj (TNL201 60s1 08)

9;30 AM

Byjus Chennai - Fourth Floor, New No 139, old No g6, Prince Kushal Towers, AnnaSalai, Chennai -600002,
Tamil Nadu

Byjus - Chennai

Tirupati

2' Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later
than Tuesday, October 5, 2021 .Your work location after conversion to the role of Business Development Associate would be Tirupati or anyother location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may'ern fit, from time to time.

3: Term: The term of this Agreement would be for a period of 1.5 months
Agreement will automatically expire upon the completion of this term unless
Agreement.

(approximately), commencing from your date of joining. This
terminated earlier as per the provisions of Clause .12 of this

4. Extension of Agreement: ln case of a business requirement, this agreenrent
months) as mentioned in clause 3. You shall be intimated by suitable means,
this matter shall be final.

may be extended by another 2 weeks (over above the 1.5
as the Company deems fit. The decision of the Company, in

5' Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of
this Agreement, to verify, including but not limited to, your professional certifrcations, designations or licenses, educational background,
identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company
for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and t<-r

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check).

obligatory on the part of the Company to offer a permanent position to you on expiry of this
6. Offer of Permanent Position: lt shall not be

Page 1 of 4



future You shall' on ceasing to be an employee of.the company forany reason and in addition to the obligations underthe Non-Disclosureand confidential Information Agreement, forthwith return all company properties, movable and rmmovable, including all company informationand data in any form, files, reports, memoianda, software, cred;t c;rJs, ;oor and file keys, comfuter access codes, laptops, desktops, andsuch other property which you received or in possession or prepared in connection with your employment with the company.

14' confidential lnformation: As an employee, you may come in to possession of information confidential to the company and agree to keepconfidential' company's proprietary and confidential information obtained at any time during the period of your employment in the company.confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. youshall not disclose such confidential lnformation to any person. You shall not make any copies of the confidential lnformation. you shall notdisclose' reproduce or use any confidential lnformation for any purpose except solely in connection with your performance in company. yourobligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and confidential lnformation Agreementeiecuted by you with the company and you shall at all times be bound Lyir'e provisions laid therein.

15' lntellectual Prooertu Rights: All the intellectual property rights in the materiar deveroped by you, class material and related documentsshall at all times remain the property of the company. You shall provide all assisiance and execuie all deeds and documents required to vestthe intellectual property rights with the company. ln the event any of the inteltectuat property rights are not assignable under applicable laws,you shall provide exclusive, transferable, assignable, royalty-free right in such interieciuat pro"pe*y in perpetuity to the company. you shallrr't assert any right, tifle and interest over such intefiectual pioperty i trts.

16' lndemnity: You hereby agree to indemnify and keep indemnified and hold the company harmless from and against any loss, clainr,damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney,s fees,incurred/sustalned or caused to be incurred/sustained by the company on account of:

Any act or omission by you;
contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and confidential lnformation Agreement;c. Any representation or warranty or Information furnished to the Company found to be false;d. Vrolation/non-compliance with any laws/rules/regulations while rendering the services; and/ore. Farlure to adhere to the standards/specifications/policies of the company.

1 7. General Provisions:

a' You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually
develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company,
directly or indirectly engage yourself in or devote any time or attention to any part{ime employment or business or position of monetary
interest, other than that of the Company. Further, you shall not divulge, communicate or pass iny information in any form, related to any
aspectoftheCompanytoanyoneoutsidetheCompany

b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the
Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to
breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. you shall at all times deal with the
Company's money, material and documents with utmost honesty and professional ethics.

Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific
uackground and professional merit. The Company expects that you maintain this information and any future changes to your remuneration,
as strictly personal and confidential.

d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct
yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or oi ,ny of the stipulations
herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your
employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to y.u,
including the amount of any damage that the Company may have sustained.

e. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars
relevant to your employment, as and when the change occurs.

f . You are required to sign a 'Non-Disclosure and Confidential lnformation Agreement' with the Company, prior to joining the services of the
Cornpany. Your employment with the Company shall be contingent upon you executing the said agreement.

q. You will be subject to the Company s rules and regulations for the time being in force and as varied from time to time.

Page 3 of 4
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Strictly Private and Confidential
Date:1 1 -Aug-2021

Waseem Akram Syed
c9884380

9/869,Bahadurpet

709741 0860

Dear Waseem Akram Syed,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture solutions pvt. Ltd.
("Company") in our Advanced Technology Center, lndia as per the below terms and conditions:

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

Please refer to:

' Annexure I for the compensation and benefits detalls
. Annexure ll for the documentation to be submitted by you

. Terms of Employment

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". you

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and
your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of
verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

Refe re n ce I d : fa 38Bf-/ 2-2dag -48 ae-b2a} -22d d 3 59 cd 94a
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ANNEXURE 1

COMPENSATION & BENEFITS

Annual Total Cash compensation structure as the Com

(A) Annual Fixed Compensation

' Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable.

TDS is deducted as applicable from your income.

(B) LocalVariable Bonus (LVB)

.Aspartof yourannualtotalcashcompensation,youwillbeeligibletoparticipateintheFY2l LocalVariableBonus

programme (LVB) Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company's performance. ln addition to these two components, your LVB is also linked to your lndividual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture lndia

and considering the period of leave without pay during the said fiscal year.

(A) Annual Fixed Compensation

(Bl LocalVariable Bonus (LVB) earning potential(at maximum 8.5%)

Maximum Annual Tota! earning potential (A+B)

Joining Bonus (Refer to the Section C)

Gratuity as per law#

onalvalue)

t"-itll t i, i': ;,;!

Total Cash Compensation Elements

Annua!

383000

32500

41 5500

25,000

(D) Additional Benefits

lnsurance
9500

Tota! Gash Compensation + Total Additionat Benefits (A+B+C+D) 450000



Strictly Private and Confidential

Date:05-Aug-2021

Kasi GariSaiteja
c9857835

2/299, Kondamitta street, Srikalahasti, chittoor District, Andhra pradesh, s17644

8297951 967

Dear Kasi Gari Saiteja,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions
("Company") in ourAdvanced Technology Center, lndia as per the below terms and conditions:

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

Pvt. Ltd.

Please refer to:

' Annexure I for the compensation and benefits details

' Annexure ll for the documentation to be submitted by you

' Terms of Employment

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment,'. you

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

i,i, llir..' i :
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,
factually correct' and complete and no material information has been withheld by you. Accenture is providing this offer of
employment basis preliminary information provided by you at the registration stage and a declaration concernlng your
agreement with the eligibility criteria' You understand and acknowledge that your employment with Accenture shall be
subject to further verification of details and materials/ documents provided to Accenture as well as any further verification
deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of
joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure
of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to
your actual onboarding date. You will receive an email from onboarding.doc.ase@accenture.com. you are expected to
confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals online Learning Program (Hereinafter referred to as
"program"). This program further provide details about the training opportunities and terms of training/assessments that
were shared with you in your Letter of lntent. To ensure that you have ample time to learn at your own pace, and prepare
for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the
training link.

Details of the program and assessment are as below:

The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the

information and trainings that you need to begin your career at Accenture.

After going through all the learning modules, you will be required to go through Technology Fundamentals

Assessments based on what you have learned in the program.

On successfully completing the program within 45 days and clearing the program assessments in your first

attempt, you willbe eligible to receive a learning lncentive of INR 10,000.

ln case you fail to clear the assessments in your first attempt, cjr do not complete the program within 45 days

from the receipt of the training link, you will not be eligible for any learning incentive.

To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. ln case are

not able to score the required 60% in your first attempt; you will get two additional attempts where you will need to

score a minimum of 60% marks to successfully clear the assessments.

During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to

you.

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. ln

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.

i:i:ii ri jir..jrtir;)'t i:'ir.;i i?::t1i)r i::
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Annual Total Cash compensation structure as per the Compa

ANNEXURE 1

COMPENSATION & BENEFITS

(A) Annual Fixed Compensation

' Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company
compensation guidelines and applicable statutory norms. Please note the annualfixed compensation includes employer,s
contribution to Provident Fund, as applicable.

TDS is deducted as applicable from your income.

(B) LocalVariable Bonus (LVB)

'As part of your annual total casn compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the company's performance. ln addition to these two components, your LVB is also linked to your lndividual Utilization.

The Compan y may,at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/ormodify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture lndia

and considering the period of leave without pay during the said fiscal year.

Annual(lNR)
(A) Annual Fixed Compensation

t(at maximum g.5%)

Maximum Annual Total earning potential

Joining Bonus (Refer to the Section C)

Gratuity as per law#

lnsurance Premium(notional value)

/'11../ i t
, ::';:, t' : i:l i t ) i:l: t:

Total Gash Compensation Elements

383000

32500

41 5500

25,000

9500

450000
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September 18,2021
HRD/1002094905t21_22

Mr. Golla SaiKiran
9 124
" 9 124 Mittaharijanawada Rajampet"
Rajampet-5l610l
India

Ph: +91-8317660877

Dear Golla,

oongratulations! we are delighted to make you an offer as systems
Systems Engineer .

I Iere are the terms and conditions of our offer:

Engineer Trainee and your role is

,loining

Your scheduled date of employment with us will be 23-sep-2021,

l,ocation

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our afflliatesx and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this oft-er, hereby give your irrevocable conselt to the above.

*'Forthe purpose of this agreement, "affiliate" means any entity that controls, is controllecl by, or is tmder
colnmon control vvith the First Party.Forpurposes of this Agreement, "control" tneans possessirtg, directlt,

indirectly, the power to direct or cause the direction of the management, policies or operations oJ'an
t:tlit.\', whether through ownership of voting securities, by contract or otherwise."

'I'raining
'l'he training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business reqnirement. Your continued
employment with the Cornpany is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.

Contnnntt Conlidpntinl - Thir rnmmt.tnirnlion ic rnnliientinl hetween vott nni /rrlhrls I inite,l
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ANNEXURE . I
(Compensation during the Training)

COMPENSATION DETAILS
(All ligures in INR per month)

NAME Mr. Golla Sai Kiran
t-

Mr. I

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

I. N{ONTHLY CO]VIPONENTS

tsASIC SALARY
15,000

BASKET OF ALLOWANCES
4,419

BONUS i EX-GRATI A (95% of the eligible amount (20% of Basic Salary) being paid osr on ar' 'hly basls) _
N,IONTHLY GROSS SALARY

't

2,850

I 22,329

2. ANNUAL COMPONENT

lBONUS / EX-GRATIA - (Balance 5% wilt be paid out in the end of the linancial year after adjusring 
i

l
thc advanc_e (95%)paid our on_a monrhlv basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - l2% of Basic Salary

tiRATUITY - 4.81% of Basic Salarv*

FIXED GROSS SALARY (r+2+3)
l.I'OTAL 

GROSS SALARY 25,000

OTHER BENEFITS
--- r --

l

Eligible Amount In INR Monthly Instalments
Margin Money
(To be bo4! byl4r,9rnd9y"")

SALAR\'I-OOA
(subject to submission of 12000
tqtnee_4clq9rlC4!) _ (rv{bs!llss9!4!d
All the above beneflts are as per Cornpany's policies, which are subject to change fiom tirne to time. The disburseurent of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the sarne to the satisfaction of the Company as per the relevant loan / loan
alkrrvance policy at that time

*The gratLrity amount set out above is an approximation. Your eligibility and the final pay out of any Cratuity arnounts will be
determined in iqct acgordance with the provisions of the Payment of Gratuity Act

l

_, i12 _lNil

Comoanv Conlidential - This conunttnicalion i,r conlidcnlinl hptwppn r;ntr nnd fnlhrvr I imitorl
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STRICTLY PERSONAL

Date ; Septe mber 2,2021
Name : MT VANNE GUNASEKHAR
Location : Bengaluru

DeaT M. VANNE GUNASEKHAR,

Ili:r.",:l:e ro your appticarion and inrerv.trxecutive" in our orsanization 
-voi'Jn;,iil:t,::,ffil"ffi?"I, 

'#,,il2;rr*,/ollJl.,,i.o"en serected ror the posr or,,customer care
.'ililJrf:::i:x*' 3'arav 

wirr be a cr(
res po n s i b i,itie ; # il;T; ::,#t3i1 il*:fi i:{ i,, U:',,1T :, 

a n d rhat wo u, d be
ons with ail yourresrimJll,: liti "ir'ir;" ;nxeo 

and the break-uo or the salarv is
niars and n*.i"rt'.;.ffiff:J;r'." set rerieved rro, yorr"p,.u.untYou will be entitled for other benefits such as provident 

Fund and Gratuity etc. as per the rures of the company.Your appointment will be subiect to your medical fitness as certified by the Medicar practitioner 
nominated by the company.A regurar letter of appointment will be issued to you at the time of your joining.

we look fonruard to your joining us and building a rong and successfur career with us.

With warm regards,

For Allsec Technologies Limited,

Authorized Signatorv
Human Resources Department

Sub: Letter of lntent

t.
'l.ir:ri
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STRICTLY PERSONAL

Date : September 2,2021
Name : Mr THUNGAMITTA NIKH|L BABU
Location : Bengaluru

Sub: Letter of lntent

Dear THUNGAMTTTA NtKHtL BABU,

with reference to your application and interview, we are pleased to inform you that you have been selected for the post of ,,customer careE-"cutive" in our organization. you shall report to duty on Septembe r 2,2021at 10.30 a.m.

Your annual consolidated salary will be a crc of Rs 189000/- per annum and that would be fixed and the break-up of the salary isavailable in the annexure You will be on probation for six months from the date of joining. we expect you to get relieved from your presentresponsibilities and join us on the said date along with all your testimonials ano paisport-size photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness'as certified by the Medical practitioner nominated by the company.

A regular letter of appointment will be issued to you at the time of your joining.

we look forward to your joining us and building a long and successful career with us.

With warm regards,

[ - -rllsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

lL
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STRICTLY PERSONAL

Date : September 2,2021
Name : Mr M. NAGARJUNA REDDY
Location : Bengaluru

Sub: Letter of tntent

DeaT M. NAGARJUNA REDDY,

yJ[111i::ry."i:,'"",ffiil*i#"i#:;:ru;""1 ;::[ j,"ffiffifl:T #ji1,f !J::;:"en 
se,ected ror the post or ,,customer care

Your annual consolidated salary will be a crc of Rs 189000/- per annum and that would be fixed and the break-up of the sarary isavailable in the annexure You will be on probation for six monihs from the date of joining. we expect you to get rerieved from your presentresponsibilities and join us on the said date along with all your testimonLrs and passport size photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc as per the rules of the company.

Your appointment will be subject to your medical fitness'as certified by the Medical practitioner nominated by the company.

A regular letter of appointment wi, be issued to you at the time of your joining.

we look fon'vard to your joining us and building a long and successful career with us.

With warm regards,

:or Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

.tl,t
.in.:irt ir:
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STRICTLY PERSONAL

Date : September 2,2021
Name : MT PATNAM UMAMAHESH

Location : Bengaluru

Sub: Letter of tntent

DeaT PATNAM UMAMAHESH,

with reference to your application and interview, we are pleased to inform you that you have been selected for the post of ,,customer care[ ;utive" in our organization. you shall report to duty on septembe r 2,2021at 10.30 a.m.

Your annual consolidated salary will be a crc of Rs 189000/- per annum and that would be fixed and the break-up of the salary isavailable in the annexure' You will be on probation for six monihs from the date of joining. we expect you to get relieved from your presentresponsibilities and join us on the said date along with all your testimonials ano paisporisize photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc, as per the rules of the company.

Your appointment will be subject to your medical fitness.as certified by the Medical practitioner nominated by the company.

A regular letter of appointment will be issued to you at the time of your joining.

we look foruvard to your joining us and buirdrng a rong and successfur career with us.

With warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department



STRICTLY PERSONAL

Date : September 2,2021

Name : Mr P.VENKATA NtTtSH KUMAR
Location : Bengaluru

Sub: Letter of lntent

Dear P.VENKATA NtTtSH KUMAR,

wilh reference to your application and interview, we are pleased to inform you that you have been selected for the post of ,,Customer careE utive" in our organization. You shall report to duty on Septembe r 2, 2021at 10.30 a.m.

Your annual consolidated salary will be a cTC of Rs 189000/- per annum and that would be fixed and the break-up of the salary isavailable in the annexure. You will be on probation for six months from the date of joining. we expect you to get relieved from your present
responsibilities and join us on the said date along with all your testimonials and passport size photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness as certified by the Medical Practitioner nominated by the Company.

A regular letter of appointment will be issued to you at the time of your joining.

we look foruard to your joining us and building a long and successful career with us.

With warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

rt)i 'r:....
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STRICTLY PERSONAL

Date : September 2,2021

Name: BAPATHI BALAJI

Location : Bengaluru

Sub: Letter of lntent

Dear BAPATHI BALAJI,

Wi'h reference to your application and interview, we are pleased to inform you that you have been selected for the post of "Customer Care
E, -utive" in our organization. You shall report to duty on September 2,2021 at 10.30 a.m.

Your annual consolidated salary will be a CTC of Rs 189000/- per annum and that would be fixed and the break-up of the salary is

available in the annexure. You will be on probation for six months from the date of joining. We expect you to get relieved from your present
responsibilities and join us on the said date along with all your testimonials and passport slze photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness as certified by the Medical Practitioner nominated by the Company.

A regular letter of appointment will be issued to you at the time of your joining.

We look fonryard to your joining us and building a long and successful career with us.

Wilh warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

,, t:,.
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STRICTLY PERSONAL

Date : September 2,2021

Name : S CHARAN

Location : Bengaluru

Sub: Letter of lntent

Dear S CHARAN,

with reference to your application and interview, we are pleased to inform you that you have been selected for the post of ,,customer care[ :utive" in our organization. you shall report to duty on september 2,2021at 10.30 a.m.

Your annual consolidated salary will be a cTC of Rs 189000/- per annum and that would be fixed and the break-up of the salary isavailable in the annexure. You will be on probation for six months from the date of joining. we expect you to get relieved from your present
responsibilities and join us on the said date along with all your testimonials ano paisporisize photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness as certified by the Medical practitioner nominated by the Company.

A regular letter of appointment will be issued to you at the time of your joining.

we look fonruard to your joining us and building a long and successful career with us.

With warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

) ti- i i '. " t-l: ;.-\r ' , I i.
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STRICTLY PERSONAL

Date : September 2,2021

Name: P.M.DINESH

Location : Bengaluru

Sub: Letter of lntent

Dear P.M.DINESH,

With reference to your application and interview, we are pleased to inform you that you have been selected for the post of ,,Customer CareE ,utive" in our organization. You shall report to duty on Septembe r 2,2021at 10.30 a.m.

Your annual consolidated salary will be a CTC of Rs 189000/- per annum and that would be fixed and the break-up of the satary is
available in the annexure. You will be on probation for six months from the date of joining. We expect you to get relieved from your present
responsibilities and join us on the said date along with all your testimonials and passport size photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness as certified by the Medical Practitioner nominated by the Company.

A regular letter of appointment will be issued to you at the time of your joining.

we look fonruard to your joining us and building a long and successful career with us.

With warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

i:::::::rl
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STRICTLY PERSONAL

Date : September 2,2021

Name: D. KARTHTCK

Location : Bengaluru

Sub: Letter of lntent

Dear D. KARTHtCK,

with reference to your application and interview, we are pleased to Inform you that you have been selected for the post of ,,customer careF ;utive" in our organization. you shall report to duty on septembe r 2,2021at 10.30 a.m.

Your annual consolidated salary will be a cTC of Rs 189000/- per annum and that would be fixed and the break-up of the satary is
available in the annexure. You will be on probation for six months from the date of joining. we expect you to get relieved from your present
responsibilities and join us on the said date along with all your testimonials ano paisport size photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness as certified by the Medical practitioner nominated by the Company.

A regular letter of appointment will be issued to you at the time of your joining.

we look fonvard to your joining us and building a long and successful career with us.

With warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department

rll.l::;i::ir:
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STRICTLY PERSONAL

Date : September 2,2021
Name : T MUNICHANDRA

Location : Bengaluru

Sub: Letter of lntent

Dear T MUNICHANDRA,

with reference to your application and interview, we are pleased to inform you that you have been selected for the post of ,,customer careI utive" in our organization. you shall report to duty on septembe r 2,2021at 10.30 a.m.

Your annual consolidated salary will be a crc of Rs 189000/- per annum and that would be fixed and the break-up of the salary isavailable in the annexure' You will be on probation for six months from the date of joining. we expect you to get relieved from your presentresponsibilities and join us on the said date along with all your testimonials anO passport size photographs.

You will be entitled for other benefits such as Provident Fund and Gratuity etc. as per the rules of the company.

Your appointment will be subject to your medical fitness as certified by the Medical practitioner nominated by the company.

A regular letter of appointment will be issued to you at the time of your joining.

we look fonvard to your joining us and building a long and successful career with us.

With warm regards,

For Allsec Technologies Limited,

W
Authorized Signatory
Human Resources Department
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arnfizon
08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

Re: C. LOKESH

Address: SIDDHARTH tNSflTUTE oF ENGG & TECH, purruR-s17583

This letter is to confirm that c. toKEsH is currently employed at Amazon Development centre (lndia)
Private Limited.

c' LoKESH is employed as a Quality Analyst and commenced employment with Amazon on 0g June
202t.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED oFFICE : # 26/1, Brieade Gateway, world Trade centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (w)
Bangalore - 560 055. Karnataka lndia

Tel.: + 91 - 80 - 6797 3000, Fax : +91 - 80 - 3OO7 1,031, /33 CtN :

u7 2200KA2004 FTCo 3 42 3 3
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08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

Re: S.K.GNANESHWAR

Address: SIDDHARTH TNSITUTE oF ENGG & TECH, purruR-517583

This letter is to confirm that s.K.GNANESHWAR is currently employed at Amazon Development
Centre (lndia) Private Limited.

s'K'GNANESHWAR is employed as a Quality Analyst and commenced employment with Amazon on
08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (tndia) private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : # 26/1,, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka tndia
Tel.: + 91 -80 - 6787 3000, Fax : +91 - g0- 3007 7031, /33 CtN :

u 7 2200 K A2004 FTCo 3 4 2 3 3



amaz&n
08 June 2021

PRIVATE & CONFIDENTIAT

To whom it may concern,

Re: T DINESH

Address: SIDDHARTH INSflTUTE oF ENGG & TECH, purruR-s17583

This letter is to confirm that T DINEsH is currently employed at Amazon Development centre (tndia)
Private Limited.

T DINESH is employed as a Quality Analyst and commenced employment with Amazon on 0g June
2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (tndia) private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED oFFICE : # 26/1,, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)
Bangalore - 560 055. Karnataka lndia

Tel.: + 91 - 80 - 6787 3000, Fax : +91 _80_ 3007 7O3t /33 CtN :

u7 2200K A2004 FTCo 3 4 2 3 3



amfruon
08 June 2021

PRIVATE & CONFIDENTTAT

To whom it may concern,

Re: CHIRANJEEVI

Address: S|DDHARTH TNsilTUTE oF ENGG & TECH, purruR-s17583

This letter is to confirm that cHIRANJEEVI is currently employed at Amazon Development centre
(lndia) Private Limited.

CHIRANJEEVI is employed as a Quality Analyst and commenced employment with Amazon on 0g
June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED oFFICE : # 261t, Brigade Gateway, World Trade centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)
Bangalore - 560 055. Karnataka lndia

Tel.: + 91 - g0 - 6787 3000, Fax : +91 _ 80_ 3OO7 tO3L /33 CtN :

u 7 2200K A2004 FTCo 3 42 3 3



amaron
08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

Re: J NIRMAL KUMAR

Address: STDDHARTH TNsilTUTE oF ENGG & TECH, purruR-517583

This letter is to confirm that J NIRMAL KUMAR is currently emproyed at Amazon Development
Centre (lndia) private Limited.

J NIRMAL KUMAR is employed as a Quality Analyst and commenced employment with Amazon on

08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party
without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (tndia) private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED oFFICE : #26/t,Brigade Gateway; world Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (w)
Bangalore - 560 055. Karnataka lndia

Tel.: + 91 _ g0 _ 6787 3000, Fax : +91 - 80 _ 3007 1,037 /33 CtN :

ut 2200K A2004 FTCO342 3 3



arnaron
08 June 2021

PRIVATE & CONFIDENTTAL

To whom it may concern,

RE:BVRANGAREDDY

Address: SIDDHARTH INSTITUTE OF ENGG & TECH, PUTTUR-517583

This letter is to confirm that B V RANGA REDDY|s currently employed at Amazon Development
Centre (lndia) Private Limited.

B V RANGA REDDY is employed as a quality Analyst and commenced employment with Amazon on

08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) Private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : * 2611, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka lndia
Tel.: + 91 -80 - 6787 3000, Fax : +91 -B0 -3007 7037 I 33 CIN :

u7 2200K42004 FTCo342 3 3



amaz.o.n
08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

RE: KAMMAIAHGARI SAMARA SIMHA REDDY

Address: SIDDHARTH INSTITUTE OF ENGG & TECH, PUTTUR-S17583

This letter is to confirm that KAMMATAHGARI SAMARA SIMHA REDDY is currently employed at

Amazon Development Centre (lndia) Private Limited.

KAMMAIAHGARI SAMARA SIMHA REDDY is employed as a Quality Analyst and commenced

employment with Amazon on 08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) Private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : # 261t, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka lndia

Tel.: + 91 - 80 - 6787 3000, Fax : +91 -80 - 3007 7031 I 33 CIN :

u7 2200K A2004 FTCo 3 4 2 3 3
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amauon
08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

Re: GUDI.VENKATA SAI BALAJI

Address: SIDDHARTH INSTITUTE OF ENGG & TECH, PUTTUR-517583

This letter is to confirm that GUDI.VENKATA SAI BALATI is currently employed at Amazon

Development Centre (lndia) Private Limited.

GUDI.VENKATA SAI BALAJ! is employed as a Quality Analyst and commenced employment with
Amazon on 08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) Private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : # 2617, Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka India

Tel.: + 91 -80 - 6787 3000, Fax : +91 - 80- 3007 1031 I 33 CIN :

u7 2200K A2004 FTCo342 3 3



amaron
08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

RE: GOPANA ANIL KUMAR

Address: SIDDHARTH INSTITUTE OF ENGG & TECH, pUTTUR-517583

This letter is to confirm that GOPANA ANIL KUMAR is currently employed at Amazon Development
Centre (lndia) Private Limited.

GOPANA ANIL KUMAR is employed as a Quality Analyst and commenced employment with Amazon

on 08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) Private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : # 26/1, Brieade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka lndia

Tel.: + 91 -80 - 6787 3000, Fax : +91 - 80 - 3007 7037 I 33 CIN :

u7 2200KA2004 FTCo342 3 3



amfrron
08 June 2021

PRIVATE & CONF!DENTIAL

To whom it may concern,

Re: YONGOLU DINESH

Address: SIDDHARTH tNST|TUTE OF ENGG & TECH, pUTTUR-517583

This letter is to confirm that YONGOLU DINESHis currently employed at Amazon Development
Centre (lndia) Private Limited.

YONGOLU DINESH is employed as a Quality Analyst and commenced employment with Amazon on
08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (lndia) private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, L0th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka lndia
Tel.: + 91 - 80 - 6787 3000, Fax : +91 - 80 - 3007 1031, /33 CtN :

u7 2200KA2004 FTCo 342 3 3
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08 June 2021

PRIVATE & CONFIDENTIAL

To whom it may concern,

RC: PEATHEEP PRATHEEP

Address: SIDDHARTH tNSTITUTE OF ENGG & TECH, PUTTUR-517583

This letter is to confirm that PEATHEEP PRATHEEP is currently employed at Amazon Development
Centre (lndia) private Limited.

PEATHEEP PRATHEEP is employed as a Quality Analyst and commenced employment with Amazon
on 08 June 2021.

The above information is given in the strictest confidence and with no liability accepted by the

company or any of our employees. This information should not be divulged to any third party

without first seeking permission from the respective Amazon entity.

On behalf of

Amazon Development Centre (!ndia) Private Limited

Kind Regards,

Arijit Basu

Sr. Manager, HR Operations - HR Services

REGISTERED OFFICE : # 26/T,Brigade Gateway, World Trade Centre, 10th Floor, Dr. Rajkumar Road, Malleshwaram (W)

Bangalore - 560 055. Karnataka lndia
Tel.: + 91 - 80 -6787 3000, Fax : +91 - B0 - 3007 103L / 33 CIN :

u7 2200KA2004 FTCO342 3 3
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Superset lD: 1413695

Letter of lntent ("LOl")

DeaT D CHANDRASEKHAR,

with reference to your interview conducted by us, we are pleased to inform that you havebeen shortlisted for the position of Analyst and A4 with capgemini rechnotogy serviceslndia Limited., (hereinafter referred to as ,,Capgemini,,).

ln this regard' we are proposing compensation package and benefits, the details of which areset forth in Annexure 1 to this letter.

The final Employment offer Letter shall be subject to your successful compretion of a,curricular requirements as laid down by the University/ Institute for award of the degree/diploma and the minimum passing percentag el gradel ranklclass as determined byCapgemini

The location of your initial reporting and training and the date of your joining would becommunicated to you in due course of time post successfur completion of your pre-joiningtrainings and finar semester degree/ diproma examination.

The date of joining and the location of posting will be purely based on business requirementsof capgemini' capgemini solely reserves the right to make any changes to the date of joiningand the location of posting during the course of your training and employment with capgemini.

Upon accepting this Lol, you will be provided access to the ADApr (Accelerated DigitalAid forPre-onboarding Talent) elearning platform which allows you to learn and master the conceptsand skills required to be industry ready. The learning will be a self-paced journey inclusive ofassignments' assessments and webinars as deemed appropriate by capgemini and thesuccessfur compretion of the same is a prerequisite for joining capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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Superset lD: 1411791

Letter of lntent (,'LO!,')

DeaT N.BHARATH KUMAR REDDY,

with reference to your interview conducted by us, we are pleased to
been shortlisted for the position of Analyst and A4 with capgemini
lndia Limited., (hereinafter referred to as "Capgemini").

inform that you have

Technology Services

ln this regard, we are proposing compensation package and benefits, the details of which are
set forth in Annexure 1 to this letter.

The final Employment offer Letter shall be subject to your successful completion of all
curricular requirements as laid down by the University/ lnstitute for award of the degree/
diploma and the minimum passing percentage/ grade/ rank/ class as determined by
Capgemini.

The location of your initial reporting and training and the date of your joining would be
communicated to you in due course of time post successful completion of your pre-joining
trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements
of Capgemini. Capgemini solely reseryes the right to make any changes to the date of joining
and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for
Pre-onboarding Talent) elearning platform which allows you to learn and master the concepts
and skills required to be industry ready. The learning will be a self-paced journey inclusive of
assignments, assessments and webinars as deemed appropriate by Capgemini and the
successful completion of the same is a prerequisite for joining capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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Superset lD:1423497

Letter of lntent ("LOl")

Dear B CHANDRA BABU NAIDU,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

lndia Limited., (hereinafter referred to as "Capgemini").

ln this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ lnstitute for award of the degree/

diploma and the minimum passing percentage/ grade/ ran[</ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for

pre-onboarding Talent) elearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini'

It is very essential that you effectively leverage this platform to complete the courses and clear
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Superset lD: 1413799

Letter of lntent ("LOt,')

Dear B DINESH,

with reference to your interview conducted by us, we are pleased to inform that you have
been shortlisted for the position of Anatyst and A4 with capgemini rechnology services
India Limited., (hereinafter referred to as "Capgemini,,).

ln this regard, we are proposing compensation package and benefits, the details of which are
set forth in Annexure 1 to this letter.

The final Employment offer Letter shall be subject to your successful completion of all
curricular requirements as laid down by the University/ lnstitute for award of the degree/
diploma and the minimum passing percentage/ grade/ ranU class as determined by
Capgemini.

The location of your initial reporting and training and the date of your joining would be
communicated to you in due course of time post successful completion of your pre-joining
trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements
of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining
and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPr (Accelerated Digital Aid for
Pre-onboarding Talent) elearning platform which allows you to learn and master the concepts
and skills required to be industry ready. The learning will be a self-paced journey inclusive of
assignments, assessments and webinars as deemed appropriate by Capgemini and the
successful completion of the same is a prerequisite for joining capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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Superset lD: 1413598

Letter of lntent ("LOl")

Dear M.JAIPRAKASH,

With reference to your interview conducted by us, we are pleased to inform that you have
been shortlisted for the position of Analyst and A4 with Capgemini Technotogy Services
India Limited., (hereinafter referred to as ',Capgemini").

ln this regard, we are proposing compensation package and benefits, the details of which are
set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all
curricular requirements as laid down by the University/ Institute for award of the degree/
diploma and the minimum passing percentage/ grade/ ranld class as determined by
Capgemini.

The location of your initial reporting and training and the date of your joining would be
communicated to you in due course of time post successful completion of your pre-joining
trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements
of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining
and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for
Pre-onboarding Talent) elearning platform which allows you to learn and master the concepts
and skills required to be industry ready. The learning will be a self-paced journey inclusive of
assignments, assessments and webinars as deemed appropriate by Capgemini and the
successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



@w

Superset lD: 1414546

Letter of lntent (,,LO|,,;
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Superset lD: 1416569

Letter of Intent ("LOl")

Dear V. LIKESH,

With reference to your interview conducted by us, we are pleased to inform that you have
been shortlisted for the position of Analyst and A4 with Capgemini Technotogy Services
lndia Limited., (hereinafter referred to as "Capgemini").

ln this regard, we are proposing compensation package and benefits, the details of which are
set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ lnstitute for award of the degree/
diploma and the minimum passing percentage/ grade/ rank/ class as determined by
Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for
Pre-onboarding Talent) elearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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Superset lD: 1419ZBl

Letter of lntent ("LOl")

Dear D.MAHENDRA,

with reference to your interview conducted by us, we are pleased to inform that you have
been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
India Limited., (hereinafter referred to as ',Capgemini").

ln this regard, we are proposing compensation package and benefits, the details of which are
set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all
curricular requirements as laid down by the University/ lnstitute for award of the degree/
diploma and the minimum passing percentage/ grade/ ran[</ class as determined by
Capgemini

The location of your initial reporting and training and the date of your joining would be
communicated to you in due course of time post successful completion of your pre-joining
trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements
of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining
and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for
Pre-onboarding Talent) elearning platform which allows you to learn and master the concepts
and skills required to be industry ready. The learning will be a self-paced journey inclusive of
assignments, assessments and webinars as deemed appropriate by Capgemini and the
successful completion of the same is a prerequisite for joining capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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Superset lD: 1423685

Letter of Intent ("LOl")

DeaT K NAVEEN KUMAR,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
lndia Limited., (hereinafter referred to as "Capgemini").

ln this regard, we are proposing compensation package and benefits, the details of which are

set forlh in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ lnstitute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this Lol, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) elearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



Foxlink rechnical lndia private Limited.

Ref: FLKI N/AP/H R/O FRt2021 n1 rc

To,
MT, C MANOJ KUMAR,
Siddhafth Institute of Engg & Tech,
Puttur

DeaT MT.C MANOJ KUMAR,

Date: 2A21n1fi7

Sub: Offer Letter for the Position of "Trainee- PED Deparlment - Facility Maintenance
Section"

With reference to your application and subsequent interview you had with us, we offer an
employment in our Company as "Trainee- PED Department - Facility Maintenance Section"
as per the mutually and your annual CTC will be Rs.159,912l-(Rupees One Lakh Fifty Nine
Thousand and Nine Hundred and Twelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look
fonvard to your joining us on 0B-Jan-2021.We welcome you to our organization forward to
a long and mutually beneficial association with us.

Yours truly,

For Foxlink T hnical lndia Private Limited.

Authorized Signatory

I accept the position being offered by Foxlink Technical lndia Private Limited.

, i ,:'i;.: t-j"1. ,.,r,'.r' and lWilljOin On "t

Signature of Mr. C MANOJ KUMAR

Registered Office. C-1 in Unit No. 532, Logix Technova, Tower B Plot No. A-4, Sector-132
Noida Gautam Buddha Nagar UP 201301 lN

Corporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526

Ir



Ref: FLK| N/AP/HR/O F Rt2A21 n 1 rc

To,
MT, K PAVAN KALYAN,
Siddharth Institute of Engg & Tech,
Puttur

Dear Mr. K PAVAN KALYAN,

Date: 2021/01t02

sub: offer Letter for the Position of "Trainee- PED Department - Facility Maintenance
Section"

With reference to your application and subsequent interview you had with us, we offer an
employment in our Company as "Trainee- PED Department - Facility Maintenance Section,,
as per the mutually and your annual crc will be Rs.15g,g12l-(Rupees one Lakh Fifty Nine
Thousand and Nine Hundred and rwelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look
fon'vard to your joining us on 08-Jan-20 21 . We welcome you to our organization fonvard to
a long and mutually beneficial association with us.

Yours truly,

chnical lndia Private Limited.

ll

Authorized Signatory

I accept the position being offered by Foxlink Technical lndia private Limited.

,-i'. €
! ,-,< j .- .\:' ;i ,,: -_a..1 a nd I willjoin on

Signature of Mr. K PAVAN KALYAN

Registered Office: C-1 in Unit
Noida Gautam Buddha Nagar Up 201301 tN

Corporate Office: Plot # 2 A, EMS 1, Mandal,lirupathi, Chittoor, District S17S2O



Foxlink Technical lndia Private Limited.

Ref: FLKI N/AP/HR/O FR12O21 /A1 1 B

To,
MT,K PAVAN,
Siddharth Institute of Engg & Tech,
Puttur

Dear Mr.K PAVAN.

Date. 2021t01/07

Sub: offer Letter for the Position of "Trainee- PED Department - Facility Maintenance
Section"

with reference to your application and subsequent interview you had with us, we offer an
employment in our Company as "Trainee- PED Department - Facility Maintenance Section,,
as per the mutually and your annual CTC will be Rs.15g,g12l-(Rupees one Lakh Fifty Nine
Thousand and Nine Hundred and Twelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look
forward to your jolning us on 08-Jan-20 21 . We welcome you to our organi zalionforward to
a long and mutually beneficial association with us.

nical lndia Private Limited.

I accept the position being offered by Foxlink Technical lndia private Limited.

, '...,-...,. ,,- and I willjoin on
Signature of Mr. K PAVAN

l
t.

Yours truly,

For Foxlink T

Authorized Signatory

Registered Office. C-1 in Unit No. 532,
Noida Gautam Buddha Nagar Up 201301 lN

Corporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526



Limited.

Ref: FLKI N/AP/HR/O F Rt2O21 tO1 1T

'fo,

IVlT, SHAIK MOHAMMADSAJID.
Siiddharth Institute of Engg & Tech.
t'ut1ur

DeaT MT. SHAIK MOHAMMADSAJID.

Date: 2A21t01t07

{iub: offer Letter for the Position of "Trainee- PED Deparlment - Facility Maintenance
{iection"

With reference to your application and subsequent interview you had with us, we offer an
ermployment in our company as "Trainee- PED Department - Facility Maintenance section,,
as per the mutually and your annual cTC will be Rs.159,g12L(Rupees one Lakh Fifty Nine
Thousand and Nine Hundred and Twelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look
fcrn'vard to your joining us on 08-Jan-20 21 . We welcome you to our organization fonruard to
a long and mutually beneficial association with us.

Yours truly,

hnical India Private Limited.

i
Authorized Signatory

I accept the position being offered by Foxlink Technical lndia private Limited.

_ i ,i. ..--and I willjoin on I ,:, : ,: i ,

Signature of Mr. SHAIK MOHAMMADSAJID

Registered Office: C-1 in Unit No. 532,
Noida Gautam Buddha Nagar Up 20130.1 lN

Ccrrporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526



imited.

Ref: FLKINiAp/H R/O FRt2AZl n1 1 s

To,
MT, SRIDHAR B,
Siddharth Institute of Engg & Tech.
Ptrttur

Dear Mr. SRIDHAR B.

Date: 2021t}it07

sub: offer Letter for the Position of "Trainee- PED Department - Facility Maintenance
Section"

With reference to your application and subsequent interview you had with us, we offer an
employment in our company as "Trainee- PED Department - Facility Maintenance section,,
as per the mutually and your annual crc will be Rs.15g,g12A(Rupees one Lakh Fifty Nine
Thousand and Nine Hundred and rwelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look
fon'vard to your joining us on 08-Jan-20 21 . We welcome you to our organization fonrvard to
a long and mutually beneficial association with us.

Yours truly,

For Foxlink T hnical lndia Private Limited.

Authorized Signatory

I accept the position being offered by Foxlink Technical lndia private Limited.

' ' . '; . . ':'.., and I willjoin on c.,, '4..i

Signature of Mr. SRIDHAR B

Registered Office: C-1 in Un
Noida Gautam Buddha Nagar Up 201301 lN

corporate office: Plot # 2 A, EMS 1, Mandal, Tirupathi, chittoor, District s11s26



Foxlink Technicat lndia Private Limited.

Ref: FLKI N/AP/HR/O FRtZA2l n1 e

To,
MT. VAMSI KUMAR REDDY.K.
Siddharth Institute of Engg A fecn.
Puttur

DeaT MT.VAMSI KUMAR REDDY.K,

Date: 2A21rc1n2

sub: offer Letter for the Position of "Trainee- PED Department - Facility Maintenance
Section"

With reference to your application and subsequent interview you had with us, we offer an
employment in our company as "Trainee- PED Department - Facility Maintenance section,,
as per the mutually and your annual cTC will be Rs.15g,g12A(Rupees one Lakh Fifty Nine
Thousand and Nine Hundred and Twelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look
fonruard to your joining us on 08-Jan-20 21 . We welcome you to our organization fonvard to
a long and mutually beneficial association with us.

Yours truly,

For Foxlink T hnical lndia Private Limited.

Authorized Signatory

I accept the position being offered by Foxlink Technical lndia private Limited.

Signature of MT.VAMSI KUMAR REDDY.K

Registered Office: C-1 in Unit No
Noida Gautam Buddha Nagar Up 201301 lN

Corporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526



ivate Urnited.

Ref: FLKI N/AP/H R/O F R]2OZ1 I O 1 1 1

To,
MT P P VINODH,
Siddhar-rh Institute of Engg & Tech.
Puttur

DearMr.ppVINODH,

Date; 2A21fi1t02

sub: offer Letter for the Position of "Trainee- pED Deparlment - Facility MaintenanceSection"

with reference to your application and subsequent interview you had with us, we offer anemployment in our company as "Trainee- PED Department - Facility Maintenance section,,as per the mutually and your annual crc will be Rs.15g,g12l-(Rupees one Lakh Fifty NineThousand and Nine Hundred and rwelve only) as per Annexure-1. The detailed
appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of lookfon'vard to your joining us on 08-Jan-2021 . we welcome you to our organization forward toa long and mutuaily beneficiar association with us.

Yours truly,

chnical lndia private Limited.

l*

Authorized Signatory

I accept the position being offered by Foxlink Technical tndia private Limited.

\-3
'..t'l f-.r- t and I willjoin on

Signature of Mr. p p VINODH

Registered Off
Noida Gautam BuddhaNagar Up 201301 tN

corporate office: plot # 2 A, EMS 1, Mandal, iirupatN, chittoor, District s11s26



Foxlink Technical lndia private Limited.

Ref: FLKI N/AP/HR/O FRt2021 t}12g

To,
MT.P.DHAMU,
Siddharth Institute of Engg & Tech,
Puttur

Dear MT.P.DHAMU.

Date: 2021lUlA7

Sub: Offer Letter for the Position of "Trainee- PED Department - Facility Maintenance
Section"

With reference to your application and subsequent interview you had with us, we offer an
employment in our Company as "Trainee- PED Department - Facility Maintenance Section"
as per the mutually and your annual CTC will be Rs"159,912l-(Rupees One Lakh Fifty Nine
Thousand and Nine Hundred and Twelve only) as per Annexure-1. The detailed

appointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of look

foruuard to your joining us on 08-Jan-2021.We welcome you to our organization fonrvard to
a long and mutually beneficial association with us.

Yours truly,

For Foxlink T hnical India Private Limited.

fr

Authorized Signatory

I accept the position being offered by Foxlink Technical lndia Private Limited.

t'..l.-,' . -. , 'L and I will join on

Signature of Mr. P.DHAMU

I

Registered Office: C-1 in Unit No. 532, Logix Technova, Tower B PIot No. A-4, Sector-132
Noida Gautam Buddha Nagar UP 201301 lN

Corporate Office: Plot # 2 A, EMS 1, Mandal, Tirupathi, Chittoor, District 517526



Ref: FLK! N/AP/HR/O F Rt2O21 tO 1 33

To,
JVT B.HARIPRAKASH RAJU,
Siddharth Institute of Engg & T€ch,
Puttur

DeaT MT. B.HARIPRAKASH RAJU,

|li;3T:' 
Letter for the Position of "Trainee- pED Deparrment * Facirity Maintenance

with reference to your application and subsequent interview you had with us, we offer anemployment in our company as "Trainee- PED Department - Facility Maintenance section,,as per the mutually and your annual crc will be Rs.1sg,g12l-(Rupees one Lakh Fifty NineThousand and Nine Hundred and rwerve onry) as per Annexure-.,. The detairedappointment order will be given to you at joining.

Please sign and return the duplicate copy of this letter in token of acceptance of lookfon'vard to yourioining us on 08-Jan-2021. we welcome you to our organization fonvard toa long and mutually beneficial association with us.

Yours truly,

hnical lndia private Limited.

n

Authorized Signatory

I accept the position being offered by Foxlink rechnical tndia private Limited.

and I willjoin on t,

Signature of Mr. B.HARIPRAKASH RAJU

Date: 2021/01tOZ

Registered OO

Noida Gautam Buddha Nagar Up 20j301 lNcorporate office: prot # 2 A, EMS 1, Mandar, iiirprtni, chittoor, District s17s26



Date: 26 th APRIL 2021
REF: P-l/202 I A{ELGV I 007 PLANT I- GUDUR

34, Industrial Estate.
Gudur, Andhra Pradesh-5241 01, India.

Phone: +9 1 -8624-25 1286, 25 17 96
OFFER LETTER

Dear MT.CHANTHALA BHARATH,

we refer to the discussions you had with us through video mode, with that we are pleased to offer you
a position as" Graduate Engineer Trainee,, in Nelcast Gudur plant.

This offer is valid subject to your clearing the Reference check. As discussed, you will be
issued a detailed appointment letter once you submit us the provisional certificate from the college.
The provisional certificate copy needs to be submitted within 3 months from the date ofjoining or 15
days from the announcement of results or date announced by the university thereof, whichever is
earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms
mentioned in the same.

Your total cost to the company will be INR 2,7810001- per annum. The enclosed annexure I would
give you the breakup of your CTC. This offer is valid subject to your clearing the Reference check. As
discussed, you will be issued a detailed appointment letter once you submit us the provisional
certificate from the college. The provisional cerlificate copy needs to be submitted within 3 months
from the date of joining or 15 days from the announcement of results or date announced by the
university thereof, whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will
have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the belolv documents with
joining:
1. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.

you on your date of

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of
acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at the
earliest.

Thanking you,
Yours faithfully

, _-, _

,,"r+,"r_

(/
Manager - HR

CORPOR{TE OFFICE
159. TTK Road. Chennai -600 018. India. Phone: +91-44-2498 3t1 I /+91-44-2499 4111
Fax: +9 I -:14-22198 21 1 1. E-mai I : nelcastDnelcaqt com
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APPOINTMENT ORDER

23 AUGUST 2021

To

Mr. N.K.DEEPAK KUMAR

With reference to your application [.or er-nplol,rrent ancl personal interview helcl at our office,
wL' are pleased to offer you the emplo.vment rvith our Orgarrization as "J'rainee Engineer-process,'.

Your CTC rvill be Rs.19.000/- (Nineteen thousand Rupees only) per month in the training period only.
Af ier completion of 6 ntonths training r.ve rvilI provide 21,000/_.

The tenns and conditions governing your employment rvill be subject to Service Agreement
arld all such rules and regulations are in accordance ivith Company policy an4 Terms &
Conditions as applicable, enforced, arnencled or altered fr-onr time to time.

Yott are requested to confirm y'ou date ol'joining vour date ofjoining, as the off,er stands
r'r'ithdrarvn after seven lr'orking days from the date issue o{'this offler, unless the date is extended bir
Cottlpany, as per the admin procedures. Therefore you are advised to forward your acceptance in
lr,riting along with the date ofjoining.

At the time of joining -vou have to bring the photocop-y of the lollorving certificates or
documents.

a

a

a

a

SSLC Marksheet.

PDS/Ration Card

Provisional Certif rcate

Aadhar Card.

WI fH BEST WISI,IES

cN(\
\\\\ \\\'.'\$'*.1

Manager - Ceneral

MEGHA ENGINEERING & INFRASTRUCTURES TIMITED
.:: ::.],.'jr, l-:J:ti::. at''i:!,\;.:)t)t': :il:;;t;..t, i i: ,.



Ww*fr
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.APPOINTNIBNT ORDER

23 AUGUST 2O2I
To

MT, A.GANESHREDDY

with reference to your application for ernployment and personal intervierv helcl at our office.we are pleased to ofl'er you the enrplo,v-.ment with our organization as ','frainee Engineer-process,'.

Your cTc u'ill be Rs'19.000/- (l\ineteen thousand Rupees only) per month in the training periocl only.Alier completion of 6 months training rve rviil pro'ide 21,000i-.

The terms and conditions governing your emplol,'ment will be subject to Service Agreement
and all such rules and regulations are in accordance with cor:rpany policy and Terms &
conditions as applicable, enforcecl, arnended .r altered fi.onr time to time.

You are requested to conflrm you date ol'joining your date ofjoining. as the offer stands
rvithdrawn after seven working days from the date issue of this ofl'er, unless the date is extended by
cotnpany', as per the admin prclcedures. Therefore you are advised to ftrrward -\,,our acceptance in
rvriting along with tl.re date ofjoining.

At the time of joining vou have to bring the photocopy of the following certificates or
documents.

SSLC Marksheet.

PDSiRation Card

Provis ional Certificate
Aadhar Card.

a

a

a

a

WI]'H BEST WISIIE,S

/-rrN(\_\\\ \ \\ t \\\N\' , \
'.- _\-^.-) ,\

Nlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES LIMITED
: : r,': ji , , j, t',.

t ..i I t"f i i:t.,.,;: iti-': ':1 )1": i,i; ;

!:1r,t
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APPOINTNIENT ORDER

23 AUGUST 2O2I

To

\4r. B. P.JAYA SANKAR

with reference to your application for employrnent and personal intervierv held at our office.\\'e are pleased to ofl'er -voLt the enrployment ivith our organizaiion as ,'"1'rainee 
Engineer-process,'.

Your crc rvill be Rs. r 9.000/- (Nineteen thousand Rupees onry) per month
After completion of 6 nronths training we rvill provide T ,OA}i_.

The terms and conditions governing your emplovment will be subject to Service Agreement
and all such rules and regulations are in accordance with Co,npany policy and Terms &
Conditions as applicable. enforced, arnended or altered fr.onr time to time.

You are requested to confirm you date ol'joining your dare ofjoining, as the offer stands
rvithdrarvn after seven rvorking days liom the date issue of this of1'er, unless the date is extended bycotnpany, as per the admin proce<lures. Therefrrre vou are advised to fcrrwarcl your acceptance in
r,vriting along with the date of.ioining.

At the time of joining you have to bring the photocopy of the follou,ing certificates or
documents.

in the training periocl only.

SSLC Marksheer.

PDS/Ration Card

Provisional Certiticate

Aadhar Card.

WITTI BEST WISI.IES

N,lanager - General

MEGHA ENGINEERING & INFRASTRUCTURES LTMITED . ;;I,

a

a

a

a

il::. a::\\1.:, ',;

i 't'.'...i*1 l::i:t

':it, t"i : t

t | )'.::'i
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Your crc rvill be Rs.19.000/- (Nineteen thousand Rupees only) per month
Alter completion of 6 months rraining r.ve willprovide 2r,000r-.

APPOINTNIENT ORDER

23 AUGUST 2021

To

N4r. B. B. KRISHNA VAMSI

With ref'erence to your application for ernplol,'ment and personal intervierv held at our office,
we are pleased to offer you the employment with our organization as "Trainee Engineer-process,,.

in the training period only.

The terms and conditiotls governing your ernployment will be subject to Sen,ice Agreement
and all such rules and regulations are in accordance ivith con.rpany policl, an4 Terms &
conditions as applicable, enforcecl, amencled or altered fi.orn tirne to time.

You are requested to confirm y'ou date ofjoining vour date ofjoining. as the offer stands
withdralvn after seven ivorking days from the date issue of'this of{'er, unless the date is exterrded by,
Cotnpany, as per the admin proceclures. Therefore ),ou are advised to forwarcl your acceptance in
r,vriting along with the date ofjoining.

At the time of joining vou have to bring the photoc.p-y of the l.oilowing certificates or
docurnents.

SSLC Marksheet.

PDS/Ration Card

Provisional Cerlif icate

Aadhar Card.

WIfI-I BEST WISHES

I\'lanager - General

MEGHA ENGINEERING & INFRASTRUCTURES L!MITED
1::,,' 1 ": ". i : l :'.,.. i : : t..ii l',1 1,, ;;it,,,.: .r.y.:,;y 1,1 l l,' . t i:',

a

a

a

a
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,API'OINTIVIENT ORDER

23 AUGUST 2021
'fo

MT. B. J MURALI KRISHNA

With ret-erence to your application for employment and personal intervieiv helcl at our office,
we are pleased to offer yoLr the employment ivith our Organization as "Trainee Engineer-process',.

Your CTC rvill be Rs.19.000/- (Nineteen thousand Rupees only) per month in the training period only.
After completion of 6 rnonths training lve rvill provide 2r ,0001-.

The terms and conditions governing ),our curplo-\,urent rvill be subject to Service Agreement
and all such rules and regulaticlns are in accorclance with Cornpany policy and Terms &
Conditions as applicable, enforced, arnended or altered fiom tirne to time.

You are requestecl to confirnr yor"r date o1'joining vour date of joining. as the off'er stands
withdrarvn after seven working days from the date issue o{'this offer, unless the date is extended by
Cotnpany, as per the admin prclcedures. Therefore you are advised to forward your acceptance in
r.vriting along with the date ofjoining.

At the time of joining -vou have to bring the photocopy of the follorving certificates or
documeuts.

SSLC Marksheet.

PDS/Ration Card

Provisional Certif-icate

Aadhar Card.

WITH BEST WISIIES

I\,lanager - General

MEGHA ENGINEERING & INFRASTRUCTURES LTMITED
. )., 1 : .:.:"it; 1,t1::;;i::::t t::..t::ti.!::, i'i., i-

a

a

a

a

\kN-,ir
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APPOINTMENT ORDER

23 AUGUST 2O2I

To

MT. ANKIREDDI NIRANJAN neoby

with reference to your application for employment and personal intervierv helcl at our office.
we are pleased to ofl'er you tlie employment rvith our organization as "'l'rainee Engineer-process,,.

Your cTC rvill be Rs.19.000/- (Nineteen thousand Rupees only) per month in the training periocl only.
Alier completion of 6 months training r,ve rviil provide zr,000r-.

The terms and conditiotls governing your emplol,ment rvill be subject to Service Agreemelt
and all such rules and regulations are in accordance with Company policy and Terms &
conditions as applicable. enforced. amended or altered tionr time to time.

You are requested to confirm you date ofjoining your date ofjoining, as the offer stands
r'vithdrawn after seven lvorking days from the date issue of'this ofTer, unless the date is extended b,"-
Company, as per the adrnin procedures. Therefclre vou are advised to forward your acceptance in
rvriting along with the date ofjoining..

At the time of joirring vou have to bring the photocopy of the I'ollorving certilicates or
documents.

o SSLC Marksheet.

r PDS/Ration Card

o ProvisionalCertif.icate
o Aadhar Card.

WI fH BEST WISHES

r.l. I \\\\,.. \(-,\'N\',.\
--- )*^-.1 ./\

)V1anager - General

MEGHA ENGINEERING & INFRASTRUCTURES LtMITED
i : l' 1;1;.yl:rit; :; ti:_:r'iri:,i: i:t,t,iirl (T).1:.,
).: : tt: . ; it.t. | 1.1.,i'1..'; r, i,:l:il,t t_::')l',i i.j::.i; !
,' r;- ,'i1".i. ii':t.ll;:''

i:t I
1. 1 t'l

I i rli::t,:,.. x
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APPOINTIVIENT ORDER

23 AUGUST 2021

To

\4r. ARAVA RAJKI.JMAR

With reference to your application for enrployment and personal intervierv held at our office,
we are pleased to offer you the employment w'ith our Organization as "Trainee Engineer-process,,.

Your Cl'C' u'ill be Rs.19.000/- (Nineteen thousatrd Rlrpees only) per month in the training period only.
Alter cornpletion of 6 months rraining rve will provide 21.000/-.

The terms and conditions governing your employrnent rvill be subject to Serl,ice Agreement
and all such rules and regulations are in accordance rvith Cornpany policy and Terms &
Conditions as applicable, enforced, arnended or altered tr.or-rr time to time.

You are requested to confirm you date ofjoining vour date ofjoining. as the ofler stancJs
rvithdrarvn after seven rvorking days tiom the date issue of this oll'er, unless the date is exte*ded b1,

Colnpany, as per tlre adrnin procedures. Therefore vou are advised to forward 1,our acceptance in
,uvriting along rvith the date ofjoining,

At the time of .ioining -vou have to bring the photocopy of the l'ollorving certificates or
d0ouments.

SSLC Marksheet.

PDS/Ration Card

Provisional Certiflcate

Aadhar Card.

WITH BEST WISHES

Manager - General

MEGHA ENGINEERING & INFRASTRUCTURES LIMITED
t : t ,::: tti)t: :i':;;;:.;,,.,t.r;.i: it:. ii.it 'l"i.i.i:.,.

, ,,r i.l:ri i:rl-liljirtir ,i,-: i:i j'..1 tl j,

a

a

a

a

)*.\



APPOINTMENT ORDER

23 AUGUST 2021
To

l\4r. KOPANATHI SAIKRISHNA

with referenc€ to your application for employ,'ment and personal intervierry held at our office.we are pleased to offer yoLt the employment with our orgarrization as ,,Trainee 
Engineer-process,,.

Your crc u'ill be Rs'19.000/- Q\ineteen thousand Rupees only) per month in the training period only.After completion of 6 rnonths training lve rviil provide 2r,0a0i-.

The terms and conditiotls governing your employment wilr be subject to Se^,ice Agreementand all such rules and regulations are in accordance with company policy and Terms &conditions as applicabre, enforced, arnended or artered fior, time to time.

You are requested to confirm you date ol'joining your date ofjoining. as the offer standsrvithdralvn after seven ivorking days from the datc'issue of this offbr, unless the date is extendecl byCotnpany' as per the a<Jrnin procedures. Therefore you are advised to forwarcl vour acceptance inr,vriting along with the clate ofjoining.

At the time of .ioining you have to bring the
documents.

o SSLC Marksheet.
r pDS/Ration Card
. ProvisionalCertificate
o Aadhar Card.

WITH BEST WISHES

r.\\ ( \\\\ \ \\ ( ".\NS\'',.\' '--\*{*} ,r\

lVlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES TIMITED
i '.:', :t:.:'i;i: iitt..1r1 ,,i:ir: i:.:i;i;)t.it:1l'i i .i,
) i' t.i!\.:)" t-i."i:,';t..,t ,:i..:tli.t {)i)ii !,i..:^i

i ..:..'.

photocopy of the l'ollorving certificates or
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APPOINTMENT ORDER

23 AUGUST 2O2I

To

IT4T. SHAIK.ABDULLA

with reference to your application for employment and personal intervierv held at our office.
\'ve are pleased to ofTer vou the employment r,vith our Organization as "'['rainee Engineer-process,,.

Your CTC lvill be Rs.19.000/- (Nineteen thousand Rupees only) per month in the training period only.
Alier completion of 6 rnonths training lve rvillprovide 21,0001-.

The terms and conditions governing your employment rvill be subject to Service Agreement
and all such rules and regulations are in accorclance with Cornpany policy and Terms &
Corrditions as applicable, enforced, arnended or altered fr"onr time to time.

You are requested to conflrrn you date oI'joining your date ofjoining. as the ofTer stands
withdrawn after seven working days fiom the date issue o1'this ofI'er. unless the date is extenclecj b,r,
('ornpany. as per the adrnin procedures. Therefore ),'ou are advised to forwar.d your acceptanoe in
r,vriting along rvith the date ofjoining.

At the time of joining you have to bring the photocopy of the follou,ing certificates or
documents.

r SSLC N4arksheet.

o PDS/Ration Card

o ProvisionalCertificate
o Aadhar Card.

WITH BEST WISHES

r$. (-f ,.-\\\\ \\t\r,\\_,r\
iVlanager - General

MEGHA ENGINEERING & INFRASTRUCTURES TIMITED
, , ',i ,. .1 :1t , 11';;.;j,.;,;i yi:,;i i1,,,1::7; t., l.-l: .: ,: .
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APPOINTN{ENT ORDER

23 AUGUST 2021

To

MT.AN4BATI SURESII

With ref'erence to your applicdtion fbr employrrrent and persorral intervierv held at our off-ice,
\\c are pleased to offer you the employment with our Organization as "T'rainee Engineer-Process".

Your CTC lvill be Rs.19,000/- (Nineteen thousand Rupees only) per month in the trainirrg period only.

Alter cornpletion of 6 months trainirig u,e will provide 21.000/-.

The terms and conditions governing your employment rvill be subject to Service Agreernent
and all such rules and regulations are in accordarrce rvith Company Policy and Terrns &
Conditions as applicable, enforced, amended or altered from tirne to titne.

You are requested to confirm you date of .ioining your date of .ioining, as the offer stands

withdratvn after seven rvorking days fiom the date issue of this ofl-er. unless the date is extended bt,

('ompany. as per the adrnin procedures. 'lheretbre you are advised to forward your acceptarrce in

rvriting along rvith the date of.ioining.

At the time of joining you have to bring the photocopy tl1' the follorving certificates or

docurlents.

. SSLC Marksheet.

r PDS/Ration Card

o ProvisionalCertificate
r Aadhar Card.

WITH BEST WISHES

\kN;;x
N4anager - General

MEGHAENGINEERING & INFRASTRUCTURES 111v1119p I trlir r t ti';', . :

. t -tt
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l4*g.b* En6in**r**g & trmtra*r*<ulr*$ Ltd

APPOINTMENT ORDER

23 AUGUST 2021

To

NIr. DINESH G

With reference to your application tbr employrnent and personal intervierv held at our off ice,
we are pleased to offer you the employment with our Organization as "Trainee Engineer-Process".

Your CTC rvill be Rs.19,000/- (Nineteen thousand Rupees only) per month in the training period only.
Alier completion o1'6 months training rve rvill provide 21.000/-.

The terms and conditions soverning yoLlr employment will be sub.iect to Service Agreernent

and all such rules and regulations are in accordance lvith Companl, Policy and 'l'enns &
Conditions as applicable, ent-orceil. amen<Jed or altered l'rom time to tirne.

You are requested to confirm you date of .ioining your date of .ioining, as the offer stands
u,ithdrau,n after seven u,orking days frorn the date issue of this off-er, unless the date is extended by
Cornpany, as per the adrnin procedures. Theretbre you are advised to fbrward your acceptance in
r,vriting along rvith the date ofjoining.

At the time of joining you have to bring the photocopy o{' the follor.ving certificates or

documents.

SSLC Marksheet.

PDS/Ration Card

Provisional Certi fi cate

Aadhar Card.

WITII BEST WISHES

Manager - General

MEGHA ENGINEER!NG & INFRASTRUCTURES LIMITED
..; .t' 1 ,.;r: , i
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fr*gh* f*gi*e*r*g &. l*{ rattr u*t* r *s Ltd

APPOINTN{ENT ORDER

23 AUGUST 2O2I

To

IVlT. NALLERI SHANMUGHAM

with reference to your applicdtion fbr employrnent and personal intervierv held at our office,
we are pleased to offer you the etrployment with our organization as "Trainee Engineer-process,,.

Your CTC rvill be Rs'19,000/- (Nineteen thousand Rupees only) per rnonth in the trainilg period only.
Alter completio, of 6 montrrs trai,ing *,e rviil provide 2r.0001-.

The terms and conditions governing yollr employment will be subject to Service Agreement
and all such rules and regulations are in accordance u,ith Company policy ancl Terns &
conditions as applicable, enforced. amended or altered l.rom tirne to tirne.

You are requested to confirm you date of.ioining your date of .ioining, as the of1-er stands
u'ithdrarvn after seven rvorking days frottr the date issue of this ofl-er, unless the date is extencled by
company' as per the admin procedures. Therefore you are advised to fbrwarcl your acceptance in
u,riting along ivith the date of.ioining.

At the tirne of joining you have to bring the photocopy of the fbllowing certificates or
docurnents.

. SSLC Marksheet.

. PDS/Ration Card
o ProvisionalCertificate
o Aadhar Card.

WITH BEST WISHES

N{anager - General

MEGHA ENGINEERING & INFRASTRUCTURES LTMITED
, i', ,' ri. r; i 
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Offer: Computer Consultancy
Ref : TCS L I DT 2021 BS2}O 19/Hyde rabad
Date: 1911112021

Mr. Sai Revanth Sure
5/68-1Main Road , .

Near Railway Gate,
Nallacheruvu-51 5551 ,

Ap.
Tel# 91-8555955524

Dear Sai Revanth Sure,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA consultancy
You have successfully completed our initial selection process and we
an offer.

Services Limited (TCSL).
are pleased to make you

This offer is based on your profile a;rd
selected for the position of Assistant
part of the application development and
TCSL.

performance in the selection process. you have been
System Engineer-Trainee in Grade y. you will be a
maintenance projects across any of the business units of

Your gross salary including all benefits will be {3,36, g771- per annum, as per the terms and
conditions set out herein.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter,. lf not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to-you only upon successf.rl
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curricLlum named TCS Xplore/ TCS Xperiente (oetalteo under
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining
after completing joining formalities as per company policy. Your offer is subject to a positive
background check.

TCS Confidential
TCSL/DT20218523019

ll

t?



 
 

 

Sep 3, 2021 

 

Dear AKSHAY.K Address: Ascendas Phase 1, 4th 

Floor, B.Tech, Electrical and Electronics Engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881510 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 120000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

 

 

 

  Signature:    Date: 

http://www.amararaja.com/


 
 

 

Sep 3, 2021 

 

Dear ARJUN.K Address: Ascendas Phase 1, 4th 

Floor, B.Tech, Electrical and Electronics Engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881512 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 120000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

 

 

 

  Signature:    Date: 

http://www.amararaja.com/


 
 

 

Sep 3, 2021 

 

Dear ASHOK KUMAR REDDY.M Address: Ascendas Phase 1, 4th 

Floor, B.Tech, Electrical and Electronics Engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881515 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 120000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

 

 

 

  Signature:    Date: 

http://www.amararaja.com/


 
 

 

 
 

HRD/3T/21-22/1002137232 

Mr. Bhuvanagiri  Zilani 

Candidate ID: 1002137232 
16-633/8/3,  
Chittoor District 
India 

 

July 27, 2021 

 

Dear Bhuvanagiri  Zilani, 
 

SUB: LETTER OF INTENT TO HIRE 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 

 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 

Yours sincerely, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

mailto:offer_update@infosys.com


 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100234 

 
Mr. N CHARAN 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear N. CHARAN, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 

Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 2 of 3



 
 
 

ANNEXURE 1 

 
 
 
N CHARAN 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization,  subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: N CHARAN 

 
Date: ________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 3 of 3 

Director – Recruitment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100239 

 
Mr.G HARISH 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear G HARISH, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will  be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 2 of 3



 
 
 

ANNEXURE 1 

 
 
 
G HARISH 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will  be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful  completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: G HARISH 

 
Date: ________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 3 of 3 

Director – Recruitment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100232 

 
Mr.D HARSHAVARDHAN 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear D HARSHAVARDHAN, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 

Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 2 of 3



 
 
 

ANNEXURE 1 

 
 
 
ARUN KUMAR.G 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization,  subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: D HARSHAVARDHAN 

 
Date: ________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 3 of 3 

Director – Recruitment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100242 

 
Mr.S KARTHIK 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear S KARTHIK, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 

Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
S KARTHIK 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization,  subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: S KARTHIK 

 
Date: ________________________________ 
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Director – Recruitment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100241 

 
Ms.A KOMALA 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear A KOMALA, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 

Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
A KOMALA 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization,  subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: A KOMALA 

 
Date: ________________________________ 
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Director – Recruitment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100246 

 
Ms.V KOUSALYA 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear V KOUSALYA, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 

 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will  be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
V KOUSALYA 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will  be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful  completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: V KOUSALYA 

 
Date: ________________________________ 
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Director – Recruitment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100237 

 
Ms.S B DIVYA 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear S B DIVYA, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 

Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
S B DIVYA 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization,  subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: S B DIVYA                              

Director – Recruitment 

Date: ________________________________ 
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Date: 23-AUG-2021 
 
Ref No: HR/Campus/2021100231 

 
Ms. S KARISHMA CHOWDARY 
Siddhartha Institute of Engineering and Technology, Tirupathi 

 
 

Letter of Intent (''LOI'') 

 
 
 
Dear S KARISHMA CHOWDARY, 

 
With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 

Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 
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to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
ARUN KUMAR.G 
Software Engineer/Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: ‘Post training incentive’ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will be entitled for this component only after 
completion of 6 months from the date of joining the Organization,  subjected to successful completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: S KARISHMA CHOWDARY 

 
Date: ________________________________ 
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Director – Recruitment 



 
 

 

Sep 3, 2021 

 

Dear CHAITHANYA.C Address: Ascendas Phase 1, 4th 

Floor, B.Tech, Electrical and Electronics Engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881517 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 120000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

 

 

 

  Signature:    Date: 

http://www.amararaja.com/


 
 

AUG 18,2021 

 

CHANDRABABU.B 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear CHANDRABABU.B, 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on AUG 25,2021 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 

Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offerletter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of yourpassport, driving license. 

4.  PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has beenapplied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000  

www.f lextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


 

 

 

ANNEXURE 1 
 

Name: CHANDRABABU.B 

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 

Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion ofyour salary will reduce 

to extent of coupons chosen and PF contribution may change as per government regulations. 

 
(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. Please 

note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent of t he 

applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 

 
 
 
 

 

In addition, there is a 

 
Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

Personal Insurance Cover of Rs.10,00,000/- 
Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 

AM. 
a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

  Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 

b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 

Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’ s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating toyou which has been or is in the future obtained by the Company may be held and 
processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



 
 

AUG 18,2021 

 

DILEEP.G 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear DILEEP.G, 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on AUG 25,2021 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 

Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offerletter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of yourpassport, driving license. 

4.  PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has beenapplied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000  

www.f lextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


 

 

 

ANNEXURE 1 
 

Name: DILEEP.G 

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 

Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion ofyour salary will reduce 

to extent of coupons chosen and PF contribution may change as per government regulations. 

 
(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. Please 

note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent of t he 

applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 

 
 
 
 

 

In addition, there is a 

 
Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

Personal Insurance Cover of Rs.10,00,000/- 
Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 

AM. 
a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

  Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 

b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 

Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’ s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating toyou which has been or is in the future obtained by the Company may be held and 
processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



 
 

AUG 18,2021 

 

GANGA PRASANNA.D 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear DILEEP.G, 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on AUG 25,2021 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 

Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offerletter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of yourpassport, driving license. 

4.  PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has beenapplied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000  
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ANNEXURE 1 
 

Name: GANGA PRASANNA.D 

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 

Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion ofyour salary will reduce 

to extent of coupons chosen and PF contribution may change as per government regulations. 

 
(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. Please 

note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent of t he 

applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 

 
 
 
 

 

In addition, there is a 

 
Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

Personal Insurance Cover of Rs.10,00,000/- 
Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 

AM. 
a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

  Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 

b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 

Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’ s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating toyou which has been or is in the future obtained by the Company may be held and 
processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



 
 

AUG 18,2021 

 

HARISH NAIDU.P 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear DILEEP.G, 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on AUG 25,2021 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 

Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offerletter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of yourpassport, driving license. 

4.  PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has beenapplied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000  
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ANNEXURE 1 
 

Name: HARISH NAIDU.P 

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 

Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion ofyour salary will reduce 

to extent of coupons chosen and PF contribution may change as per government regulations. 

 
(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. Please 

note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent of t he 

applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 

 
 
 
 

 

In addition, there is a 

 
Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

Personal Insurance Cover of Rs.10,00,000/- 
Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 

AM. 
a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

  Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 

b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 

Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’ s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating toyou which has been or is in the future obtained by the Company may be held and 
processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



Covalense Digital Solutions Private Limited 
Venus Building, No. 1/2, Ground Floor 
Kalyanmantapa Road, Jakkasandra 
Koramangala, 1st Block Bangalore - 560 034 

Tel : +91 80 4642 0000 
Web : www.covalensedigital.com 
GST : 29AAHCC4541Q1Z2 

Regd. Office: Unit – A, 5th Floor, Kapil Towers, IT Park, Financial District Nanakramguda, Gachibowli, Hyderabad-500 032, Telangana, India 

Tel : +91 40 6450 6883/6884/6885 | CIN : U72900TG2018PTC122880 

 

 

 

CDS/HR/TR/OL/2021-09 Confidential 
 

Date: 08th Sep 2021 
 

 HARISH K, 

Chittoor. 
 

Dear HARISH K, 
 
 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd. You are requested to join Covalense digital on 21st September 2021 at our 
Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance,your appointmentas“TraineeSoftwareDeveloper”will be confirmed effective 

21st March2022. 

3. Your performance will be assessed at the end of 6th month (March 2022) and 12th month 

(September 2022) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 21st September 2021 will be 3 LPA (Cost To Company). 

AnychangeinCompensationandrole/designationindicatedinclause3above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalense digital for a 

minimum period of 2.6years (30Months) from the date of completion of the initial 6months 

training. This period will be termed as “Compulsory Period”. 

6. Covalense digital reserves the right to terminate your training and remove you from the  

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. Duringyourinitial6months’probationperiod,youwillbeentitledfor6Casualleaves.Inthe 

firstyearofservicepostyourprobationperiod,youareentitledfor12daysleave(Casual 

http://www.covalensedigital.com/


Covalense Digital Solutions Private Limited 
Venus Building, No. 1/2, Ground Floor 
Kalyanmantapa Road, Jakkasandra 
Koramangala, 1st Block Bangalore - 560 034 

Tel : +91 80 4642 0000 
Web : www.covalensedigital.com 
GST : 29AAHCC4541Q1Z2 

Regd. Office: Unit – A, 5th Floor, Kapil Towers, IT Park, Financial District Nanakramguda, Gachibowli, Hyderabad-500 032, Telangana, India 

Tel : +91 40 6450 6883/6884/6885 | CIN : U72900TG2018PTC122880 

 

 

 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalense digital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup here after. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day ofjoining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 
b. Copy of Passport. 
c. Copy of PANCard. 
d. Copy of Aadharcard. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalense digital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 
9/8/2021 

AkhilKittur Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/


Covalense Digital Solutions Private Limited 
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ANNEXURE-A 
 

Compensation Package: 

Name HARISH K 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 21st September 2021 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 
Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

Cost to the company(A+B)              3,00000.0 

 
 
More information on the benefits and allowances: 

 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 
contribution, whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalense digital. 

 
Health Insurance: 

 

Covalense digital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 
to the employee. 

 
Term Life Insurance: 

 
Covalense digital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum 
Insured. The Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/
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CDS/HR/TR/OL/2021-09 Confidential 
 

Date: 08th Sep 2021 
 

 HARSHAVARDHAN REDDY.B, 

Chittoor. 
 

Dear HARSHAVARDHAN REDDY.B, 
 
 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd. You are requested to join Covalense digital on 21st September 2021 at our 
Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance,your appointmentas“TraineeSoftwareDeveloper”will be confirmed effective 

21st March2022. 

3. Your performance will be assessed at the end of 6th month (March 2022) and 12th month 

(September 2022) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 21st September 2021 will be 3 LPA (Cost To Company). 

AnychangeinCompensationandrole/designationindicatedinclause3above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalense digital for a 

minimum period of 2.6years (30Months) from the date of completion of the initial 6months 

training. This period will be termed as “Compulsory Period”. 

6. Covalense digital reserves the right to terminate your training and remove you from the  

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. Duringyourinitial6months’probationperiod,youwillbeentitledfor6Casualleaves.Inthe 

firstyearofservicepostyourprobationperiod,youareentitledfor12daysleave(Casual 

http://www.covalensedigital.com/


Covalense Digital Solutions Private Limited 
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalense digital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup here after. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day ofjoining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 
b. Copy of Passport. 
c. Copy of PANCard. 
d. Copy of Aadharcard. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalense digital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 
9/8/2021 

AkhilKittur Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name HARSHAVARDHAN REDDY.B 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 21st September 2021 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 
Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

Cost to the company(A+B)              3,00000.0 

 
 
More information on the benefits and allowances: 

 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 
contribution, whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalense digital. 

 
Health Insurance: 

 

Covalense digital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 
to the employee. 

 
Term Life Insurance: 

 
Covalense digital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum 
Insured. The Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/
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CDS/HR/TR/OL/2021-09 Confidential 
 

Date: 08th Sep 2021 
 

 JAHNAVI REDDY.S, 

Chittoor. 
 

Dear JAHNAVI REDDY.S, 
 
 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd. You are requested to join Covalense digital on 21st September 2021 at our 
Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance,your appointmentas“TraineeSoftwareDeveloper”will be confirmed effective 

21st March2022. 

3. Your performance will be assessed at the end of 6th month (March 2022) and 12th month 

(September 2022) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 21st September 2021 will be 3 LPA (Cost To Company). 

AnychangeinCompensationandrole/designationindicatedinclause3above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalense digital for a 

minimum period of 2.6years (30Months) from the date of completion of the initial 6months 

training. This period will be termed as “Compulsory Period”. 

6. Covalense digital reserves the right to terminate your training and remove you from the  

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. Duringyourinitial6months’probationperiod,youwillbeentitledfor6Casualleaves.Inthe 

firstyearofservicepostyourprobationperiod,youareentitledfor12daysleave(Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalense digital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup here after. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day ofjoining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 
b. Copy of Passport. 
c. Copy of PANCard. 
d. Copy of Aadharcard. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalense digital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 
9/8/2021 

AkhilKittur Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name JAHNAVI REDDY.S 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 21st September 2021 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 
Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

Cost to the company(A+B)              3,00000.0 

 
 
More information on the benefits and allowances: 

 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 
contribution, whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalense digital. 

 
Health Insurance: 

 

Covalense digital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 
to the employee. 

 
Term Life Insurance: 

 
Covalense digital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum 
Insured. The Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/
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CDS/HR/TR/OL/2021-09 Confidential 
 

Date: 08th Sep 2021 
 

 JAHNAVI REDDY.S, 

Chittoor. 
 

Dear JAHNAVI.R, 
 
 

Subject: Trainee Software Developer Offer Letter 
 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd. You are requested to join Covalense digital on 21st September 2021 at our 
Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance,your appointmentas“TraineeSoftwareDeveloper”will be confirmed effective 

21st March2022. 

3. Your performance will be assessed at the end of 6th month (March 2022) and 12th month 

(September 2022) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 21st September 2021 will be 3 LPA (Cost To Company). 

AnychangeinCompensationandrole/designationindicatedinclause3above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalense digital for a 

minimum period of 2.6years (30Months) from the date of completion of the initial 6months 

training. This period will be termed as “Compulsory Period”. 

6. Covalense digital reserves the right to terminate your training and remove you from the  

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. Duringyourinitial6months’probationperiod,youwillbeentitledfor6Casualleaves.Inthe 

firstyearofservicepostyourprobationperiod,youareentitledfor12daysleave(Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalense digital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup here after. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day ofjoining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 
b. Copy of Passport. 
c. Copy of PANCard. 
d. Copy of Aadharcard. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalense digital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 
9/8/2021 

AkhilKittur Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name JAHNAVI.R 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 21st September 2021 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 
Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

Cost to the company(A+B)              3,00000.0 

 
 
More information on the benefits and allowances: 

 
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 
contribution, whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part of Total CTC. 

 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalense digital. 

 
Health Insurance: 

 

Covalense digital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 
to the employee. 

 
Term Life Insurance: 

 
Covalense digital covers its employees under a Term Insurance scheme which covers an 
unfortunate demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum 
Insured. The Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/


 
 

 

Sep 3, 2021 

 

Dear JASWANTH.G Address: Ascendas Phase 1, 4th 

Floor, B.Tech, Electrical and Electronics Engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881518 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 120000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

 

 

 

  Signature:    Date: 

http://www.amararaja.com/
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August 6, 2021 

 

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

Dear KUSHAL KUMAR.K, 

Congratulations! 

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 

Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 

work with a dynamic organization and make a difference in the way the world works. 

 

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 

campus hires which will be conducted at your college or external premises. This training is to enable you to 

acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 

opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 

this program, a separate communication with terms and conditions may be issued to you in this respect. 

 

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 

employment is issued. 

 

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 

to successful completion of our normal pre-recruitment processes (including a background check & 

prescreening, if applicable). After you provide other information, supporting documents and successfully meet 

our requirements, we propose to issue a Formal Offer Letter toyou. 

 

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 

Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 

hereinafter. 

 

If any information supplied by you in your application or during the selection process is found to be 

unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 

and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 

this respect shall be final. 

 

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 

and confidential. 

http://www-/
http://www-/
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IN_150_263330BR_4470957 

 

 

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 

formal fixed term employment relationship between you and IBM upon the successful completion of all pre- 

recruitment procedures. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

 

 

 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

 
 

31-AUG-2021 

 
Dear LAVAN KUMAR REDDY.K, 

B.Tech/B.E., ElectrICAL and Electronics Engineering 

 Siddarth Institute of Engineering and Technology 

 
Candidate ID – 14294566 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Name: LAVAN KUMAR REDDY.K Designation: Programmer Analyst Trainee 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 
Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to  

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

 
 

31-AUG-2021 

 
Dear MAHESH.G, 

B.Tech/B.E., ElectrICAL and Electronics Engineering 

 Siddarth Institute of Engineering and Technology 

 
Candidate ID – 14294568 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Name: MAHESH.G Designation: Programmer Analyst Trainee 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 
Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to  

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 

Letter of Intent 

 
26 JULY 2021 
 
MANIKANTA.S 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear MANIKANTA.S, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

 
 

31-AUG-2021 

 
Dear MANOHAR.H, 

B.Tech/B.E., ElectrICAL and Electronics Engineering 

 Siddarth Institute of Engineering and Technology 

 
Candidate ID – 14294569 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Name: MANOHAR.H Designation: Programmer Analyst Trainee 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 
Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to  

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 

Letter of Intent 

 
26 JULY 2021 
 
U M MANOJ KUMAR 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear U M MANOJ KUMAR, 
 
We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



 

Letter of Intent 

 
26 JULY 2021 
 
U MANOJ KUMAR 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear U MANOJ KUMAR, 
 
We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



 

Letter of Intent 

 
26 JULY 2021 
 
M MANORMANI 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear M MANORMANI, 
 
We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



 

Letter of Intent 

 
26 JULY 2021 
 
R MEGHANA 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear R MEGHANA, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

 
 

31-AUG-2021 

 
Dear MOHANA.A, 

B.Tech/B.E., ElectrICAL and Electronics Engineering 

 Siddarth Institute of Engineering and Technology 

 
Candidate ID – 14294571 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 
1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Name: MOHANA.A Designation: Programmer Analyst Trainee 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 
Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to  

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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IN_150_263330BR_4470957 

 

 

August 6, 2021 

 

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

Dear MOUNIKA T, 

Congratulations! 

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 

Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 

work with a dynamic organization and make a difference in the way the world works. 

 

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 

campus hires which will be conducted at your college or external premises. This training is to enable you to 

acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 

opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 

this program, a separate communication with terms and conditions may be issued to you in this respect. 

 

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 

employment is issued. 

 

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 

to successful completion of our normal pre-recruitment processes (including a background check & 

prescreening, if applicable). After you provide other information, supporting documents and successfully meet 

our requirements, we propose to issue a Formal Offer Letter toyou. 

 

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 

Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 

hereinafter. 

 

If any information supplied by you in your application or during the selection process is found to be 

unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 

and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 

this respect shall be final. 

 

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 

and confidential. 

http://www-/
http://www-/


1 
IN_150_263330BR_4470957 

 

 

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 

formal fixed term employment relationship between you and IBM upon the successful completion of all pre- 

recruitment procedures. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

 

 

 

 



 

Letter of Intent 

 
26 JULY 2021 
 
V MUNIRAJ 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear  V MUNIRAJ, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



 

Letter of Intent 

 
26 JULY 2021 
 
N NAGARATHANA 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear N NAGARATHANA, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  
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August 6, 2021 

 

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

Dear NALINI T, 

Congratulations! 

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 

Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 

work with a dynamic organization and make a difference in the way the world works. 

 

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 

campus hires which will be conducted at your college or external premises. This training is to enable you to 

acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 

opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 

this program, a separate communication with terms and conditions may be issued to you in this respect. 

 

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 

employment is issued. 

 

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 

to successful completion of our normal pre-recruitment processes (including a background check & 

prescreening, if applicable). After you provide other information, supporting documents and successfully meet 

our requirements, we propose to issue a Formal Offer Letter to you. 

 

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 

Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 

hereinafter. 

 

If any information supplied by you in your application or during the selection process is found to be 

unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 

and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 

this respect shall be final. 

 

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 

and confidential. 

http://www-/
http://www-/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 

formal fixed term employment relationship between you and IBM upon the successful completion of all pre- 

recruitment procedures. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

 

 

 

 



 

Letter of Intent 

 
26 JULY 2021 
 
P NANDINI 
Siddharth Institute of Engineering & Technology 
Chittoor  

 
 
Dear P NANDINI, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”.  

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai.  
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa.  
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac.  
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation.  

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware.  

Yours faithfully,  
For HEXAWARE TECHNOLOGIES LIMITED 

 
 
Monica Mathur  

Associate Vice President, Recruitment 

 
 
 
 
 
 
 
 
 
 
 

HEXAWARE TECHNOLOGIES LTD.  
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500  
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com  



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

28-Juy-2021 

C NARESH 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear C NARESH , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 

 
 

1 Candidate’s Signature ____________



Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Strictly Private and Confidential 

28-Juy-2021 

D NITHYA 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear D NITHYA , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5 Candidate’s Signature ____________



ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 

 
 
 
 
 
 
 
 
 
 
 

8 Candidate’s Signature ____________



Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Strictly Private and Confidential 

28-Juy-2021 

P PARTHIFUN REEDY 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear P PARTHIFUN REDDY , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 

 
 

1 Candidate’s Signature ____________



Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 

4 Candidate’s Signature ____________



Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Strictly Private and Confidential 

28-Juy-2021 

S PAVAN KUMAR 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear S PAVAN KUMAR , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 

4 Candidate’s Signature ____________



Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 

7 Candidate’s Signature ____________



A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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August 6, 2021 

 

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

Dear POOJYA S, 

Congratulations! 

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 

Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 

work with a dynamic organization and make a difference in the way the world works. 

 

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 

campus hires which will be conducted at your college or external premises. This training is to enable you to 

acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 

opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 

this program, a separate communication with terms and conditions may be issued to you in this respect. 

 

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 

employment is issued. 

 

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 

to successful completion of our normal pre-recruitment processes (including a background check & 

prescreening, if applicable). After you provide other information, supporting documents and successfully meet 

our requirements, we propose to issue a Formal Offer Letter toyou. 

 

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 

Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 

hereinafter. 

 

If any information supplied by you in your application or during the selection process is found to be 

unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 

and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 

this respect shall be final. 

 

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 

and confidential. 

http://www-/
http://www-/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 

formal fixed term employment relationship between you and IBM upon the successful completion of all pre- 

recruitment procedures. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

 

 

 

 



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

28-Juy-2021 

Y PRAVALLIKA 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear Y PRAVALLIKA , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment  as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your  employment  with Accenture is subject to satisfactory completion of  verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific  training program will  be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you.  You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services  

with the Company may be terminated. 

 
 

Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount  of  Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of  this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 

This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days,  weeks and months of your career at Accenture. It will  also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 

Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will  be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 

3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 

A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 

If you are unable to complete the training successfully and pass the required tests, the Company reserves the right  to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient,  the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 

Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 

Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 

The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 

Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 

Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 

For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 

Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 

Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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28-Juy-2021 

K PREM KUMAR 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear K PREM KUMAR , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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HRD/3T/21-22/1002137233 

 

July 27, 2021 

Mr. Ramisetty Vasudevaiah Akhil                    
Candidate ID: 1002137233                                                                                                    
2-67, Agraharam Village, Nimmanapalle Mandal  
Chittoor District 
 Chittoor- 517280 
Chittoor 
India 
Ph: (91) 99085 75817 
 
 

Dear Ramisetty, 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 
 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc.   
 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 
 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 
 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 
 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 
 

Yours sincerely, 

 

 
 

   RICHARD LOBO  

   EVP and Head Human Resources – Infosys Limited 
 



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

28-Juy-2021 

K RAJASEKHAR REDDY 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear K RAJASEKHAR REDDY , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Strictly Private and Confidential 

28-Juy-2021 

V RAJESH 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear V RAJESH , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Strictly Private and Confidential 

28-Juy-2021 

A REDDY PRASAD REDDY 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear A REDDY PRASAD REDDY , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Strictly Private and Confidential 

28-Juy-2021 

T RIVAN KUMAR 

Siddharth Institute of Engineering and Technology, Puttur. 

 
 
Dear T RIVAN KUMAR , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2021 (FY21) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY21 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company’s compensation guidelines. The annual fixed compensation includes employer’s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY21 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY21. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached ‘Terms of Employment’. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2021 (FY21) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 
3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company’s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student’s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company’s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company’s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture’s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549314/1125526/ELTP 

 
K RUSHITHA, 

2-34.Balaji colony, 
Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Ms. K RUSHITHA 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549319/1125526/ELTP 

 
S SATISH KUMAR REDDY, 

2-4.Balaji colony, 
Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Mr. S SATISH KUMAR REDDY 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549311/1125526/ELTP 

 
E SIVA SWETHA, 

1-3.Sai Colony, 
Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Ms. E SIVA SWETHA 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549322/1125526/ELTP 

 
G SUGANYA, 

1-106, Kammakothuru (V), 
Akoorthi(P), Srikalahasti (M) 
Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Ms. G SUGANYA 

It Is our pleasure to welcome you to Tech Mahindra Limited. 

 
1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 
Company for a minimum period of 2 years from the date of your joining. 

 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549324/1125526/ELTP 

 
B SUHASINI, 

2/A. Sai Colony, 
Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Ms. B SUHASINI 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Ms. A AMALA 

FLAT No.114,NORTH WING(WEST)      

Srinivasa Residency, Sai Jyothi Nagar, 

Tirupathi,Chittoor(D), 

Andhra Pradesh. 

 

 
Dear A AMALA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will  

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 

 
 
 

 
 
 

 
 
 

 
Click here or use a QR code scanner from your mobile 

 

to validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FpFFZ6FZF0FF8488LbL8FLFF8F88ib8ip6pFT86TpxpF0UqTLpL88988xix40bqTp9pFLbL833x


 

GROSS SALARY SHEET Annexure 1 

Name A AMALA 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Ms. P ANUSHA 

Door:no:7/19,Kesavayanagunta, 

sai nagar colony, 

Tirupati,Chittoor district  

Andhra Pradesh. 

 
Dear P ANUSHA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will  

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 
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GROSS SALARY SHEET Annexure 1 

Name P ANUSHA 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 

 

 
TCS Confidential 13 

TCSL/DT20142469678 



 

Annexure 2 
 
 
 

 
 
 
 

TCS Confidential 14 

TCSL/DT20142469678 

 



TCS Confidential 

TCSL/DT201DT2014247586542452478 

1 
 

 

 

Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Mr. N BHARGAV 

4-7/1,Gundugallu (Village&Post), 

Gangavaram (Mandal),  

Chittoor (District) 

Andhra Pradesh. 

 
Dear N BHARGAV, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 



TCS Confidential 

TCSL/DT20142469678 

4 

 

 

 

OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will  

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 
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GROSS SALARY SHEET Annexure 1 

Name N BHARGAV 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Mr. R BHARGAVI 

4-7/1,Tirupathi 

Chittoor (District) 

Andhra Pradesh. 

 
Dear R BHARGAVI, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 



TCS Confidential 

TCSL/DT20142469678 

3 

 

 

 

4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will  

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill 

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 



TCS Confidential 

TCSL/DT20142469678 

12 

 

 

 

Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 
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GROSS SALARY SHEET Annexure 1 

Name R BHARGAVI 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Ms. M BHAVYASREE 

Door:no:8/19, 

sai nagar colony, 

Tirupati,Chittoor district  

Andhra Pradesh. 

 
Dear M BHAVYASREE, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will  

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 

 
 
 

 
 
 

 
 
 

 
Click here or use a QR code scanner from your mobile 

 

to validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FpFFZ6FZF0FF8488LbL8FLFF8F88ib8ip6pFT86TpxpF0UqTLpL88988xix40bqTp9pFLbL833x


 

GROSS SALARY SHEET Annexure 1 

Name M BHAVYASREE 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Mr. K CHAITANYA 

Door:no:8-90/G, 

sai nagar colony, 

Tirupati,Chittoor district  

Andhra Pradesh. 

 
Dear K CHAITANYA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 
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to validate the offer letter 
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GROSS SALARY SHEET Annexure 1 

Name K CHAITANYA 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Mr. P CHANDANKUMAR 

1-46 Thumbakuppam Village and Post  

Bangarupalem Mandel   

Chittoor District  

Andhra Pradesh. 

 
Dear P CHANDANKUMAR, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 



TCS Confidential 

TCSL/DT20142469678 

8 

 

 

 

7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 
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GROSS SALARY SHEET Annexure 1 

Name P CHANDANKUMAR 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 
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Offer: Computer Consultancy 

Ref: TCSL/DT20142452488/Pune 

Date: 31/08/2021 

 
Ms. A CHANDANA CHARITHA 

Door:no:88/19, 

Tirupati,Chittoor district  

Andhra Pradesh. 

 
Dear A CHANDANA CHARITHA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part 

of the application development and maintenance projects across any of the business units of 

TCSL. 

 
Your gross salary including all benefits will be `3,18,887/- per annum, as per the terms and 

conditions set out herein. The gross salary mentioned above is inclusive of the Performance Pay 

becoming effective upon successful completion of the Initial Learning Programme (ILP). 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy. 
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COMPENSATION and BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `9,700/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to redistribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,880/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

 
2. Conveyance Allowance 

You will be eligible for a conveyance allowance of `800/- per month. 

 
3. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 

salary or pro-rata amount, in case you join during the financial year. This will be disbursed on a 

monthly basis along with the monthly salary. To avail income tax benefits, you need to apply 

for a minimum of three days of leave and submit supporting travel documents. 
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4. Sundry Medical Reimbursement 

You will be eligible for reimbursement of sundry medical expenses incurred by you for you 

and your family. You are eligible for `6,000/- per annum or a pro-rata amount in case you join 

during the financial year. This will be disbursed on a monthly basis along with the monthly 

salary.To avail tax benefit you may submit medical bills for the same at the end of each 

calendar quarter. At the end of the financial year, the unavailed amount will be taxable. 

 
5. Food Coupons 

You will be eligible for food coupons of `500/- per month. 

 
6. Personal Allowance 

You will be eligible for a monthly personal allowance of `2,880/- per month. This component is 

subject to review and may change as per TCSL's compensation policy. 

 
PERFORMANCE PAY 

 

1. Monthly Performance Pay 

You will receive a monthly performance pay of `4,950/- .The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your 

own ongoing individual performance 

 
2. Quarterly Variable Allowance 

Your variable allowance will be `550/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo 

a change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
Performance Pay will be effective upon successful completion of the Initial Learning 

Programme. 
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OTHER BENEFITS 
 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `5,000/-per insured person and 

hospitalisation expenses up to `95,000/- per insured person. 

 
ii. Premium - Basic premium for self, spouse and first two children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if you 

wish to cover dependant parents/parents-in-law or remaining children (over and above the 

first two children), the applicable premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependants will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `7,00,000/-as a family 

floater coverage towards hospitalisation expenses, over and above the individual basic 

coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
* The above Health Insurance Scheme is subject to revision. 
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Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 

you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 

with the rules framed by the Trust from time to time for medical and educational purposes and in 

case of death of members while in service. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

 
RETIRALS 

 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS 

 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your Standard 

Xth, Standard XIIth, Diploma (if applicable), Graduation and Post-Graduation examination 

which includes successful completion of your final semester/year without any pending 

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria, 

marks/CGPA obtained during the normal duration of the course only will be considered to 

decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified by 

your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work 

experience. The management reserves the right to withdraw/revoke the offer/appointment at 

any time at its sole discretion in case any discrepancy or false information is found in the 

details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to 

its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the Initial Learning Programme as set out herein below), during which period you 

will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 
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This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to assist 

you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any time 

if your performance is not found satisfactory. 

 
Upon your confirmation, if your services are not found satisfactory, TCSL may terminate your 

services by giving you one month's notice or one month's basic salary in lieu thereof. The terms 

and conditions of the training will be governed by TCSL's training policy. TCSL reserves the 

right to modify or amend the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

You may be required to work in shifts and/or in extended working hours as permitted by law. 

You may be required to work beyond your existing working hours depending upon the 

business requirements/exigencies from time to time. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to you 

at the time of transfer. 

 
6. Compensation Structure/Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 
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7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 

 
8. Alternative Occupation/Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of the joining formalities, you are required to sign a confidentiality agreement, which 

aims to protect the intellectual property rights and business information of TCSL and its 

clients. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required to 

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing 

which, you (and your surety) will be liable to pay TCSL `50,000/- towards the training 

expenditure. 

 
11. Overseas Deputation/International Assignment Agreement 

If you are on international assignment, you will be covered by the TCSL International 

Assignment policy from the date of deputation. Accordingly, you will be required to sign the 

applicable Overseas Deputation/International Assignment Agreement/s. In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per the 

Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. 
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If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. TERMS and CONDITIONS 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

TCSL shall give one month's notice or payment in lieu thereof if the traineeship is 

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof shall 

be payable by TCSL when the traineeship is discontinued/terminated on account of any 

misconduct, either during the period of traineeship or upon expiry of the traineeship. During 

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30 

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to 

pay TCSL `50,000/- in case you fail to serve TCSL for a minimum period of 2 years after 

joining in accordance with Clause No.10. 

 
If you are covered under Deputation Agreement/International Assignment Agreement, either 

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written 

notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the 

interest of the business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof of 

age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL), which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and/or any other permissions and/or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining. 

 
If the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining forms, 

immediately on joining. As per Indian Income Tax rules, the PAN number is a mandatory 

requirement for processing salary. 

- Standard X and XII mark sheets 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

Postgraduate) 

- Birth Certificate/Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

- An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you *There 

is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training ("Initial 

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The 

said training forms a critical part of your employment with TCSL and is an ongoing process. 

TCSL continues to make investment on training and continuing education of its professionals. 

This will be of immense value to you as a professional and a large part of the ownership and 

commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation criteria 

which will be very transparent will be used as a basis for allocating people to projects/roles. 

We would request that the training be taken very seriously to enable you to add maximum 

value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 

and procedures of TCSL as applicable to you and the changes therein from time to time. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to fulfill  

one or more of the terms and conditions and/or failure to clear one or more tests successfully 

would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 

Joining letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

 
Yours Sincerely, 

 

 
For TATA Consultancy Services Limited 

 
 
 

 
K Ganesan 

Global Head Talent Acquisition & AIP 

 

Encl: Annexure 1: Gross Salary Sheet 

Annexure 2: List of TCSL Centres 

 
 
 

 
 
 

 
 
 

 
Click here or use a QR code scanner from your mobile 

 

to validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FpFFZ6FZF0FF8488LbL8FLFF8F88ib8ip6pFT86TpxpF0UqTLpL88988xix40bqTp9pFLbL833x


 

GROSS SALARY SHEET Annexure 1 

Name A CHANDANA CHARITHA 

Designation Assistant System Engineer-Trainee 

Institute Name Others 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 9,700 1,16,400 

Bouquet Of Benefits # 9,368 1,12,420 

2) Performance Pay ** 
  

Monthly Performance Pay 4,950 59,400 

Quarterly Variable Allowance* 550 6,600 

3) Annual Components/Retirals 
  

Health Insurance NA 4,500 

Provident Fund 1,164 13,968 

Gratuity 466 5,599 

Total of Annual Components & Retirals 1,631 24,067 

TOTAL GROSS 26,199 3,18,887 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSL defined Structure as given in Table 2 will be applicable. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial 

Learning Programme. 

Table 2: TCSL defined structure for BoB (All Components in INR) 
 

Component Category Monthly Annual 

House Rent Allowance 3,880 46,560 

Conveyance Allowance 800 9,600 

Leave Travel Assistance 808 9,700 

Sundry Medical Reimbursement 500 6,000 

Food Coupons 500 6,000 

Personal Allowance 2,880 34,560 

GROSS BOUQUET OF BENEFITS 9,368 1,12,420 

 

 
TCS Confidential 13 

TCSL/DT20142469678 



 

Annexure 2 
 
 
 

 
 
 
 

TCS Confidential 14 

TCSL/DT20142469678 

 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549326/1125526/ELTP 

 
B TEJASWINI, 

Palamangalam south, 

Narayanavanam mandal  

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Ms. B TEJASWINI 

It Is our pleasure to welcome you to Tech Mahindra Limited. 

 
1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 

found satisfactory during the Initial period of training, the Company may choose to terminate your 
services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 

employment with the Company will stand automatically confirmed upon completion of the period of 
probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 
Company for a minimum period of 2 years from the date of your joining. 

 

Sinoncly 
 

IGEL FRANKLIN 

HUMAN RESOURCES 
(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549334/1125526/ELTP 

 
B UDHY KUMAR, 

2-32/E.Balaji 
colony, Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Mr. B UDHY KUMAR 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549331/1125526/ELTP 

 
K UMADEVI, 

1-180.Balaji 
colony, Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Ms. K UMADEVI 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549317/1125526/ELTP 

 
V SASIDHAR REDDY, 

Thipparajupalli Village, 

Gondipalli Post, YSR Kadapa Dist, 
Andhra Pradesh  

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Mr. V SASIDHAR REDDY 

It Is our pleasure to welcome you to Tech Mahindra Limited. 

 
1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 
services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 
probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 
Company for a minimum period of 2 years from the date of your joining. 

 

Sinoncly 
 

IGEL FRANKLIN 

HUMAN RESOURCES 

(IAuthorized Signatory) 



Tech 
Mahindra 

Tech Mahindra Limited 

Sharda Centre, Ott Karve Road, 

Pune 411004, Maharashtra, India. 

 
Tel: .91 20 6601 8100 

Fax «91 20 2542 4466 
 

 
 

Ref:549332/1125526/ELTP 

 
O VARUN, 

3-215.Balaji 
colony, Tirupathi 

Chittoor District 

 
 

Subject: Offer of Appointment 

 
28-JUY-2021 

 

Dear Mr. O VARUN 

It Is our pleasure to welcome you to Tech Mahindra Limited. 
 

1. With reference to our discussions, we are pleased to offer you appointment In our organization as 

Associate Software Engineer on U1 under ELTP Scheme. 

2. You will be on probation for a period of 6 months from the date of joining the Company during which 

you will be on tralning.The training program called 'Entry Level Integrated Training and Enablement* 

(ELITE) will include classroom training as well as on•the•lob training. In case your performance is not 
found satisfactory during the Initial period of training, the Company may choose to terminate your 

services with Immediate effect without serving written notice or pay in lieu of notice. 

3. Unless Informed In writing of the extension of your probation period, for whatsoever reason's, your 
employment with the Company will stand automatically confirmed upon completion of the period of 

probation subject to successful completion of the Initial training and satisfactory performance on the job. 

4, Your remuneration while on probation has been detailed In Annexure A. Upon confirmation, your 

'Annual Total Cash Compensation' will be Indian Rupees 307,000 (Rupees Three Lac Seven 

Thousand Only) Please refer Annexure B for details on the compensation and statutory deductions. 

5, Your remuneration package Is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 

6. This offer Is valid subject to your fulfilling the following:- 

 the academic criteria of minimum aggregate of 60% or as communicated to you in your 
academic course: 

 meeting the set eligibility criteria at the end of your academic course 

 meeting eligibility criteria for any Company organized training Imparted prior to your date of 
joining and 

 submission of all necessary legal documentation pertaining to your employment. 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of 

Indian Rupees 1,00,0001• (Rupees One Lakh Only). As per the bond you will be required to serve the 

Company for a minimum period of 2 years from the date of your joining. 
 

Sinoncly 
 

IGEL FRANKLIN 
HUMAN RESOURCES 

(IAuthorized Signatory) 



 
 

 

Sep 3, 2021 

 

Dear VENKATESH.K Address: Ascendas Phase 1, 4th 

Floor, B.Tech, Electrical and Electronics Engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881509 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 120000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

 

 

 

  Signature:    Date: 

http://www.amararaja.com/


 
 

 

 
 

HRD/3T/21-22/1002137235 

Mr. V R Venkatesh 

Candidate ID: 1002137235 
222- 735/5A Raguram Nagar Colony  
Chittoor District 
India 

   
 

 

July 27, 2021 

 

Dear Venkatesh, 
 

SUB: LETTER OF INTENT TO HIRE 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 

 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 

Yours sincerely, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

mailto:offer_update@infosys.com


 
 

 

 
 

HRD/3T/21-22/100213723 

Mr. K Vinay Kumar 

Candidate ID: 1002137236 
#4-11, Bazaar Street, Nanjampeta, Somala 
Mandal,  
Chittoor District 
India 

    
 

 

July 27, 2021 

 

Dear  Vinay Kumar, 
 

SUB: LETTER OF INTENT TO HIRE 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 

 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 

Yours sincerely, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

mailto:offer_update@infosys.com


 
 

 

 
 

HRD/3T/21-22/1002137237 

Mr. M Vivekananda Reddy 

Candidate ID: 1002137237 
18-5-114,sapthagirinagar kt road tirupathi 
Chittoor District 
India 

 

July 27, 2021 

 

Dear Vivekananda Reddy, 
 

SUB: LETTER OF INTENT TO HIRE 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 

 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 

Yours sincerely, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

mailto:offer_update@infosys.com


 
 

 

 
 

HRD/3T/21-22/1002137239 

Mr. K Yeashwanth Kumar 

Candidate ID: 1002137239 
7-141, NTR colony  
Chittoor District 
India 

 

July 27, 2021 

 

Dear Yeashwanth Kumar, 
 

SUB: LETTER OF INTENT TO HIRE 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 

 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 

Yours sincerely, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

mailto:offer_update@infosys.com


 
 

 

 
 

HRD/3T/21-22/1002137230 

Mr. Pothaganti Yugandhar 

Candidate ID: 1002137230 
12-673, Agraharam Village, Nimmanapalle 
Mandal Chittoor District 
India 

 

July 27, 2021 

 

Dear Yugandhar, 
 

SUB: LETTER OF INTENT TO HIRE 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 6, 2021 and you will 
receive the Letter of Appointment with all the elaborates soon. 

 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 

Yours sincerely, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

mailto:offer_update@infosys.com


  

Strictly Private and Confidential 

Date:30-Aug-2021 

Rupesh Pakala
C10024238

D.No:3-9/A, Sowcarpet, C.B.Road, Greamspet, Chittoor, Andhra Pradesh 

9182189710

Dear Rupesh Pakala, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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Strictly Private and Confidential 

Date:13-Aug-2021 

Sadvika Tirunamali
C9902067

1-4-438/c , kummarathopu, opp.mahathi auditorium ,near town club, tirupathi 

8309641516

Dear Sadvika Tirunamali, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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Strictly Private and Confidential 

Date:18-Aug-2021 

Debbadi Sai Kiran
C9918097

18-4-111 a/9, Railway colony 3rd cross, Opposite Redamma nilayam,2nd floor, Tirupati, chittoor (District), Andhra

Pradesh 

7799099902

Dear Debbadi Sai Kiran, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



                                                   
(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
22-Mar-2021
  
Dear O Sai Likhith Reddy,
B.Tech/B.E., Computer Science & Engineering
Siddharth Institute of engg & technology,Tirupati
 
Candidate ID – 15019969
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.450,740/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion qualify as the entry
criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: O Sai Likhith Reddy Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.



 

PRIVATE AND CONFIDENTIAL

Ms. Samana P

#1/119, Yogimallavaram,

Tiruchanoor,

Tirupathi - 517501

Ph: +91 9347071977

 

OFFER OF EMPLOYMENT

We refer to your application for employment and subsequent interviews you had with us.

We are pleased to offer you employment with Unisys India Private Limited, on the following terms and conditions.

 

COMMENCEMENT OF EMPLOYMENT

Your employment would be effective from October 11, 2021.

 

QUALIFICATION AND EXPERIENCE

Your relevant qualification and relevant experience considered for this position / job title is B.Tech Fresher.

 

JOB TITLE

Your job title will be Assoc Application Dev Eng.

 

REMUNERATION

Your total remuneration will be INR 715,013 /- (Seven Lakh Fifteen Thousand Thirteen Rupees only) per annum. A detailed 
break-up of the compensation will be discussed, and will be based upon Unisys segmentation between basic and non-basic 
compensation structure referenced below:

 

Basic Salary (Base Pay): INR 236,349

House Rent Allowance (HRA): INR 118,175

Bonus / Ex-gratia: INR 34,800

Special Allowance: INR 285,959

Provident Fund (Company's contribution): INR 28,362

Gratuity (Company's contribution): INR 11,368

Total Gross Compensation: INR 715,013

 

Additional Benefits
- Shift Allowance upto INR 80,850/- p.a as per the company policy as applicable to your Role Code
- Company provided transport as per the company policy as applicable to your Role code, Work Location and Shift
- You will be covered under the Group Mediclaim Insurance policy upto 3 lakhs of annual medical coverage for hospitalization

- You will be covered under the Group Term Life Program and Group Personal Accident Insurance Policy

- Gratuity component mentioned under retirals will be applicable as per The Payment of Gratuity Act, 1972

- You can choose to allocate INR 1100 towards Food coupons from your Special Allowance

- You can choose to allocate upto one month's Basic salary towards LTA from your Special Allowance

 



TRAINING PERIOD

On your joining, you are expected to undergo Foundation Program Training which comprises of classroom training and on the job 
training. The training duration, scope and qualifying criteria are purely based on Business requirements. Your continued 
employment with the Company is subject to your meeting the qualifying criteria during and at the end of the training.

 

TAXATION AND OTHER DEDUCTIONS

Unisys shall withhold the appropriate amount of Indian income taxes from the salary paid to you.  You shall be responsible for 
filing your personal returns and for complying with other requirements under the India tax laws. Unisys shall also be entitled to 
deduct any other sums as may be recoverable from you time to time.

 

HOURS OF WORK

You are required to work for a total of 45 hours per week and you are required to work in shifts.

 

EARNED LEAVE

You will be eligible for annual earned leave per Unisys India Paid Time Off practice that will be accrued on a monthly basis. 
Employees continue to earn leave until their balance reaches the limits prescribed in the Unisys India Paid time off Practice.

 

PLACE OF WORK

You will report into the Unisys offices at Unisys India Private Limited - RGA  (Non SEZ: 5F,6F,7F,8F & 10F), Block 3, Wing B, 
Survey No. 31/1, Sarjapur Main Rd, Carmelaram, Hadosiddapura, Chikkakannalli Village, Bangalore, 560035, Karnataka.

Unisys may, at any point of time, in its sole discretion, after giving you reasonable notice, transfer or assign your services to any 
place of business of the Company that may presently be operating, or which may subsequently be acquired or established, in any 
part of India or abroad. In such event, the terms and conditions governing your service shall be those applicable at the location of 
transfer or those applicable to employees of such subsidiaries or affiliates as the case may be.

 

Unisys may also depute you to any work, or assign your services to any associate company, branch, office, subsidiary or other 
companies, concerns, organizations, or firms with whom Unisys may make any such arrangement or agreement.  You may also 
be required on a temporary basis to work at any client premises based in India or overseas.

 

PROPRIETARY INFORMATION, INVENTIONS AND NON-COMPETITION

You shall be required to execute a separate Employee Proprietary Information, Inventions and Non-Competition Agreement as 
part of your on-boarding.

 

PROBATION/NOTICE PERIOD.

On joining Unisys, you shall be on probation for six months from the actual date of your joining with us and will continue to be so 
unless and until you are expressly confirmed in the regular service of the Company.  The probation period may be curtailed or 
extended by Unisys management at its sole discretion. Your confirmation will be communicated to you in writing. The Company 
reserves the right to extend the probationary period in the event that your performance is not up to expectation.

 

During your probation, your service can be terminated within one (1) month notice or salary thereof on either side. After 
confirmation you will be required to give two months’ notice or salary thereof in case you decide to leave our services, subject to 
the Company’s discretion.  In the event you have an incomplete assignment, Unisys will have the discretion to relieve you only at 
the end of the two months’ notice period. Similarly the Company can terminate your services by giving two months’ notice or 
salary thereof.  Unisys reserves the right, however, to terminate your employment for disciplinary reasons at any time without 
notice or payment in lieu thereof.

 

Notice period is linked to be role/role code based on Unisys Separation policy. Notice period pertaining to your Specific role code 



will be considered at the time of separation

 

GENERAL PROVISIONS

As an employee in the full time employment of the Company, you will be obliged to devote your entire time, attention and effort to 
the furtherance of Unisys business, and to continually develop your professional skills in the interest of the Company and 
yourself. You shall not, during your employment with the Company, directly or indirectly engage yourself or devote your time or 
attention to any employment, business or position of monetary interest, other than that of the Company

 

You will keep us informed of any change in your residential address, your family status or any other personal particulars relevant 
to your employment.

 

In addition to the terms and conditions of employment specifically stated herein, you shall be governed by the rules, regulations 
and such other practices, systems, procedures and policies framed, amended or modified by Unisys from time to time. Statutory 
laws enacted by Central or State Government or local authorities will also govern you as may be applicable to you from time to 
time.

Further you are required to complete the Corporate Ethics Training within 30 days from the date of joining Unisys. 
Noncompliance of this clause shall be viewed very seriously by the management and it shall result in termination of employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a court in Bangalore.

 

The terms of this offer detailed above are strictly confidential and should be treated as privileged information between you and the 
Company. You are expected to maintain such information appropriately.

 

RETIREMENT

You will retire from the employment of Unisys on attaining the age of superannuation which will be end of the month in which you 
attain 60 years of age.

 

DOCUMENTS/TESTIMONIALS

You are required to produce originals/photocopies of documents on the day of joining as per Annexure ‘C’. If you are not in a 
position to submit complete set of documents, we will not be in a position to employ you and this offer will automatically stand 
cancelled.

Please note all documents/testimonials submitted to Unisys will be verified as per our background verification process. Any 
omissions or misrepresentation of any facts will result in the termination of your employment.

 

ACCEPTANCE OF OUR OFFER

Please confirm your acceptance of our offer by signing and returning the duplicate copy of this letter for my attention within two 
days from the date of this letter.

This letter may not be modified or amended except by a written agreement, signed by an officer of Unisys and by you.  Your 
employment with Unisys is for no specified period and constitutes at will employment.

 

CONCLUSION

We hope you find this offer to be a satisfactory basis for joining Unisys.  We at Unisys are greatly impressed by your calibre and 
special skills.  We have great hopes of your ability to help us build an even more successful enterprise, while developing an 
excellent career for yourself.

We look forward to receiving your acceptance and to working with you in the development of the Company, and seeking ways for 
you to secure the necessary stimulation and advancement.  If you have any questions, please do not hesitate to call us.

We welcome you to the Unisys family and wish you a rewarding career over the years to come.

Yours sincerely,

 



Signature: Sign1

 

Seema Rani

Director - Recruiting

Unisys India Private Limited

Date: October 06, 2021

 

 

 

 

ACCEPTANCE OF EMPLOYEE

 

To: Unisys India Private Limited

 

I Samana P, have read and understood the above Offer Letter and Compensation Package relating to my services and 
employment with Unisys India Private Limited and the same is acceptable to me. I will join on or before October 11, 2021.

    

Signature: Sign2

 

Date: Signed2

 

Place: Bangalore

 

 

 

 

 

 

EMPLOYEE TRAINING AGREEMENT

 

This Employee Training Agreement is entered into October 11, 2021.

 

Between

Unisys India Private Limited a Company incorporated under the Companies Act, 1956 and having its Registered office at 
Unisys India, Special Economic Zone (Unit I) RGA Tech Park, Block-03, Wing B 5th,6th,7th,8th, & 10th Floor, Survey No 
33/1, Chikkannhelli Village, Sarjapur Main Road, Bangalore 560 035. India hereinafter referred to as “Unisys” (which 
expression shall unless excluded by or repugnant to the context include its successors and assigns) of the ONE PART;

AND

Samana P, D/o P Subramanya Prasad hereinafter referred to as the “Employee” (which expression shall unless excluded by or 
repugnant to the context include his heirs, successors, legal representative, administrators and executors) of the OTHER PART.

 

WHEREAS:

 



The Employee is an employee of Unisys India Private Limited.

 

The Employee has been selected by Unisys to undergo specialized and practical training. Training includes on job straining, e- 
learning, Mentoring, Class room Training and process training, in the area of his/ her work.   

 

Unisys would have to incur a large amount of expenditure in imparting such specialized training to the Employee.

 

Hence, the Employee has agreed that, for imparting such unique training, he / she will continue to work for Unisys for a period of 
eighteen (18) months from the date of Joining Unisys and that, if he / she desires to quit his / her employment with Unisys, the 
Employee will compensate Unisys for the loss that will be suffered by Unisys.

 

In the circumstances, the parties herein have agreed to reduce this arrangement to writing as set out below.

 

NOW THIS AGREEMENT WITNESSETH:

The Employee has been selected by Unisys to undergo specialized and practical training. Training includes on job training, e- 
learning, Mentoring, Class room Training and process training, in the area of his/her work.

 

In consideration of Unisys having to incur substantial costs in imparting such specialized training to the Employee, the Employee 
hereby agrees, undertakes and assures Unisys that the Employee shall remain in employment with Unisys for a minimum period 
of eighteen (18) months from the date of joining, for imparting such unique training.

 

The Employee hereby agrees and undertakes that, in the event of any violation by the Employee of the condition mentioned in 
clause 2, the Employee shall be liable to pay to Unisys, as and by way of an indemnity,

 

a sum of INR 100,000/- (Rupees One Lakh only), towards reimbursement of the costs

incurred by Unisys for having imparted such specialized training on the Employee.

 

in the event the Employee leaves the employment of Unisys during the period of

training, the Employee will reimburse Unisys the full and final amount of a sum of INR 100,000/- (Rupees One Lakh only), 
towards reimbursement of the expenses and / or will be adjusted against dues payable to the employee, if any, at the time of full 
& final settlement. Any further dues post deduction from the employee claims should be paid by the Employee within 2 weeks 
from the due date.

 

Upon any violation of any of the conditions mentioned above coming to the knowledge of Unisys, the said amounts as stated in 
clause 3 shall become due and payable by the Employee to Unisys within a period of two weeks from the date of the Employee 
being called upon to do so by Unisys, together with interest thereon at the rate of 18% per annum from the date of the expiry of 
two weeks till payment.

 

This Agreement does not create any right in favor of the Employee to remain in employment with Unisys for the minimum period 
of eighteen (18) months from the date joining Unisys and Unisys's rights to terminate the Employee's employment, as set out in 
the Offer of employment issued to the Employee, remains unaffected.

 

The Employee agrees that all information made available to the employee during his/her training is confidential information and 
shall hold it in trust and confidence. The Employee agrees not to disclose such information to any third party anywhere in the 
world or use such information for any purpose other than that for which such information has been disclosed to him/her, without 
obtaining prior written consent from Unisys. The Employee shall return to Unisys all confidential information, including all copies, 
translations, conversions, modifications and derivations thereof, upon completion of the need for the same or on resignation/
termination of his/her employment with Unisys.



 

This Agreement is in addition to and not in derogation of any of the other terms of employment between Unisys and the Employee.

 

 

IN WITNESS WHEREOF, THE PARTIES HERETO HAVE AFFIXED THEIR RESPECTIVE SIGNATURES ON THE DATE FIRST 
HEREIN ABOVE MENTIONED

 

Sign1

 

Seema Rani                                                

Director – Recruiting                                    

Unisys India Private Limited                   

Date: October 06, 2021

 

     

 

Accepted: Sign2

 

Employee Name: Samana P

 

Date: Signed2

 

 

 

 

 

 

ANNEXURE C

 

DAY-ONE FORMALITIES

JOINING FORMALITIES & NEW HIRE ORIENTATION/INDUCTION

 

Dear Samana P,

 

Please report at 9.30 AM at the following office address on the day of joining:

 

Unisys India Private Limited, - RGA SEZ - UNIT, 7th Floor Infinity Training Room, Block – 3, Wing – B Survey no# 31/1, 
Sarjapur Main Road, Carmelaram, Hadosiddapura, Chikkakannalli, Bangalore, 560035.

 

Kindly note that it is important to be on time to complete joining formalities.

Salary Payout: If you join us on or before 10th of the month, your salary will be paid in the same month. If you join after 10th of 
the month, your salary will be paid in the subsequent month along with the previous month's salary.

 

Please bring originals and 1 set of photocopies of the following documents:



• Education mark sheets (all semester / year mark sheets) & certificate from 10th standard to highest degree attained. 
Photocopies should include both front and back side of the mark sheets and certificates.

• Relieving letter from most recent employer is a must. If not, resignation acceptance letter issued by HR. Subsequently, 
relieving letter has to be submitted within three weeks.

• Relieving letter or experience certificate from your previous employers specifying exact dates / duration of employment.
• Six passport size colour photographs.
• Passport (All pages with entries).
• Proof of identity. Bring one of the following documents. Passport, Driving Licence, Voter’s ID card or PAN card.
• Address proof current and permanent. Bring one of the following documents. Most recent BSNL phone bill, Electricity bill, 

Water bill, Lease deed, Rent deed, Ration card or Passport.
• UAN/PF Number, Cancelled cheque with the name on it, Bank Passbook/Bank Statement with IFSC code
• PAN Card and Aadhaar Card copy is a must for salary processing. If you do not have a PAN card, please apply for 

the same immediately.
 

Please note, all of the above mentioned documents are mandatory and we will not be able to induct you without these 
documents.

 

All original documents will be returned to you on the same day after verification by Human Resources Department and copies 
will be retained for records.

 

Should you require any clarifications and/or on joining date, please contact the following:

 

Contact Person: Nanda D Ph: +91 96326 65536 (Direct), E-mail: Nanda.D@unisys.com

 

I have read and understood the above documents checklist and agreed to submit the same on my joining date.

 

Name: Samana P

 

Sign2

 

Date Signed2
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06-September-2021 

 
Shabarish Katari 
1/30,Vinayaka nagar,T.sundupalli,Kadapa(district),Andhrapradesh,516130 
  
Dear Shabarish, 
  
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you the 
opportunity to train (as “Trainee”) in NTT DATA Global Delivery Services Private Limited (formerly known as “Keane 
India Limited”), (hereinafter referred to as “the Company”, which expression shall unless it be repugnant to the 
context or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) at 
the office of the Company located at Bangalore. Your training shall commence on 08-September-2021. The 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining the 
duration of training period shall vest solely with the Company. You would be paid a gross stipend of Rs. 12,000 per 

month (payable on a prorated basis depending on the duration of training).  
 
The Company reserves the sole right to offer you employment, subject to: 
 
 

a) You passing the qualifying exams with maximum of two (2) arrears during the entire course, no pending 
arrears on completion of course and having minimum of 60% aggregate and producing the relevant 
documents evidencing proof of completion of the same to the Company. This aggregate includes all subjects 
of all semesters and language papers, if any.  
 

b) You passing the training with the prescribed minimum score in the final evaluation on completion of the 
training. 
 

c) Your acceptance to work in accordance with the timings prescribed by the Company. Your work timings will 
be determined by the nature of your project and you may be required to work in shifts. Failure to comply 
with such timings shall entitle the Company to initiate appropriate actions in accordance with the Company 
policy, at Company’s sole discretion. 

 
d) Your willingness to relocate to any of our centers in India. The Company reserves the right to depute / 

transfer your services to any other location/ centers of the Company/ client location/ group company in 
consistence with the Company’s business/ project requirement and interests. In case you fail to accept 
such deputation or transfer, the Company at its sole discretion reserves the right to initiate appropriate 
actions in accordance with the Company policy. 
 

e) You hereby give your consent for carrying out background verification which may include education, past 
employment, criminal background check, pending litigation, medical test and any other verifications as may 
be required by the Company or its clients from time to time. 

 
f) The Company receiving full satisfactory reports on your background verification (By signing a copy of this 

letter you authorize the Company to conduct such verification by, including without limiting, an agency of 
our choice). The Company may carry out background verification either at the time of your joining or 
anytime as and when you are being seconded to its clients. In the event of your background verification 
being negative, the Company shall have the right at its sole discretion to initiate appropriate action including 
termination of your employment. 

 
The following are the terms and conditions: 

 
a) Your role, duties and responsibilities will be as assigned to you from time to time by your assigned 

supervisor(s) as authorized by the Company. 
 

b) The period of training may be modified at the sole discretion of the Company.  
 

c) On commencement of training you shall enter into the confidentiality undertaking as a condition of your 
training hereunder. Upon the completion of your training you will return to the Company all papers and 
documents or other property which may at that time be in your possession relating to the business or 

affairs of the Company or any of its associates or branches or their clients and will not retain any copies or 
extracts there from.  

      
d) You will be governed by the statutory regulations / provisions and the laws and policies of the Company 

applicable to your position, which may be framed from time to time. 
 

Confidential
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e)     Please bear in mind that the Company’s policies (including the one pertaining to notice period /  
       separation) are subject to changes from time to time and you will be communicated of those changes in     
       a timely manner.  

 
f) Your performance during the training will be evaluated periodically and in the event of you not clearing the 

evaluation with the prescribed minimum score, the Company may, at its sole discretion cease to provide 
you further training with immediate effect.  

 
g) You understand that 100% attendance during your training period is important and mandatory. Your 

training will be governed by the following terms with regards to any absence:  
 
i) in the event you are on unauthorized leave for more than three (3) consecutive days for any reason, 

without the prior written approval of concerned authorities; or 
 

ii) in the event you require extended leave exceeding three (3) consecutive days, for any reason; or  
 
iii) in the event you require more than a total of five (5) leaves, consecutive or otherwise, during your 

training period, for any reason, the Company may, at its sole discretion cease to provide you further 
training and exit you from the Company with immediate effect. Further, requests to continue your 
training in the next batch shall not be entertained by the Company.  
 

h) You agree that you are not an employee of the Company either during or after completion of your training. 
You shall not represent yourself as an employee of the Company and you have no authority to bind the 
Company by contract or otherwise. The stipend amount stated in this letter shall be the sole payment made 
to you by the Company and apart from this the Company is not liable to make any other payment (i.e. 
statutory or any other). You agree that you will not be entitled to participate in any plans, arrangements, 
or distributions by the Company pertaining to any bonus, stock option, profit sharing, insurance or similar 
benefits or any statutory payments including, but not limited to Employee Provident Fund (“EPF”), Employee 
State Insurance (“ESI”) etc which the Company provides to its employees. 
 

i) This agreement may be terminated by providing a notice in writing on either side or salary in lieu of such 
notice. As per our current policy, the notice period is one (1) day for trainees. 
 

j) You are required to display professional ethics during the entire duration of your training period.  
The Company has a Zero Tolerance policy towards unethical behavior:  

i) If it comes to the notice of the Company at any time that any of the details provided by you is false, the 
Company reserves the right to terminate your services with immediate effect.  

ii) Your conduct at all time should reflect observance of the national and local laws and the rules and 
regulations of the Company that are in effect. These may change from time to time and you have a duty 
to be in step with the changes. In all dealings with the Company and its clients and their organizations, the 
highest standards of propriety and integrity will be expected of you. 

 
Important: If these terms are acceptable to you, kindly sign and return the duplicate of this letter in 
acknowledgement thereof, so as to reach the Company on or before 08-September-2021 failing which this offer 
shall stand automatically withdrawn and cancelled without any obligation on the part of the Company. Similarly, in 
spite of your acceptance if you do not report to duty on the designated date this offer shall stand automatically 
terminated without any further reference to you and without any obligation on the part of the Company. 
 
We look forward to having you with us.  
 
Yours sincerely, 
FOR NTT DATA Global Delivery Services Private Limited 
 
   
 
 

  
URMIMALA SARKAR 
ASSOCIATE DIRECTOR - TALENT ACQUISITION 

  
Confidential 

 

I Shabarish Katari , the undersigned, acknowledge that I have received a copy of the above letter addressed to me, read 
it carefully and confirm my acceptance to it. I further confirm that I will fully comply with every terms and conditions specified 
thereto. I shall be reporting to duty on _______________ 

 

 

 

______________________________________________           06-September-2021 

                           Signature                Date 
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Employment Offer Letter 

 

September 29, 2021 

 

Sivaji Avala, 

1-13, Avulaigari palli, 

Jandla(post), Pilear, 

Chittoor district, Andhra Pradesh - 517214. 

 

Dear Sivaji, 

 

Sub: Offer of Employment 

 

We are pleased to offer you the position of “Associate Engineer” with us here at AVIN 

Systems Private Limited (hereafter referred as “AVIN Systems”) as per the below terms and 

conditions, where we hope you will enjoy your role and make a significant contribution to 

the success of the business. 

 

We foresee your potential skills as a valuable contribution to our company and clients. We 

are eager to have you as part of our team. Your appointment will commence on October 01, 

2021. 

 

As an Associate Engineer, you will be entitled to a remuneration of Rs.3,20,000/- (Rupees 

Three Lakhs and Twenty Thousand only) which indicates cost to company (Annual CTC). 

Detailed breakup of the remuneration has been provided in “Annexure-I”. You will be on a 

training period for first six months and during traineeship you will be paid Rs.2,70,000/- 

(Rupees Two Lakhs Seventy Thousand only). You will be entitled to all allowances and 

benefits whatsoever decided by the management in the form of Flexi Benefits. 

 

CONDITION OF EMPLOYMENT 

1. Employee understands that the Company will invest in employee for learning and 

upgrading new skills, and Employee will commit to be associated with the Company 

in first 6 months under the appointment terms.  
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2. That in the event of the employee leaving the services of the company before 

completion of six months, the employee shall be liable to make good the loss suffered 

by the company and any other charges/liabilities company incurs. The employee 

shall pay Rs. 50,000/- if he / she leaves the company within 6 months training period. 

This will be in addition to any other liabilities / dues that employee needs to pay in 

accordance with company policy.  

 

3. During this employment, and subsequently in future association with the company, 

employee shall be bound and abide by all the terms and conditions and must devote 

exclusively to the business of the Company / Company’s customer. Employee will 

not take up any other external assignment for remuneration, or work in an advisory 

capacity or be interested directly or indirectly (except as shareholder or debenture 

holder) in any other trade of business during the term of association with the 

company without permission in writing from the management of the company. 

 

4. This offer and your employment with AVIN Systems is subject to completion of 

background verification or reference checks, which may occur at any time prior to 

or after your effective start date. 

 

TRAINING AND TRAINING CONDITIONS 

1. The training program will be conducted for 6 months after onboarding to give you a 

reasonable time to learn and prepare for the ensuing assessments. 

2. The training will be combination of classroom training and On-the-Job Training. 

3. Training will be given in various relevant technologies which will assist in AVIN 

Systems growth and the curriculum will be decided by management at its own 

discretion. 

4. Any tasks undertaken by the Trainee while on a traineeship period will have the 

purpose of promoting the Trainee's competence, understanding and familiarity of the 

Company’s business as well as in the Trainee's agreed learning objectives. 

5. Trainee will be under an obligation to the Company to make satisfactory progress on 

the training period program, such progress will be agreed between the Company and 

the Trainee. 

6. Progress and performance will be reviewed during and after the training period and 

performance review shall be conducted with the following criteria:  

a. Standard of work and behaviour during period  
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b. Reliability and performance 

c. Timekeeping & task records  

d. Overall conduct 

 

OUTPUT EXPTECTED AFTER TRAINING 

1. To clear assessments for the program, you are required to score minimum 80% marks 

in each assessment test for the program. If you are unable to score 80% in the first 

attempt, you will be given one more additional attempt and will be required to score 

minimum 80% marks to clear the assessment for the program. 

2. During reattempt, reasonable help, guidance and appropriate refresher training 

sessions will be provided to you to clear the assessment. 

3. Your continued employment at AVIN Systems is dependent on your successful 

completion of the training period. 

4. Regular performance review will be conducted to assess your performance and 

suitability. 

 

As a part of joining formalities you will be required to sign “Employee Confidentiality and 

Intellectual Property Rights Agreement” and “Code of Conduct”. During your tenure with 

“AVIN Systems Pvt. Ltd.”, you will be governed by the terms and conditions of service and 

those that may be amended from time to time. 

 

Your signing this letter confirms your acceptance of the offer and that you would be joining 

AVIN Systems on the given date. We look forward to working together to build a successful 

business. 

 

Sincerely, 

 

Prabha G Yelamali 

Associate Director - Human Resources 

AVIN Systems Private Limited 

Date: September 29, 2021 

 

mailto:info@avinsystems.com


 
  

Regd. Office: No. 142, Enzyme Tech Park, 4th & 5th Floor, Hosur Rd, Koramangala Industrial Layout, Bangalore – 560095, India 
CIN: U72200KA2014PTC074287  Email: info@avinsystems.com 
GSTIN: 29AAMCA7975P1ZH  Website: www.avinsystems.com 

 

AVIN Systems Private Limited 
No. 142, Enzyme Tech Park, 4th & 5th Floor, Koramangala Industrial Layout, Bangalore – 560095, India 
 

No. 142, Enzyme Tech Park, 4th & 5th Floor, Koramangala Industrial Layout, Bangalore – 560095, India 

 

I agree to accept the employment on the terms and conditions mentioned in the above 

letter. I hereby confirm having received the original copy of the appointment letter. 

 

Name     Signature    Date 

 

  

 

ANNEXURE – I 

(Details of remuneration) 

 

 
Salary structure 

 
Sl. No. Compensation Component Amount (INR) 

1 Basic 15000.00 

2 HRA 6000.00 

3 PF 1800.00 

4 Gratuity 721.50 

5 Other Allowance 3145.17 

     

6 Monthly Gross 26666.67 

7 Total Annual CTC 320000.00 

 

 

 

Sincerely, 

 

Prabha G Yelamali 

Associate Director - Human Resources 

AVIN Systems Private Limited 

Date: September 29, 2021 
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30-Aug-2021
  
Dear Somasekhar G,
B.Tech, Computer Science & Engineering
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 17786472
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Somasekhar G Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Somasekhar G, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:



 

PRIVATE AND CONFIDENTIAL

Mr. Sreekanth Kandala

#2/246, Edigapalli, Malemarpuram

Cuddapah - 560062

Ph: +91 9652614073

 

OFFER OF EMPLOYMENT

We refer to your application for employment and subsequent interviews you had with us.

We are pleased to offer you employment with Unisys India Private Limited, on the following terms and conditions.

 

COMMENCEMENT OF EMPLOYMENT

Your employment would be effective from September 30, 2021.

 

QUALIFICATION AND EXPERIENCE

Your relevant qualification and relevant experience considered for this position / job title is B.Tech Fresher.

 

JOB TITLE

Your job title will be Assoc Application Dev Eng.

 

REMUNERATION

Your total remuneration will be INR 715,013 /- (Seven Lakh Fifteen Thousand Thirteen Rupees only) per annum. A detailed 
break-up of the compensation will be discussed, and will be based upon Unisys segmentation between basic and non-basic 
compensation structure referenced below:

 

Basic Salary (Base Pay): INR 236,349

House Rent Allowance (HRA): INR 118,175

Bonus / Ex-gratia: INR 34,800

Special Allowance: INR 285,959

Provident Fund (Company's contribution): INR 28,362

Gratuity (Company's contribution): INR 11,368

Total Gross Compensation: INR 715,013

 

Additional Benefits
- Shift Allowance upto INR 80,850/- p.a as per the company policy as applicable to your Role Code
- Company provided transport as per the company policy as applicable to your Role code, Work Location and Shift
- You will be covered under the Group Mediclaim Insurance policy upto 3 lakhs of annual medical coverage for hospitalization

- You will be covered under the Group Term Life Program and Group Personal Accident Insurance Policy

- Gratuity component mentioned under retirals will be applicable as per The Payment of Gratuity Act, 1972

- You can choose to allocate INR 1100 towards Food coupons from your Special Allowance

- You can choose to allocate upto one month's Basic salary towards LTA from your Special Allowance

 



TRAINING PERIOD

On your joining, you are expected to undergo Foundation Program Training which comprises of classroom training and on the job 
training. The training duration, scope and qualifying criteria are purely based on Business requirements. Your continued 
employment with the Company is subject to your meeting the qualifying criteria during and at the end of the training.

 

TAXATION AND OTHER DEDUCTIONS

Unisys shall withhold the appropriate amount of Indian income taxes from the salary paid to you.  You shall be responsible for 
filing your personal returns and for complying with other requirements under the India tax laws. Unisys shall also be entitled to 
deduct any other sums as may be recoverable from you time to time.

 

HOURS OF WORK

You are required to work for a total of 45 hours per week and you are required to work in shifts.

 

EARNED LEAVE

You will be eligible for annual earned leave per Unisys India Paid Time Off practice that will be accrued on a monthly basis. 
Employees continue to earn leave until their balance reaches the limits prescribed in the Unisys India Paid time off Practice.

 

PLACE OF WORK

You will report into the Unisys offices at Unisys India Private Limited - RGA  (Non SEZ: 5F,6F,7F,8F & 10F), Block 3, Wing B, 
Survey No. 31/1, Sarjapur Main Rd, Carmelaram, Hadosiddapura, Chikkakannalli Village, Bangalore, 560035, Karnataka.

Unisys may, at any point of time, in its sole discretion, after giving you reasonable notice, transfer or assign your services to any 
place of business of the Company that may presently be operating, or which may subsequently be acquired or established, in any 
part of India or abroad. In such event, the terms and conditions governing your service shall be those applicable at the location of 
transfer or those applicable to employees of such subsidiaries or affiliates as the case may be.

 

Unisys may also depute you to any work, or assign your services to any associate company, branch, office, subsidiary or other 
companies, concerns, organizations, or firms with whom Unisys may make any such arrangement or agreement.  You may also 
be required on a temporary basis to work at any client premises based in India or overseas.

 

PROPRIETARY INFORMATION, INVENTIONS AND NON-COMPETITION

You shall be required to execute a separate Employee Proprietary Information, Inventions and Non-Competition Agreement as 
part of your on-boarding.

 

PROBATION/NOTICE PERIOD.

On joining Unisys, you shall be on probation for six months from the actual date of your joining with us and will continue to be so 
unless and until you are expressly confirmed in the regular service of the Company.  The probation period may be curtailed or 
extended by Unisys management at its sole discretion. Your confirmation will be communicated to you in writing. The Company 
reserves the right to extend the probationary period in the event that your performance is not up to expectation.

 

During your probation, your service can be terminated within one (1) month notice or salary thereof on either side. After 
confirmation you will be required to give two months’ notice or salary thereof in case you decide to leave our services, subject to 
the Company’s discretion.  In the event you have an incomplete assignment, Unisys will have the discretion to relieve you only at 
the end of the two months’ notice period. Similarly the Company can terminate your services by giving two months’ notice or 
salary thereof.  Unisys reserves the right, however, to terminate your employment for disciplinary reasons at any time without 
notice or payment in lieu thereof.

 

Notice period is linked to be role/role code based on Unisys Separation policy. Notice period pertaining to your Specific role code 



will be considered at the time of separation

 

GENERAL PROVISIONS

As an employee in the full time employment of the Company, you will be obliged to devote your entire time, attention and effort to 
the furtherance of Unisys business, and to continually develop your professional skills in the interest of the Company and 
yourself. You shall not, during your employment with the Company, directly or indirectly engage yourself or devote your time or 
attention to any employment, business or position of monetary interest, other than that of the Company

 

You will keep us informed of any change in your residential address, your family status or any other personal particulars relevant 
to your employment.

 

In addition to the terms and conditions of employment specifically stated herein, you shall be governed by the rules, regulations 
and such other practices, systems, procedures and policies framed, amended or modified by Unisys from time to time. Statutory 
laws enacted by Central or State Government or local authorities will also govern you as may be applicable to you from time to 
time.

Further you are required to complete the Corporate Ethics Training within 30 days from the date of joining Unisys. 
Noncompliance of this clause shall be viewed very seriously by the management and it shall result in termination of employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a court in Bangalore.

 

The terms of this offer detailed above are strictly confidential and should be treated as privileged information between you and the 
Company. You are expected to maintain such information appropriately.

 

RETIREMENT

You will retire from the employment of Unisys on attaining the age of superannuation which will be end of the month in which you 
attain 60 years of age.

 

DOCUMENTS/TESTIMONIALS

You are required to produce originals/photocopies of documents on the day of joining as per Annexure ‘C’. If you are not in a 
position to submit complete set of documents, we will not be in a position to employ you and this offer will automatically stand 
cancelled.

Please note all documents/testimonials submitted to Unisys will be verified as per our background verification process. Any 
omissions or misrepresentation of any facts will result in the termination of your employment.

 

ACCEPTANCE OF OUR OFFER

Please confirm your acceptance of our offer by signing and returning the duplicate copy of this letter for my attention within two 
days from the date of this letter.

This letter may not be modified or amended except by a written agreement, signed by an officer of Unisys and by you.  Your 
employment with Unisys is for no specified period and constitutes at will employment.

 

CONCLUSION

We hope you find this offer to be a satisfactory basis for joining Unisys.  We at Unisys are greatly impressed by your calibre and 
special skills.  We have great hopes of your ability to help us build an even more successful enterprise, while developing an 
excellent career for yourself.

We look forward to receiving your acceptance and to working with you in the development of the Company, and seeking ways for 
you to secure the necessary stimulation and advancement.  If you have any questions, please do not hesitate to call us.

We welcome you to the Unisys family and wish you a rewarding career over the years to come.

Yours sincerely,

 



Signature: Sign1

 

Seema Rani

Director - Recruiting

Unisys India Private Limited

Date: September 27, 2021

 

 

 

 

ACCEPTANCE OF EMPLOYEE

 

To:Unisys India Private Limited

 

I Sreekanth Kandala, have read and understood the above Offer Letter and Compensation Package relating to my services and 
employment with Unisys India Private Limited and the same is acceptable to me. I will join on or before September 30, 2021.

 

    

Signature: Sign2

 

Date: Signed2

 

Place: Bangalore

 

 

 

 

 

EMPLOYEE TRAINING AGREEMENT

 

This Employee Training Agreement is entered into September 30, 2021.

 

Between

Unisys India Private Limited a Company incorporated under the Companies Act, 1956 and having its Registered office at 
Unisys India, Special Economic Zone (Unit I) RGA Tech Park, Block-03, Wing B 5th,6th,7th,8th, & 10th Floor, Survey No 
33/1, Chikkannhelli Village, Sarjapur Main Road, Bangalore 560 035. India hereinafter referred to as “Unisys” (which 
expression shall unless excluded by or repugnant to the context include its successors and assigns) of the ONE PART;

AND

Sreekanth Kandala, D/o Ramanaiah hereinafter referred to as the “Employee” (which expression shall unless excluded by or 
repugnant to the context include his heirs, successors, legal representative, administrators and executors) of the OTHER PART.

 

WHEREAS:

 



The Employee is an employee of Unisys India Private Limited.

 

The Employee has been selected by Unisys to undergo specialized and practical training. Training includes on job straining, e- 
learning, Mentoring, Class room Training and process training, in the area of his/ her work.   

 

Unisys would have to incur a large amount of expenditure in imparting such specialized training to the Employee.

 

Hence, the Employee has agreed that, for imparting such unique training, he / she will continue to work for Unisys for a period of 
eighteen (18) months from the date of Joining Unisys and that, if he / she desires to quit his / her employment with Unisys, the 
Employee will compensate Unisys for the loss that will be suffered by Unisys.

 

In the circumstances, the parties herein have agreed to reduce this arrangement to writing as set out below.

 

NOW THIS AGREEMENT WITNESSETH:

The Employee has been selected by Unisys to undergo specialized and practical training. Training includes on job training, e- 
learning, Mentoring, Class room Training and process training, in the area of his/her work.

 

In consideration of Unisys having to incur substantial costs in imparting such specialized training to the Employee, the Employee 
hereby agrees, undertakes and assures Unisys that the Employee shall remain in employment with Unisys for a minimum period 
of eighteen (18) months from the date of joining, for imparting such unique training.

 

The Employee hereby agrees and undertakes that, in the event of any violation by the Employee of the condition mentioned in 
clause 2, the Employee shall be liable to pay to Unisys, as and by way of an indemnity,

 

a sum of INR 100,000/- (Rupees One Lakh only), towards reimbursement of the costs

incurred by Unisys for having imparted such specialized training on the Employee.

 

in the event the Employee leaves the employment of Unisys during the period of

training, the Employee will reimburse Unisys the full and final amount of a sum of INR 100,000/- (Rupees One Lakh only), 
towards reimbursement of the expenses and / or will be adjusted against dues payable to the employee, if any, at the time of full 
& final settlement. Any further dues post deduction from the employee claims should be paid by the Employee within 2 weeks 
from the due date.

 

Upon any violation of any of the conditions mentioned above coming to the knowledge of Unisys, the said amounts as stated in 
clause 3 shall become due and payable by the Employee to Unisys within a period of two weeks from the date of the Employee 
being called upon to do so by Unisys, together with interest thereon at the rate of 18% per annum from the date of the expiry of 
two weeks till payment.

 

This Agreement does not create any right in favor of the Employee to remain in employment with Unisys for the minimum period 
of eighteen (18) months from the date joining Unisys and Unisys's rights to terminate the Employee's employment, as set out in 
the Offer of employment issued to the Employee, remains unaffected.

 

The Employee agrees that all information made available to the employee during his/her training is confidential information and 
shall hold it in trust and confidence. The Employee agrees not to disclose such information to any third party anywhere in the 
world or use such information for any purpose other than that for which such information has been disclosed to him/her, without 
obtaining prior written consent from Unisys. The Employee shall return to Unisys all confidential information, including all copies, 
translations, conversions, modifications and derivations thereof, upon completion of the need for the same or on resignation/
termination of his/her employment with Unisys.



 

This Agreement is in addition to and not in derogation of any of the other terms of employment between Unisys and the Employee.

 

 

IN WITNESS WHEREOF, THE PARTIES HERETO HAVE AFFIXED THEIR RESPECTIVE SIGNATURES ON THE DATE FIRST 
HEREIN ABOVE MENTIONED

 

Sign1

 

Seema Rani                                                

Director – Recruiting                                    

Unisys India Private Limited                   

Date: September 27, 2021.

 

     

 

Accepted: Sign2

 

Employee Name: Sreekanth Kandala

 

Date: Signed2

 

 

 

 

 

ANNEXURE C

 

DAY-ONE FORMALITIES

JOINING FORMALITIES & NEW HIRE ORIENTATION/INDUCTION

 

Dear Sreekanth Kandala,

 

Please report at 9.30 AM at the following office address on the day of joining:

 

Unisys India Private Limited, - RGA SEZ - UNIT, 7th Floor Infinity Training Room, Block – 3, Wing – B Survey no# 31/1, 
Sarjapur Main Road, Carmelaram, Hadosiddapura, Chikkakannalli, Bangalore, 560035.

 

Kindly note that it is important to be on time to complete joining formalities.

Salary Payout: If you join us on or before 10th of the month, your salary will be paid in the same month. If you join after 10th of 
the month, your salary will be paid in the subsequent month along with the previous month's salary.

 

Please bring originals and 1 set of photocopies of the following documents:



• Education mark sheets (all semester / year mark sheets) & certificate from 10th standard to highest degree attained. 
Photocopies should include both front and back side of the mark sheets and certificates.

• Relieving letter from most recent employer is a must. If not, resignation acceptance letter issued by HR. Subsequently, 
relieving letter has to be submitted within three weeks.

• Relieving letter or experience certificate from your previous employers specifying exact dates / duration of employment.
• Six passport size colour photographs.
• Passport (All pages with entries).
• Proof of identity. Bring one of the following documents. Passport, Driving Licence, Voter’s ID card or PAN card.
• Address proof current and permanent. Bring one of the following documents. Most recent BSNL phone bill, Electricity bill, 

Water bill, Lease deed, Rent deed, Ration card or Passport.
• UAN/PF Number, Cancelled cheque with the name on it, Bank Passbook/Bank Statement with IFSC code
• PAN Card and Aadhaar Card copy is a must for salary processing. If you do not have a PAN card, please apply for 

the same immediately.
 

Please note, all of the above mentioned documents are mandatory and we will not be able to induct you without these 
documents.

 

All original documents will be returned to you on the same day after verification by Human Resources Department and copies 
will be retained for records.

 

Should you require any clarifications and/or on joining date, please contact the following:

 

Contact Person: Nanda D Ph: +91 96326 65536 (Direct), E-mail: Nanda.D@unisys.com

 

I have read and understood the above documents checklist and agreed to submit the same on my joining date.

 

Name: Sreekanth Kandala

 

Sign2

 

Date Signed2

 

 



                                                                                                                                                                                           

       

 

 

15 August 2021

 

 

P Srinivasa Pavan Karthik 
18/1/489/A, 
Beside SVCH School (KIds Paradise), 
Bhavani Nagar, 
Tirupati - 517501,  India  
  

LETTER OF OFFER AND APPOINTMENT
 

Dear P Srinivasa Pavan Karthik, 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 –
Software Trainee. Our offer reflects our belief that you have the ability, commitment & desire to grow with us. We
hope you will enjoy making your very own special contribution to the continued success of The Company. The terms
of your employment are as follows:

 
1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be
required to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a
client’s site, you will follow the clients working hours.

 
2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR
350000 (Rupees Three Lakh Fifty Thousand  Only). You will be entitled to a salary, certain reimbursements
and benefits as mentioned below.

 
SALARY COMPONENTS Annually Monthly
Basic 0  15000
Flexi Pay 96400  8033
Bonus / Ex gratia 48000  4000
GROSS PAY 324400  27033
PF (Employers Contribution) 21600  1800
Group Insurance 4000  0.00
Performance Linked Variable Incentive 0  Annual Component
Year End Bonus 0  Annual Component
COST TO COMPANY: 350000   

 
Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be
treated as such.
 
3. Workplace:  You are initially appointed to work in  Bengaluru  office. However, your services can be
transferred / deputed to any other department of the company or group companies and / or clients’ offices,
anywhere in India or abroad, temporarily or permanently. 

 
4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of
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the company. During the probationary period, your employment can be terminated by a 30 days written notice
on either side. The Company reserves the right to pay or recover salary in lieu of notice period. 

 
5. Background Verification: All employees are subject to a background employment, education and reference
check. If the certificates furnished by you or information provided on the resume, application form, etc. is
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without
any notice and liabilities to the Company.

 
6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade
your skills to perform specialized services. Therefore as already informed, you are required to execute a
Training Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said
Training Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign
before 18 months from joining or in the event of your termination by the Company.

 
You are required to join us on or before 16 August 2021 . Upon joining and successful completion of your joining
formalities, you will be appointed as A3 – Software Trainee.
 
Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th
& 8th Semester. 
 
You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you
a copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter
this letter and the attached documents in any way. Any alteration renders the offer of employment and its attached
documents null and void.
 
You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali
Rajanna from our team for further assistance.

 
We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome
you to Quinnox and look forward to your long and fruitful association with us. 
 
With Warm Regards, 
 
For Quinnox Consultancy Services Limited,
 
 

Chitta Ranjan  Rath 
Senior Manager - Recruitment
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Annexure I: Salary Components
 

Flexi Pay Components Amount Per Annum (INR)

Reimbursement of Children education fees (maximum INR 100/- per
month per child upto 2 children)

2400

Reimbursement of Children Hostel fees (maximum INR 300/- per
month per child upto 2 children)

7200

Meal Vouchers 26400

House Rent Allowance (HRA) Min. 0% of Basic Salary
50% of Basic Salary

Leave Travel Allowance (LTA) Min. zero per annum
Max. 1.5 months Basic Salary

Vehicle Reimbursement (As per IT laws)
Fuel Bills
a) INR 1800 per month for 4 wheeler engine cc < 1600
b) INR 2400 per month for 4 wheeler engine cc >=1600
c) INR 900 per month for 2 wheelers
Driver allowance: INR 900 per month

39600

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month) 12000

National Pension Scheme (NPS) a) Authorise company to deduct INR 50,000 as self-contribution
b) Show up to 10% of Basic Salary as company contribution

Books & Periodicals 6000

Professional Development 120000

Note:
You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining.
Balance amount of the flexi-pay will be part of Special Allowance.
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The
details are available on the flexi-pay portal.
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 Other Salary Components
 
Group Insurance Premium:
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to
INR 100000/- p.a. of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also
covers you under Group Term Life Insurance for INR 500000.
 
Performance-Linked Variable Incentive (PLVI):
You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0  . Your PLVI is payable based
on the PLVI plan as applicable to you and is payable, in May/June of the year following the close of the fiscal year
and subject to you being on the payroll of the Company on the date of disbursement of PLVI.
 
Year End Bonus:
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and
subject to you being an active employee on the payroll of the company and not serving your notice period on the date
of disbursement of bonus.
 
Provident Fund (PF): PF is computed @12% on Basic Salary.
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maheswari karra <maheswarikarra16031995@gmail.com>

Fwd: Wipro Campus Update_LOI 
2 messages

srividhya 102 <srividhyalakshmi102@gmail.com> 13 September 2021 at 19:57
To: maheswarikarra16031995@gmail.com

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+1hmce-c01e17966f@talent.icims.com> 
Date: Thu, 1 Jul 2021 at 15:48 
Subject: Wipro Campus Update_LOI 
To: <srividhyalakshmi102@gmail.com> 

July 1, 2021 
 
Dear Sri Namini ,  
Resume Number -  21020174 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.
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Yours sincerely,

For Wipro Limited,

This message was sent to srividhyalakshmi102@gmail.com. If you don't want to receive these emails from this company
in the future, please go to: 
https://wipro.icims.com/icims2/?r=BE4621020174&contactId=8537521  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

maheswari karra <maheswarikarra16031995@gmail.com> 13 September 2021 at 21:03
To: Suresh A <csesuresh6@gmail.com>

[Quoted text hidden]
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Offer Letter – Job Aid
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CONGRATULATIONS ON YOUR OFFER
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LET’S HAVE A LOOK AT IT . . .
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Navigate to the India Jobs Portal
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https://india.jobs.accenture.com/default.aspx


Navigate to the India Jobs Portal
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Do you have a Login ID and Password?
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Navigate to Reset Password
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ENTER EMAIL ADDRESS

Generating Reset Link
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Check your Email
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Reset your password

CONFIRM NEW PASSWORD

ENTER NEW PASSWORD
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Password is Set. 

Navigate to the India Jobs Portal
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https://india.jobs.accenture.com/default.aspx


Navigate to the India Jobs Portal
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Signing in to the India Jobs Portal

ENTER EMAIL 
ADDRESS

ENTER PASSWORD
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Opening the Offer Letter
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Authenticating the Offer Letter

ENTER UNIQUE REFERENCE ID

ENTER YOUR CANDIDATE ID

ENTER YOUR MOBILE NO.
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Authenticating the Offer Letter

ENTER THE OTP
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Downloading the Offer Letter
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Accepting the Offer Letter
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Accepting the Offer Letter
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Rejecting the Offer

Copyright © 2017 Accenture. All rights reserved.



Rejecting the Offer
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If you are unable 
to see your offer letter

Get in touch with the person
mentioned in the email
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Thank you . . .

Copyright © 2017 Accenture. All rights reserved.
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23-Sep-2021
  
Dear Swetha R,
B.Tech, Computer Science
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 16595378
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Swetha R Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Swetha R, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:
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maheswari karra <maheswarikarra16031995@gmail.com>

Fwd: NTT Data Onboarding - Document Verification
1 message

Vamsi Chakrala <vamsichakrala18@gmail.com> 30 October 2021 at 12:13
To: "maheswarikarra16031995@gmail.com" <maheswarikarra16031995@gmail.com>

---------- Forwarded message --------- 
From: Vamsi Chakrala <vamsichakrala18@gmail.com> 
Date: Sun, 19 Sep 2021, 18:55 
Subject: Re: NTT Data Onboarding - Document Verification 
To: Hc, Sumanth11 <Sumanth11.Hc@nttdata.com> 

Hii Sir 
Good Evening
The Following are The Documents Which were mentioned in the mail
Thanks&Regards😊

On Sat, 18 Sept 2021 at 22:17, Hc, Sumanth11 <Sumanth11.Hc@nttdata.com> wrote: 

Dear Chakrala  Vamsikrishna,

 

Greetings from NTT Data…!!!

 

Congratulations on clearing Interview Process with NTT Data!!!

 

Reply to the same email. Do Not Change
the Subject Line.
 

Kindly share the below mentioned documents (Clear
Scanned Copy) without fail. ( DO NOT SHARE IT THROUGH
GOOGLE DRIVE)
 

1. ID Proof – Pan Card & Aadhaar Card. (Mandatory)
2. Passport Size Photograph (White Background only) & Selfie

Pic
3. All Education Documents – 10th Marksheet, 12th Mark

Sheet, BE All Sem Marksheets along with your Provisional

mailto:vamsichakrala18@gmail.com
mailto:Sumanth11.Hc@nttdata.com
mailto:Sumanth11.Hc@nttdata.com
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Degree Certificate or Course Completion Certificate.
4. Current Residing Address with Pin Code.

 

Note: If any Original Mark list is not issued, share an attested copy or confirming your result (Email or
Letter) from your college authority.

Please send us an e-mail on or before 08:00 PM
by 19th Sep 2021
Please Note: Intent of Offer will be released only On successful completion of verification on all your
documents

 

Also please note you are meeting all the eligibility criteria mentioned below

·    4 years full time Engineers passing out in 2021 (CS, IS/IT, ECE, EEE)

·    60% aggregate throughout education

·    History of Arrears not more than 2 during entire Engineering

·    No Standing Arrears / No active backlogs

·    Not more than 2 years of academic break

·    Should not be holding any other offers in hand

·    Nationality should be Indian

Due to pandemic we couldn’t provide you the official laptop request you to kindly use your own laptop during your
training period.

 

Required System Configuration

Minimum 4 GB RAM
Windows 10 OS
i3 Processor

500GB of Hard Disk

 

Thanks & Regards

Sumanth HC (He/Him) | Talent Acquisition Senior Associate, Campus Recruitment sumanth11.hc@nttdata.com | 
M: +91.990.167.7449

NTT DATA | nttdataservices.com | @nttdataservices Consulting | Industry Solutions | Cloud & Digital Services

NTT DATA, Inc

 

 

Thanks & Regards

mailto:sumanth11.hc@nttdata.com
https://in.nttdata.com/en/
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Sumanth HC (He/Him) | Talent Acquisition Senior Associate, Campus Recruitment sumanth11.hc@nttdata.com | 
M: +91.990.167.7449
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Thanks & Regards

Sumanth HC (He/Him) | Talent Acquisition Senior Associate, Campus Recruitment sumanth11.hc@nttdata.com | 
M: +91.990.167.7449

NTT DATA | nttdataservices.com | @nttdataservices Consulting | Industry Solutions | Cloud & Digital Services

NTT DATA, Inc

 

Disclaimer: This email and any attachments are sent in strictest confidence for the sole use of the addressee and may
contain legally privileged, confidential, and proprietary data. If you are not the intended recipient, please advise the
sender by replying promptly to this email and then delete and destroy this email and any attachments without any
further use, copying or forwarding.

Vamsi Documents.pdf 
3679K
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 BRANCH OFFICE: AWFIS, 6th'Floor, The Kode, Baner - Pashan Link Road, Baner, Pune – 411021 

HEAD OFFICE:      28,D-Block,street No.3,Guru Amar Dass Avenue,Ajnala Road, Amritsar(Pb)-
143008 

 

 

         

      
                         (WE PROVIDE BIG DATA & HADOOP SOLUTIONS) 
 

                     TAN Number AMRH11871G          PAN Number AADCH7743M 
                   

     Reference No:  HMTI/HRD/2021/08/26          Dated:  12th August 2021 
 
               To 
       V Varsha 
               11-106,Bahadurpeta, 
               Srikalahasti, Chittoor  
               Andhra Pradesh-517644 

 
Subject:  Offer Letter for Employment 

 

               Dear Ms.Varsha, 
 

1. We are pleased to offer you the position of “Junior Cloud Engineer – ETL”, as per the terms 
and conditions discussed with you. 
 

2. You shall receive a fixed compensation of Rs. 8,00,000/- per annum from the day you join 
Hashmap less the government taxes to be deducted at source. You shall be on probation for a 
period of Six months and on successful performance of your duties during the probation 
period, your next appraisal shall be as per the Company’s policy. The formal appointment 
letter, describing your agreed salary and its break up in a tax efficient manner, terms and 
conditions of your employment and the policy of the Company shall be handed over to you on 
the day, you join the company. 

 
3. You shall join the Company on or before August 16th, 2021 at our Pune office located at AWFIS, 

6th'Floor, The Kode, Baner - Pashan Link Road, Baner, Pune - 411021. This offer shall be valid 
till August 20th ,2021 and should you not join our Company by this date, this offer would stand 
cancelled. 

 
4. If not submitted till now, please forward the following documents online immediately, to 

enable us to complete the joining formalities: - 
 
a) Letter of acceptance of employment quoting firm date of joining and your personal email ID 

and cell number. 
 

b) Copies of adhaar card, passport, and pan card.  In addition, copy of ration card/electricity 
bill/utility bill/driving license to serve as ID and address proofs, if not forwarded till date. 
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 BRANCH OFFICE: AWFIS, 6th'Floor, The Kode, Baner - Pashan Link Road, Baner, Pune – 411021 

HEAD OFFICE:      28,D-Block,street No.3,Guru Amar Dass Avenue,Ajnala Road, Amritsar(Pb)-
143008 

 

c) Copies of your birth certificate, educational certificates of secondary and senior secondary 
examinations and the degree certificates with copies of marks sheets.  
 

d) Copy of relieving letter from your previous employer to be submitted at the time of joining.  
In addition, you have to submit a non-encumbrance certificate to the affect that you are 
free from all your employment and contractual obligations to join Hashmap Tech India Pvt 
Ltd. 

 
e) Declaration of your total income earned or to accrue during the current financial year on IT 

Form 12, showing income earned from previous employer or income earned from other 
sources and the tax saving investments planned during the year such as LIC policies, house 
rent to be paid, housing loan if any with account No and name of the bank who lent housing 
loan, tuition fee to be paid if any, etc.  Please note that the tax exemption shall be allowed 
only on receipt of actual payment receipts in January 2022, otherwise full tax shall be 
recovered.   
 

f) The copies of salary slips issued by your previous employer from April 2020 to the date of 
joining Hashmap, for regulating your income tax recovery.  Otherwise, full tax shall be 
recovered for the full year as per your current salary.  
 

g) Three passport size photographs. 
 

h) Your blood group and the name and address of the contact person to whom to contact 
while in distress or in any emergency. 

 
                Please indicate your acceptance of the above terms and conditions by signing and returning     
                soft copy of this letter. This offer will remain open for your acceptance for 2 working days,    
                post which the validity of the offer will be considered as null & void. 
 

 
With profound regards and best wishes. 
 
 
 
Shubhangi Khandar 
Sr.HR Manager 
Hashmap Tech India Pvt. Ltd. 
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OFFER & APPOINTMENT LETTER

                                                                                                                                Offer Release Date: November 10, 2021

Dear Manjali   AllaBakash,
Jandaman street,Masapeta, Rayachoty
Masapeta, Rayachoty,kadapa, Rayachoty,   
Andhra Pradesh, India, 516269

Dear Manjali   AllaBakash, service

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” or “Company”), we 
are pleased to inform you that you have been selected for employment in our organization as Software Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this fast changing 
world needs; keep sharpening your skills and investing in yourself; and last but not the least – keep your work and life in perfect 
balance, because that is the prerequisite for success.

You are requested to join us on November 11, 2021 at 9:00 A.M at the following address ChennaiSEZ-SDB7-U4-Lab1&2;GF-
3F,4F:402B .Your joining would be subject to successful completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various locations, 
geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach, we look forward to your 
being flexible towards your placement in the Company. Your growth in this organization will be in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and  appointment letter and appended annexure(s)

Your Total Compensation will be INR 3,65,000 per annum, outlined in Annexure I. 

You will be required to sign a service agreement of 24 months with a surety amount of INR  1.25 Lakhs. This amount shall be 
payable to the Company only on the event of your separation from the company before 24 months from the date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions governing your 
employment are outlined in Annexure II.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the submission of all 
listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a part of the HCL 
family.

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy of this Offer 
& Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer & appointment letter 
extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter extended to you 
by HCL Technologies Ltd. will stand withdrawn without any liability.  

Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our mutual endeavor of being the best 
in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful association.
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Yours truly,
For HCL Technologies Ltd.
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Annexure 1  

COMPENSATION PLAN
Name Manjali   AllaBakash
Band E1
Designation Software Engineer
City Chennai

Monthly Components (in INR)
Basic Salary                                                       15,090 
House Rent Allowance                                                          7,545 
Advance Statutory Bonus                                                                 -   
Holiday Allowance                                                          1,066 
Food Wallet                                                                 -   
Flexi Basket*                                                                 -   
Compensatory Allowance                                                                 -   

  
TOTAL: Monthly                                                       23,701 
TOTAL: Monthly Components : Annualized                                                     284,415 

 
Retirals & Other Benefits (in INR)

Provident Fund                                                       21,730 
Medical Insurance Premium/ESIC                                                       10,000 
Gratuity                                                          8,706 

TOTAL : Retirals                                                       40,435 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                                       21,900 
Engagement PB (paid monthly) @ 100% achievement levels                                                       18,250 

TOTAL: Variable Components                                                       40,150 
 

COST TO COMPANY                                                     3,65,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance Charges                                                                 -   
Leave Travel Assistance / Allowance                                                                 -   
Car Lease Rental                                                                 -   

TOTAL : Annual Flexi Basket                                                                 -   
Employee has an option of availing all, some or none of the Flexi Basket across various components as per annual limits and entitlements  

mentioned in the CTC sheet. Based on the individual declaration and actual reimbursements, any unclaimed amount will be paid as 
taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                                     360,000 
Term life Insurance Cover                                                 2,000,000 
Disability cover due to accident (upto)                                                 1,800,000 

NOTE:  
1. Bserv E0.1 and E0.2 employees are to be considered under Semi-skilled Category. All other employees are under Skilled category

2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT Reporting Manager and/or your 
HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  
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ANNEXURE II

Welcome aboard… 

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously realize this fact and 
have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits for HCLites, but also takes 
care of their professional growth by providing empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction with the offer 
letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus becomes 
operational, you may be assigned to another facility in the city of posting - Chennai.  

2. Medical Check up

Your employment is subject to you being declared medically fit by the company doctor.

3. HCLT  Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. 
The training period may be either extended or may be deemed completed earlier, at the discretion of the Management. You shall 
continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless notified in writing, 
you will be deemed as "confirmed" on completion of your probation period i.e. 12months from date of joining. Subsequently, your 
annual performance appraisal and compensation review will be aligned and effected from the first day of the subsequent quarter 
thereafter. 

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party 90 days’  
advance notice. If the Company terminates the employment and decides to relieve you before the completion of the notice period, 
the “Basic” component of the salary for the balance notice period would be paid to you. If at your request, the Company agrees to 
relieve you before serving the full notice period, you will be liable to pay the Company the “Basic” component of the salary for the 
balance notice period. However, please note that accepting any such early relieving request would be entirely at the discretion of 
the Company. Further, the aforesaid requirement of 90 days’ notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign all 
documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have completed all the 
separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete various 
formalities as per the agreements at the time of joining and during the tenure with the company.
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You may also be required to sign other Agreements with the Company, as the Company may decide from time to time, in order to 
secure the interests of the Company as also to ensure your performance and adherence to all terms, conditions, rules and 
regulations of the Company.

7. Background and Reference Check

 The company will undertake the background verification / validation process of employees in terms of education, previous 
employment(s), criminal verification, database and web searches, address verification, claims made against achievements 
in the resumes/CVs of the employees etc. with the help of a third party as and when required. You would be required to 
submit photocopies of documents detailed in Annexure III to facilitate the joining and background verification process. 

 The company may also undertake reference check through at least two professional references submitted during the 
process of selection.• In case the Prospective Employees fails to submit any document required for conducting background 
verification, they will not be considered for hiring.  If the Prospective Employees fails the background verification, 
appropriate actions including withdrawal of offer of employment will be taken basis the recommendations given by the 
background verification team & in line with HCL policies. 

8. Working Hours

You will be governed by the normal working hours as existing in the company. You may be required to work in shifts and/or in 
extended working hours, as permitted by law, if required as per business needs. The same are subject to change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or abroad, 
whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any office or branch of 
the Company anywhere in India or abroad. During deputation to any customer/client’s premises you shall abide by the terms and 
conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group Company. On such 
transfer of your employment, the present terms and conditions will cease and the employment will be governed by the terms of 
employment of the Company you are transferred to. You shall however be entitled to continuity of service.  

11. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

12. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of employment in 
the Company. Notwithstanding the above, the Company reserves the right to change the above-mentioned benefits as and when it 
deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and resume are correct.  In the 
event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant facts, your 
appointment with the Company shall stand terminated/cancelled without any notice. 

14. Data Protection:
a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes of the 

administration and management of his/her employment and/or the Company’s business.
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b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and processed 
by the Company in India and any other countries where the Company, its Group Company and Company Clients have 
offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such as pension 
providers, medical, insurance providers, payroll administrators, background verification agencies and various regulatory 
authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The employer 
will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by the employee. It is 
clarified that the said obligation will not be applicable in case of legally compelled disclosures.  

e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required to disclose 
personal data relating to him/her, after the end of his/her employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. However, any personal data, which is no longer required, will be deleted 
without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as applicable to 
you and the changes therein from time to time. 

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company’s Code of 
Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to do so shall entitle 
HCL to take appropriate disciplinary action which may lead & include up to termination of your employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of any other 
organization or entity engaged in any form of business activity without the consent of HCL . The consent may be given subject to any 
terms and conditions that the company may think fit and may be withdrawn at the discretion of the company.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
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 Please do not send soft copies through Emails. 
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right 

information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account 
Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar card 
information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as these details are 
required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the progress/Status.
 All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m. at your 
respective location of joining as following:

Location of HCL Onboarding Team for joining formalities:

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India) 
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various components have been 
categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Variable Pay 
Retirals & Insurances Benefit

Disclaimer:  
Your individual compensation structure may not necessarily have all the components as applicable to the respective 
Band.

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on various 
other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be balanced so as not 
to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly. This includes 
the Company Leased Accommodation value. For those who are not staying in a rented accommodation, can declare the 
same in the system post joining and this amount would be paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non- alcoholic beverages 
only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints outside HCL campus which serves 
only food and non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than designated food 
outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding variable component) as 
per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC against all 
other fixed components. 

 VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” in HCL.

Performance Bonus (PB): 
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Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional support) as 
applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will be calculated based on 
your individual contributions against your Key Performance Parameters (KPP) as well as the company's performance.

PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on the rolls of 
the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly basis. This 
component allows employees to participate and take control of delivery excellence in their respective engagements. Payout of EPB 
will be based on EPB guidelines as applicable to the respective engagement.

RETIRALS & INSURANCES BENEFIT

You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by the company. 
The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is applicable towards various 
insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered under the 

benefit. The benefit will also be available to cover Spouse, dependent children, dependent parents/in-laws, 
dependent brothers who are unemployed but below the age of 25 and sisters (unmarried & unemployed), 
additionally, by declaring them as dependants and on confirming that they are NOT covered under any other 
employer-sponsored medical scheme (e.g., Central Government Health Scheme) and that they are wholly or 
substantially dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the applicable 
norms and amendments made during time to time or any further amendment which may come into force during the 
employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option to enroll under 
medical insurance is available as well; however, in such a case, the additional cost of annual medical premium has to be borne 
by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of the basic 
salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's contribution, 8.33% of monthly 
basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards Employees’ Pension Scheme (EPS). All employees 
are thereby eligible to draw pension after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a monthly Basic) 
for every completed year of service to each of his employees on their exit, for any reason after five years of continuous service, 
subject to maximum limit of INR 20.00 lakhs.
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 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides safety net to 
family in case of death of the employee due to any reasons. The applicable amount is mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an accident. The 
amount payable by Insurer for a disability shall depend on nature of the disability. The amount mentioned in your offer letter is 
the maximum amount paid by Insurer as per the nature of a disability. You may refer ‘Personal Accident Insurance’ policy for 
further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and hope our 
relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing your personal 
Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting on aspects of taxation or 
tax saving measures in any form and that the same is individual’s decision / personal choice.
Please note that all components mentioned above may or may not be a part of your compensation structure. HCL reserves the right 
to alter, append or withdraw the benefits extended either in part or in full based on management’s discretion.

 
We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and hope our 
relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  Jandaman street,Masapeta, Rayachoty
Masapeta, Rayachoty,kadapa, Rayachoty, 
Andhra Pradesh, India, 516269
Email ID:  allabakash9912@gmail.com
Telephone Number:  7337407263



Date:08-Jul-2021

To

TELLAPATI BHAVYA
INDIA

Dear TELLAPATI BHAVYA,

Sub: Offer of Training and Employment

1. This has reference to the selection process for employment opportunity at Mindtree in the campus of  Kalinga.

2. We take pleasure in informing you that you have been selected for appointment in Mindtree as an ENGINEER
in the Salary Grade C1 subject to the following terms and conditions.

2.1. a) You should complete the Degree which you are now pursuing without any backlog (subjects where you
have not obtained the passing marks) at the time of joining

b) Secure 60% aggregate in the degree. Aggregate is calculated as follows:

          (Total of marks obtained in all the subjects from the first to last semester)
      Aggregate = ---------------------------------------------------------------------------------------------------

                        (Total of maximum marks in all the subjects from first to last semester)

            Aggregate % = Aggregate * 100

c) Provide a copy of the degree certificate or provisional degree certificate along with mark
sheets of all semesters on your day of joining.

2.2. You shall initially undergo training at Mindtree, Kalinga, Bhubaneswar, Odisha and undergo Orchard Learning
Programme  conducted  by  Mindtree, Kalinga which  helps  you  to  transition to the Corporate world of
technology solutions. The details of the programme and the training location will be provided separately closer
towards the joining date. Mindtree reserves the right to change the training campus location based on business
needs.

2.3. Your joining location would be Mindtree Kalinga, Bhubaneswar and joining date would be communicated in
subsequent emails.

{{Sig_es_:signer:signature}}
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RVCE Post, Mysore Road F   +91 80 6706 4100
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2.4. Your onboarding date would be shared with you based on your participation and achieving required
milestones as per the pre- orchard learning program calendar which will be shared by you upon
acceptance of this offer. 

2.5. The period of Orchard is 90 days and on successful completion of the programme, you shall be
deployed at a location as per the business requirement of Mindtree.

2.6. The other terms and conditions of your appointment at Mindtree is in Annexure - A.  Besides, you
will be governed by the rules, regulations and policies of  Mindtree which will be in force from time to
time

2.7. You shall bring with you the following documents at the time of reporting for Training at
Mindtree, Kalinga, Bhubaneshwar, for completing the joining formalities. 

          -  10th, 12th and graduation (all semesters) mark sheets originals and 2 sets of photocopies
          -  Degree completion/provisional certificate originals and 2 sets of photocopies
          -  Pan card originals and 2 photocopies
          -  Aadhaar card originals and 2 photocopies
          -  Voter ID / Driving license originals and 2 photocopies
          -  4 passport size photographs

If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing
this offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
campus@mindtree.com.

We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you,
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function

{{Sig_es_:signer:signature}}
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Enclosed: Annexure to your Offer of Employment

Acceptance of the offer

I, TELLAPATI BHAVYA, agree to accept the employment on the terms and conditions mentioned in this
Offer of Employment and the annexure.

  Your Signature {{Sig_es_:signer:signature}}

  Your Name in Capital letters   TELLAPATI BHAVYA

Annexure 1

Compensation stack during the Orchard Learning Program (from the date of joining till the date of
confirmation)

Name                 : TELLAPATI BHAVYA

Salary Grade          : C1

Designation            : ENGINEER

Stipend               : INR 26,000 per month.

Payment will be after deduction of below amount from the monthly stipend:

  INR 6000 per month covering for accommodation on twin share basis on a subsidized cost if your
training location is Mindtree Kalinga (excluding food expenses)
  Food expenses will have to be borne by you.
  Premium for Insurance during your learning program will be INR 550 per month.
  Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out.

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2021
- 2022 is as follows.

  Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is
    INR 500,000 per annum per family.Family means your spouse and children (up to 2 children).
    Parents/Parents-in-law or siblings or any other relationships are not covered.
  Group Term Life (GTL) coverage for you and is up to INR 2,000,000.
  Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000.

More details will be provided at the time of joining.

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020595/21
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Annexure 2

Compensation stack effective from date of confirmation

Name          : TELLAPATI BHAVYA

Salary Grade    : C1

Designation       : ENGINEER

Detailed break up of your CTC components is given below (all figures are in INR and per annum)

 Basic    180,000 

 HRA     89,916 

 Provident Fund     21,600 

 Gratuity      8,640 

 Insurance Benefits*      6,600 

 Allowance in Lieu of Reimbursement     45,252 

 Annual Gross    352,008 

 Bonus / Variable Compensation**     48,000 

 Annual Cost to Company    400,008 

*The Insurance coverage provided to you at the time of joining will continue on your confirmation, as
per the prevailing insurance policies at the time of your confirmation. The premium for standard coverage
is part of your CTC.

{{Sig_es_:signer:signature}}
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Additionally, you will be provided with the following options for enhancing your coverage under GMC.

 You will be given an option to increase the coverage from INR 500,000. Top up options with
additional/higher insurance coverage are available as per policy. If you opt for this, the additional
premium for the increased coverage will be deducted from your salary on a pro-rated basis.

 You will be given an option to cover your Parents or Parents-in-law. If you opt for this, the
additional premium for the parental coverage will be deducted from your salary.

More details on these options will be provided to you at the time of your confirmation.

**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan
applicable for the respective year. More details of the plan will be available on joining. The actual
amount payable is inclusive of bonus, if any, as per the Bonus Act, 1965 and amendments thereto.

The structure of CTC shown above is indicative and by the time of your confirmation, there could be
changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide
compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same.

{{Sig_es_:signer:signature}}
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Annexure - 3

Terms and conditions of the Offer of Training and Employment

1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from
campuses are referred to as Campus Minds of the particular batch of joining for convenience and
identification.

2. The term, 'the Company' refers to Mindtree Limited.

3. This letter contains broad terms and conditions of service governing this appointment which are subject
to change from time to time and shall have to be read along with the  rules, regulations and
policies of the Company. 

4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment,
Non-Solicitation, Confidentiality, Non-Compete agreement annexed hereto at Annexure 3, and Mindtree
Code of Conduct. You are requested to go through the documents carefully and understand the terms
thereof before sending your acceptance. 

5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on
policies/rules/regulations, which are applicable to you.  Salary details are personal to you and you are
expected to keep them confidential. We expect you to keep the salary details confidential at all times.

6. Orchard Learning Program 

6.1 On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will
consist of new age methods that enable you with real world problem solving capabilities.

6.2 Orchard Learning Program spans for about 90 calendar days. However, the duration could be
shortened or extended based on the business requirements and an individual's readiness for working on
projects as determined by Mindtree.

6.3 The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to
learn effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your
100% availability and undivided attention during the tenure of the program. 

6.4 You will be continuously assessed and given feedback by experts throughout the learning program.
You will be provided opportunities to demonstrate the acquired capabilities on skills such as
Communication, design, programming, problem solving, presentation and professionalism on engineering,
business and social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for
successful completion of Orchard Learning Program. The details of qualifying criteria will be
communicated to you upon your joining.

{{Sig_es_:signer:signature}}
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at
the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of
the Orchard Learning Program, your employment with Mindtree will be confirmed through a written
intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the
services with no further assurances, risk or liability of Mindtree. Unless otherwise confirmed in writing,
you will be deemed to be under the Orchard Learning Program.

7. Confirmation of Employment

7.1 Upon confirmation, your designation will be ENGINEER and in the Salary Grade of C1 will
continue. The date of confirmation is reckoned as the start date of service for all practical purposes,
including statutory requirements. Date of confirmation is the start date used for provident fund, gratuity,
tenure calculation for performance management cycle, increments, progression, vacation or leaves as per
general policy, loans and other benefits etc. 
 

7.2 All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month
post successful completion of the Orchard Learning Program. For e.g. if you successfully complete the
Orchard Learning Program any day between 1st to 15th during the month of September  2021, the date
of confirmation will be 16-Sept-2021 or if you successfully complete the Orchard Learning Program any
day between 16th to 30th of September 2021, the date of confirmation will be 01-Oct-2021. 

7.3 The duration between the successful completion of the Orchard Learning Program and the date of
confirmation is considered as part of the Orchard Learning Program.

7.4 On confirmation, your work location will be decided based on the business requirements. You are
expected to report at your work location as advised. 

7.5 Your joining may be revoked or your confirmation will be withheld, if any of the required joining
formalities, for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

7.6 Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of
the Company.

8. Background check & references

We would be conducting a background and reference check prior to or after your expected date of joining
to validate your identity and the address provided by you and to conduct any criminal checks.

Your employment with us and your continuation in service is contingent upon (i) our obtaining a
satisfactory report on the background check conducted by our approved agency relating to details provided
in your application etc. and (ii) your eligibility to work for the Company such as no non-compete
restrictions.
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of employment with or without notice or compensation. In certain client projects, our clients
may request additional checks, which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence, we
understand that you shall provide proofs of such qualifications as applicable which we find satisfactory
when asked by us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the employment contract between Mindtree and you with or without
notice or compensation.

9.    Compensation and benefits 

9.1  During the Orchard learning program, you will be paid a stipend of INR 26,000 per month.Please
refer Annexure 1 for details. On successful completion of the Orchard learning program, your employment
with Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per
annum Please refer to Annexure 2 for details.  All payouts are aligned to salary payout, which is the last
working day of the month, unless otherwise mentioned. Any payment will be after deduction of applicable
taxes prevailing at the time of payout.
 
9.2  You will be covered under insurance from the date of joining, as detailed in Annexure 1.

9.3 You will be eligible for relocation benefits for the relocation from Mindtree Kalinga to your work
location, as per the existing relocation policies for Campus Minds. 

9.4  The performance management and career progression will be as per the existing policies. 

9.5 You will not be eligible for any loans or advances during the Orchard Learning Program. You will
be    required to be on the rolls of the Company and not serving the notice period, for you to be
eligible  for sanction of loans and  salary advance, payment of year-end payout component of bonus (if
applicable), compensation revisions, promotions etc.  You will have to refund any amounts received by
you when you are not entitled for the same.

9.6 Duration of unpaid vacations will not be considered while the Company is computing the tenure for
benefits like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component,
amongst other criteria.
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10.  Vacation and leave

10.1 No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree official holidays applicable to the Orchard Learning Program candidates in general.

10.2 Any absence during the Orchard Learning Program due to any grave personal emergency will be
dealt   on a case to case basis and will be considered as loss of pay and deducted from your stipend on
pro-rata basis. Recovery of the amount towards loss of pay during the Orchard Learning Program may
happen  either during the Orchard Learning Program itself or the first month of confirmation or final
settlement on cessation of employment, as the case may be.

10.3 On confirmation, you will be eligible for leaves as per the general leave policy as in force in
the Company from time to time.

11.  Termination of employment

11.1 During Orchard Learning Program

a)  Termination for cause

Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu
of notice in the below circumstances which you agree are reasonable and acceptable:

     -    Failing to meet the qualification criteria during the Orchard Learning Program assessment
     -    Unauthorized absence during the Orchard Learning Program 
     -    Non-compliance to Mindtree integrity policy and other disciplinary expectations.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the learning sessions without valid reasons, being absent for assessments without prior
permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying
criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be
terminated from employment with immediate effect and return Mindtree assets immediately.

b)  Termination for convenience

If you wish to terminate your employment during the Orchard Learning Program, you will be required to
notify your resignation in writing. On acceptance of your resignation, you will be intimated about your
relieving date and you are expected to comply with all separation procedures and return of the Mindtree
assets, within two working days.
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11.2. After confirmation

a) Termination for cause

Mindtree may terminate your employment, with immediate effect, without any notice or salary or
compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations.
Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative
and not comprehensive. In event of termination due to such reasons, you agree that notice requirements
shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction
of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a
period of 10 working days or more, it shall be considered that you are no longer interested in continuing
employment with the Company, in such a case, it shall be deemed that you have abandoned your
services. In such an event, the management shall terminate your services without any notice or salary or
compensation in lieu of notice.

b) Termination for convenience

1. If you wish to terminate your employment, you will be required to give an advance notice of three
(3)months, in writing to the company. If at your request, Mindtree agrees to relieve you before serving
the full notice period, you will be liable to pay to Mindtree, the salary for the balance notice period
along with other amount payable by you to Mindtree. Both Mindtree and you agree that this amount is
fair and legally enforceable in the event of any default from your side. Mindtree, at its sole discretion,
may provide waiver on the notice period. If there is any failure to comply with the separation procedures
within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. If
Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an
advance notice of three months, in writing.

2.  If Mindtree decides to relieve you before the completion of the notice period, the salary for the
balance   notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

3. Salary for the purpose of notice period means the two components of Basic & Flexible Expenditure
Plan (FEP), in your compensation at the time of termination of your employment.
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11.3  Common guidelines to be complied with, on termination for any reason, and at any time of
your employment

a)  On termination of your employment for any reason, you shall comply Mindtree's separation
procedures, sign all required documents and return all Mindtree assets with you. Mindtree will not be
bound to pay the final dues, if any, till you have completed all the separation procedures and returned all
the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have
made.

b)  If there is any failure to comply with the separation procedures within a reasonable time frame, then
it may be handled as termination on disciplinary grounds based on assessment of the circumstances.

c)  Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

12. Nature of employment

12.1 The offer of appointment has been made on the basis that the declaration made by you during the
selection process and subsequently at the time of joining are complete and correct and  if it is found that
you have concealed any information which have  material bearing on your employment or  you have
made any wrong declaration, your employment may  be termination without any notice, salary or payment
in lieu of notice. The Company reserves right to have your back ground check either directly or
through an outside agency and by accepting the terms of appointment, your consent for the same is
deemed to have been given.

12.2  The employment at Mindtree is exclusive and you shall devote your full time for discharging
the roles and responsibilities entrusted to you.  You shall not take up any employment part-time or
full time for consideration or on honorary basis without the prior written consent of Mindtree either
during Orchard Learning Program or after your confirmation.

13. Other Agreements

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may
decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.
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14. Transfer 

14.1 You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or
abroad, should the need arise. You will abide by the Company's rules, regulations and policies, as may
be in effect from time to time with respect to your function, grade or location where you work in.

14.2 On confirmation of your employment through the successful completion of the Orchard Learning
Program, relocation from Mindtree Kalinga to the work location will be as per the existing relocation
policy for Campus Minds.

15. Retirement and retirement benefits

15.1 Subject to your confirmation after the completion of training at Kalinga, your service in the
Company  is valid till the date of retirement (last day of the month of your sixtieth birthday). For this
purpose the date  of birth as declared in the application form for selection, will be treated as final. 

15.2  Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

15.3  Compliance will be as per the prevailing statutory requirements at any point of your employment
with Mindtree.

16. Intellectual property  

If you conceive any new or advanced methods of improving process/formulae/systems in relation to the
operation of the Company or an intellectual property in course of your training or work, such
developments will be fully communicated to the Company and the Company will have the full ownership
sole right/property of the same. You hereby assign all intellectual property rights and moral rights to
Mindtree.
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17. Mindtree's Code of Conduct and Policies

17.1  Mindtree has a 'Code of Conduct' that is applicable during your stay at Mindtree's Global Learning
Center at Mindtree Kalinga, Bhubaneswar, for the Orchard program as well as outside of Mindtree at 
any other Mindtree premises.  The Code of Conduct also applies to your tenure with Mindtree after the
completion of the training at Kalinga and your employment at Mindtree while at Mindtree location or 
at a Mindtree customer location.

17.2  You will be requested to sign your acceptance and adhere to these terms upon joining.

17.3  Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your
employment with Mindtree. You are required to keep yourself updated at all times of these Policies 
and Code of Conduct.

18. Tax implication

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.

19. Reimbursement of travel expense for joining Mindtree

Expenses incurred by you for joining at Mindtree Kalinga will be borne by you and will not be
reimbursed by Mindtree.

20. Personal Safety and conduct

You understand that Kalinga is a residential facility and you shall accordingly upon leaving the campus
for your outings or otherwise,   have the responsibility of informing your family about your safety and
whereabouts. While you are outside the Kalinga Campus or outside a Mindtree premise at your own
volition, you shall be responsible for your conduct and personal safety. You shall indemnify Mindtree, its
directors and employees from any claims, legal or financial arising out of your own actions or omissions
or indulging in activities that endanger your personal safety and release Mindtree of all liabilities to you
or your family arising from your acts or omissions.

End of Annexure 3
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} Jul 8, 2021

TELLAPATI BHAVYA
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1
                                                                                                                                  Signature of Employee: 

Offer Release Date October 27, 2021

Andra   Chandana
2-20, Avulenna o c colony Avulenna,
Belugappa, Avulanna, Anantapur,   
Andhra Pradesh, India, 515741 

Sub: Offer and Appointment Letter

 

 

Dear Andra   Chandana,

Congratulations! With reference to the interviews conducted by HCL TECH  LTD. - IOMC (“HCL” or “Company”), we 
are pleased to inform you that you have been selected for employment in our organization as Graduate Engineer 

Trainee in band E1.

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on October 29, 2021 at 9:00 A.M at the following address, Chennai-AMB-6, Amb. Ind. 
Est.,MTH Rd,ODC. Your joining would be subject to successful completion and compliance with the pre-joining 
requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In line 
with the same approach, we look forward to your being flexible towards your placement in – HCL TECH  LTD. - 
IOMC. Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 3.65 Lacs per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 1.25 Lakhs in terms of which 
you also bind yourself to serve the company for a period of at least of 24 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as 
a part of the HCL family.

You need to have cleared all the subjects & should be a pass out of 2021 batch for the current academic course 
and be able to produce a provisional certificate from your college/university at the time of joining. No candidature 
with standing arrears will be entertained for joining on the stated date.
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Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL TECH  LTD. - IOMC will stand withdrawn without any liability.  
Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL TECH  LTD. - IOMC
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Annexure 1
 

COMPENSATION PLAN
Name Andra   Chandana
Band E1
Designation Graduate Engineer Trainee
City Chennai

Monthly Components (in INR)
Basic Salary                                                       15,090 
House Rent Allowance                                                          7,545 
Advance Statutory Bonus                                                                 -   
Holiday Allowance                                                          1,066 
Food Wallet                                                                 -   
Flexi Basket*                                                                 -   
Compensatory Allowance                                                                 -   

  
TOTAL: Monthly                                                       23,701 
TOTAL: Monthly Components : Annualized                                                     284,415 

 
Retirals & Other Benefits (in INR)

Provident Fund                                                       21,730 
Medical Insurance Premium/ESIC                                                       10,000 
Gratuity                                                          8,706 

TOTAL : Retirals                                                       40,435 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                                       21,900 
Engagement PB (paid monthly) @ 100% achievement 

levels                                                       18,250 

TOTAL: Variable Components                                                       40,150 
 

COST TO COMPANY                                                     3,65,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance Charges                                                                 -   
Leave Travel Assistance / Allowance                                                                 -   
Car Lease Rental                                                                 -   

TOTAL : Annual Flexi Basket                                                                 -   
Employee has an option of availing all, some or none of the Flexi Basket across various components as per annual 

limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and actual reimbursements, 
any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                                     360,000 
Term life Insurance Cover                                                 2,000,000 
Disability cover due to accident (upto)                                                 1,800,000 

NOTE:  
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1. Bserv E0.1 and E0.2 employees are to be considered under Semi-skilled Category. All other employees are under 
Skilled category
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT Reporting 
Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously 
realize this fact and have developed a five-fold path for individual enlightenment that not only covers basic 
monetary benefits for HCLites, but also takes care of their professional growth by providing empowerment, 
knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of Graduate 
Engineer Trainee. This is to be read in conjunction with the offer & appointment letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to to HCL TECH  LTD. - IOMC  (herein 
referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai-AMB-6, Amb. Ind. Est.,MTH Rd,ODC.

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining the 
Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

        Your employment is subject to you being declared medically fit by the company doctor.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless notified in 
writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for the 
job, or the like, your probationary employment would be liable to be terminated, at any time, and without any 
liability.

5. HCL Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving the 
other party 60 days advance notice. If the Company terminates the employment and decides to relieve you 
before the completion of the notice period, the ‘Basic’ component of the salary for the balance notice period 
would be paid to you by adjusting the amounts payable by you to the Company. For the avoidance of doubt, 
all amounts payable by you to the company would need to be cleared forthwith in the event of such 
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termination. If at your request, the Company agrees to relieve you before serving the full notice period, you 
will be liable to pay the Company the ‘Basic’ component of the salary for the balance notice period along with 
other amount payable by you to the company, if any. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay the 
dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first day of 
the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, or any other 
Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time 
to time, in order to secure the interests of the Company and also to ensure your performance and adherence 
to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this Offer 
Letter, you hereby give your express authorization to the Company (or the appointed third party) to conduct a 
background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal of 
this offer of employment, and any employment contract which may have been subsequently executed shall be 
deemed void and ineffectual. 

During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the resumes/CVs 
as submitted by the said Employees, either on its own or with the help of a third party as and when required. 
For the avoidance of doubt, the Employee’s signature in this Agreement constitutes the Employee’s express 
authorization for the Company (or the appointed third party) to conduct a background investigation on his/her 
credentials, as may be necessary. Furthermore, the Employee agrees to submit himself /herself to random 
drug /medical testing at any time during the course of employment as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the joining 
and background verification process. The company may also undertake reference check through at least two 
professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You may 
be required to work in shifts and/or in extended working hours, as permitted by law, if required as per 
business needs. The same are subject to change from time to time.

11. Mobility:
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The Company may require you to perform duties and undertake assignments for the Company in any part of 
India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be 
transferred to any office or branch of the Company anywhere in India or abroad. During deputation to any 
customer/client’s premises you shall abide by the terms and conditions pertaining to such premises and 
Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and the 
employment will be governed by the terms of employment of the Company you are transferred to. You shall 
however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 55 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to change 
the above-mentioned benefits as and when it deems necessary and you will be notified accordingly.

15. Transport Facility

You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit of 20 
KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 
intellectual property rights that you may make or conceive, either solely or jointly with others, during the 
period of your employment, shall be deemed to be sole property of the company and you hereby waive any 
and all right, title or interest, if any, in the same in favor of the company. Further, it shall be your duty to 
promptly reduce to writing and disclose to the Company all such inventions, discoveries, improvements, 
copyrightable material, trademarks ideas and concepts and other intellectual property rights, which you may 
make or conceive. You agree to, at all times, assist the company in every proper and possible way to patent or 
register the said ideas, concepts, inventions, discoveries, improvements, copyrightable material and/or 
trademarks in any and all countries and to vest the title thereto in the company, its successors, assigns and 
nominees. Your obligations under this clause shall survive expiration or termination of your employment with 
the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored 

and processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal information. 
The employer will exercise all reasonable diligence for safeguarding personal information, as have been 
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disclosed by the employee. It is clarified that the said obligation will not be applicable in case of legally 
compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

18. Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL TECH  LTD. - IOMC The consent may be given subject to any terms and conditions 
that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will cause 
significant harm to the Company.

You agree that you shall not at any time during your employment (except in the proper performance of your 
duties) with the Company, or at any time (without limit) after the termination thereof, directly or indirectly 
use or exploit for your own purposes or those of any other person, company, business entity or other 
organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to customers, 
customer lists or requirements, price lists or pricing structures, marketing and information, Intellectual 
Property, business plans or dealings, technical data, employees or officers, financial information and plans, 
designs, formulae, product lines or research activities; source codes and computer systems, software, any 
document marked "Confidential"; any information which you have been told is confidential or which you 
might reasonably expect the Company to regard as confidential or any information which has been given to 
the Company or any Associated Company in confidence by customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes or 
memoranda relating to any matter within the scope of the Company's or any Associated Company's business, 
dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge which 
may subsequently come into the public domain other than by way of unauthorized disclosure (whether by you 
or a third party); any act of yours in the proper performance of the duties of your employment; any use or 
disclosure where such use or disclosure has been properly authorized by the Company.
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Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to equal 
opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies and 
procedures introduced by the Company from time to time. For the avoidance of doubt such rules, policies and 
procedures are not incorporated by reference into this contract and they may be changed, replaced or 
withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which may 
lead & include upto termination of your employment with HCL.

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 
HCL TECH  LTD. - IOMC  as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and resume 
are correct.  In the event the said particulars are found to be incorrect or that you have concluded or withheld 
some other relevant facts, your appointment with the Company shall stand terminated/cancelled without any 
notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, 
court order or otherwise, which in any way directly or indirectly restricts or prohibits you from fully 
performing the duties of your employment or any of them, in accordance with the terms and conditions of this 
Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation not 
expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify you 
in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory
October 27, 2021
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I confirm receipt of and accept the above Terms & Conditions of Employment.

Annexure III
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 

VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any 
GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)
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S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please keep your PF account number (immediate previous employment), UAN information handy as these 

details are required on the induction day. 
 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 
a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 
S. 
No

Location Address 

1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,Hcl It City, Sdc-01, Chack Gajaria Farms, Sultanpur Road, Lucknow, Uttar Pradesh-
226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020



12
                                                                                                                                  Signature of Employee: 

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and 
hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be paid 
as taxable component.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against a 
declaration by the employee for his/her availability in the Bright Hours and consent to move to any other 
OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of 
CTC against all other fixed components.

RETIRALS & INSURANCES BENEFIT
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You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy offered 
by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent children, 
dependent parents/in-laws, dependent brothers who are unemployed but below the age of 25 and 
sisters (unmarried & unemployed), additionally, by declaring them as dependants and on confirming 
that they are NOT covered under any other employer-sponsored medical scheme (e.g., Central 
Government Health Scheme) and that they are wholly or substantially dependent on you for their 
medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further amendment which may 
come into force during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option 
to enroll under medical insurance is available as well; however, in such a case, the additional cost of annual 
medical premium has to be borne by the employee as per terms and conditions elucidated under Medical 
Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% 
of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, 
except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary (15/26 of 
a monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after 
five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned 
in your offer letter.
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 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You 
may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth 
and hope our relationship will go a long way! 

HCL TECH  LTD. - IOMC  will correspond with you on the address & contact details mentioned below :- 

Permanent Address:   2-20, Avulenna o c colony Avulenna,
Belugappa, Avulanna, Anantapur,   
Andhra Pradesh, India, 515741
Email ID: chanduchows84@gmail.com
Telephone Number:  9398684582



 

 

29/08/2021 
Ms. Bayyareddy Charishma , 
 
D.No:1-136, 
Chillagundlapalli - Village, 
Bangarupalyam - Mandal, 
Chittoor – 517422, 
Andra Pradesh, India 
 
Subject: Letter of Offer 
 
Dear Bayyareddy Charishma, 
 
 It has been our pleasure interacting with you during the interview process and we thank you 
for the interest you have evinced in Aptean.  
  
We are pleased to offer you the position of Associate Engineer, Development with Aptean. 
While we take into account your interview comments, previous accomplishments and 
experience, the best possible offer we could provide would be INR 500000 and other benefits 
as given below: A detailed employment letter shall be issued to you on the date of joining.  
 
A - Compensation Structure 
Position : Associate Engineer, Development 
Date of Joining:  06 - 09 -2021 
 

  

Frequency of 

Payment Annual Amount (INR) 

1 Basic Salary Monthly 250000 

2 House Rent Allowance Monthly 125000 

3 Education Allowance Monthly 2400 

4 Statutory Bonus Monthly 23712 

5 Special Allowance Monthly 48063 

6 Leave Travel Allowance Monthly 20825 

7 Provident Fund -company contribution Monthly 30000 

Total Fixed Component 500000 

 
B - Incentive Compensation: You will be eligible to participate in APTEAN’s annual incentive 
plan with an incentive compensation target of 8% of your base salary (INR 500000) at the 
100% plan achievement, prorated for 2021. Details of this compensation plan will be 
communicated to you by your hiring manager. The Company reserves the right to review, 
alter, or amend the Plan at any time.   
 



 

 

Note: Employees hired on or after October 1 of a Plan Year will not be eligible to participate 
in that year’s Plan.  
 
In addition to the above, you will also be eligible for gratuity and insurance benefit, details 
are mentioned as below: 
 
 

 Employee Benefits Coverage Limit 

Group Med claim- 

Reimbursement of 

hospitalization expenses 

Floater benefit - Covers the 

employee and his/her 

dependents*. Premium paid by the 

company. 

Employee, spouse and children are 
covered 100% where as parents 
are covered 80% or up to 2.5L 

INR 500,000/- 

Group Personal Accident 

Insurance - Reimbursement 

of hospitalization expenses 

in case of accidents 

Covers the employee only  3 times Annual fixed 

CTC  

Term Life Insurance cover 

 

Employee is covered under the 

Group Term Life Insurance.  This 

coverage is for employee only 

 

3 times Annual fixed 

CTC.  

Gratuity As per Gratuity Act As per Gratuity Act 

  
*The dependent family for the purpose of Income Tax is defined as spouse, children and 
dependent parents.  
You would declare your dependents at the time of your joining as part of the joining 
formalities. 
 
We have arrived at a decision of fitment after a careful and fair scrutiny of your performance 
as against our internal parity and company standards. 
 
This offer is subject to and contingent upon you signing and agreeing to the terms and 
conditions called out in the Training Agreement, which includes the training costs incurred, 
and returnable to company, if you resign from the company within 24 months period from 
the date of joining. The training costs with the detailed terms and conditions are mentioned 
in the training agreement that will be issued to you along with the appointment letter on your 
date of joining. 
 
 
 



 

 

 
This offer will be null and void if we do not receive a response from you within < 3 working 
days from the day the offer has been made>       
Look forward to working with you.   

Sincerely, 
 
 
 

Nicholas Bacon 
CHRO 
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Diebold Nixdorf India Pvt. Ltd. 

5th Floor, Rolta Tower-1, 

Plot No. 39, Central Road,  

MIDC, Marol, Andheri (E), 
Mumbai – 400 093, India 

Tel.: 91 22 6677 4900 

Fax.: 91 22 6688 4901 

Email :dl-contacthrindia@diebold.com 
Web  : www.dieboldnixdorf.com 

CIN.  : U72300MH1992PTC205347 

 

 

DIEBOLD NIXDORF INDIA PRIVATE LIMITED 

 

EMPLOYMENT AGREEMENT 

 

THIS AGREEMENT (this “Agreement”) is made and entered into as of 23rd Aug 21, by and between Diebold 

Nixdorf India Private Limited, a company incorporated under the Companies Act, 1956, as amended, and having its 

registered office at 9/B Romell Tech Park, 9th Flr, Bldg No: 2, Nirlon Compound I.T Park, Goregaon East Mumbai 

Bandra Suburban MH 400063 (hereinafter referred to as “Company” which expression, unless repugnant to the 

context, shall mean and include its affiliates, successors, assigns etc.) of the One Part; And Mallam Ekambar Reddy, 

an Indian Inhabitant presently based at Mumbai, India (hereinafter referred to as the “Employee”). 

 

In this Agreement, the Company and the Employee are individually referred to as a “Party”, and collectively as the 

“Parties”. 

 

Whereas; 

 

The Company desires to employ the Employee, and the Employee desires to accept employment with the Company 

on the terms set forth in this Agreement;  

In the course of employment with the Company, the Employee will have access to certain information that relates to 

or will relate to the business of the Company and will be introduced to important business contacts, and therefore, 

the Employee has agreed to be bound by certain covenants contained herein; 

 

 NOW, THEREFORE, in consideration for the premises, mutual agreements and covenants contained in 

this Agreement and other good and valuable consideration (the receipt and sufficiency of which is hereby mutually 

acknowledged), the Company and the Employee hereby agree as follows: 

 

1. Pre-Condition: The Employee agrees and consents to the Company undertaking a  

background check of the Employee’s past employment, education qualification and reference check either 

by itself or through third party agencies.  The Employee agrees that this Agreement is contingent upon a 

satisfactory background check (or a “GREEN” report from the verifying agency).  Receipt of any 

unsatisfactory report, any false information or material deviation in the information provided may result in 

immediate termination of employment for cause with no compensation in lieu of notice. 

 

2. Employment. 

(a) The Company shall employ the Employee as Software Engineer I, and the Employee hereby  

agrees to serve the Company in such capacity commencing from the date of Joining the Company 

on 23-Aug-21 (the “Effective Date”).  

 

(b) The Employee will be on probation for a period of six months from the Effective Date  

mailto:dl-contacthrindia@diebold.com
http://www.dieboldnixdorf.com/
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(the “Probation Period”).  At the end of such Probation Period, if the Employee’s performance is 

found to be satisfactory by the Company, the Employee’s employment with the Company will be 

confirmed in writing. If the Employee’s performance is not found to be satisfactory by the 

Company, the Probation Period may be extended, at the discretion of the Company, by a maximum 

of three months.  

 

(c) Until the Employee’s employment is confirmed in writing, the Employee shall  

continue to remain on probation.  Notwithstanding any other provision of this Agreement, during 

and at the end of the Probation Period (including the extended Probation Period), the Company may 

terminate the Employee’s employment under this Agreement with immediate effect by either the 

Company or the Employee and no severance pay shall be payable by the Company on such 

termination. All other provisions of this Agreement shall be applicable to the Employee during the 

Probation Period and for such purposes the Probation Period shall be deemed to be part of the 

Employment Term (as defined hereinafter). 

 

 

(d) The Employee’s employment with the Company may be transferred and the Employee  

may be offered employment with any affiliate of the Company (the “Affiliate”) on terms and 

conditions that are identical to those under this Agreement. No severance pay shall be payable by 

the Company to the Employee in the event of such transfer, provided the Employee accepts such 

new employment with the Affiliate. The period of employment under this Agreement will be taken 

into account by the Company for calculation of salary and other components of the compensation 

package applicable to such Employee for employment with the Affiliate. The Employee shall 

execute and deliver to the Affiliate all such relevant documents and agreements, in a form 

satisfactory to such Affiliate, in connection with the Employee’s employment with such Affiliate.  

 

3. Duties.  The Employee shall, during the term of the Employee’s employment with the Company (the 

“Employment Term”), under this Agreement: 

 

(a) be responsible for the performance of, among others, the functions as specified by the Company 

from time to time and shall report to [as advised] in connection with such responsibilities.  

 

(b) be responsible for any additional functions and duties that may be assigned to the Employee in the 

Employee’s capacity as in connection with the business and operations of the Company; 

 

(c) use the Employee’s best efforts to promote, develop and extend the business of the Company and 

at all times and in all respects conform and comply with the directions and regulations of the 

Company; 

 

 (d) observe and strictly comply with the policies, procedures and practices set forth from time to time 

by the Company and shall consider it a primary responsibility to implement and/or observe such 
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policies, procedures and practices in a manner consistent with the best interests of the Company; 

and 

 (e) not engage in any other business for the Employee’s own account or be employed by any other 

person, or render any services, give any advice or serve in a consulting capacity, whether 

gratuitously or otherwise, to or for any other person without the prior written approval of the 

Company.   

 

4. Place and Hours of Work.  

 

(a)  The Employee will be based at Mumbai but may be relocated to other locations. The Employee’s 

duties may include travel within or outside India, often at short notice. 

 

(b)  The Employee’s normal hours of work will be informed by the Manager and as per the business 

need. Notwithstanding, the Employee’s duties may require the Employee to engage in travel on 

behalf of the Company, and to work any additional hours required by the nature of the business of 

the Company. The Employee expressly agrees to accept such reasonable travel and additional hours 

of work without additional compensation unless otherwise required by the applicable laws. 

 

5. Annual Compensation Package. The Employee’s annual salary and other compensation as of the date of this 

Agreement are as set forth on Annexure I hereto.  The salary and compensation are subject to being reviewed 

annually by the Company at its sole discretion.  A salary review may not necessarily result in an adjustment 

of the salary, nor will the award of any increase in any year be indicative of or set a precedent in respect of 

any increase in future years. The Company shall be entitled to withhold from any payments due to the 

Employee pursuant to the provisions of this Agreement, any amounts required to be withheld by any 

applicable taxing or other authority, or any amounts loaned to the Employee by the Company, or any 

amounts otherwise due to the Company from the Employee. The payment of the salary and other 

compensation is subject to statutory and other authorised deductions required by applicable laws. 

 

6. Policies and Practices.  The Employee agrees to abide by this Agreement and all the Company rules, 

regulations, instructions, policies, practices and procedures which the Company may amend from time to 

time and to indemnify the Company for any loss suffered as a consequence of a breach by the Employee of 

any term of this Agreement or the Company rules, regulations, instructions, policies, practices and 

procedures. 

 

7. Termination.   

 

(a) The Company may terminate the Employee’s employment with or without cause under the 

following conditions: 

 

(i) With Cause.  The Company may, immediately and without any requirement of any advance 

notice, terminate the Employee from employment with “Cause”.  The term “Cause” shall, as used 

in this Agreement, include but is not limited to (1) the commission of a crime involving moral 
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turpitude, theft, fraud or deceit; (2) conduct, that in Company’s reasonable opinion, has or may have 

an adverse effect on the Company’s reputation; (3) substantial or continued unwillingness or 

inability to perform duties assigned to the Employee; (4) gross negligence or deliberate misconduct; 

(5) any material breach of terms and conditions of this Agreement. The Employee acknowledges 

that the Employee has continuing obligations under this Agreement including, but not limited to, 

Section 11, in the event that the Employee’s employment under this Agreement is terminated with 

Cause.   

 

(ii) Without Cause. In the event that the Employee’s employment is terminated without Cause, the 

Employee will be provided with (2) months’ notice prior to such termination or payment in lieu 

thereof equivalent to the Employee’s monthly Basic Salary for a period of (2) months, calculated 

on the basis of the last basic salary of the Employee. The Employee acknowledges the Employee’s 

continuing obligations under this Agreement including, but not limited to, Section 11, continue to 

apply in the event that the Employee’s employment under this Agreement is terminated without 

Cause.   

 

(b) The Employee may terminate the Employee’s employment under this Agreement by providing not 

less than (2) months prior notice of the Employee’s intention to terminate such employment or 

making payment in lieu thereof equivalent to the Employee’s monthly Basic Salary for a period of 

(2) months, calculated on the basis of the last basic salary of the Employee. P The Company may, 

at its discretion, terminate the Employee’s employment at any time during such (2) month period 

by paying the Employee pro-rated Basic Salary for the unexpired remainder of such (2) month 

notice period based on the Employee’s last basic salary. The Employee acknowledges the 

Employee’s continuing obligations under this Agreement including, but not limited to, Section 11, 

continue to apply in the event that the Employee terminates the Employee’s employment with the 

Company 

 

 

(c) Garden Leave:  

 

(i) The Company may for all or part of the duration of the relevant notice period  

 in clause 6(a)(ii) or 6(b), as the case may be: 

 

a. require the Employee to perform only such duties as it may allocate to the  

Employee; 

b. require the Employee not to perform any of the duties; 

 

c. require the Employee not to have any contact with any suppliers or customers  

of the Company or Affiliate and to disclose to the Company any attempt by them to contact 

the Employee; 

 

d. require the Employee not to have any contact with such employees (other than  

purely social contact) of the Company or any Affiliate; 
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e. require the Employee to take any accrued annual leave entitlement or prohibit  

the Employee from taking any accrued annual leave entitlement except with the prior 

written approval of the Company  

 

f. exclude the Employee from any Company (and/or any Group Company)  

premises and/or require the Employee not to visit the premises of the suppliers or customers 

of the Company or any Affiliate; 

 

provided always that throughout the Garden Leave period Employee’s salary and contractual 

benefits shall continue to be paid. 

 

(ii) The Employee’s duty of fidelity to the Company and the Affiliates subsists  

and continues during any such period of garden leave. 

 

(iii) During any such period of garden leave: 

 

a. the Employee shall not work for any other person;  

 

b.  the Employee undertakes to keep the Company informed, at all times, as to  

how to contact him; and 

 

c. should the Employee fail to be available for work at any time having been  

requested by the Company to do so, his salary and contractual benefits shall be forfeited 

for such period of non-availability. 
  

 

(d)  The Employee shall, at the time of termination of this Agreement, provide in writing, in a form 

satisfactory to the Company, a complete and unqualified release and waiver of all rights and claims 

against the Company, its Affiliates, and their respective officers, directors, shareholders, employees 

and agents. To the fullest extent permitted by law, the payment by the Company of any severance 

pay under the terms of this Agreement will be subject to the receipt by the Company of such written 

release and waiver from the Employee.  

 

(e) During and after the Employment Term, the Employee will not remove from the Company’s 

premises any documents, records, files, notebooks, correspondence, computer printouts, computer 

programs, computer software, price lists, microfilm, or other similar documents, including copies 

thereof, whether prepared by the Employee or others, , and in such cases, will promptly return such 

items to the Company.  Upon termination of the Employee’s employment with the Company, the 

Employee shall deliver promptly to the Company all documents, records, files, notebooks, 

correspondence, computer printouts, computer programs, computer software, price lists, microfilm, 

or other similar documents containing confidential information, including copies thereof, which are 

the property of the Company or which relate in any way to the business, products, practices or 

techniques of the Company, and all other property, trade secrets or confidential information of the 
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Company, which in any of these cases are in the Employee’s possession or under the Employee’s 

control. 

 

(f) The Employee shall, at the request of the Company and in any event on termination of their 

employment resign from all and any offices which the Employee may hold as a director or other 

officer of the Company or any Affiliate. If the Employee fails to do so within seven (7) days, the 

Company is authorized to do all acts necessary to effect such resignation(s). 

 

8. Conflict of Interest.   

  

(a) The Employee covenants and agrees that the Employee shall not enter into any agreement, written or oral, 

in conflict with this Agreement or the Employee’s employment with the Company.   

(b) The Employee shall not, during the Employment Term become associated directly or indirectly with 

business whose activities may be competitive with those of the Company and any Affiliate. 

(c) The Employee shall not, during the Employment Term, engage or interact whether for reward or 

gratuitously in any activities with any other person or company or to acquire any interest in any other 

undertaking in the same or similar business as the business operation of the Company and its Affiliate, 

unless written consent is obtained from the Company. 

(d) Failure of the Employee to observe the obligations under Clause 8 of this Agreement may result in 

termination for cause.  

 

9. Confidential Information  

 

(a) The Employee shall not either during the Employment Term or at any time after its termination: 

(i) disclose to any person or persons (except to those authorised by the Company to know   or as otherwise 

required by law); 

(ii) use for his own purposes or for any purposes other than those of the Company or its                           

Affiliates; or 

(iii) through any failure to exercise all due care and diligence cause any unauthorised disclosure of, any 

Confidential Information belonging to the Company and its Affiliates save for such information or 

knowledge which may (otherwise than through the default of the Employee) become available to the 

public generally. 

(b) Any disclosure of such Confidential Information of the Company or its Affiliates in the form of speech 

during any discourse, seminar or conference or publication, whether on any social media / online portal or 

in print, shall require the prior approval of the Company. 
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(c) In this Agreement, “Confidential Information” includes but is not limited to: 

 

(i) All proprietary ideas, formulae, compositions, technology and know-how, moral rights, processes and 

techniques, research and development information, drawings, specifications, designs, plans, proposals, 

technical data or information related to the Company’s and its Affiliates’ business, and all copies and 

tangible embodiments thereof and intellectual property rights therein, including, without limitation, all 

patents and patent applications, including any and all extensions, reissues, divisions, continuations and 

continuations-in-part with respect to any of the foregoing anywhere in the world, product 

specifications, software programs, data and related documentation, all copyrightable works in any 

form or medium now in existence or hereafter created, copyrights and registrations, applications and 

renewals for any of the foregoing, which the Employee has a right to use or access, either existing 

upon the Effective Date or thereafter acquired or developed by the Company;  

 

(ii) Any information of a business nature such as, but not limited to, information about cost, purchasing, 

profits, markets, sales, suppliers, supplier lists, customers, customer contacts and customer lists, 

pricing, sales volume or strategy, marketing plans, the number, names, telephone numbers, addresses, 

locations, job duties or compensation of the Company sales representatives and employees, product 

plans, marketing or delivery methods and techniques and financial data;  

 

 

(iii) Any information pertaining to plans or future developments such as, but not limited to, mergers, 

acquisitions, divestitures, new facilities, closing operations, research and development or marketing or 

merchandising initiatives; and  

 

(iv) Any information furnished to the Company or its Affiliates on a confidential basis by customers, 

suppliers, business partners or members of strategic alliances, including, but not limited to, information 

concerning their business affairs, property, technology, methods of operation, trade secrets or other 

data. 

 

 

10. Intellectual Property. 

 

(a) The Employee agrees and acknowledges that all intellectual property, including intellectual property which 

he may solely or jointly conceive or develop or reduce to practice or cause to be conceived or developed or 

reduced to practice, during the Employment Term, shall belong to the Company absolutely and the Company 

alone, at its sole discretion, shall have the right to exploit any and all of the said rights by any means 

throughout the world during and after the term of this Agreement. To the extent that such intellectual 

property does not vest in the Company, the Employee hereby assigns to the Company all right, title and 

interest that he may have or may hereafter acquire in the intellectual property on worldwide basis, including 

but not limited to all copyright, patents, trademark and other intellectual property rights therein. The 

assignment of rights envisaged herein shall extend to all existing and future intellectual property for all 

manners of exploitation whether now known or that may be known or created at any time in the future. The 
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Employee shall not have nor claim any right in any of the aforementioned intellectual property in any manner 

whatsoever. The Employee will not directly or indirectly, in any manner whatsoever, at any time violate or 

infringe the intellectual property rights of the Company. 

 

(b) The Employee hereby irrevocably and unconditionally waive any and all moral rights or any rights of similar 

nature under any law in any jurisdiction in and to any and all material written, created or devised by him 

whether solely or jointly and pertaining specifically to the operation or business of the Company or resulting 

from or suggested by anything which he shall have done pursuant to his employment with the Company. 

 

(c) The Employee shall do all acts, deeds and things including execution of necessary documents without charge 

or compensation but at the cost of the Company for fully and effectively vesting in the Company the rights 

in any intellectual property he solely or jointly conceive or develop or reduce to practice or causes to be 

conceived or developed or reduced to practice, during the term of this Agreement. 

 

(d) In the event that the Company initiates or defends any legal action with regard to enforcing its intellectual 

property rights, the Employee shall cooperate fully with the Company at the cost of the Company in the 

prosecution or defense of such action, both during or after termination of  his employment hereunder and 

the Employee agrees to make himself available for the aforesaid purpose. 

 

11. Obligations after Employment 

 

(a) The defined terms in this clause 11 shall have the following meanings: 

 

"Prospective Customer" means a person, firm, company or other business which has been in negotiations 

or similar discussions with the Company or Affiliate regarding potential Restricted Business and with whom 

the Employee had material involvement or about which the Employee acquired or were privy to confidential 

information, in the course of  his Employment during the 12-month period ending with the Termination Date.  

 

“Restricted Business” means the business of the Company and any Affiliate in India and other regions 

where the Employee was materially engaged or involved in the 12-month period ending with the 

Termination Date; 

 

“Restricted Customer” means any person, firm, company or other business who was at any time in the 12-

month period ending with the Termination Date a customer, supplier, distributor or any one with business 

dealings with the Company or any Affiliate;  

 

“Restricted Period” means 12 months from the Termination Date.  

 

“Restricted Person” means any director, employee or consultant of the Company or any Affiliate who, on 

the Termination Date, was employed by the Company or any Affiliate in a [senior management, senior 

sales or senior technical position]. 

“Termination Date” means the last date of the Employee’s employment with the Company.  
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(b)  During his employment, the Employee is likely to obtain confidential information relating to the business 

of the Company or any Affiliate and personal knowledge and influence over clients, customers and 

employees of the Company or any Affiliate. In consideration of his continued employment, the Employee 

agrees with the Company that to protect the Company's (and any Affiliate’s) business interests, customer 

connections and goodwill and the stability of its or their workforce, the Employee shall not during the 

Restricted Period:  

 

(i) take up employment or engagement as a consultant or similar role directly or indirectly with any 

Restricted or Prospective Customer with a view to interfering with or disrupting or terminating any 

Restricted Business that the Company or any Affiliate may have with the Restricted Customer or is 

seeking to establish with the Prospective Customer; 

 

(ii) compete either on  his own account or for any person, firm or company directly or indirectly by having 

any dealings or transacting business in relation to the Restricted Business with any Restricted Customer 

with whom the Employee has personally dealt in respect of the Restricted Business in the 12 months 

prior to the Termination Date;  

 

(iii) directly or indirectly solicit or attempt to solicit or entice the business or custom of any Restricted 

Customer with whom the Employee has personally dealt in respect of the Restricted Business in the 12 

months prior to the Termination Date; and 

 

(iv) either on  his own account or for any person, firm or company directly or indirectly solicit or entice away 

or endeavour to solicit or entice away any Restricted Person with whom the Employee personally dealt, 

or through his managers or anyone directly reporting to him in the 12 months prior to the Termination 

Date. 

 

(c) The Employee further agrees with the Company that to protect the Company's (and any Affiliate's) business 

interests, customer connections and goodwill, the Employee shall not at any time from the Termination 

Date: 

 

(i) for the purpose of carrying on any trade or business, represent or allow himself to be represented or held 

out as having any present association with the Company or any Affiliate;  

 

(ii) carry on any trade or business whose name incorporates the word “Diebold” or “Nixdorf” or “Diebold 

Nixdorf” or “any similar name” or any derivation or extension thereof which is likely or which may be 

confused with the name of the Company or any Affiliate; and  

 

(iii) make (directly or indirectly) any misleading, disparaging or derogatory statement of  the Company or 

any Affiliate or any of their customers, clients, subcontractors, business partners or vendors, which is 

calculated to or which the Employee ought reasonably to be aware is likely to damage the business 

and/or reputation of the Company or any Affiliate.  

 

(d) If any of the restrictions set out in Clauses 11(a) , (b) or (c)  should be judged to be void or ineffective for 

any reason, but would be treated as valid and effective if part of the wording was deleted, they shall apply 

with such modifications as necessary to make them valid and effective. 
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(e) Specific Performance.  The Employee acknowledges and agrees that this Agreement, including, without 

limitation, the restraints imposed upon the Employee pursuant to Section 11, do not constitute an agreement 

by which the Employee is restrained from exercising a lawful profession, trade or business of any kind.  

The Employee acknowledges and agrees that any breach or anticipated or threatened breach of any of the 

Employee’s covenants contained in Section 11 will result in irreparable harm and continuing damages to 

the Company and its business and that monetary damages will be inadequate and, accordingly, in addition 

to any and all other remedies that may be available to the Company at law or in equity in such event, any 

court of competent jurisdiction may issue a decree of specific performance or issue a temporary and 

permanent injunction, without the necessity of the Company posting bond or furnishing other security and 

without proving special damages or irreparable injury, enjoining and restricting the breach, or threatened 

breach, of any such covenant, including, but not limited to, any injunction restraining the Employee from 

disclosing, in whole or part, any confidential information.  The Employee acknowledges the truthfulness of 

all factual statements in this Agreement and agrees that the Employee is stopped from and will not make 

any factual statement in any proceedings that is contrary to any covenants of this Agreement or any part 

thereof.   

 

12. Representation and Warranties. The Employee hereby represents and warrants as follows: 

(a) The Employee has executed and delivered this Agreement as the Employee’s free and voluntary act, after 

having determined that the provisions contained herein are of benefit to the Employee, and that the duties 

and obligations imposed on the Employee hereunder are fair and reasonable;  

 

(b) The Employee has read and fully understood the terms and conditions set forth herein, has had time to reflect 

on and consider the benefits and consequences of entering into this Agreement, and has obtained independent 

legal advice in connection with the execution of this Agreement; and 

 

(c) The execution and delivery of this Agreement by the Employee does not conflict with, or result    

in a breach of, or constitute a default under, any agreement or contract, whether oral or written, to which the 

Employee is a party or by which the Employee may be bound. 

 

(d) This Agreement is not in breach of any agreement to keep in confidence proprietary  

information, knowledge or data acquired by him/her in confidence or in trust prior to  his employment by 

the Company.  

 

(f) The Employee will not disclose to the Company or induce the Company to use any confidential or 

proprietary information or material belonging to any previous employers or others, subject to such previous 

employer(s) having accorded express written permission to him/her for using such confidential or 

proprietary information.  

13. Notices.  All notices required or permitted to be given under the provisions of this Agreement shall be in 

writing and delivered personally or by certified or registered mail, return receipt requested, postage prepaid, 

or given by a nationally recognized courier service providing for proof of delivery to the following persons 

at the following addresses, or to such other persons at such other addresses as any Party may request by 

notice in writing to the other Party to this Agreement: 
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If to the Employee: Mallam Ekambar Reddy 

S/O: Mallam Vijakumar Reddy 

1-53, K C Peta, Durga Samudram 

Chittoor, Andhra Pradesh- 517561 

      

 

             If to the Company: Diebold Nixdorf India Private Limited 

9/B Romell Tech Park, 9th Flr, Bldg No: 2,  

Nirlon Compound I.T Park,  

                 Goregaon East Mumbai Bandra Suburban  

              MH 400063 

 

 

14. Waiver.  A waiver by the Company of a breach of any provision of this Agreement by the Employee shall not 

operate or be construed as a waiver or estoppel of any subsequent breach by the Employee.  No waiver shall 

be valid unless in writing and signed by an authorized officer of the Company. 

 

15. Assignment.  The Employee acknowledges that the services to be rendered by the Employee are unique and 

personal. Accordingly, while employed by the Company, the Employee may not assign any of the 

Employee’s rights or delegate any of the Employee’s duties or obligations under this Agreement without the 

prior written consent of the Company.   

 

16. Entire Agreement.  This Agreement, together with any agreements and documents contemplated herein, sets 

forth the entire and final agreement and understanding of the Parties and contains all of the agreements made 

between the Parties with respect to the subject matter hereof.  This Agreement supersedes any and all other 

agreements, either oral or in writing, between the Parties hereto, with respect to the subject matter hereof.  

No change or modification of this Agreement shall be valid unless in writing and signed by the Parties. 

 

17. Survival.  The provisions of Sections 9, 10, 11, this Section 17 and Sections 18, 19 and 20 of this Agreement 

shall survive the termination of the Employee’s employment with the Company for any reason. 

 

18. Binding Effect.  This Agreement shall inure to the benefit of, and may be enforced by, the Company, its 

successors and assigns and shall be binding upon the Employee, the Employee’s heirs, executors, 

administrators, devisees, legal representatives and successors.   

 

19. Severability.  If any provision of this Agreement is found to be invalid or unenforceable for any reason, in whole 

or in part, by any court, tribunal or other governmental authority, then the Parties shall agree on a lawful 

substitute for any such provision and such provision shall be deemed modified, restricted or reformulated to 

the extent and in the manner necessary to render the same valid and enforceable, or shall be deemed excised 

from this Agreement, as the case may require, and this Agreement shall be construed and enforced to the 

maximum extent permitted by law, as if such provision had been originally incorporated herein as so 
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modified, restricted or reformulated or as if such provision had not been originally incorporated herein, as 

the case may be.  

 

20. Governing Law.  This Agreement shall be construed with and be governed by the laws of India, without giving 

effect to the principles of conflicts of laws and subject to the jurisdiction of appropriate courts at [insert city].   

 

21. Headings.  The headings in this Agreement are inserted for convenience only and are not to be considered a 

construction of the provisions hereof.  

 

22. Counterparts.  This Agreement may be executed in several counterparts, each of which shall be considered on 

original, but which when taken together, shall constitute one agreement. This Agreement shall become 

binding when one or more counterparts hereof, individually or taken together, shall bear the signatures, 

(including electronic or digital signatures in a manner acceptable under Indian laws), of all of the parties 

reflected hereon as the signatories. The delivery of signed counterparts by electronic mail in “portable 

document format” (“.pdf”) shall be as effective as signing and delivering the counterpart in person. 

 

IN WITNESS HEREOF, the Parties have entered into this Agreement as of the date first set forth above. 

 

Diebold Nixdorf India Private Limited      

 

By:     

 

       _____________________                                                 _____________________ 

   

       Sajita Thomas     Mallam Ekambar Reddy 

 Title  : Director – Human Resources 

 

 

  

Witness: _____________________             Witness: _____________________ 

Name:                     Name:   

Date:                    Date: 
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Annexure I 

 

COMPENSATION STRUCTURE 

 

Employee’s Name                                                                :    Mallam Ekambar Reddy      

Total Target Compensation                                                :   500,000 

COMPONENTS 
Amount (INR) Per 

Annum 

Basic Salary 200,000 

House Rent Allowance 100,000 

Fitment allowance 200,000 

ANNUAL BASE PAY (a) 500,000 

Target Incentive % of Annual Base Pay - 

ANNUAL / SALES INCENTIVE AT TARGET *(b) - 

ANNUAL TOTAL TARGET COMPENSATION (c= 

a+b) 
500,000 

 

a. Provident Fund (PF) – The Employee will be entitled to PF as per Provident Fund Act.  

b. Gratuity – The Employee will be entitled to Gratuity payout as per Gratuity Act.  

c. Medical Insurance - Diebold Nixdorf India employees and their family members i.e. spouse and dependents 

(including parents or in-laws) are covered by Group medical insurance plan.   

d. Accident & Term Life Insurance - While employed by Diebold Nixdorf, the Employee is covered under 

Group Personal Accident (GPA) & Group Term Life Insurance Policy. 

e. Fitment Allowance - This allowance is a 'Flexi Basket' of various Non-Taxable components. The Flexi 

Basket includes components e.g. Leave Travel Allowance, Meal Coupons.  The Employee can opt any of 

the above mentioned components out of his Fitment allowance for rebate in Income tax, on the basis of 

eligibility within the specified limits and subject to provisions under Income Tax Act. 

 

Note: Compensation information is personal and confidential in nature. Sharing of such information is strictly 

prohibited. 
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Mr. Shaik  Fazil

7-2-270,Eidga Street(Dudekula Mitta)

Manaru Poluru Village,Sullurupeta Mandal

Nellore-524121

India

Ph: +91-8790625488

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Shaik,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 
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Mr. Shaik  Fazil
7-2-270,Eidga Street(Dudekula Mitta)
Manaru Poluru Village,Sullurupeta Mandal
Nellore-524121
India

Ph: +91-8790625488

Dear Shaik,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 30-Aug-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
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Electronics City, Hosur Road
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INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Shaik  Fazil

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Shaik  Fazil

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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23 August 2021 
 
G. S. Ganesh

 
 
 
Dear Ganesh,  
  
We are pleased to appoint you as Engineer or in such other capacity as the Management of 
the Company shall from time to time determine, under the following terms and conditions:  
 
1. Appointment:   

 
You will be required to join us on 23 August 2021. 
(The Company reserves the right to advance / postpone the date of joining.) 

  
1.1. Your date of appointment is effective from the date of joining. 

 
2. Code of Conduct: 

 
2.1. The Company may require you, at any time, to perform any other administrative, 

managerial, supervisory, technical or other functions and you will be bound to carry out 
such functions. 
 

2.2. Your individual remuneration is purely a matter between yourself and the Company and 
has been arrived at on the basis of your job, skills, specific background and professional 
merit.  Accordingly your salary and any changes made to it, is strictly confidential, and 
you shall treat it accordingly. 

 
2.3. You shall maintain proper discipline and dignity of your office and shall deal with all 

matters with sobriety. 
 

2.4. You shall maintain and keep in your safe custody such books, registers, documents and 
other papers as may be issued to you or may come in your possession and shall return 
the same when required. 

 
2.5. You shall inform the Company of any changes in your personal data within 3 days of the 

occurrence of such change. Any notice required to be given to you shall be deemed to 
have been duly and properly given if delivered to you personally or sent by post to you 
at your address in India, as recorded in the Company. 

 
 
 



                                                            

                              

2.6. You will observe work timings and holidays as applicable to your location and place of 
work. 

 
 

3. Training & Probationary Period:  
 
3.1  You will be on training for the first 6 months. During the training period, you will be subject 

to assessment at various stages and you are expected to meet the minimum acceptable 
criteria for your continuity in the Company and subject to submission of Provisional 
Degree Certificate (PDC) of the University with 60% or 6.0 CGPA in aggregate.  

 
3.2  Post the above, you will be on probation for the next 6 months. On meeting the minimum 

acceptable criteria and on completion of the probation period, if found suitable in the 
appointed post, you will be confirmed in writing by the Company. The terms and conditions 
of this letter shall continue to bind you or as may be amended by the Company from time 
to time.  

 
3.3  Based on your performance, the Company is at liberty to terminate your services, if found 

unsatisfactory at any time during the Training or probation period, or extended probation 
period, as it deems necessary.  

 
4. Salary: 
 
4.1. During the period of probation you will be entitled to salary and perquisites as detailed 

in the annexure. The Company in writing will communicate any change in compensation 
to you.  

 
4.2. Compensation structure detailed in the attached annexure is for a posting in Bangalore. 

The compensation structure is based on location of posting and any change in 
compensation arising out of a change in location of posting will be communicated to you 
in writing. 

 
5. Initial Posting and Subsequent Transfers: 
 

Your initial posting can be at any of our design & development centers in Bangalore. You 
will be liable to transfer in such capacity as the Company may from time to time determine 
to any other location, department, establishment, factory or branch of the Company or 
subsidiary, associate or affiliate of the Company in India or abroad without claiming any 
extra remuneration for such transfers.  
 

6. Leave: 
 
6.1. You will be entitled to leave and other benefits in accordance with the rules / policies of 

the Company.  
 
 



                                                            

                              

 
7. Other Work: 
 
7.1. Your position is a full time employment with the Company and you shall devote your 

whole time and attention to the Company's business entrusted to you. You will not take 
up any other work for remuneration (Part-time or otherwise) or work in advisory capacity 
or be interested directly or indirectly (except as shareholder or debenture holder) in any 
other trade or business during the employment with the Company without the prior 
written permission of the Chief Executive Officer of the Company. 
 

8. Termination:  
 
8.1. During the period of training / probation, your services shall be terminable by giving one 

month’s notice or one month's basic pay in lieu thereof on either side at the sole 
discretion of Tata Elxsi management. On confirmation of your services in the Company, 
your services shall be terminable by giving three months notice or three months basic 
pay in lieu thereof on either side at the sole discretion of Tata Elxsi management. 

 
8.2. In the event that you want to terminate your employment with the Company, while on a 

project at customer’s site in India or abroad you be will required to give a minimum of 
90 days notice, to enable smooth transition and transfer of technology. The actual date 
of release will be mutually decided with the consent of the concerned client and your 
superior and the said date of release shall not be unreasonably withheld provided you 
are able to handover charge satisfactorily within the 90 day period.  This minimum notice 
of 90 days cannot be adjusted with payment in lieu of notice period as mentioned in 
clause 8.1 above or adjusted against the Privilege Leave. 

 
8.3. In case during your services with the Company, if you are deputed abroad for Training / 

Developmental program / Participating in Seminar etc., your notice period for resignation 
/ termination during the period of one year after completion of your deputation abroad, 
will be 6 months at the option of the Company. 

 
8.4. You will be liable to termination from service by the Company without notice if: 

a. Any declaration given by you or any testimonials furnished by you to the Company is 
found to be false, or, 

b. You are found to have willfully suppressed any material information, or, 
c. You are found to have been convicted for or indulged in criminal, subversive or immoral 

activities, or,  
d. You are found to have indulged in financial irregularities; or  
e. You breach any of the terms and conditions of your employment as specified in this 

letter, or of any further official communication from the Company.  
 
 
 



                                                            

                              

 
 
9. On Separation: 
 
9.1. On communication of the termination/resignation of your employment with the 

Company, you will immediately give up to the Company before you are relieved, all 
documents of the Company including correspondence, specifications, formulae, books, 
documents, cost data, market data, literature, drawings, effects and shall not make or 
retain any copies of these items.  

 
10. Background Check: 
 
You are advised that, before or after joining the services, the Company or its Client(s) may 
conduct a background check such as past employment, education, financial & criminal check, 
including any other information that has been furnished by you. The Company reserve the 
right to withdraw any offer of employment or terminate your appointment immediately, without 
any liability should the results of your background investigation found negative. 
 
 
11. Intellectual Property and Confidential Information: 
 
11.1. Information pertaining to the Company’s operations and its clients shall remain secret 

and safeguarded by you. On joining the Company, a formal agreement to effect non-
disclosure of confidential information and intellectual property etc. shall be executed by 
you. You will also keep us duly informed if you are bound by any confidentiality 
agreement with any of your previous employers, in which case you shall keep us 
indemnified against any breach thereof by you. Any Intellectual Property or Patents 
developed by you during your service will be the property of Tata Elxsi Limited. After 
leaving the services of the Company, you shall keep confidential and proprietary 
information and technologies, which you were involved with during your service with the 
Company and shall render yourself liable to damages and costs arising out of breach of 
such confidentiality. 

 
11.2. You shall irrevocably, unconditionally and free of any cost, royalty or compensation, 

assign to TEL all rights, title and interests including the transfer rights and Intellectual 
Property Rights in all products, designs, software, all embedded, intermediary, base 
software technology which is created or developed by you during the course of your 
employment.  TEL shall have the right to obtain and hold in its own name, copyrights, 
trade-marks and other applicable registrations and seek such other protection as may 
be appropriate to the work, product and all designs, software created by you and you 
shall also provide TEL or any person designated by TEL all assistance as may be 
required to establish and / or perfect the rights defined in this clause. 

 
 



                                                            

                              

 
 

11.3. Data Protection Regulation- Personal Data: You acknowledge and agree that TEL or 
any of its affiliates or group companies may process your personal data/ sensitive data. 
You also hereby provide explicit consent to the company to transfer such 
personal/sensitive data outside the country in which you are employed.  TEL will process 
your personal data in the performance of a contract as your employer, to ensure to meet 
the employer obligations and the requirements of employment law. Your 
personal/sensitive data as part of legal obligation for business accounting, payroll, tax, 
immigration purposes.  Your personal/sensitive data shall be under legitimate interests 
to carry out background checks as part of our due diligence measures. You hereby give 
your explicit consent to TEL to process such personal/or sensitive data. 

 
 
12. Adhering to Safety Standards: 

 
 

12.1. The Company strives to provide each employee with a safe and healthy work 
environment. Each employee has responsibility for maintaining a safe and healthy 
workplace for all employees by following safety and health rules and practices and 
reporting accidents, injuries and unsafe equipment, practices or conditions.  
 

 
12.2. Violence and threatening behavior are not permitted. Employees should report to work 

in condition to perform their duties, free from the influence of illegal drugs, smoking, 
chewing of tobacco or alcohol. The use of alcohol and/or illegal drugs in the workplace 
will not be tolerated. 

 
 

12.3. Tata Elxsi has implemented its Healthy and Safety process based on ISO 45001. You 
are expected adhere to the Health and Safety Policy and promptly report any potential 
health and safety issues as per the reporting mechanism stipulated under the Health 
and Safety Policy. This act may help us maintain our own safety, as well as the safety 
of our fellow co-workers. 

 
 
13. Protection of Interest: 
 
13.1. If you conceive any new or advanced methods of improving process / formulae / systems 

in relation to the operations of the Company, such development will be fully 
communicated to the Company and will be and will remain sole right / property of the 
Company. 

 
 



                                                            

                              

 
 
14. Client Management:  
 
14.1. On Termination / Resignation of employment for what-so-ever reasons, you will not seek 

employment opportunities with our principals, customers and any other person / entity,  
with whom you had a business relationship / technical engagement within one year from 
your last working day in the Company. In the event the Company is of the reasonable 
opinion that you are terminating your employment with the Company to pursue an 
occupation in violation of this Clause 12, then the Company reserves the right to, at its 
sole discretion, refuse to accept any letter of termination, by whatever name called, of 
your employment with the Company. The Company further reserves the right to 
approach a Court of competent jurisdiction and obtain an injunction preventing you from 
terminating your employment with the Company and/or recover damages there from. 

 
15. Non-solicitation:  
  
15.1. During the period of employment and for a period of two years following your termination 

of employment with the Company, irrespective of the circumstances of or reasons of the 
termination, you will not, directly or indirectly, solicit, hire or employ, or assist anyone 
else to solicit, hire or employ, any other employee of the Company. At no time you may 
directly or indirectly seek to induce any other employee of the Company to leave the 
employment of the Company or to become associated with, or perform services of any 
type for any third party. 

 
15.2. During the period of employment and for a period of two years following your termination 

of employment with the Company, irrespective of the circumstances of or reasons of the 
termination, you will not, directly or indirectly, solicit, induce or encourage any customer 
or vendor of the Company to move his/her existing business with the Company to a third 
party or to terminate his/her business relationship with the Company. 

 
16. Retirement: 
 
16.1. You will retire in the month of your attaining the age of 60 years.   
 
17. Original Certificates: 
 
17.1. You are required to produce Original certificates / testimonials for our reference & 

verification on the day of joining. 
 
18. You are requested to join us on the date as indicated to you in clause 1 of this letter 

(“Date of Appointment”). 
 
 



                                                            

                              

 
 
 
19. Jurisdiction and Dispute resolution:  

 
19.1.  Any dispute which may at any time hereafter arise between the parties hereto, shall be 

referred to a single arbitrator to be appointed by the Company Secretary of Tata Elxsi 
Ltd. in accordance with and subject to the provisions of the arbitration and conciliation  
act, 1996. It shall be open to any one of the parties to move the Company Secretary to 
appoint the arbitrator and refer dispute to arbitration. The decision/award of such an 
arbitrator shall be binding on the parties hereto. The venue of arbitration shall be 
Bangalore. The Courts in Bangalore shall have exclusive jurisdiction to the exclusion of 
all other Courts.  
 

19.2. You will be required to produce one set of photocopies and the originals of certificates / 
testimonials on the day of joining. Photocopies will be retained for our records and 
originals will be returned to you upon verification. 
 

19.3. Please note that while on employment, you will be governed by all Rules and 
Regulations of the Company, which are in force from time to time, and the Company 
shall have the right from time to time to vary or modify any of the terms and conditions 
of service, which shall be binding on you.  
 

We take pleasure in welcoming you to our Organization and look forward to a mutually 
beneficial association. 
 
Wishing you the best in your career, 
 
For Tata Elxsi Limited,  

 
Rajagopalan S. 
Head - Human Resources  
 
Declaration 
 
I acknowledge that I was provided with an unsigned copy of this Agreement in advance of 
signing the same and was accorded ample opportunity to read and seek whatever clarification 
I needed related to the Agreement. I have read and understood the above terms and 
conditions of employment and am accepting the same.  I will be reporting for duty on as 
indicated to me in Clause 1 of this letter (“Date of Appointment”). By signing this Agreement 
I consent to the Company for collecting, retaining and processing my personal/sensitive data. 
 
Date:      Signature: ____________________________      



                                                            

                              

                                                                   
 
                                                                Annexure 1 
 
 
   Annexure to: G. S. Ganesh 
                                    
   Appointment Letter Dated: 23 August 2021 
 

Name  G. S. Ganesh 

Level  D 

Designation Engineer 

Location Bangalore 

  Amount in INR 

Basic   15,500 
House Rent Allowance   7,750                        
Flexible Benefit Plan** 1,912                        

Statutory Bonus * 1,400     
   

Monthly Salary 
26,562                       

 
  

Deferred Benefits (Annualised)  

Provident Fund (As per the PF Act 1952) 22,320                       
Gratuity (As per the Gratuity Act 1972) 8,947                        
   

Annual Gross Salary 
                   

3,50,011 
 
   Medical Insurance (Hospitalisation) coverage as per Company policy as amended  

   time to time. 

   Group Term Life (Personal Accident + Life Insurance) Coverage as per Company  

   policy as amended time to time. 

  *As per the Payment of Bonus Act 1965 

  **Please refer the annexure for details of FBP 

 
 
  For Tata Elxsi Limited,  

  
  Rajagopalan S. 
  Head - Human Resources  



                                                            

                              

 
 
      Annexure 2 

 
 

Annexure indicating breakup of FBP components applicable to grade “D” 
 

1. Telephone / Cell phone expenses (Not exceeding Rs.15,000/- p.a.). 
 

2. Membership for Technical Societies (not exceeding Rs.6000/- p.a.). 
 

3. LTA (tax free twice in 4 years as per prevailing Income Tax rules). 
 



 

  
0 
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Dear N Harshavardhan, 

 

Congratulations on your offer and welcome to Amdocs! 

 

We are very excited to have you on board. 

 

You will be joining an organization that continuously reinvents itself, 

creating a culture of innovation, and thus you will have many 

opportunities to grow and develop. 

 

We are hopeful you will find your time with us to be challenging and 

fulfilling!  

 

Please feel free to reach out to us with any questions. 
 

In the following you will find an overview of your employment terms: 

▪ Employment Terms; Compensation; Benefits 

▪ Working Hours 

▪ Employee Undertakings 

▪ End of Employment 

▪ Miscellaneous and Additional Conditions 

▪ Exhibit A – Confidentiality, IP Assignment, Non-Competition and Non-

Solicitation Agreement 
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Date: October 22, 2021 

Mr. N Harshavardhan  

Tirupati 

Employment Agreement 

 

We are pleased to confirm your employment with Amdocs Development Centre India LLP. (“Amdocs”) under 

the terms and conditions provided herein, effective as of October 28, 2021(“Start Date”).   

 

(a)  Position 

 

Functional Test Engineer 

 

(b)  Location  

 

Amdocs offices in Pune, India. 

• Domestic and international travel may be required, in accordance with 

Amdocs’ business needs.  

• Work location may be changed to facilitate Amdocs’ business needs. 

(c)  Annual Total 

Remuneration (on a 

Cost to Company 

basis) gross 

 

INR 400,000.00 (Four Lakh Rupees Only) gross, divided into the following 

annual components: 

1. Basic salary - INR 180000.00 

2. House Rent Allowance - INR 180000.00 

3. Provident Fund (employer contribution) - INR 21600.00 

4. Leave Travel Allowance - INR 18400.00 

 

 

• Payable on a monthly basis, in accordance with Amdocs’ payroll 

practices. 

• Annual discretionary salary review, as of July 2022 and each year 

thereafter. 

(d)  Statutory Bonus 

 

Eligibility and payment subject to The Payment of Bonus Act, 1965, if 

applicable. 

(e)  Gratuity 

 

Eligibility and payment subject to The Payment of Gratuity Act, 1972, upon 

end of employment after completion of at least five years of continuous 

employment.  

(f) \ Annual Bonus 

 

• Eligibility for an annual bonus, subject to: (i) the terms and conditions of 

the applicable [Annual Incentive Plan (AIP)] OR [India Discretionary 

Bonus Plan (IDB)]; (ii) your and Amdocs’ performance; and (iii) you being 

employed by Amdocs for at least six months prior to payment of the 

bonus. 

• Payment of such annual bonus (if any) shall be in [January][November], 

and the amount thereof will be determined by Amdocs, in its sole 

discretion. 

(g)  Annual Vacation 

 

To be granted, accrued and used in accordance with Amdocs’ policy and 

applicable law.   

You shall also be entitled to additional absence days and holidays, in 

accordance with Amdocs policy and applicable law. 

(h)  Annual Sick Leave

 

To be granted, accrued and used in accordance with Amdocs’ policy and 

applicable law. 

1. Employment Terms; Compensation; Benefits 

2.  
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Working hours are generally 9 hours a day, 5 days a week. Your position may require that you work additional 

hours including night hours, as may be necessary for effective performance of your duties. It is acknowledged 

and agreed that part of the remuneration paid to you is in consideration for your agreement to these terms, 

and you shall not be entitled to receive additional remuneration for work performed during such hours.  

 

(a) Performance and Duties.  You shall diligently, skillfully and faithfully perform your position with Amdocs.  

You shall devote your full time and attention to the performance of all duties consistent with your position, 

and such other duties, as may be assigned to you from time to time, according to Amdocs’ business 

needs. Amdocs may vary your position in accordance with its organizational needs, and may transfer or 

assign you to any affiliates, departments or subsidiaries of Amdocs, in any other location in India, or to 

any third parties. Such assignment will be subject to Amdocs policies, as in effect at such time. 

(b) Restrictive covenants.  As a condition to your employment, you shall execute and comply with the terms 

of the Confidentiality, IP Assignment, Non-Competition and Non-Solicitation Agreement, attached as 

Exhibit A. The provisions of such undertaking shall survive the termination of this agreement for any reason. 

(c) Amdocs Policies.  You shall abide by Amdocs global and local policies, as in effect from time to time, 

including Amdocs Code of Ethics and Business Conduct, Data Privacy Policy and Information Security 

policies.  You further acknowledge that it is Amdocs’ policy to provide an environment that is free of 

unlawful harassment and discrimination of any kind. As such, you shall not engage in any such unlawful 

behavior, and shall notify Amdocs of any facts that constitute such unlawful behavior. 

(d) Data Protection.  You confirm that you have read and understood Amdocs’ Data Protection Policy, a 

copy of which is available on Amdocs portal. By signing this agreement you expressly consent to the fact 

that Amdocs (and as required, any of its affiliated entities or their duly authorized agents and employees) 

may hold and process, both electronically and manually, the data (including personal sensitive data 

and information contained in e-mail and attachments to email) they collect, store and/or process which 

relates to you for the purpose of the administration of their employees and business and compliance with 

applicable laws, procedures and regulations. You understand that it may also be necessary, and 

expressly agree that Amdocs and/or any of its affiliated entities will share personal data to competent 

authorities (including tax authorities), third party service providers, future employers and potential buyers 

of Amdocs or businesses, accounting, auditors, lawyers and other external advisors or vendors, whether 

they are located in your country of employment or in other countries, to other offices it may have or to 

another affiliated entity outside your country of employment where such a company has offices for 

storage and processing.  

(e) Additional Engagement.  You shall not engage in any other employment or business activities in any 

capacity (with or without compensation), unless you receive applicable approvals according to Amdocs 

Code of Ethics and Business Conduct, and subject to the terms of such approvals.  

(f) Representations.  You shall not make any representations or undertake commitments on behalf of 

Amdocs, except as expressly authorized to do so. 

(g) Non-Disparagement.  During and after the term of your employment, you will not make any false, 

defamatory or disparaging statements about Amdocs, its employees, officers or directors. 

(i)  Maternity Benefits 

 

Shall be provided subject to the Maternity Benefit Act, 1961 and Amdocs 

policies.  

(j)  Benefits Plans 

 

Entitlement to insurance schemes, if and as applicable under Amdocs’ policy 

and subject to applicable terms of insurance policies and Amdocs policies. 

Any payments and benefits herein are (i) gross amounts, and subject to applicable taxes and withholdings; 

(ii) subject to applicable Amdocs’ policies, procedures and practices, as may be amended from time to 

time. 

2. Working Hours 

3. Employee Undertakings 
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(h) No Restrictions.  You acknowledge that (i) there are no undertakings preventing or restricting you from 

entering into this agreement and performing your duties and obligations hereunder; and (ii) you are not 

violating any right of former employers, or in breach of any of your obligations towards former employers. 

(i) Supporting Documents.  You undertake to submit the following documents to Amdocs along with the 

acceptance of this agreement: (i) Four passport size photographs; (ii) Copy of Passport; (iii) Copy of PAN 

Card (if applicable); (iv) Copy of Aadhaar Card; (v) Copies of education qualifications certificates; (vi) 

Copies of previous employers’ relieving letter and experience letter.  

(j) Confidentiality of this Agreement. You shall treat this agreement as strictly confidential and not disclose 

its content to any person without Amdocs’ prior written approval. 

 

 

(a) The first one year of your employment are considered a probation period. Amdocs reserves the right to 

extend your probation period beyond this initial term. During the probation period, Amdocs may 

terminate your employment upon 30 days’ prior notice.    

(b) Each party may terminate this agreement at any time by giving the other party a 90 days’ prior written 

notice. During the notice period, you shall continue to perform your position and attend work, and 

perform any additional handover and other duties, as instructed. 

(c) If you resign and wish to leave your employment prior to the completion of your notice period, you must 

ask for Amdocs’ approval, considering it may negatively impact Amdocs’ work continuity and/or cause 

damage to Amdocs and/r its customer relationships. If you leave early without seeking such approval, or 

despite the fact that an approval was not granted, you shall reimburse to Amdocs an amount equivalent 

to your salary for the unexpired portion of the notice period, and by signing herein you irrevocably 

authorize Amdocs to offset or deduct such amount against any amounts owed to you by Amdocs. 

(d) Amdocs reserves the right to (i) terminate your employment by paying you the equivalent of all or part 

of the prior notice period in lieu thereof; or (ii) instruct you not to attend work during the prior notice 

period or any part thereof. 

(e) Notwithstanding the above, Amdocs may terminate your employment with immediate effect, without 

notice or salary in lieu thereof, for any misconduct in your part, including but not limited to the following: 

i. Disloyalty, dishonesty, misrepresentation or breach of integrity;  

ii. Embezzlement, misappropriation, misuse or causing damage to Amdocs property; 

iii. Indiscipline, disobedience, irregular attendance, absconding;  

iv. Negligence of duty; 

v. Breach of confidentiality;  

vi. Conviction of criminal offence;  

vii. Any act constituting misconduct per Amdocs policies, including the Code of Ethics and Business 

Conduct, and any other act upon which dismissal due to misconduct may be justified.  

(f) Amdocs may suspend your employment at any point, including while investigating an alleged 

misconduct.  

(g) Upon termination of your employment for any reason whatsoever, or at Amdocs’ request, you shall 

immediately return to Amdocs any documents, materials, credit cards, equipment, laptop, computer 

hardware and software, keys, access codes, access badges, and any other Amdocs’ property or its 

clients’ which may be in your possession, including any Confidential Information (as defined in Exhibit A).   

(h) Acknowledging that Amdocs covers the relocation costs of you and your immediate family, in the event 

you resign, or your employment is terminated due to your misconduct, prior to the end of one year of 

employment as of your Start Date, you shall reimburse Amdocs for the proportional amount of the 

4. End of Employment 
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relocation costs. Further, Amdocs may offset such amount against any amounts due to you upon 

termination of your employment. 

(i) You will automatically retire from Amdocs upon reaching the age of 60 (sixty) years. An extension may 

be given at Amdocs’ discretion. 

 

  

(a) Work Permit.  Your employment with Amdocs is conditioned upon (i) you being granted or are already 

holding applicable work permit/visa, and (ii) such work permit / visa remaining valid throughout the Term.  

In the event such work permit/visa is expired, your employment shall automatically terminate effective 

such expiration.  You are required to immediately inform Amdocs upon any change/anticipated change 

in your work permit/visa.  You agree to coordinate with Amdocs before approaching or providing 

information to any governmental immigration authority in connection with your employment with 

Amdocs. You shall be solely responsible for all work permits/visa and any immigration related 

compliance, for you and your family members (if relevant) and hereby guarantee that you and your 

family shall immediately leave India prior to the expiry of your permits/visas.  

(b) Monitoring.  To ensure regulatory compliance and for the protection of its employees, customers and 

business, Amdocs reserves the right to monitor, intercept, review and access your telephone log, internet 

usage, voicemail, e-mail, and other communication facilities provided by Amdocs, which you may use 

during your employment.  Amdocs shall use this right of access reasonably, and in accordance with 

applicable laws; as such, all communications and activities on Amdocs equipment or premises cannot 

be presumed private.  

(c) Background Checks.  Your employment is conditioned upon receipt by Amdocs of satisfactory 

references, applicable background checks and information and documents provided by you to 

Amdocs.  Amdocs reserves the right to retract or terminate your employment even after its 

commencement, in the event that your references or background checks do not prove to be 

satisfactory, or if it is discovered that the information you provided to Amdocs was false or inaccurate. 

(d) Entire Agreement.  The terms and conditions of your employment as provided herein supersede all prior 

written or verbal agreements or understandings between you and Amdocs. No provision of this 

agreement may be modified, unless agreed in writing by both parties. This agreement is an individual 

employment agreement, and no collective bargaining agreement shall apply with respect to the 

relationship between the parties.  

(e) Offset.  Amdocs reserves the right to offset any amount you owe Amdocs against any amounts owed to 

you by Amdocs.  Upon termination of your employment, all such amounts shall be due immediately.  Your 

signature herein is an irrevocably authorization for such offset. 

(f) Severability.  If any of the restrictions or obligations herein are deemed by a court of competent 

jurisdiction to be invalid or unenforceable, then the scope of such restriction or obligation shall be limited 

to the maximum limit permitted by law, and such restrictions or obligations shall be severable, and shall 

not affect the validity or enforceability of other terms and conditions entered into.  

(g) Governing Law and Jurisdiction.  This agreement shall be governed, construed, interpreted, and 

enforced in accordance with the laws of Pune. You and Amdocs hereby irrevocably submit to the 

exclusive jurisdiction of the competent courts in Pune and waive any objection to such proceedings on 

grounds of venue or inconvenient forum. 

 

 

 

  

5. Miscellaneous and Additional Conditions 
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Please indicate your acceptance of this offer by signing below and returning the original letter to the HR 

Department within 15 days of the date of this offer. If you will not do so within the prescribed time, this offer 

shall be withdrawn.  

 

If you have any questions or would like to discuss the terms and conditions of this offer, please feel free to get 

in touch with Floria Joseph. 

 

We take this opportunity to wish you success during your employment with Amdocs. 

 

Sincerely, 

 

 

 

 

 

 

___________________________________ 

Authorized Signatory 

Amdocs Development Centre India LLP.    Date: 10/22/2021 

 

 

 

 

 

 

 

 

  

I, the undersigned, N Harshavardhan , acknowledge that I have been provided with a copy of this 

agreement before signing it, and have been allowed sufficient time to review it and seek clarifications. 

I have read this agreement carefully and confirm my understating of, and my full compliance with, its terms.  

I confirm that I was not subject to duress or undue influence of any kind, while executing this agreement.  

I confirm that I voluntarily, and on my own free will, accept the terms of this agreement and commit to 

comply with them.  

 

                      ____________________    ____________________ 

                              Signature      Date 
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Exhibit A 

 

This Confidentiality, IP Assignment, Non-Competition and Non-Solicitation Agreement (“Agreement”) is 

entered into between Amdocs Development Centre India LLP. (“Amdocs”), and you, as a condition to your 

employment with Amdocs, and shall come into effect as of your start date. For purposes of this Agreement, 

the term Amdocs shall also include its subsidiaries, affiliates, successors and assigns (as in effect from time to 

time). 

 

Amdocs and you wish to protect Amdocs’ property, confidential information, customers, and employees.  

Accordingly, Amdocs requests that you agree to certain promises specified herein.  In this respect, you 

acknowledge and agree that in addition to the above, the compensation and benefits provided to you by 

Amdocs as well as any equity compensation that may be provided to you and/or any special consideration 

that may be provided, constitute full and adequate consideration also in connection with your undertakings 

under this Agreement.  

 

You are employed under a relationship of trust and confidence, and in the course of your employment with 

Amdocs, you will have access to, come into possession of, become familiar with, or participate in the 

development or marketing of -- Amdocs’ products or certain inventions, trade secrets and other confidential 

information, that are valuable and unique, and constitute proprietary assets of Amdocs.  Among these trade 

secrets and confidential information are Amdocs’ proprietary technology and know-how; computer files; 

programs and software; marketing and sales plans; strategies and plans; research processes; customer lists 

and customer information; financial information and plans; data; pricing; business plans and processes; 

knowledge of business relationships; personnel-related information (including compensation); lines of 

business; markets; profitability and other information belonging to Amdocs, its subsidiaries,  affiliates, 

employees, customers, and any other third party -- whether in writing, verbal, digital format or otherwise 

(collectively, “Confidential Information”).  All Confidential Information and any rights therewith shall be the 

sole and exclusive property of Amdocs.   

Accordingly, you expressly promise that you will not at any time during your employment with Amdocs and 

after termination thereof for any reason, disclose, use or make public (directly or indirectly), any Confidential 

Information or any part thereof to any person or entity, for any reason or purpose whatsoever, except as may 

otherwise be required by applicable law and notified to Amdocs prior to the disclosure; or in case you can 

provide evidence this information is already in the public domain through no fault of your own.  You also 

promise that you will use all means available to prevent any disclosure of Confidential Information by any 

other person, and will ensure that any Confidential Information is safely and securely stored.  Finally, you 

specifically acknowledge that this provision shall also apply to confidential and proprietary information of 

Amdocs’ customers and other third parties.  

 

At any time during your employment with Amdocs, you hereby irrevocably, absolutely and perpetually assign 

and shall assign to Amdocs all rights, titles and interests in all Inventions (defined below), copyrights, 

trademarks or any other intellectual property rights (collectively, “Intellectual Property Rights”).  You herby 

waive any right or claim for ownership in relation to any Invention, and any right or claim to receive any 

monetary consideration or any other consideration with respect to any Inventions, other than compensation 

and benefits provided to you under your employment with Amdocs. Without limitation of the foregoing, you 

irrevocably confirm that the consideration set forth in the employment agreement is in lieu of any rights for 

compensation that may arise in connection with the Intellectual Property Rights under applicable law and 

waive any right to claim royalties or any other consideration with respect to any such right.  The term 

“Inventions” means and  includes, improvements, discoveries, concepts and ideas, whether patentable or 

not, including but not limited to, processes, methods, formulas, know - how, data, and techniques,  which 

Confidentiality, IP Assignment, Non-Competition and Non-Solicitation Agreement 

1. Consideration 
 

2. Non-Disclosure of Confidential Information 

3. Intellectual Property Rights 
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you may have made, discovered, conceived, or assisted in making, discovering or conceiving, whether 

alone or jointly with others, and all works of authorship, during your employment with Amdocs.  

You hereby agree that any assignment in so far as it relates to copyrightable material shall not lapse nor the 

rights transferred therein revert to you, even if Amdocs does not exercise the rights under the assignment 

within a period of one year from the date of assignment.  

You shall keep Amdocs promptly informed in writing of any and all such Intellectual Property Rights, and 

provide Amdocs with all copies and records thereof.  You agree and undertake that all Intellectual Property 

Rights (including its copies and records or any part thereof) will be the sole and exclusive property of Amdocs. 

Furthermore, you shall not incorporate any data, improvement, knowledge, development, discovery, or 

other proprietary information owned in whole or in part by any third party into any Invention, without prior 

written consent of Amdocs.   

You hereby agree to assist Amdocs or its nominees, at Amdocs’ expense, to obtain protection for such 

Intellectual Property Rights in any country throughout the world by giving testimony, signing documents, 

providing information, attending proceedings and performing such other acts, as Amdocs may reasonably 

request, at all times during your employment with Amdocs and thereafter. 

 

Due to the competitive nature of Amdocs’ business, and your position and responsibilities within Amdocs, 

you agree that for the duration of your employment with Amdocs and for a period of six months after 

termination of your employment for any reason, you will not, without Amdocs’ written consent: 

(a) Work for, be engaged by, or be employed by any person, company, trust or other entity who is or was a 

customer of Amdocs, any competitor of Amdocs, or any company affiliated with any such customer or 

competitor, in a capacity where you provide service, advice or assistance, in competition with Amdocs, 

in a similar domain or line of business with which you ever worked while employed by Amdocs; and/or 

(b) Own, manage, operate, control, be employed by, participate in, advise, finance, or otherwise be 

engaged (directly or indirectly), in any Amdocs Business Activities; PROVIDED Amdocs Business Activities 

are similar to those services which you provided during your employment with Amdocs.  “Amdocs 

Business Activities” means any line of business or industry segment engaged in by Amdocs, including but 

not limited to: Business Support System (BSS); Digital (including Customer Relationship Management 

(CRM), Digital Channels, Ecommerce, and Order Management); Open Network (including, Operation 

Support Systems (OSS) and Network Function Virtualization (NFV)); and customer care and billing systems 

for telecommunications companies.  

 

For the duration of your employment with Amdocs and for a period of six months after termination of your 

employment for any reason, you will not (directly or indirectly), either on your own account or in the service 

of others, in any way:  

(a) Solicit, entice away, or endeavor or attempt to induce, solicit or entice away, interfere with the 

relationship, or sell products or provide services of a kind or nature sold or provided by Amdocs during 

your employment with Amdocs to, any Customer (defined below), or affiliated party of such Customer – 

in any location.  “Customer” means any person or entity that you or any of your subordinates sold 

products or provided services or actively solicited to sell products or provide services during the twelve 

(12) month period prior to your termination from Amdocs; and/or 

(b) Solicit, recruit, entice away, or endeavor or attempt to induce, solicit, recruit, or entice away, or hire or 

engage with, in any capacity whatsoever, any employee, consultant, officer, agent, subcontractor or 

service provider of Amdocs, that is employed or engaged by Amdocs on the date of your termination - 

to convince any of them to terminate or limit their relationship with Amdocs. 

 

 

 

4. Non-Competition 

5. Non-Solicitation 
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You acknowledge and agree that (i) in consideration of this Agreement, during your employment with 

Amdocs, you will become familiar with a range of Confidential Information and relationships, and (ii) your 

employment is of a particular and special value to Amdocs.  Accordingly, you acknowledge that Amdocs 

may suffer extensive loss or damage, and would be irreparably harmed and impaired, if you breach (directly 

or indirectly) any of the restrictive covenants under this Agreement for which Amdocs would have no 

adequate remedy at law.  You therefore acknowledge that the foregoing restrictions on your future 

employment and business activities are fair and reasonable, and are necessary to protect Amdocs’ 

legitimate business interests.  You also specifically acknowledge that the foregoing geographic and 

temporal restrictions on competition are fair and reasonable, given the nature and geographic scope of 

Amdocs’ operations and Amdocs Business Activities.   

 

This Agreement and all rights of Amdocs hereunder shall inure to the benefit of, and be enforceable by, 

Amdocs and its successors and assigns, and shall be assignable, in whole or in part, by Amdocs in its sole 

discretion.   

 

(a) No provisions of this Agreement may be modified, waived or discharged unless such waiver, modification 

or discharge is agreed to in writing by the parties hereto.  No waiver by any party of any condition or 

provision of this Agreement shall be deemed a waiver of similar or dissimilar provisions or conditions. Your 

obligations hereunder are not cancelled or limited by (and remain enforceable notwithstanding) any 

change in position, compensation, location, business performance or other terms of employment.  

(b) This Agreement constitutes the full and entire understandings and agreements between the parties with 

regard to the subject matter hereof, and is an integral and essential part of your employment with 

Amdocs.   

(c) You will not, in connection with your employment (and are instructed not to) use or disclose any 

information that then constituted a trade secret of a prior employer or a third party or keep or retain any 

document containing of the same. 

 

If you breach, or threaten to commit a breach of, any of the provisions under this Agreement, Amdocs shall 

have the following rights and remedies, each of which shall be independent of the others and severally 

enforceable, and shall be in addition to, and not in lieu of, any other rights or remedies available at law or in 

equity. 

(a) Specific Performance.  Amdocs shall have the right and remedy to have each and every one of the 

restrictive covenants in this Agreement specifically enforced, including by way of injunctive or other 

equitable relief. 

(b) Indemnification.  In the event you breach any provision of paragraphs 2-5 of this Agreement, you agree 

to indemnify and hold Amdocs harmless from and against any and all damages, losses or expenses, 

including attorneys' fees, relating to any breach or threatened breach of this Agreement by you. 

(c) Severability.  You further acknowledge and agree that the restrictive covenants in this Agreement are 

reasonable and valid in geographic and temporal scope and in all other respects.  If, however, any court 

subsequently determines that any of the restrictive covenants, other clauses of this Agreement or any 

part thereof, is invalid or unenforceable in any respect or to any extent, such restrictive covenant shall 

not be void but instead automatically shall be amended to such lesser degree, time, respect, or extent 

as will grant Amdocs the maximum restriction on your activities permitted by applicable law in such 

circumstances.  

  

6. Acknowledgments 

1.  

7.  Successors; Assignment 

8. Modification; Entire Agreement 

9. Rights and Remedies Upon Breach by Employee 
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This Agreement is accepted and entered into in India, and the validity, interpretation, construction and 

performance of this Agreement shall be governed by, and interpreted according to, the laws of India, 

without regard to the principles of conflicts of laws thereof or any decision, rule or principle that would result 

in the application of the laws of another country.  It is irrevocably agreed that the courts located in Pune, 

shall be the exclusive forum and jurisdiction to hear, litigate or settle any dispute or claim arising out of or in 

connection with this Agreement or its subject matter or formation (or to enforce any term of this Agreement).     

 

 

 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date set forth below.  

 

Amdocs Development Centre India LLP.  

 

    

 

 

 

___________________________________ 

Talent Acquisition Manager 

Mr. N Harshavardhan  

 

 

 

 

 

__________________________ 

Signature 

 
 

10. Governing Law; Jurisdiction 
 





























































  

Strictly Private and Confidential 

Date:13-Aug-2021 

Jagadeesh Kovi
C9895798

D.No:17, Peyanapalli (village), Papichettypalli (post), Gudipala (mandal), Chittoor, Andhra Pradesh, India, 517132 

8074867024

Dear Jagadeesh Kovi, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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APPOINTMENT LETTER

August 28, 2021  

Dear Gutlapalli Jaya Ganesh, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or



8/28/2021 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=elite_offer_letter_template&user=20932077&ite…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=elite_offer_letter_template&user=20932077&item=583055&t… 5/10

received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Gutlapalli Jaya Ganesh, confirm that I am voluntarily sharing my Personal Information including documents with
Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Gutlapalli Jaya Ganesh

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV



8/28/2021 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=elite_offer_letter_template&user=20932077&ite…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=elite_offer_letter_template&user=20932077&item=583055&t… 7/10

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 
ANNEXURE – V 

 
Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2021-22.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
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charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  
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1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.
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2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Signature Gutlapalli Jaya Ganesh 28/8/2021 7:04 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560 035 W :wipro.com

India C :L32102KA1945PLC020800
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HRD/3T/1002410597/21-22 September 13, 2021

Mr. Komal Kumar R

2-24,Vengalathur

Vengalathur,Pichatur,Chittoor.

Pichattur-517587

India

Ph: +91-6305620872

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Komal Kumar,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 
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Mr. Komal Kumar R
2-24,Vengalathur
Vengalathur,Pichatur,Chittoor.
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Ph: +91-6305620872

Dear Komal Kumar,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 23-Sep-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Komal Kumar R

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Komal Kumar R

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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11/2/21, 9:29 PM Gmail - Fwd: Wipro Campus Update_LOI
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maheswari karra <maheswarikarra16031995@gmail.com>

Fwd: Wipro Campus Update_LOI 
2 messages

Vanitha Krishna <vanithakrishnathota1@gmail.com> 13 September 2021 at 20:13
To: maheswarikarra16031995@gmail.com

---------- Forwarded message --------- 
From: Thota Vanitha <thotavanitha1@gmail.com> 
Date: Mon., 13 Sep. 2021, 8:12 pm 
Subject: Fwd: Wipro Campus Update_LOI 
To: vanithakrishnathota1@gmail.com <vanithakrishnathota1@gmail.com> 

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+1xhgs-da366821b7@talent.icims.com> 
Date: Thu., 2 Sep. 2021, 9:47 am 
Subject: Wipro Campus Update_LOI 
To: <thotavanitha1@gmail.com> 

September 2, 2021 
 
Dear Thota Vanitha ,  
Resume Number -  20974966 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 

mailto:thotavanitha1@gmail.com
mailto:vanithakrishnathota1@gmail.com
mailto:vanithakrishnathota1@gmail.com
mailto:wipro%2Bemail%2B1xhgs-da366821b7@talent.icims.com
mailto:thotavanitha1@gmail.com
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Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,

For Wipro Limited,

This message was sent to thotavanitha1@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=7AAA20974966&contactId=10993170  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

maheswari karra <maheswarikarra16031995@gmail.com> 13 September 2021 at 21:02
To: Suresh A <csesuresh6@gmail.com>

[Quoted text hidden]
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EIT SERVICES INDIA PRIVATE LIMITED  (Formerly known as Hewlett-Packard GlobalSoft Private Limited)
Registered Office: 39/40, Electronics City, Phase II, Hosur Road, Bangalore – 560100 Karnataka, India 
CIN: U72300KA2000PTC026968 | T +91 80 33862147 | www.dxc.technology

09/28/2021

 

Reddy Tanuja  Cheemala

 

Dear Reddy Tanuja,

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.
 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include but not limited to criminal checks, verification of 
previous employment, education verification, credit check and appropriate identification verification) 
being conducted either by DXC or an appropriate third party, and the results of such background checks 
being favorable in DXC's reasonable opinion. Also, the offer of employment is contingent on you meeting 
the educational eligibility criteria set-forth during the hiring process and you meeting the qualifying criteria 
for our training curriculum (including cut-off marks for courses as maybe applicable as well as cut off 
marks for assessment examinations, jointly and severally). If any of the aforesaid conditions are not 
satisfied, then this offer of appointment will be void or will become void, on notice by DXC.  If the terms & 
conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm your date 
of joining.

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.
 

At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform.

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier.
 

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi
Vice President - Human Resources

 

Lokendra Sethi (Sep 29, 2021 17:00 GMT+5.5)
Lokendra Sethi

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAEdPhTwbRycl2tJbo0FtfY2wktb_pcw1h


09/28/2021

 

 

Reddy Tanuja  Cheemala

Flat no:-402 GO's Colony Near Tatitopu

Tirupathi, 517502
India

 

 

Dear Reddy Tanuja,

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association.

We have pleasure in appointing you as Associate Professional Software Engineer at EIT Services India 
P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] of DXC Technology ("DXC" or "The 
Company"). Your date of appointment is effective from your date of joining, which shall be on or before 
09/30/2021.

Your appointment with EIT Services India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] is on 
the following terms and conditions.

 

Kindly note that considering the current pandemic situation, you are required to work from home. Once 
the situation normalizes, as determined by DXC, you would be required to report to DXC offices in 
Hyderabad based on the information provided by your manager.

 

1 PAY and BENEFITS
 

Your Fixed Gross Salary will be INR 360,000.00 per annum.

 

1.1 Basic Salary
You will be eligible for a Basic Salary. The amount towards the basic salary is INR 180,000.00.

 

1.2. Flexible Benefit Plan (FBP):
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the difference of amount between basic 
salary and total fixed salary. A broad guideline applicable to you is attached in Annexure (II) to help you 
determine the plan.

 

1.3. Provident Fund:
 You will participate in the Company's Provident Fund Scheme.  The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Fund 
Commissioner, wherever applicable.
 

1.4. Gratuity:
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972.



 

1.5 Variable Pay Program
You will be eligible to participate in any one Variable Pay Program, which would vary according to your 
business/role. Goals and metrics may vary with each performance period, and payments under this plan 
are granted at the sole discretion of the Company. The plan details as applicable to you will be 
communicated to you at the time of joining.
 

1.6 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium equivalent to Rs 13,976 will be borne by the 
Company and is over and above your fixed gross salary, mentioned above. Your spouse and maximum 
up to 2 children will be covered as per Hospitalization Insurance Policy of the Company.

 

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you will be 
eligible for coverage as per the said Act. Your share of contribution along with the company's share of 
contribution will be remitted, as per the said Act.

 

1.7. Leave
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 
you will be entitled to a maximum of 12 working days of sick−cum−casual leave per annum. You may 
utilize your leave as per the company policy.

 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT
 

2.1.Your job classification detail is as listed below:

Job Function:   Technology Applications Group

Job Family:   Software Engineering
Job Title (Internal):  Associate Professional Software Engineer
Salary Grade:  51007431

 

2.2. Work Place
You are initially appointed to work in our office in Hyderabad. You may be transferred or required to 
travel for the Company's business/training at the sole discretion of the Company.

 

2.3 Transfer
Though you have been engaged for a specific position, your services can be transferred by the company 
from one location to another, one department/entity to another.  Your services can also be transferred to 
any of the company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in 
India or abroad depending on the exigencies of business.
 

2.4 Retirement
You will retire from the services of the company on the last date of the month in which you reach the age 
of sixty.  The date of birth as recorded at the time of employment will be reckoned for this purpose.
 

2.5 Notice for Separation/ Termination
i.      This offer of appointment is subject to reference and background checks to be conducted by the 
company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the company, the company 
shall be entitled to terminate your services with immediate effect, without notice.



ii.     Your services can be terminated by either party by giving to the other, a notice of three months in 
writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 
your employment with immediate effect by giving you Salary for three months in lieu of the Notice Period.

iii.    Your position with the company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to three month's 
Salary. Salary for the above purposes would constitute Basic Salary and 50% FBP only.
 

2.6 Conflict of Interest
Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company.  You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company.
 

2.7 Standards of Business Conduct
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect.
 

2.8 General Conditions

1) Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be governed by 
the rules and regulations applicable to the Business unit to which you will be attached. You would be 
operating from any location and in any shift, including night shift, as may be advised by the Company 
keeping in mind business needs and deliverables to its customers
2) You will be governed by all the company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing.  
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 
exigencies of business.

3) You are required to sign a "Confidentiality Agreement" with the Company on the day of joining.

4) You will be covered by DXC Technology Employee's Intellectual Property Policy, the Company's 
Standards of Business Conduct and other policies, procedures and other rules as applicable from time to 
time.

5) The terms of the employment shall be governed by the laws of India and Courts in Bangalore shall 
have exclusive jurisdiction.

6) If you are absent from the designated office beyond a period of 13 working days without adequate 
authorization as per company policies, you shall be deemed to have abandoned employment on your 
own will.
 

Please sign and return the copy of this appointment letter as a token of your acceptance.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi

Lokendra Sethi (Sep 29, 2021 17:00 GMT+5.5)
Lokendra Sethi

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAEdPhTwbRycl2tJbo0FtfY2wktb_pcw1h


Vice President - Human Resources

 

 

 

I accept the above referred Pay and Benefits and the general terms and conditions of employment

 

{{Sig1_es_:signer2:signature}}   
_____________________________________________

Reddy Tanuja  Cheemala

 

{{Dte_es_:signer2:date}}

 

 

 

Candidate Physical Signature (to be completed first day of work):
 
I accept the above referred Pay and Benefits and the general terms and conditions of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place
 

---------------------------------------------------------------------------------------------------------------------------------------

 

Annexure II

 

Flexible Benefits Plan (FBP)
Job Family:   Software Engineering
Title: Associate Professional Software Engineer

 

1 a. House Rent Allowance
Maximum Limit: 50% Of Annual Basic
Supporting Documents: Declaration &  at least one receipt per quarter, as proof of rent, from landlord
1 b. Actual Rent paid towards Company Leased premises
Maximum Limit: 100% of Annual Basic
Supporting Documents: Lease Agreement
 

Sep 29, 2021
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2. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four calendar 
years. The calendar years currently applicable are 2018 to 2021.)
Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000
Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate Leave

 

3. Children education allowance for maximum of 2 dependent children : (Per child per month Rs.100)
Maximum Limit: Rs. 2,400 per annum
Supporting Documentation: Declaration and submission of receipts

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel):
(Per child per month Rs.300)
Maximum Limit: Rs. 7,200 per annum
Supporting Documentation: Declaration and submission of receipts

 

5a. Company Car Program
Lease rental as per vehicle of choice

5b. 40% of Transport Allowance or Rs. 3,60,000 per annum whichever is lesser

5c. Chauffeur Allowance is a sub limit of 40% of Transport Allowance or Rs. 3.6 lacs whichever is less 
with a maximum allowance of Rs.1,44,000 per annum

5d. Fuel and Maintenance Allowance: Balance of Total Entitlement less Chauffeur Allowance

6. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/
restaurants during the course of the workday)
Maximum Limit: Rs.26,400
Supporting Documentation: As per program guidelines
 

7. Bonus/Exgratia − For those earning basic salary up to Rs. 21, 000/−pm, advance Bonus is paid 
towards payment of bonus, payable under the Payment of Bonus Act, 1965.

 

8. Transport Allowance through Payroll − Balance of the above items paid with the Salary after 
appropriate tax deductions at the end of the year
Maximum Limit: 100% of FBP Declaration

 

9. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per month

Maximum Limit: INR 18,000 per annum

Supporting Documentation: Declaration and submission of receipts

 

* Employees are liable to provide proof in the event of an evaluation by Income tax authorities    
* Employees can purchase a vehicle with max ex−showroom price + Accessories of INR 9,00,000.  The 
tenure of the lease is 3 years.  Please refer to the policy for more details.

 

Guidelines governing Flexible Benefits Plan (FBP)

1.      Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme. The selection of benefits must be done and communicated to the Payroll group. 
All new employees are expected to do the same within two weeks of joining the company.
 

2.      The year for the purpose of this plan will be 1st April to 31st March.
 



3.      The menu of benefits finalized cannot be changed by the employee during the period of that 
financial year. Exception to this will be made under following circumstances.
a)      Transfer of the employee from one city to another.
b)      Change of grade/level.
c)      Change of residential accommodation.
d)      Unusually high expenses incurred by the employee for hospitalization of either self, spouse or 
dependent children and parents
 

4.      While selection of the menu of benefits and spending the same, the employee must ensure that he/
she should not draw more than:
a)       25% of the annual kitty in Q1
b)      25% of the annual kitty in Q2 & balance of Q1, if any
c)       25% of the annual kitty in Q3 & balance of Q1, Q2, if any
d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any
 

For the purposes of the plan, the quarters will be as follows:
a)       Q1 − April, May, June
b)      Q2 − July, August, September
c)       Q3 − October, November, December
d)      Q4 − January, February, March
 

Any unutilized amount in the kitty as on 31st March will be paid along with the April salary and tax 
recovered appropriately.
 

5.      In the event of separation of an employee from the services of the company, only pro−rata amount 
of the kitty will be allowed to be utilized by the employee for the period of actual employment during that 
year.
 

6.      The company will recover tax from the salary every month as per the tax laws in force in respect of 
benefits selected by the employee.
 

7.      The maximum value prescribed in the menu of benefits is the upper limit, beyond which the 
company will not permit reimbursements except in the case of 3(d) referred above. The employee, 
however, has a choice to opt for lesser value.

 

 

 

Mandatory Documents List
 

You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring  the originals with you.
 

Please note

1. Originals are required only for verification and will be returned back immediately
2. Please carry a printout of this letter when submitting the joining documents.
3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joining documents.
 

1 Relieving letter from previous employer
Original Required for Verification: Yes
No. of Copies: Two



 

2 Letters supporting Employment viz., Offer letter, Service Certificate
Original Required for Verification: Yes
No of Copies: Two
 

3 Salary details of previous Employment
Original Required for Verification: Yes
No. of Copies: Two
 

4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree
Original Required for Verification: Yes
No of Copies: Two
 

5 Copy of PAN card/Application ID for PAN card applied
Original Required for Verification: No
No. of Copies: One
 

6 Age Proof  Copy of Passport or Pan card or Driving license
Original Required for Verification: No
No. of Copies: One
 

7 Photo identity proof  Copy of PAN Card or Passport or Driving license
Original Required for Verification: No
No of Copies: One
 

8 Address Proof to open bank account for salary credit  Copy of Rental Agreement or Driving license or 
Voter's ID If you want to give Bangalore address for all communication in Citibank account form, please 
bring a copy of address proof that has your name
Original Required for Verification: Yes
No of Copies: One
 

9 Four passport size color photographs. Please note that 1 passport size photograph should specifically 
have a Navy Blue background. It is standard as per Company policy. No other types of photographs 
would be accepted.
Original Required for Verification: Yes
No of Copies: Four
 

10 NSR Registration Number
 

11 Note down your parents' dates of birth for nomination in PF, Gratuity

 

Agreement Regarding Confidential Information and Proprietary Developments India

 

Reddy Tanuja  Cheemala

 

1.         Consideration and Relationship to Employment.  As a condition of my employment with DXC 
or one of its subsidiaries, successors, assigns, or affiliates (referred to collectively as, "Company"), in 
return for Company's agreement that I will be provided certain confidential and proprietary information, 
training, and/or customer contacts to assist me in my duties in such employment, I knowingly agree to 
restrictions provided for below that will apply during and after my employment by Company.  I 



understand, however, that nothing relating to this Agreement will be interpreted as a contract or 
commitment whereby Company is deemed to promise continuing employment for a specified duration.
 

2.         Confidential Information.  This Agreement concerns trade secrets, confidential business and 
technical information, and know−how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company.  
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality.  I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information:
 

(a)        to use such information only in the performance of Company duties;
(b)        to hold such information in confidence and trust; and
(c)       to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company. I 
further agree that any organizational information or staffing information learned by me in connection with 
my employment by Company is the Confidential Information of Company, and I agree that I will not share 
such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others).
 

3.         Proprietary Developments.  This Agreement also concerns inventions and discoveries (whether 
or not patentable), designs, works of authorship, mask works, improvements, data, processes, computer 
programs and software (hereinafter called "Proprietary Developments") that are conceived or made by 
me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or that 
are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information.  Such Proprietary Developments are the sole property of Company, and I hereby assign and 
transfer all rights in such Proprietary Developments to Company.  I also agree that any works of 
authorship created by me shall be deemed to be "works made for hire." I further agree for all Proprietary 
Developments:
 

(a)        to disclose them promptly to Company;
(b)       to sign any assignment document to formally perfect and confirm my assignment of title to 
Company;
(c)        to assign any right of recovery for past damages to Company; and
(d)       to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense. I understand that Company may delegate these rights.  I agree that, if requested, 
my disclosure, assignment, execution and cooperation duties will be provided to the entity designated by 
Company.
 

This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer.
 

4.         Respect for Rights of Former Employers.  I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company.  I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 



my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readable form.
 

5.         Work Product.  The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company.  I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights in 
such work product.
 

6.         Company Property.  I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written permission to keep it is obtained.
 

7.         Protective Covenants.  I acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company.  I recognize that activities that violate Company's rights in this regard, whether or not 
intentional, are often undetectable by Company until it is too late to obtain any effective remedy, and that 
such activities will cause irreparable injury to Company.  To prevent this kind of irreparable harm and to 
protect Company's trade secrets, I agree that during my employment and for a period of twelve months 
following the end of my employment with Company, I will abide by the following Protective Covenants:

(a)        No Solicitation of Customers.  I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with or accepting any order from any customer of Company for 
the benefit of a Competing Line of Business if I either had business−related contact with that customer or 
received Confidential Information about that customer in the last two years of my employment at 
Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company; and
 

(c)        No Solicitation of Company Suppliers.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. As used here, "Competing Line of Business" includes a business that involves a product or 
service offered or to be offered by anyone other than Company that would replace or compete with any 
product or service offered or to be offered by Company or its related corporations (unless Company and 
its related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 
related corporations. "Company Supplier" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or its 
related corporations, including without limitation any OEM, ODM or subcontractor.
 

8.         Enforcement.  I make these agreements to avoid any future dispute between myself and 
Company regarding specific restrictions on my post−employment conduct that will be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary Developments 



and other legitimate business interests.  The Protective Covenants are ancillary to the other terms of this 
Agreement and my employment relationship with Company.  This Agreement benefits both me and 
Company because, among other things, it provides finality and predictability for both me and the 
company regarding enforceable boundaries on my future conduct.  Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements.  For these reasons, I agree that I will not pursue any legal action to set 
aside or avoid application of the Protective Covenants.  This Agreement will survive the end of my 
employment with Company and shall, likewise, continue to apply and be valid notwithstanding any 
change in my duties, responsibilities, position, or title.
 

9.         Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order, temporary 
injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply.  If I am found 
to have violated any restrictions in the Protective Covenants, then the time period for such restrictions will 
be extended by one day for each day that I am found to have violated them, up to a maximum extension 
equal to the time period originally prescribed for the restrictions.
 

10.       Severability; Authority for Revision; Assignment; Governing Law.  The provisions of this 
Agreement will be separately construed.  If any provision contained in this Agreement is determined to be 
void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will remain in 
full force and effect as if the provision so determined had not been contained herein.  If the restrictions 
provided in this Agreement are deemed unenforceable as written, the parties expressly authorize the 
court to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of the 
parties and to provide Company's goodwill, Confidential Information, Proprietary Developments and other 
business interests with effective protection.  In the event the restrictions provided in this Agreement are 
deemed unenforceable and cannot be reformed to make them enforceable, then any prior agreements 
that I have made with Company relating to confidential information or proprietary developments shall not 
be deemed to have been superseded or otherwise affected by this Agreement, but instead shall remain 
in effect.  The title and paragraph headings in this Agreement are provided for convenience of reference 
only, and shall not be considered in determining its meaning, intent or applicability.   This Agreement will 
inure to the benefit of the parties' heirs, successors and assigns.  This Agreement, including but not 
limited to the Protective Covenants, may be assigned by Company to a subsequent employer, successor 
or assign without the need for further authorization or agreement from me. This Agreement will be 
governed by the laws of the country and/or state identified as my work location in which I work at the time 
of its enforcement.
 

11.       Acceptance by Company.  A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company's acceptance of the terms hereof and Company's 
covenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms.  I acknowledge the sufficiency of Company's acceptance of the terms hereof to 
establish the mutual rights and responsibilities defined herein.
 

12.       Acceptance by Employee.  By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms.

FOR Company

 



{{Sig1_es_:signer1:signature}}
 

Lokendra Sethi
Vice President - Human Resources

 

 

FOR Employee

 

Name         :  Reddy Tanuja  Cheemala

 

{{Sig1_es_:signer2:signature}}
 

 

Date           : {{Dte_es_:signer2:date}}

 

Lokendra Sethi (Sep 29, 2021 17:00 GMT+5.5)
Lokendra Sethi

Sep 29, 2021

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAEdPhTwbRycl2tJbo0FtfY2wktb_pcw1h
https://adobefreeuserschannel.na1.documents.adobe.com/verifier?tx=CBJCHBCAABAAEdPhTwbRycl2tJbo0FtfY2wktb_pcw1h
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Offer Release Date October 25, 2021

A   Leelasree
nambakkam village, Nagari mandal,   
Andhra Pradesh, India, 517590 

Sub: Offer and Appointment Letter

Dear A   Leelasree,

Congratulations! With reference to the interviews conducted by HCL TECH  LTD. - IOMC (“HCL” or “Company”), we 
are pleased to inform you that you have been selected for employment in our organization as Graduate Engineer 
Trainee in band E1.

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on October 27, 2021 at 9:00 A.M at the following address, Chennai-AMB-6, Amb. Ind. 
Est.,MTH Rd,ODC. Your joining would be subject to successful completion and compliance with the pre-joining 
requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In line 
with the same approach, we look forward to your being flexible towards your placement in – HCL TECH  LTD. - 
IOMC. Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 3.65 Lacs per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 1.25 Lakhs in terms of which 
you also bind yourself to serve the company for a period of at least of 24 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as 
a part of the HCL family.

You need to have cleared all the subjects & should be a pass out of 2021 batch for the current academic course 
and be able to produce a provisional certificate from your college/university at the time of joining. No candidature 
with standing arrears will be entertained for joining on the stated date.
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Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL TECH  LTD. - IOMC will stand withdrawn without any liability.  
Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL TECH  LTD. - IOMC



3
                                                                                                                                  Signature of Employee: 

                              

Annexure 1
 

COMPENSATION PLAN
Name A   Leelasree
Band E1
Designation Graduate Engineer Trainee
City Chennai

Monthly Components (in INR)
Basic Salary                                                       15,090 
House Rent Allowance                                                          7,545 
Advance Statutory Bonus                                                                 -   
Holiday Allowance                                                          1,066 
Food Wallet                                                                 -   
Flexi Basket*                                                                 -   
Compensatory Allowance                                                                 -   

  
TOTAL: Monthly                                                       23,701 
TOTAL: Monthly Components : Annualized                                                     284,415 

 
Retirals & Other Benefits (in INR)

Provident Fund                                                       21,730 
Medical Insurance Premium/ESIC                                                       10,000 
Gratuity                                                          8,706 

TOTAL : Retirals                                                       40,435 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                                       21,900 
Engagement PB (paid monthly) @ 100% achievement 

levels                                                       18,250 

TOTAL: Variable Components                                                       40,150 
 

COST TO COMPANY                                                     3,65,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance Charges                                                                 -   
Leave Travel Assistance / Allowance                                                                 -   
Car Lease Rental                                                                 -   

TOTAL : Annual Flexi Basket                                                                 -   
Employee has an option of availing all, some or none of the Flexi Basket across various components as per annual 

limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and actual reimbursements, 
any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                                     360,000 
Term life Insurance Cover                                                 2,000,000 
Disability cover due to accident (upto)                                                 1,800,000 

NOTE:  
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1. Bserv E0.1 and E0.2 employees are to be considered under Semi-skilled Category. All other employees are under 
Skilled category
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT Reporting 
Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously 
realize this fact and have developed a five-fold path for individual enlightenment that not only covers basic 
monetary benefits for HCLites, but also takes care of their professional growth by providing empowerment, 
knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of Graduate 
Engineer Trainee. This is to be read in conjunction with the offer & appointment letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to to HCL TECH  LTD. - IOMC  (herein 
referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai-AMB-6, Amb. Ind. Est.,MTH Rd,ODC.

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining the 
Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

        Your employment is subject to you being declared medically fit by the company doctor.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless notified in 
writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for the 
job, or the like, your probationary employment would be liable to be terminated, at any time, and without any 
liability.

5. HCL Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving the 
other party 60 days advance notice. If the Company terminates the employment and decides to relieve you 
before the completion of the notice period, the ‘Basic’ component of the salary for the balance notice period 
would be paid to you by adjusting the amounts payable by you to the Company. For the avoidance of doubt, 
all amounts payable by you to the company would need to be cleared forthwith in the event of such 
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termination. If at your request, the Company agrees to relieve you before serving the full notice period, you 
will be liable to pay the Company the ‘Basic’ component of the salary for the balance notice period along with 
other amount payable by you to the company, if any. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay the 
dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first day of 
the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, or any other 
Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time 
to time, in order to secure the interests of the Company and also to ensure your performance and adherence 
to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this Offer 
Letter, you hereby give your express authorization to the Company (or the appointed third party) to conduct a 
background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal of 
this offer of employment, and any employment contract which may have been subsequently executed shall be 
deemed void and ineffectual. 

During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the resumes/CVs 
as submitted by the said Employees, either on its own or with the help of a third party as and when required. 
For the avoidance of doubt, the Employee’s signature in this Agreement constitutes the Employee’s express 
authorization for the Company (or the appointed third party) to conduct a background investigation on his/her 
credentials, as may be necessary. Furthermore, the Employee agrees to submit himself /herself to random 
drug /medical testing at any time during the course of employment as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the joining 
and background verification process. The company may also undertake reference check through at least two 
professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You may 
be required to work in shifts and/or in extended working hours, as permitted by law, if required as per 
business needs. The same are subject to change from time to time.

11. Mobility:
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The Company may require you to perform duties and undertake assignments for the Company in any part of 
India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be 
transferred to any office or branch of the Company anywhere in India or abroad. During deputation to any 
customer/client’s premises you shall abide by the terms and conditions pertaining to such premises and 
Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and the 
employment will be governed by the terms of employment of the Company you are transferred to. You shall 
however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 55 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to change 
the above-mentioned benefits as and when it deems necessary and you will be notified accordingly.

15. Transport Facility

You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit of 20 
KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 
intellectual property rights that you may make or conceive, either solely or jointly with others, during the 
period of your employment, shall be deemed to be sole property of the company and you hereby waive any 
and all right, title or interest, if any, in the same in favor of the company. Further, it shall be your duty to 
promptly reduce to writing and disclose to the Company all such inventions, discoveries, improvements, 
copyrightable material, trademarks ideas and concepts and other intellectual property rights, which you may 
make or conceive. You agree to, at all times, assist the company in every proper and possible way to patent or 
register the said ideas, concepts, inventions, discoveries, improvements, copyrightable material and/or 
trademarks in any and all countries and to vest the title thereto in the company, its successors, assigns and 
nominees. Your obligations under this clause shall survive expiration or termination of your employment with 
the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored 

and processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal information. 
The employer will exercise all reasonable diligence for safeguarding personal information, as have been 
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disclosed by the employee. It is clarified that the said obligation will not be applicable in case of legally 
compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

18. Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL TECH  LTD. - IOMC The consent may be given subject to any terms and conditions 
that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will cause 
significant harm to the Company.

You agree that you shall not at any time during your employment (except in the proper performance of your 
duties) with the Company, or at any time (without limit) after the termination thereof, directly or indirectly 
use or exploit for your own purposes or those of any other person, company, business entity or other 
organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to customers, 
customer lists or requirements, price lists or pricing structures, marketing and information, Intellectual 
Property, business plans or dealings, technical data, employees or officers, financial information and plans, 
designs, formulae, product lines or research activities; source codes and computer systems, software, any 
document marked "Confidential"; any information which you have been told is confidential or which you 
might reasonably expect the Company to regard as confidential or any information which has been given to 
the Company or any Associated Company in confidence by customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes or 
memoranda relating to any matter within the scope of the Company's or any Associated Company's business, 
dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge which 
may subsequently come into the public domain other than by way of unauthorized disclosure (whether by you 
or a third party); any act of yours in the proper performance of the duties of your employment; any use or 
disclosure where such use or disclosure has been properly authorized by the Company.
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Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to equal 
opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies and 
procedures introduced by the Company from time to time. For the avoidance of doubt such rules, policies and 
procedures are not incorporated by reference into this contract and they may be changed, replaced or 
withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which may 
lead & include upto termination of your employment with HCL.

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 
HCL TECH  LTD. - IOMC  as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and resume 
are correct.  In the event the said particulars are found to be incorrect or that you have concluded or withheld 
some other relevant facts, your appointment with the Company shall stand terminated/cancelled without any 
notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, 
court order or otherwise, which in any way directly or indirectly restricts or prohibits you from fully 
performing the duties of your employment or any of them, in accordance with the terms and conditions of this 
Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation not 
expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify you 
in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory
October 25, 2021
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I confirm receipt of and accept the above Terms & Conditions of Employment.

Annexure III
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 

VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any 
GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)
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S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please keep your PF account number (immediate previous employment), UAN information handy as these 

details are required on the induction day. 
 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 
a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 
S. 
No

Location Address 

1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,Hcl It City, Sdc-01, Chack Gajaria Farms, Sultanpur Road, Lucknow, Uttar Pradesh-
226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020
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10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and 
hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be paid 
as taxable component.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against a 
declaration by the employee for his/her availability in the Bright Hours and consent to move to any other 
OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of 
CTC against all other fixed components.

RETIRALS & INSURANCES BENEFIT
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You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy offered 
by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent children, 
dependent parents/in-laws, dependent brothers who are unemployed but below the age of 25 and 
sisters (unmarried & unemployed), additionally, by declaring them as dependants and on confirming 
that they are NOT covered under any other employer-sponsored medical scheme (e.g., Central 
Government Health Scheme) and that they are wholly or substantially dependent on you for their 
medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further amendment which may 
come into force during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option 
to enroll under medical insurance is available as well; however, in such a case, the additional cost of annual 
medical premium has to be borne by the employee as per terms and conditions elucidated under Medical 
Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% 
of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, 
except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary (15/26 of 
a monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after 
five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned 
in your offer letter.
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 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You 
may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth 
and hope our relationship will go a long way! 

HCL TECH  LTD. - IOMC  will correspond with you on the address & contact details mentioned below :- 

Permanent Address:   nambakkam village, Nagari mandal,   
Andhra Pradesh, India, 517590
Email ID: leelasree18@gmail.com
Telephone Number:  8328109470



APPOINTMENT LETTER

September 26, 2021  

Dear V Likhith Sai, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 



a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as



may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 



10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or



received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com


I V Likhith Sai, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: V Likhith Sai

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV



I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 
ANNEXURE – V 

 
Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2021-22.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other



charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  



1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.



2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature V Likhith Sai 9/26/2021 9:18 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560 035 W :wipro.com

India C :L32102KA1945PLC020800
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Strictly Private and Confidential 

Date:05-Jul-2021 

Yalla Mythili
C9721033

RAVULAPADU(V),PELLAKUR(M),NELLORE(DIST). 

8374773026

Dear Yalla Mythili, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 65% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.

 

 

Version 2.1 (Feb 2021)                                2                                  candidate's Signature 
 



 
 

After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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Strictly Private and Confidential 

Date:20-Sep-2021 

Mansoor Ali Tarigonda
C10134871

5-72,digava veedhi, kallur, pulicherla(M), chittoor(D), Andhra Pradesh, 517113 

9160235157

Dear Mansoor Ali Tarigonda, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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Strictly Private and Confidential 

Date:07-Oct-2021 

Irfan Mohamad
C10221473

21-8-271/3 , Backside Vinayaka temple, Teachers Colony, Hindupur, Ananthapur(Dist),515201. 

9573727228

Dear Irfan Mohamad, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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APPOINTMENT LETTER

August 19, 2021  

Dear J Mounika, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or



8/19/2021 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=elite_offer_letter_template&user=21011572&ite…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=elite_offer_letter_template&user=21011572&item=676709&t… 5/10

received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I J Mounika, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: J Mounika

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV
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I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 
ANNEXURE – V 

 
Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2021-22.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
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charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  
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1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.
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2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Signature J Mounika 19/8/2021 9:10 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560 035 W :wipro.com

India C :L32102KA1945PLC020800
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Candidate ID: 5111027 /1018004,

Date of Joining: 10/21/2021, 

Joining Location: Bangalore,

Designation: Analyst, 

 

Dear S Murali Krishna,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

 Please report by 8:30 am at Bangalore office, for joining formalities as per the address mentioned below:

Address

164-165, EPIP Phase II,
EPIP Industrial Area,Whitefield, Bengaluru 560066
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.

1. Hard copy / email copy of Capgemini offer letter shared with you

2.

Employment Documents:

Current Employment( Immediate Previous)
a) Relieving letter /Experience Certificate( if both these documents are not there,  Resignation Acceptance  Resignation
acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day
from the HR is mandatory)
b) Payslips for last 3 months
c) Form 16
d) Salary Account 6 months Bank Statement
e) Letter of appointment/Offer letter from employer which captures start date

Previous Employment
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day

3.

Education  Documents
a) 10 Marksheet and certificate.
b) 12th marksheet and Certificate.
c) Graduation Marksheets and certificate/Diploma certificate.
d) Post-Graduation Marksheets and degree certificate(If applicable)
e) Any other relevant certificate

4.

Proof of identity/ Address
a) PAN Card
b) AADHAR Card
c) Passport
In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs
i) Voters Id
ii) Driving License
iii) Ration card
iv) Electricity Bills
v) Gas card
vi) Notarized Self Affidavit

5. Passport size photographs(6 nos)

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable)
a) Form 16/Form 26AS
b) Bank statement  for 6 months
c) Shop License

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme
Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background
verification process.

 

In the absence of the above listed documents your onboarding may be delayed or deferred.

 

Kindly note:

•             Capgemini has a dress code policy and you need to always dress in formal attire.
•             If you are driving to office on the first day, please ensure you are there by 8:15AM, and contact security at the main gate for your
entry pass.

 

 

Best Regards,
Team HR
The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini.
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 5111027 /1018004, 

10/20/2021,

S Murali Krishna
10-587, Kranthi nagar,rajiv nagar Tirupati,
Chittoor ,Andhra Pradesh,
India

Confidential

 

Dear S Murali Krishna,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company') starting from  10/21/2021  (or such other date as may be communicated to you by the Company),
as per details given below.

      A)   Your current designation will be Analyst/A4

      B)   You will be required to work at the Company's offices in location Bangalore  

       C)  On joining you will be under probation for 6(six) months from the date of joining. During this period your all-inclusive Annual target
compensation (on a cost to company basis) will be  INR 300,002.00 (Rupees Three Lakh and Two only). Please refer Annexure-A for details.
Subsequent to your successful completion of training and probation after six months from your date of joining, your all-inclusive annual
target compensation (on a cost to company basis) will be revised  to INR 380,006.00 (Rupees Three Lakhs Eighty Thousand and Six only).
Please refer Annexure -B for details.

Your compensation shall be paid on a monthly basis, in arrears. The company shall deduct tax at source at the time of making payment.

 

 The breakup of your all-inclusive annual target compensation is as follows:  
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Annexure - A

S Murali Krishna 

Analyst

   

Total Cost to Company (CTC).                     Rs.300,002.00

Monthly Components Per Month Annualized

Basic Rs 15,000.00 Rs 180,000.00

House Rent Allowance Rs. 3,679.00 Rs 44,148.00

Other Allowances and Reimbursements – 1
#

Rs.  0 Rs.0

Other Allowances and Reimbursements – 2
+

Rs. 0 Rs. 0

Advance Statutory Bonus Rs. 3,149.00 Rs. 37,788.00

Gross monthly salary Rs.21,828.00 Rs. 261,936.00

     

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only)   Rs.8,664.00

     

Total Fixed Compensation   Rs.292,200.00

Total Cash Compensation   Rs.292,200.00

Benefits    

Medical, Accident & Life Insurance Premium   Rs. 7,802.00

Capgemini contribution to ESI   Rs.0.00
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Total Cost to Company   Rs. 300,002.00

 

Annexure - B

S MuraliKrishna 

Analyst

   

Total Cost to Company (CTC).                                                                
    Rs.380,006.00

Monthly Components Per Month Annualized

Basic Rs.15,000.00 Rs.1,80,000.00

House Rent Allowance Rs.9,000.00 Rs108,000.00

Other Allowance and Reimbursement
- 1

Rs.1,199.00 Rs.14,388.00

Other Allowance and Reimbursement
- 2

Rs.147.00 Rs.1,764.00

Advanced Statutory Bonus Rs.3,149.00 Rs.37,788.00

     
Gross monthly salary Rs.28,495.00 Rs.341,940.00

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only) Rs.722.00 Rs.8,664.00

     

Total Fixed Compensation                                           Rs.31,017.00 Rs.372,204.00

Total Cash Compensation Rs.31,017.00 Rs.372,204.00

Benefits    

Medical, Accident & Life Insurance
Premium

  Rs.7,802.00

Capgemini contribution to ESI   Rs.0.00
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Total Cost to Company   Rs.380,006.00

 

 

# You need to choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements – 1 to avail tax
benefits. Balance amount that is not claimed will be paid as taxable component on monthly basis after withholding taxes.

Other Allowance & Reimbursements - 1 Annualized

Remote Working Allowance  19800.00 

Books and Journals  24000.00 

Professional Pursuit  180000.00 

Conveyance Allowance  63,600.00 

+ You may choose any of the following optional instruments that are a part of the Other Allowances and Reimbursements – 2 to avail tax
benefits. Balance amount that is not claimed will be paid as taxable personal allowance on monthly basis after withholding taxes.

Other Allowance & Reimbursements - 2 Annualized

Leave Travel Assistance  60,000.00 

Meal Card  26,400.00 

Vehicle & Driver Reimbursement  21,600.00 

 
Notes:

  1.  The payroll processing will be as per Company policy notified from time to time. 

  2.  Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be
accepted as per Company policy applicable from time to time. 

  3.  For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to
submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any
interest/penalty thereon.
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  4.  In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is
deductible at source under the applicable tax law.

  5.  The Company reserves the right to change the compensation structure and/or the compensation components from time to
time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based on
changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about
any changes/ modification to statutory payment.

  * Employee's contribution towards PF will be made from the monthly salary as defined by Law.
The Benefits (Accidental, Medical as applicable) amount has been arrived at by considering the maximum eligibility under
each of the component

  # All components under Other Allowance and Reimbursement – 1 will be paid along with monthly salary. Tax benefit as per
proof submission will be passed into tax liability calculation basis bills submission.

  + This is the maximum limit you are eligible for. You may choose any of the optional components under 'Other Allowance &
Reimbursements - 2' Nontaxable components (except Meal Card) would be paid based on a voluntary claim by employee
through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies.

 

 

 

D.)  The following elements are included in the compensation package stated above:

  1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

 
NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.

 

E.)  As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 
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  1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in
the monthly payroll. 

  5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.

 

 

 

 

 

F.) Probationary Period:   

  1. You will be on probation for a period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment. The Company reserves the right to revise the probation

period depending on your performance and/or other consideration.
  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

 
H.) Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:  

  a. You will submit relevant documents as mandated by the Company;

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the
Company;
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  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound. 

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending
claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on
your ability to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable)
conducted by the Company is cleared; and

  h.

    

You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.

    a.You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof of
passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the same
by 30-November-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company
shall cease immediately without any further obligation or liability upon the Company.

b.You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first
attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the
Company. If you do not successfully clear such test, your employment with the Company shall cease immediately
without any further obligation or liability upon the Company.

 

c.As a condition of your employment with the Company, you will be required to undergo certain specialized training,
certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof,
you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a
commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you
would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this
respect including draft of such an agreement, for your review.
You fill the complete Back ground verification link given along with the welcome mail of the offer.

  j. You have achieved minimum 60% aggregate in all semesters of your graduation.

  k. You submit the following mandatory documents before the date of joining..

    1. Highest Degree/Provisional Certificate and Final year Mark sheet.

    2.In case you do not have the Education documents on the Day of joining, you should submit the same to the HR not
later than 3 months from Date of Joining.

  l. You will join our Fresher training and for successful completion of training you will be evaluated upon defined
parameters and will be required to score a minimum percentage. Details pertaining to fresher training will be
provided to you separately at the time of on-boarding.

     
  2. Your employment is inter alia based on the information furnished by you to the Company including declarations and

undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

J.) The Company's address for sending notice in relation to your employment is as below:
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  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi
Mumbai, Maharashtra 400708

  Email: hremployeeservices.in@capgemini.com

 

 

 

 

 

 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which
you can develop your professional talents to the fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a
duplication version of this letter immediately to us within fifteen (15) days from the date of this letter. Our offer shall automatically lapse
unless (i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of
joining stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

Anilkumar Singh
Head - Talent Acquisition & Resourcing
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Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between
me and Capgemini Technology Services India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: S Murali Krishna 

Date: 10/20/2021

 

 

 

 

 

EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1.  CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,
and to take into account your personal circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the
Company in any capacity as the Company may desire from time to time, from:

  a)  one location to another; or

  b)  one team/department/account/function/Business Unit to another; or

  c)  one project/job to another; or

d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
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  d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your
service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of
transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time.
Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to
your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

2.  DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards
the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your
reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any
time, in its sole discretion, suitably modify your roles, responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.

 

 

 

 

4.  TRAINING: 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification
and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case
you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees,
recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of
training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company
for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such
training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company,
failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any
other costs related to the training/certification.

5.  COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of
employment, regardless of the reason of cessation of employment, you will not:

  a.)  directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire,
solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with
the Company;

  b.)  directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates;
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  c.)  directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any
organization where you have been taken or sent for training, deputation or secondment or professional work by the
Company; and

  d.)  provide or attempt to provide professional services similar to those provided by the Company to its current or prospective
customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable.
Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a
judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such
determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine
that such covenant is reasonable and enforceable, and to enforce such covenant as so amended

5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security
Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this
Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the
same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned
department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes,
procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate
your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service
provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If at
anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted ethical/moral
standards, the Company reserves the right to take disciplinary action against you, including right to terminate your employment without
notice.

 

 

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no
communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the
Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is
an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may
require you to undergo periodical medical examination as and when intimated to you by the Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or
perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the
result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such
liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in
possible alteration to the employability status, you will keep the Company informed in writing about such change.

5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any
project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts
(including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required
to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and
shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable
to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and
benefits that may be determined by Capgemini and communicated to you in writing.
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5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or
creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of
the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any
way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any
particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its
affairs, without obtaining a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or
Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you and/or your dependents (wherever
applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share
information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff
augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance
with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for
which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,
videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.  

 

 

 

 

5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but
not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices
Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of
the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay,
give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public
servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with
knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government
official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair
advantage, in connection with the Company's business.

5.15 You hereby represent to the Company that:

  a.) you are legally permitted to reside and be employed in India;

  b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same;

  c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications;

  d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms
and conditions will not impose an undue hardship upon you;

  e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the
Company or any of its representatives, agents or employees; and
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  f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that
the contents or details of this Letter are not shared with anyone. 

6.2            You are aware that in the course of your employment with the Company, you shall have access to Confidential Information.
''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about
inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,
data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee
lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable
information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,
projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances
treat such as confidential or would expect the Company to  regard such information as Confidential, all regardless as to whether such
information is in written form or electronic form or disclosed orally before or after the date hereof.

6.3            You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or
prospective clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the
confidentiality of all such Confidential Information, and to prevent it from any unauthorized use.

 

 

 

 

6.4 You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as
necessary to carry out the purpose for which it was shared with you;

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the
Company's prior written consent;

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but
in no case less than reasonable care;

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information;

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was
shared with you; 

  f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities
as that of the Company or are in direct or indirect competition to the Company);

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third
party or in a manner that is directly or indirectly detrimental to the Company;
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  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information;
and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be
reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights
(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is
granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative
works of, or otherwise exploit its own Confidential Information.

6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if
the information:

  a) was in your possession before receiving the same from the Company pursuant to this Letter; 

  b) is or becomes a matter of public knowledge through no fault of yours; or

  c) is rightfully received by you from a third party without a duty of confidentiality.

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,
unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the
Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal
process, request or order to the extent deemed appropriate by the Company.

 

 

6.8            Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall
return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material
provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that
effect.

6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose,
divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and
responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the
course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right
to terminate your employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know'
basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such
information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during
your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the
Company or any of its affiliates' securities during such period.

7. INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights),
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including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks,
service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software,
know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media
constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party
materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the
Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake
to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and
expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention,
modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data,
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively
'Developments' ) that:

  a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation
therewith;

  b) results from tasks assigned to you by the Company; or

  c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the
Company or its affiliate,

     

 

 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the
Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without
communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and
models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have
or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional
compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate
compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you
may now have or may hereafter have in and to the Developments (including all work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to
commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignmentin
so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not
exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to
and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the
Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the
Developments.

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity,
integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights').  If,
you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby
waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and
agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and
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market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,
the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective
hourly rate at which you were paid the Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce
any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly
authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and
enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed
and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

8. CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee,
consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any
business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or
services being developed, marketed, distributed or otherwise provided by the Company.

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind
whatsoever, so long as you are in employment with the Company.

 

 

 

8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then
you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or couldexist,
it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of
any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have
any business with the Company.

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones
etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards
of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of
the Company.

 
9. RETIREMENT/TERMINATION:

a.) Retirement

  (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination
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  (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company,
upon giving you two months' written notice or payment of gross salary in lieu thereof.

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three
months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon
giving you three months' written notice or payment of gross salary in lieu thereof.

  (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only
upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any
knowledge transfer and serving the notice period conditions).

  (iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate
your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent,
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company,
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct
by you as provided under the labour laws and/or in the Company policies.

  (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of
any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith
without notice and with no obligation to pay you any compensation.

  (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more
you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company;
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the
Company's payroll.

     

 

c.) Effects of Cessation of Employment

  (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae,
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

  (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon
cessation of your employment with the Company.

  (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms
without any additional compensation.

 
10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or
similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise,
irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict
liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of
action.
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10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors,
officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs,
charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or
omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to
comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws).

11. MISCELLANEOUS:

11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the
address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details
including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in     
the Employment Letter or by email with a physical copy by any of the abovementioned ways.

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and
unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

 

 

 

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before
media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image
and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article
which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the
Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you
agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false,
defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely
to cause damage to any such entity or person.

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver
of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial
exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that
right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or
remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given
subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and
for the purpose for which it is given.

11.6   Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous
agreements (written or oral) between the Parties in relation to its subject-matter.

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive
shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply.
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11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim,
dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or
validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to
the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual
conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act
1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the
Arbitrator shall be final and binding on Parties.
This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive
jurisdiction.

11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you of any of your
obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to
Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive
relief in a court of appropriate jurisdiction with respect to such provisions.

 

 

 

 

 

 

 

CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do
hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14,
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter
referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors,
nominees, assigns and administrators) as follows:

1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the
Company from time to time, including but not limited to:
     a)     background verification agencies for the purpose of verifying the information submitted by me basis
             which I have been   made an offer of employment,
     b)     payroll processing agencies for processing my payroll (including reimbursement claims),
     c)     law enforcement agencies,
     d)     to comply with a judicial/quasi judicial order,
     e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the
             purpose of audit,
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
     g)     service providers providing services for biometric access to office premises for monitoring attendance.
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of
             processing of visa, work permits etc.
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2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such
information with:
     a.) affiliates of the Company for administrative purposes and/or audit;
     b.) clients/prospects in relation to any staff augmentation assignments.

3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force
or coercion in any manner whatsoever.

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are
available on the Company's intranet.
 

This consent letter shall come into force immediately upon its execution by me.

Name:
Signature
Date:
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
 
 
 
23-Aug-2021
  
Dear Murali Ravuri,
B.Tech, Computer Science & Engineering
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 17710699
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Murali Ravuri Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Murali Ravuri, 23, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:



  

Strictly Private and Confidential 

Date:05-Jul-2021 

Yalla Mythili
C9721033

RAVULAPADU(V),PELLAKUR(M),NELLORE(DIST). 

8374773026

Dear Yalla Mythili, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 65% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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Non-Competition Agreement 

 

This     Non-Competition     Agreement (“Agreement”) is made  as of  this 

27th  day of    Oct ,20-21 , 

by and between NTT DATA Global Delivery Services Private Limited, a company 

incorporatedundertheprovisionsofCompaniesAct,1111511,havingitsregisteredofficeat 

Block 2, Second Floor, D7, Plot No. 1123, EPIP Phase- II, Whitefield Industrial Area, 

Bangalore, Karnataka, India, 560066  and place of  business  at  Bangalore , 

hereinafter referred to as "the Company", (which expression shall unless it be 

repugnant to the context or meaning thereof, be deemed to mean and include its 

successors, affiliates, sister concerns and assigns. 

And 

   , residing at 
                        

                                 

 

 , 
and having permanent address at 

                         

 

 

 , 

hereinafter referred to as "Trainee". 

 

WHEREAS, the Company desires to employ Trainee and Trainee desires to be employed by 

the Company; and 

 

WHEREAS, the Trainee and the Company have entered into a contract vide the Offer 

(the “Principal Agreement”) dated     27-Oct-2021. 

 
 

WHEREAS,bothpartiesagreethatinordertogiveeffecttotheprovisionsofthePrincipal 

Agreement and/ or in order to further the objectives of the Principal Agreement entered 

into between them, it may become necessary to disclose certain confidential and 

proprietary information to the Trainee and that the Trainee may be given access to 

generate or otherwise come into contact with certain proprietary and / or confidential 

information of the Company or clients of the Company; and 

WHEREAS, Trainee and the Company desires to prevent the dissemination or misuse of 

such information. 
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NOW, THEREFORE, in consideration of the receipt of such confidential information 

from the Company the parties have agreed to enter into the present Agreement to 

record their understanding in writing and have agreed to be bound by the terms and 

conditions laid down herein: 

 

11 
 

TraineeagreestoholdinconfidenceallproprietaryinformationwhichtheTrainee 

obtainsfromordevelopfortheCompany,andtheTraineeagreesnottouseonthe 

Traineesownbehalforonbehalfofothers,ordisclosetoothers,atanytimeduring or after 

termination of the employment, such information without the prior written consent 

of the Company. Trainee also agrees that Trainee will not knowingly 

disclosetotheCompanyanyinformationwhichisknowntobesecret,confidential,or 

proprietary to any other person or firm. Trainee agrees that upon request by the 

Company, and in any event upon termination of employment, Trainee shall return to 

the Company all documents, papers, diskettes, or other material in the possession 

or under the control of Trainee, which may contain or be derived from confidential 

information, together with all documents, notes or other work product which is 

connected with or derived from Trainee's service to the Company whether or not 

such material is at the date hereof in Trainee's possession. Trainee agrees that 

Trainee shall have no proprietary interest in any work product developed or used by 

Trainee and arising out of Trainees employment by theCompany. 
 

 

Traineeshall,fromtimetotimeasmayberequestedbytheCompany,doallthings which may 

be necessary to establish or document the Company's ownership of any such work 

products, including, but not limited to execution of appropriate copyright 

applicationsorassignments.Traineeagreesthatanyinventions,suggestions,ideas, 

innovations, or reports made or conceived by Trainee as a result of the services 

performed for the Company, shall be promptly disclosed to, and shall be the sole 

property of, the Company. Trainee will cooperate with the Company in obtaining 

patents on any such inventions and shall execute any documents tendered by the 

Company to convey or perfect ownership in such inventions. Trainee will assist the 

Company, at its expense, in any manner which the Company deems necessary to 

obtain, maintain, or sustain such patents. Should any such inventions, suggestions, 

ideas, or reports be the results of combined efforts with, or the invention of, any 

personorpersons,otherthanTrainee,TraineewillsoinformtheCompany atthe time of 

submission thereof. Trainee’s obligations hereunder shall survive termination of 

employment. Trainee warrants and represents (i) that the work product produced by 

Trainee shall be Trainees original work and will not infringe upon or violate any 

patent, copyright, trade secret, contractual or any other proprietary right of others; 

(ii) that there exist no known rights, claims, causes of 

actionorotherlegalrightsorimpedimentsinsuchworks;and(iii)thattheCompany’s rights 

in such work product, as hereinbefore set forth, shall be free and clear of any 

encumbrances, liens, claims, judgments, causes of action or other legal rights or 

impediments. 

Secrecy and Possession 

2 Inventions 

DocuSign Envelope ID: 856EB8BB-9056-4134-8484-5E3552931467



 

CIN U74899KA1989PTC106577 | Phone: +91.80.2665.9482 | www.nttdataservices.com 

Regd. Office: NTT DATA Global Delivery Services Private Limited 
Block 2, Second Floor, D7, Plot No. 1123, EPIP Phase- II, Whitefield Industrial Area, Bangalore, Karnataka, India, 560066 

 

 

 

 
 

  
 

All material resulting from work performed for the Company shall be deemed to be 

work 

madeforhireandshallbelongexclusivelytotheCompany.Ifbyoperationoflawany 

suchmaterialarenotworkmadeforhire, thenTraineeagreestoandherebyassigns 

totheCompanytheownershipofsuchmaterialsincludingallmoralrighttherein.The 

Company may obtain and hold in its own name copyrights, registrations, and other 

protectionthatmaybeavailabletherein,andTraineewillprovidetheCompanyany 

assistance required to perfect such protection. 
 

 

If Trainee's employment with the Company terminates for any reason, Trainee 

shallnot,foraperiodofone(11)yearfromthedateoftermination,haveanybusiness dealings 

whatsoever, either directly or indirectly or through corporate entities or 

associateswithanycustomerorclientoftheCompany.TheTraineerecognizesand 

acknowledges that during his engagement with the Company, he will have access to, 

learn,beprovidedwithand,insomecases,willprepareandcreatecertainconfidential 

information, all of which is of substantial value to the Company and/or its affiliates. 

The Trainee further recognizes that he will have substantial contacts with customers, 

clients, investors, Trainees, distributors, professionals and strategic 

partnersoftheCompanyand/oritsaffiliatesandherebyacknowledgesafiduciaryand 

confidential relationship will exist between the Trainee and the Company and/orits 

affiliatesbyreasonoftheTraineehavingreceivedandbeenprivytoclient,customer and 

other proprietary information which would give the Trainee an advantage in 

attracting the Company and/or its affiliates clients, customers or Trainees. In light of 

the foregoing, during the term of the Trainee’s engagement with the Company 

andfortheperiodofone(11)yearthereafter,theTraineeshallnot,withouttheprior written 

consent of theCompany: 

(i) either individually or on behalf of or through any other person, business, 

enterprise or entity, directly or indirectly, solicit, divert or appropriate or 

attempt to solicit, divert, encourage or appropriate, any investors, clients, 

strategic partners or customers (referred to collectively herein as “Clients”) of 

the Company and/or its affiliates who were (a) Clients at the time of the 

termination of the Trainee’s engagement or during the one (11) year period 

prior to the termination of the Trainee’s engagement and with whom the 

Traineehadcontactduringthecourseofhisengagement,or(b)prospective Clients 

at the time of the termination of the Trainees’ engagement with respect to 

which the Company and/or its affiliates have developed or made a marketing 

or sales presentation within the one (11) year period prior to the termination 

of the Trainees’ engagement and with whom the Trainee had contact during 

the course of his engagement;or 

(ii) either individually or on behalf of or through any person, business, enterprise 

or company, directly or indirectly, employ or retain, or knowingly permitany 

Intellectual Property Rights 3 
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(iii) person,business,enterpriseorcompanydirectlyorindirectlycontrolledbythe 

Trainee to employ or retain, or solicit, entice, encourage or persuade or 

attempt to solicit, entice, encourage or persuade to leave the services ofthe 

 

Company and/or its affiliates for any reason, any other Trainee of the 

Company and/or its affiliates. 

The Trainee agrees that, in consideration of his engagement with the Company 

pursuant to the Principal Agreement and in furtherance to this Agreement, and other 

goodandvaluableconsideration,thereceiptofwhichisherebyacknowledged,during the 

Trainees’ engagement with the Company the Trainee will not either on his own 

behalf or on behalf of any third party, except on behalf of the Company, directly or 

indirectly, as an individual proprietor, partner, shareholder, officer, Trainee, director, 

joint venturer, investor, lender, or in any other capacity whatsoever engage in any 

business that directly competes with that of the Company or its affiliates’ at the time 

of termination, or is based on know-how or processes of the kind or type acquired, 

developed or being developed, produced, marketed, distributed, planned, furnished 

or sold by the Company or its affiliates’ while the Trainee was engaged by the 

Company or accept engagement with any entity that engages in any such business 

activity. 

Trainee shall keep in strictest confidence, both during Trainee's employmentand 

subsequent to termination of employment and shall not during the period of 

employment or thereafter disclose or divulge to any person, firm or corporation, or 

use directly or indirectly, for Trainee's own benefit or the benefit of others, any 

information which in good faith and good conscience ought to be treated as 

confidential information including, without limitation, information relating to the 

softwaredevelopedbytheCompany,informationastosourcesof,andarrangements for, 

hardware supplied to customers or clients of the Company, submission and proposal 

procedures of the Company, customer or contact lists or any other 

confidentialinformation. 

TheTraineeacknowledgesthatbasedonhisuniqueskills,positionandexposureto 

confidential information, the breach, or threatened breach, by him of the provisions 

ofthisclauseshallcauseirreparableharmtotheCompanyand/oritsaffiliates,which harm 

cannot be fully redressed by the payment of damages to the Company and/or its 

affiliates. The Trainee acknowledges that the scope and duration of the non- 

competition and non-solicitation provisions are reasonable. If, at the time of 

enforcementofthisAgreement,anarbitraltribunalorcourtholdsthattherestrictions stated 

herein are unreasonable under circumstances then existing, the partieshereto agree 

that the maximum duration and scope reasonable under such circumstances shall be 

substituted for the duration, scope or area statedherein. 
 

 

The provisions of this Agreement shall be enforceable not withstanding the existence 

ofanyclaimorcauseofactionofTraineeagainsttheCompanywhetherpredicated on this 

Agreement or otherwise. 

5 Enforceable 
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The Agreement shall be construed in accordance with the laws of India. The parties 

agree to subject themselves to the jurisdiction of competent courts at 

Bangalore alone to try and adjudicate upon any matter concerning this 

Agreement. 

 

 

 

 

The Agreement contains the entire agreement of the parties relating to the subject 

matter hereof. This Agreement may be modified only by an instrument in writing 

signed by both parties here to. Any notice to be given under this Agreement shall be 

sufficient if it is in writing and is sent by certified or registered mail to Trainee at 

Trainees residence address as the same appears on the books and records of the 

Company or to the Company at its principal office, attention of the President, or 

otherwise as directed by the Company, from time to time. Each party represents and 

warrants that it has authority to enter into this Agreement and to do all things 

necessary to procure the fulfillment of its obligations in accordance with the terms of 

this Agreement. The provisions of this Agreement relating to confidentially or non- 

competition shall survive the termination of employment. 

IN WITNESS WHEREOF, the undersigned have hereunto set their hands as of the 

date first above written. 

 
 

 

 
Trainee Signature: Company Signature: 

 

 

 
 

Name: ________________                       Name: NTT DATA Global Delivery 

Services private Limited 

Date: 27-Oct-2021__                        Date: 27-Oct-2021__

Governing Law 1
1 
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Conflict of Interest 

 

This conflict of interest policy is intended to avoid conflict between the personal interest 

ofanTraineeandtheinterestoftheCompanyindealingwithsuppliers, customers and all other 

organizations or individuals doing or seeking to do business with the Company. 

Noted below are a few examples of "Conflict of interest": 

1. ForanTraineeoranydependentmemberofTraineesfamilytohaveaninterest 

inanyorganizationthathasbusinessdealingswiththeCompany,wherethereisan 

opportunity for preferential treatment to be given or received, except where such 

aninterestcomprisesofsecuritiesinwidelyheldcorporationswhicharequotedand sold 

on open market or the interest is not material. 

2. ForanTraineeoranydependentmemberofTraineesfamilytobuy,sellorlease 

anykindofproperty,facilitiesorequipmentfromortotheCompanyoranyaffiliate or to 

any company, firm or individual who is or is seeking to become a contractor, 

supplier or customer, except with the knowledge and prior written consent of the 

top management of the Company. 

3. For an Trainee to serve as an officer, director or in any other management 

capacity or as a consultant to another company or organization doing or seeking to 

do business with the Company or an affiliate except with the knowledge and prior 

written consent of the top management of the Company. 

4. For an Trainee to use or release to a third party any data on decisions, plans, 

competitivebidsoranyotherinformationconcerningtheCompany,whichmightbe 

prejudicial to the interest of the Company. 

5. For an Trainee or any dependent member of Trainees family to accept 

commission,ashareinprofitsorotherpayments,loans(otherthanwithestablished 

banking or financial institutions), services, excessive entertainment and travel or 

giftsormorethannominalvaluefromanyindividualororganizationdoingorseeking to do 

business with the Company. 

Trainee warrants that Trainees work will not in any way conflict with any continuing 

interests or obligations Trainee may have under other agreements. Trainee further 

warrants that, Trainee will refrain from any other activities which would present a 

conflict of interest. 

I have read the above-mentioned "Conflict of Interest" policy and I declare that there is 

no "Conflict of Interest" in my employment. If in future any conflict arises, I will 

immediately inform the top management of the Company. 

 

Trainee Signature: Company Signature: 

 

 

 

Name: _ Name: NTT DATA Global Delivery 

Services Private Limited 

Date:_ 27-Oct-2021 __ Date: 27-Oct-2021  
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Bangalore 560066 India 
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Non-Disclosure Agreement 

 

This Non-Disclosure Agreement(“Agreement”) made at NTT DATA , on 

this 27th     day of Oct 2021 . 

BETWEEN: 

NTT DATA Global Delivery Services Private Limited, a company incorporated under the 

provisionsofCompaniesAct,1111511,havingitsregisteredofficeatBlock 2, Second Floor, 

D7, Plot No. 1123, EPIP Phase- II, Whitefield Industrial Area, Bangalore, Karnataka, 

India, 560066 business at  Bangalore , 

hereinafterreferredtoas"theCompany",(whichexpressionshallunlessitberepugnant to the 

context or meaning thereof, be deemed to mean and include its successors, affiliates, 

sister concerns and assigns. 

AND 

Mr./Ms. , residing at 
 

                          

 

 , 

and having permanent address at 
 

 

                            

 , 
hereinafter referred to as "Trainee") of the other part. 

 

WHEREAS, the Company desires to employ Trainee and Trainee desires to be employed by 

the Company; and 

 

WHEREAS, the Trainee and the Company have entered into a contract vide the Offer 

(the ‘Principal Agreement) dated 27-Oct-2021 . 

 
 

WHEREAS,bothpartiesagreethatinordertogiveeffecttotheprovisionsofthePrincipal 

Agreement and/ or in order to further the objectives of the Principal Agreement entered 

into between them, it may become necessary to disclose certain confidential and 

proprietary information to the Trainee and that the Trainee may be given access to 

generate or otherwise come into contact with certain proprietary and / or confidential 

information of the Company or clients of the Company; and 

 

WHEREAS, Trainee and the Company desires to prevent the dissemination or misuse of 

such information. 

 

 

 

 

 
NTT DATA Global Delivery Services Private Limited 

Block 2, Second Floor 
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NOW, THEREFORE, in consideration of the receipt of such confidential information from the  

Company the parties have agreed to enter into the present Agreement to record their 

understanding in writing and have agreed to be bound by the terms and conditions laid down 

herein: 

NOW THIS AGREEMENT WITNESSETH AS UNDER 

1. This Agreement shall bind the parties, notwithstanding the date of signing or 

execution hereof and the Trainee shall be liable to the Company for any 

disclosure of confidential information that may have taken place prior to the 

signing of this Agreement but pursuant to the date of signing of the Principal 

Agreement. 

2. Irrespective of whether or not the parties conclude the Principal Agreement in 

the manner contemplated therein, their obligations under this Agreement shall 

continuetobebindingupontheminthenatureandtotheextentspecifiedherein and it 

is expressly clarified and agreed by and between the parties that the present 

Agreement shall survive the termination of the Principal Agreement as well as 

any other ancillary Agreements as may be entered into by and between the 

parties in order to facilitate the execution of the PrincipalAgreement. 

3. It is expressly clarified that the term Company includes without limitation all 

Trainees, associates, affiliates, clients/ customers, agents, business 

associations, successors-in-interest, holding and subsidiary companies anddoes 

not include any ThirdParties. 

4. InconsiderationofTrainee'semploymentwiththeCompany,Traineeagrees to keep 

including without limitation all trade secrets and / or proprietary information 

pertaining to the Company/ its clients and the business and other affairs in 

strict confidence. 

5. The Trainee acknowledges that the confidential information is a valuable, 

special and unique asset, and is proprietary to the Company. 

6. TheTraineeagreesthathewillnot,disclosetheconfidentialinformationtoany Third 

Party for any reason or purpose whatsoever without the prior written consent of 

the Company, save in accordance with the provisions of this 

Agreement.Foravoidanceofdoubt,forthepurposeofthisAgreementThirdParty 

means any party whose involvement in the scope of the Principal Agreement is 

attributable to the Trainee and includes such Third Party’s Trainees, associates, 

affiliates, agents, business associations, successors-in-interest, holding and 

subsidiary companies or agents, all of whom shall be deemed to be bound by 

the provisions of this Agreement. 

7. The parties mutually agree that the trade secret is any information, process or 

idea that is not generally known in the industry, that the Company considers 

confidential,andthatgivestheCompanyacompetitiveadvantage.Tradesecrets 

include without limitation: 

 The Company and/ or its clients program listing, source code, database, and 

object code. 
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All information relating to programs now existing or currently under 

development. 

 Customer/ client lists and records, and confidential information belonging to 

customers of the Company and/ or itsclients. 

 The Company’s/ client’s financial data and personnelinformation. 

 Ideas conceived during the work in process and documented but not 

implemented. 

 

Trainee understands that the above lists are intended to be illustrative and that 

other trade secrets that will also be held confidential may currently exist or 

arise in the future. In the event thatTrainee is not sure whether certain 

informationisatradesecret,Traineewilltreatthatinformationasconfidential unless 

the Company informs Trainee to thecontrary. 

8. Trainee undertakes to surrender to the Company upon termination of 

employment, all notes, records and documentation that was used created or 

controlled by Trainee or happened to come across or become known to him / 

her during Trainee's tenure ofservice. 

9. The Company may, at any time, request the Trainee to return any material 

and/ordatainwhateverformcontaining,pertainingtoorrelatingtoConfidential 

Information disclosed pursuant to the execution of the Principal Agreement and 

may, in addition request the other party to furnish a written statement to the 

effect that, upon such return, the Trainee has not retained in his possession, or 

under its control, either directly or indirectly, any such material and/ or data in 

any formwhatsoever. 

10. IfanylegalactionarisesrelatingtothisAgreement,theprevailingpartyshallbe entitled 

to recover all costs, expenses and reasonable legal fees incurred in connection 

with the legal action. 

11. This Agreement is considered by both parties to be a binding contract and shall 

remain in effect indefinitely, even if Trainee's employment with Company 

terminates. 

12. In the event of non-compliance or breach of any terms of this Agreement by 

Trainee, the company will be at liberty to invoke the provisions of this 

AgreementandterminatetheemploymentofTrainee,withoutgivingnoticeor 

payment in lieu ofnotice. 

13. BreachofconfidentialityobligationswillcauseirreparableinjurytotheCompany/ its 

clients. Trainee agrees that any information disclosed by the Company/ its 

clientstoTraineeshallbeusedbyTraineesolelyfortheCompany/itsclients 

respectively. Trainee agrees not to disclose any information to any thirdparty 

without the prior written consent from theCompany. 

14. The obligations for Trainee as set forth in this Agreement shall not apply to any 

informationwhich: 
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(A) Has become generally available in the public domain without breach of this 
Agreement; 

 
 

(B) Traineecan establish by written documentation was in his possession 
prior to disclosure pursuant to thisAgreement; 

 
 

 
(C) Traineehas received from a third party who is properly in possession 

thereofandwhohasnotreceivedthesamethroughanagreementwiththe 
Company to maintain such information in confidence;or 

 
(D) Traineeis compelled to release by law or in the course of litigation bya 

third party, provided that Traineeprovide the Company with notice of 
such compulsion sufficiently in advance of disclosure so as to provide the 
Company a reasonable time period to seek a protectiveorder. 

 
(E) Is disclosed to a Third Party pursuant to the prior written authorization of 

theCompany; 

 
15. No rights are granted hereby except as expressly stated nor are any licenses 

underanypatentsorcopyrightsgrantedortobeimpliedbythisAgreement.The 

ProprietaryInformationmaynotbecopiedexceptbyexpresswrittenpermission of 

theCompany. 

16. There are no warranties expressed or implied by this Agreement. Without 

limiting the foregoing, neither the Company nor its licensors make any 

representations nor extend any warranties, express or implied, as to the 

adequacyoraccuracyofProprietaryInformationoranyotherinformationordata 

related thereto, or with respect to the use thereof byRecipient. 

17. In no event, whether as a result of breach of contract, breach of warranty, tort 

(including negligence) or otherwise, shall the Company or its licensors be liable 

for any loss or damage arising out of or resulting from this Agreement, or from 

its performance or breach, or from Trainees use of proprietary information or 

any part thereof, and Trainee agree to indemnify the Company against any 

suchliability. 

18. The Trainee (the ‘Indemnifying Party’) shall, at his own expense, indemnify 

andkeepindemnified,defendandholdharmlesstheCompany(the‘Indemnified 

Party’), its Trainees, representatives, agents and affiliates, against any 

damage,loss,injury,claim,suit,action,orotherproceedingbroughtagainstthe 

Indemnified Party based on or arising out of a breach of any of the provisions 

hereof by the Indemnifying Party or an inaccuracy or breach of any of the 

Indemnifying Party’s representations and/ or warranties. The aforesaid 

indemnification obligations shall be restricted only to losses, damages or claims 

actuallysufferedbytheIndemnifiedPartyandshallextendtoanyandallremote 

orconsequentiallosses,damagesorclaimsallegedtobeortohavebeenorlikely to be 

suffered by the IndemnifiedParty. 
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19. Nochange,modification,alterationoradditiontoanyprovisionofthisAgreement shall 

be binding unless in writing and signed by duly authorized representatives of 

the Company. 

 

20. Each party represents and warrants that it has authority to enter into this 

Agreement and to do all things necessary to procure the fulfillment of its 

obligations in accordance with the terms of this Agreement. 

 
 
 

21. The Agreement shall be construed in accordance with the laws of India. The 

partiesagreetosubjectthemselvestothejurisdictionofcompetentcourtsat 

 Banaglore alone to try and adjudicate upon any matter concerning this 

Agreement. 

 

IN WITNESS WHEREOF THE PARTIES HAVE APPENDED THEIR SIGNATURES ON THE 

DAY, MONTH AND YEAR MENTIONED ABOVE INTOKEN OF HAVING ACCEPTED THE 

ABOVE TERMS AND CONDITIONS. 

 

 

 

Trainee Signature: Company Signature: 

 

 
 

 

Name:_  Name: NTT DATA Global Delivery 

Services Private Limited 

 

 

Date: 27-Oct-2021 __ Date: 27-Oct-2021 __
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Infrastructure Usage Agreement 

 

This    Infrastructure    Usage    Agreement (“Agreement”) is    made    as    of this 

27th  day of Oct ,20-21 , by and between NTT 

DATA Global Delivery Services Private Limited, a company 

incorporatedundertheprovisionsofCompaniesAct,1111511,havingitsregisteredoffice,atBlo

ck 2, Second Floor, D7, Plot No. 1123, EPIP Phase- II, Whitefield Industrial Area, 

Bangalore, Karnataka, India, 560066 business at  Bangalore , hereinafter referred 

to as "the Company", (which expression shall 

unlessitberepugnanttothecontextormeaningthereof,bedeemedtomeanandinclude its 

successors, affiliates, sister concerns and assigns. 

And 

 ,residing 

at   
                         

 

 , 

and having permanent address at 
 

                            

 

 , 

hereinafter referred to as "Trainee". 

The facilities provided by the Company should be used only for Company's business 

purposes. Any Trainee using these facilities should adhere to the policies below. 

Trainees working at customer sites are required to adhere to the customers' policies on 

Infrastructure usage, over and in addition to the Company's policies. Trainee agrees 

that the following activities are strictly prohibited. 

The Trainees must take all possible and necessary measures to protect data and 

informationsystemsfrominfection,unauthorizedaccess,damage,loss,abuseandtheft. The 

Trainees have a responsibility to use the Company’s infrastructure including computer 

systems, networks, electronic access and business information systems in a 

professional, lawful, and ethical manner. To ensure that the Trainees are fully aware of 

their professional responsibilities when using the Company’s infrastructure, the Trainees 

are required to read and acknowledge this Agreement. 

Trainees agree that this is not an exhaustive list and Trainees using the Company’s 

facilities are reminded that the infrastructure must be used in consistent with the 

Company’s Information Security Management System (ISMS), other appropriate 

policies and the law. 
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 The general principle underlying all parts of this Agreement is not only applicable to 

IT communications infrastructure but also apply to electronic access, telephone 

communications, fax machines, copiers, and scanners. 

 All Trainees must comply with the Company’s Information Security policies and 

processes in the ISMS. 

 The Company’s information technology and communications facilities must be used 

sensibly, professionally, lawfully, and consistently relevant to the business and in 

accordance with the Company’s policies and procedures. 

 All information relating to the Company’s clients and its business operations is 

confidential.Usersmusttreatpaper-basedandelectronicinformationwiththeutmost care. 

 No Trainee must attempt to modify any internal configuration files or software on 

any network file server without authorization. 

 Manyaspectsofcommunicationareprotectedbyintellectualpropertyrightswhichare 

infringed by copying. Downloading, uploading, posting, copying, possessing, 

processing and distributing material from the internet may be an infringement of 

copyright or of other intellectual property rights. 

 If an Trainee is contacted by media or press about online publications or any other 

information related to the Company or its clients, Trainees must direct the media to 

the Company’s marketing department. 

 Confidential information must not be printed unless there is a business requirement. 

If printout is required, printouts must be retrieved from the printer immediately and 

stored securely. All printed documents must be shredded after the intended use is 

over. 

 Trainees must not download or install software from external sources. 

 Noexternaldeviceorequipment,includingdiscsandremovablestoragedevices,must 

beconnectedtotheCompany’ssystemswithoutthepriornotificationandapprovalof the IT 

team and respective manager. 

 UndernocircumstancesmaytheCompany’sinfrastructurebeusedinconnectionwith the 

operation or management of any business other than that of the Company or its 

clients. 

 

 

 

 Traineesmustobserveallguidelinesissuedfromtimetotimeinrespectoftheuse, care and 

security of the computer equipment including desktops and laptops. 

 AllTraineesmustuseonlytheCompanyorclientprovidedworkstationsforbusiness 

purposes. Use of personal workstations are not permitted for conducting business. 

 Users are not permitted to bring their personal workstations inside the facility or 

connect to the Company’s network. 
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 Secure workstation passwords. Do not disclose to anyone. IT team will provide the 

necessary guidance on protecting passwords. If the password has been disclosedto 

anyone (e.g. in response to a request from the IT staff) Trainee must ensure that 

password is changed once the IT staff no longer needs it. 

 Accessprotectionfortheequipmentandthenetworksmustbeobserved.Inparticular, 

Trainee should not leave equipment ‘signed on’ when left unattended and avoid 

disclosure of passwords or the telephone number giving access to thenetwork. 

 Equipment must not be left unattended in public places and should always be carried 

as hand luggage whentravelling. 

 Loss,theftofordamagetoanyequipmentmustbenotifiedtothelocationITManager 

/ IT immediately. In case of the asset (laptop, smartphone, etc.) provided by the 

company is lost by the custodian of the asset, the depreciated cost of the asset will 

be deducted in the contract Trainee’s payment from the company. 

 

 

 

 TheuseoftheCompanye-mailsystemisencouraged,asitsappropriateusefacilitates 

communication and improves efficiency. If used correctly, it is a facility that is of 

assistance to all Trainees. Inappropriate use, however, causes many problems 

ranging from minor distractions to legal claims against the Company. 

 Although the Company email facilities are provided for the purposes of the Company 

business,weacceptthatTraineesmayoccasionallywanttousethemfortheirown 

personalpurposes.Thisispermittedontheconditionthatalltheproceduresandrules set out 

in this policy are complied. Be aware, however, that if any Trainee chooses to make 

use of the Company facilities for personal correspondence, he/she must expect very 

little privacy because the Company will monitor communications for the reasons 

given in this policy. All email contained in Trainee inbox and sent items folders are 

deemed to be business communications for the purposes of monitoring. 

 By making personal use of the Company facilities for sending and receiving email, 

TraineesignifiestotheCompanyagreementtoabidebytheconditionsimposedfor 

theiruse,andsignifytheirconsenttotheorganizationmonitoringpersonaluseofthe 

Company email in accordance with this policy. 

 

 

Infrastructure Teams’ Responsibilities 

 User log-in will be standardized to last name-add first Initial (and middle Initial if 
needed) in cases of duplicate lastnames. 

 All accounts must have apassword. 

 Vendor supplied or default passwords will be changed by the Infrastructure Team 
before a workstation is delivered to auser. 

 Assign Initial user password that cannot be easilyguessed. 

 Force user to change password after an expiration period if the system software 
supports thisfeature. 
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 Change privileged account password regularly – (e.g., every 30 days), at the 
Infrastructure Teams’discretion. 

 
 UsesystemgeneratedpasswordforInfrastructureTeamprivilegedaccountpassword if the 

system supports this feature and the Infrastructure Team chooses to doso. 

 Password information must be protected from generalaccess. 

 Group accounts are notpermitted. 

 

 

 Do not use log-in for password in any form (as-is reversed, capitalized, doubled,etc. 

 Do not use first, middle, or last name in any form forpassword. 

 Do not use spouse, pet’s name forpassword. 

 Do not use other information easily obtained: license plate number, telephone 

number, social security number, make of car, name of street address, etc., for 

password. 

 Do not use a password that’s made up of all digits or all the sameletter. 

 Do not use a single word contained in English or foreign dictionaries, spelling lists, or 

other lists ofwords. 

 Do choose long passwords-minimum of 11characters. 

 Do use upper and lower case characters, numbers, and punctuation forpassword. 

 Do not write passworddown. 

 Do change password regularly – (e.g., every 110 daysminimum). 

 Do not give password to otherusers. 

 When reasonable use different password for user accounts on differentsystems. 

 

 

 

 The use of the Internet for business purposes within the Company is encouraged, as 

its appropriate use provides access to a wide range of useful information. 

Inappropriateuse,however,causesmanyproblems,rangingfromexcessivecostsfor the 

Company to possible legal claims against the Company andindividuals. 

 Accessing offensive, obscene or indecent material is forbidden and will be considered 

asgrossmisconduct.Internetsecurityandmonitoringsoftwarehasbeenimplemented in 

the Company, which reserves the right to monitor for inappropriateuse. 

 We trust Trainees to use the internet sensibly. Trainees must be aware of 

information related to the workstation may be logged by websites. Therefore any 

activity engaged via the internet may affect the Company and Trainees must take 

precaution while visiting any website on the internet from the Company network or 

workstation. 

 The Company recognizes the need for individuals to carry out limited personal tasks 

during working hours and this is permitted subject to the same rules as set out for 

personal email use in this policy. If at any time this is considered to be excessive by 

the Trainee’s manager, this abuse privileges could lead to disciplinaryaction. 
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 Trainee must not copy any software licensed to the Company/Client nor transfer 

such software to other equipment. Trainees must not move software from office 

premises without approval from ITManager. 

 In order to help prevent the introduction of computer viruses to the Company 

workstations, the use and installation of software within the user environment willbe 

coordinated and implemented by the ITDepartment. 

 ItisessentialthatallTraineesonlyusesupportedsoftwarepackagesinaccordance with 

license agreements or, in the case of complementary software packages, in 

accordance with the supplier’s guidelines. All software for use within the Company 

mustbeobtainedfromcontrolledlegalsourcesandbeinstalledbytheITDepartment. The 

Company software must not be used on personal workstations ofTrainees. 

 Piratedsoftwareiscomputersoftwarethathasbeencopiedwithoutauthorization.This is 

illegal under the Copyright infringement. The Company is completely opposed to 

theuseofunauthorizedsoftwareandinfringementcouldleadtocriminalprosecution. 

 If Trainees are uncertain whether it is legal to copy a particular piece of software, 

Trainees must contact the CORP-IT Software Compliance Team. If a user already 

has access to software that it is believed may be pirated, he/she should contactthe 

 CORP-IT Software Compliance Team for advice in legalizing it either by negotiating a 

license or by destroyingit. 

 

 

 The Company recognizes that Trainees own their private time may wish to publish 

content on the internet. For the avoidance of doubt, such activities are expressly 

prohibited during work time or using the Companysystems. 

 IfTraineespostanycontenttotheinternet,written,vocalorvisual,whichidentifies, or could 

identify any work relevant to the Company or clients business, theCompany 

expectsatalltimestoconductappropriatelyandinamannerwhichisconsistentwith the 

contract of employment and the Company policies andprocedures. 

 

 The following matters may be treated as gross misconduct; capable of resulting in 

summary dismissal (this list is notexhaustive): 

 Reveal confidential information about the Company on internet blogs or forums. 
ThismightincluderevealinginformationrelatingtotheCompanyclients,business 
plans, policies, staff, financial information or internaldiscussions 

 Criticizing or embarrassing the Company, its clients or its staff in a public forum 

(includinganywebsite).TraineesmustrespecttheCompanyreputationandthe privacy 

and feelings of others at all times. If any genuine complaint about a colleague or 

workplace matter, Trainees must follow HR grievanceprocedure 
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 Accessing or updating a personal blog or website from the Company workstations or 
during work time is notpermitted 

 
 If Trainees identify something on a blog or a website which could give rise to a 

conflict of interest and in particular concerns issues of impartiality or confidentiality 

required then this must be discussed with the respective manager orHR. 

 
 

 

 Trainees will be issued an access card that gives them access to specific buildings, 

forspecifictimes.Traineeswillberesponsibleforthepossessionofthiscard.Ifthe card is 

lost, it is the responsibility of the Trainees to contact the location administration 

team immediately to deactivate the card. The access card mustbe 

 used only by the Trainee to whom it is assigned to and sharing of access cards is 

notpermitted. 

 All electronic access must be only for individual access and sharing or disclosing the 

user credentials is notpermitted. 

 

 

 Inappropriate use of the Company information systems including telephone, fax, 

scanner and printers, in breach of this policy, will be treated seriously and dealt with 

in accordance with the Company disciplinaryprocedure. 

 Viewing, accessing, transmitting, posting, downloading or uploading any of the 

following materials in the following ways, or using any of the the Company’s facilities 

todoso,mayamounttogrossmisconductcapableofresultinginsummarydismissal (this list 

is notexhaustive): 

 Any copying and distribution of software for official or personaluse 

 Distribution/Use of illegal or unlicensed software in the Companyenvironment 

 Hacking, willful ‘damage’ to files/applications even if the user has been assigned 

rights 

 Disclosure of the Company confidential information to external parties without 

appropriate business need andapproval 

 Installing or using of executable programs, particularly those that can modify 

computeroperationarenotpermitted.Allsoftwareinstalledontocomputersmust be 

approved by the software compliance team and coordinated by the IT 

department. If in doubt, please contact the ITdepartment 

 Abuse of the Company facilities/equipment for personal use during workinghours 

 Sendingofanymessagesthatcouldconstitutebullyingorharassment(e.g.onthe 
grounds of sex, race, religion ordisability) 

 On-linegambling 

 Misuse of the Company information systems for making fraudulent offers of 
products, items, orservices 

 Accessing/downloading pornography or other illegal or obscenematerial 
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 Viewing or accessing material which is sexist, racist, homophobic, xenophobic, 
pornographic, pedophilic or similarly discriminatory and/or offensive 

 

 
 Offensive, obscene, derogatory or criminal material or material which is liable to 

causeembarrassmentorreputationlosstotheCompanyandanyofitsstafforits clients 
must not be viewed or accessed using the Companyfacilities 

 Any defamatory material about any person or organization or material which 
includes statements which are untrue or of a deceptivenature 

 Any material which, by intent or otherwise, harasses therecipient 

 
 Any other statement which is designed to cause annoyance, inconvenience or 

anxiety toanyone 

 Any material which violates the privacy of others or unfairly criticizes or 

misrepresents others; 

 Confidential information about the Company and any of its staff orclients 

 Any other statement which is likely to create any legal liability to the Company or 
itsTrainees 

 Material in breach of copyright and/or other intellectual propertyrights 

 If the evidence of misuse as set out above is identified, the Company reserves the 

right to undertake a more detailed investigation in accordance with its disciplinary 

procedures. 

 Unauthorized access with intent to commit or facilitate the commission of further 

offences 

 

 

 

 

 PersonalInformationreceivedforthepurposeofconductingbusinessmustbesecured 

during acquisition, storage, transmission and disposal by various security measures 

detailed in the Information Security Management System (ISMS) and users are 

mandated to adhere to the Information and Data Privacy standard in  ISMS. 

 Trainees are restricted from receiving any Personal Information unless there is a 

business requirement. If required for the business, the information acquired in 

digital form from the client must be encrypted or masked data (for financial related 

information such as bank account and credit card numbers). The same must be 

informed to the client as well before receiving the data. 

 Personal Information must not be disclosed or shared unless approved by the client 

or the owner of the Personal Information 

 Unlessrequiredforthebusinessneed,PersonalInformationmustnotbestoredlocally within 

the Company INC. systems but only within client systems (where applicable). 

PersonalInformationstoredlocallywithintheCompanysystemsmustbeinencrypted 

format 
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The following actions are prohibited: 

 Unauthorized movement of material, both hardware and software, either into or out 

of the Companypremises. 

 Movement of the personal computers, either as a whole, or in parts thereof, within 
thebuilding. 

 Attempting to open, disassemble, or in any other way cause willful destruction to 
machines, telephones, printers, or other Companyproperty. 

 Installing or running of any kind of "server" software (http, ftp,etc.). 

 Changingnetworksettings(suchas,IPaddress,DNSinformation,gatewaysetc.)from 
those set up by the Infrastructureteam. 

 Changing the policy on an NT workstation to prohibit access by the administrator, or 
by an administratorequivalent. 

 Changing the administrator password on their NT workstations to prevent access by 

the administrator orequivalent. 

 
 Installation of software that constantly updates information for display or later 

retrieval; such as, PointCast. 

 Usage of IRC, or other "chat"programs. 

Trainee here by declares that the contents above has been read and understood by 

Trainee. 

 

 Each site will develop and maintain a comprehensive Disaster Recovery Plan for their 
respective Company computer and network resources. This will be tested within 
reasonable limits and undated on an annual basis. 

 For Data and Operating System backup, the Infrastructure Team should: 

 Dump critical operating system and data files to a backup media (tape, 

removable disk, etc.) at least once per month. 

 Incremental dumps of critical data files will be done at least weekly, ideally daily. 

 Use commands specifically designed for performing file system backups (e.g., UNIX 

‘dump’ or VMS ‘Backup’). These tools are designed with the express intent of 

restoring a system to a known state. 

 Store backups of critical and sensitive date off-site. 

 In addition, the Infrastructure Team should: 

 Maintain complete hardware and software configuration records. 

 Maintain spares of critical equipment or components or have this equipment or 

components covered by comprehensive maintenance agreements. If spare are 

kept, they could be kept off-site also, but be readily available If needed to 

configure special  equipment. 

 

Individual Accountability 

 Breaking into another user’s account is NOT permitted 
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. 

 Cracking other users account passwords in NOT permitted. 

 Disrupting network services or individual user services is NOT permitted except for 
legitimate maintenance requirements that have management approval. 

 Users will not share accounts. 

 Intentional unauthorized destruction of files by a user will not be tolerated. 

 Anyworkstation,terminal,PC,etc.,loggedintobyausermustnotbeleftunattended for any 
period of time. Logging out of the system and/or using lockscreen-type programs is 
required. 

 Individual file and system backup procedures must be implemented by users to limit 

damage that may result from unintentional user negligence. 

 Usersarenotpermittedtomodifyfilesthatarenottheirown,eveniftheyhave“write 
permission”, unless authorized by the owner of the file. 

 Users will not assume that a file being “word readable” gives them authorization to 
read it without permission of the owner of the  file. 

 Users will sign these Agreements before being assigned a user account by the 
Infrastructure Team. 

Trainee also agrees that any violation of any of the above will attract appropriate 

disciplinary action including termination of employment with the Company. The 

decision of the Company will be final and binding. 

No change, modification, alteration or addition to any provision of this Agreement 

shall be binding unless in writing and signed by duly authorized representatives of 

the Company. 

The Agreement shall be construed in accordance with the laws of India. The parties 

agree to subject themselves to the jurisdiction of competent courts at 

 Bangalore alone to try and adjudicate upon any matter concerning 

this Agreement. 

IN WITNESS WHEREOF THE PARTIES HAVE APPENDED THEIR SIGNATURES ON THE 

DAY, MONTH AND YEAR MENTIONED ABOVE INTOKEN OF HAVING ACCEPTED THE 

ABOVE TERMS AND CONDITIONS. 

 

Trainee Signature: Company Signature: 

 

 
 

 

Name: _ Name: NTT DATA Global Delivery 

Services Private Limited 
 

Date: _27-Oct-2021  Date: _27-Oct-2021  
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APPOINTMENT LETTER

August 19, 2021  

Dear J Mounika, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I J Mounika, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: J Mounika

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV
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I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 
ANNEXURE – V 

 
Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2021-22.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
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charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  
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1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.
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2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Signature J Mounika 19/8/2021 9:10 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560 035 W :wipro.com

India C :L32102KA1945PLC020800
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Date:07-Jul-2021

To

BODDU PRUDHVIRAJ
INDIA

Dear BODDU PRUDHVIRAJ,

Sub: Offer of Training and Employment

1. This has reference to the selection process for employment opportunity at Mindtree in the campus of  Kalinga.

2. We take pleasure in informing you that you have been selected for appointment in Mindtree as an ENGINEER
in the Salary Grade C1 subject to the following terms and conditions.

2.1. a) You should complete the Degree which you are now pursuing without any backlog (subjects where you
have not obtained the passing marks) at the time of joining

b) Secure 60% aggregate in the degree. Aggregate is calculated as follows:

          (Total of marks obtained in all the subjects from the first to last semester)
      Aggregate = ---------------------------------------------------------------------------------------------------

                        (Total of maximum marks in all the subjects from first to last semester)

            Aggregate % = Aggregate * 100

c) Provide a copy of the degree certificate or provisional degree certificate along with mark
sheets of all semesters on your day of joining.

2.2. You shall initially undergo training at Mindtree, Kalinga, Bhubaneswar, Odisha and undergo Orchard Learning
Programme  conducted  by  Mindtree, Kalinga which  helps  you  to  transition to the Corporate world of
technology solutions. The details of the programme and the training location will be provided separately closer
towards the joining date. Mindtree reserves the right to change the training campus location based on business
needs.

2.3. Your joining location would be Mindtree Kalinga, Bhubaneswar and joining date would be communicated in
subsequent emails.
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2.4. Your onboarding date would be shared with you based on your participation and achieving required
milestones as per the pre- orchard learning program calendar which will be shared by you upon
acceptance of this offer. 

2.5. The period of Orchard is 90 days and on successful completion of the programme, you shall be
deployed at a location as per the business requirement of Mindtree.

2.6. The other terms and conditions of your appointment at Mindtree is in Annexure - A.  Besides, you
will be governed by the rules, regulations and policies of  Mindtree which will be in force from time to
time

2.7. You shall bring with you the following documents at the time of reporting for Training at
Mindtree, Kalinga, Bhubaneshwar, for completing the joining formalities. 

          -  10th, 12th and graduation (all semesters) mark sheets originals and 2 sets of photocopies
          -  Degree completion/provisional certificate originals and 2 sets of photocopies
          -  Pan card originals and 2 photocopies
          -  Aadhaar card originals and 2 photocopies
          -  Voter ID / Driving license originals and 2 photocopies
          -  4 passport size photographs

If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing
this offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
campus@mindtree.com.

We wish you a long and successful career with Mindtree. 

We look forward to working with you soon. 

Thank you,
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020400/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 2

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAA2hAV_LvcI8mu2PANVMsBAhLTFgMtcBB5


Enclosed: Annexure to your Offer of Employment

Acceptance of the offer

I, BODDU PRUDHVIRAJ, agree to accept the employment on the terms and conditions mentioned in this
Offer of Employment and the annexure.

  Your Signature {{Sig_es_:signer:signature}}

  Your Name in Capital letters   BODDU PRUDHVIRAJ

Annexure 1

Compensation stack during the Orchard Learning Program (from the date of joining till the date of
confirmation)

Name                 : BODDU PRUDHVIRAJ

Salary Grade          : C1

Designation            : ENGINEER

Stipend               : INR 26,000 per month.

Payment will be after deduction of below amount from the monthly stipend:

  INR 6000 per month covering for accommodation on twin share basis on a subsidized cost if your
training location is Mindtree Kalinga (excluding food expenses)
  Food expenses will have to be borne by you.
  Premium for Insurance during your learning program will be INR 550 per month.
  Applicable taxes like Professional tax and Income tax, prevailing at the time of pay out.

You will be covered for Insurance benefits as prevailing at the time of joining and the coverage for 2021
- 2022 is as follows.

  Group Medical Coverage (GMC) for you and your family. The standard coverage under GMC is
    INR 500,000 per annum per family.Family means your spouse and children (up to 2 children).
    Parents/Parents-in-law or siblings or any other relationships are not covered.
  Group Term Life (GTL) coverage for you and is up to INR 2,000,000.
  Group Personal Accident (GPA) coverage for you and is up to INR 1,500,000.

More details will be provided at the time of joining.

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020400/21
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Annexure 2

Compensation stack effective from date of confirmation

Name          : BODDU PRUDHVIRAJ

Salary Grade    : C1

Designation       : ENGINEER

Detailed break up of your CTC components is given below (all figures are in INR and per annum)

 Basic    180,000 

 HRA     89,916 

 Provident Fund     21,600 

 Gratuity      8,640 

 Insurance Benefits*      6,600 

 Allowance in Lieu of Reimbursement     45,252 

 Annual Gross    352,008 

 Bonus / Variable Compensation**     48,000 

 Annual Cost to Company    400,008 

*The Insurance coverage provided to you at the time of joining will continue on your confirmation, as
per the prevailing insurance policies at the time of your confirmation. The premium for standard coverage
is part of your CTC.
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Additionally, you will be provided with the following options for enhancing your coverage under GMC.

 You will be given an option to increase the coverage from INR 500,000. Top up options with
additional/higher insurance coverage are available as per policy. If you opt for this, the additional
premium for the increased coverage will be deducted from your salary on a pro-rated basis.

 You will be given an option to cover your Parents or Parents-in-law. If you opt for this, the
additional premium for the parental coverage will be deducted from your salary.

More details on these options will be provided to you at the time of your confirmation.

**The bonus component per annum is 12% of CTC. The payout will be governed by the Bonus plan
applicable for the respective year. More details of the plan will be available on joining. The actual
amount payable is inclusive of bonus, if any, as per the Bonus Act, 1965 and amendments thereto.

The structure of CTC shown above is indicative and by the time of your confirmation, there could be
changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide
compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same.
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Annexure - 3

Terms and conditions of the Offer of Training and Employment

1. All employees of Mindtree are referred to as Mindtree Minds. Mindtree Minds who join us from
campuses are referred to as Campus Minds of the particular batch of joining for convenience and
identification.

2. The term, 'the Company' refers to Mindtree Limited.

3. This letter contains broad terms and conditions of service governing this appointment which are subject
to change from time to time and shall have to be read along with the  rules, regulations and
policies of the Company. 

4. You are also bound by the terms relating to Non - Disclosure, Intellectual Property Assignment,
Non-Solicitation, Confidentiality, Non-Compete agreement annexed hereto at Annexure 3, and Mindtree
Code of Conduct. You are requested to go through the documents carefully and understand the terms
thereof before sending your acceptance. 

5. You are requested to contact the People Function team (HR team at Mindtree) for any clarifications on
policies/rules/regulations, which are applicable to you.  Salary details are personal to you and you are
expected to keep them confidential. We expect you to keep the salary details confidential at all times.

6. Orchard Learning Program 

6.1 On joining, you will be part of our Orchard Learning Program. The Orchard Learning Program will
consist of new age methods that enable you with real world problem solving capabilities.

6.2 Orchard Learning Program spans for about 90 calendar days. However, the duration could be
shortened or extended based on the business requirements and an individual's readiness for working on
projects as determined by Mindtree.

6.3 The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to
learn effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your
100% availability and undivided attention during the tenure of the program. 

6.4 You will be continuously assessed and given feedback by experts throughout the learning program.
You will be provided opportunities to demonstrate the acquired capabilities on skills such as
Communication, design, programming, problem solving, presentation and professionalism on engineering,
business and social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for
successful completion of Orchard Learning Program. The details of qualifying criteria will be
communicated to you upon your joining.
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Your continued employment with Mindtree is subject to your meeting the qualifying criteria during and at
the end of the Orchard Learning Program. If you meet the qualifying criteria for successful completion of
the Orchard Learning Program, your employment with Mindtree will be confirmed through a written
intimation shall be sent to you. If you do not meet the qualifying criteria, you will be asked to leave the
services with no further assurances, risk or liability of Mindtree. Unless otherwise confirmed in writing,
you will be deemed to be under the Orchard Learning Program.

7. Confirmation of Employment

7.1 Upon confirmation, your designation will be ENGINEER and in the Salary Grade of C1 will
continue. The date of confirmation is reckoned as the start date of service for all practical purposes,
including statutory requirements. Date of confirmation is the start date used for provident fund, gratuity,
tenure calculation for performance management cycle, increments, progression, vacation or leaves as per
general policy, loans and other benefits etc. 
 

7.2 All confirmations will be aligned to the 16th of the same month or 1st day of the succeeding month
post successful completion of the Orchard Learning Program. For e.g. if you successfully complete the
Orchard Learning Program any day between 1st to 15th during the month of September  2021, the date
of confirmation will be 16-Sept-2021 or if you successfully complete the Orchard Learning Program any
day between 16th to 30th of September 2021, the date of confirmation will be 01-Oct-2021. 

7.3 The duration between the successful completion of the Orchard Learning Program and the date of
confirmation is considered as part of the Orchard Learning Program.

7.4 On confirmation, your work location will be decided based on the business requirements. You are
expected to report at your work location as advised. 

7.5 Your joining may be revoked or your confirmation will be withheld, if any of the required joining
formalities, for e.g., submission of all marks cards, degree certificates, etc., are not complied with. 

7.6 Determination of adequacy and authenticity of the proofs submitted will be at the sole discretion of
the Company.

8. Background check & references

We would be conducting a background and reference check prior to or after your expected date of joining
to validate your identity and the address provided by you and to conduct any criminal checks.

Your employment with us and your continuation in service is contingent upon (i) our obtaining a
satisfactory report on the background check conducted by our approved agency relating to details provided
in your application etc. and (ii) your eligibility to work for the Company such as no non-compete
restrictions.
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If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of employment with or without notice or compensation. In certain client projects, our clients
may request additional checks, which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence, we
understand that you shall provide proofs of such qualifications as applicable which we find satisfactory
when asked by us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the employment contract between Mindtree and you with or without
notice or compensation.

9.    Compensation and benefits 

9.1  During the Orchard learning program, you will be paid a stipend of INR 26,000 per month.Please
refer Annexure 1 for details. On successful completion of the Orchard learning program, your employment
with Mindtree stands confirmed. On confirmation, your total compensation would be INR 400,008.00 per
annum Please refer to Annexure 2 for details.  All payouts are aligned to salary payout, which is the last
working day of the month, unless otherwise mentioned. Any payment will be after deduction of applicable
taxes prevailing at the time of payout.
 
9.2  You will be covered under insurance from the date of joining, as detailed in Annexure 1.

9.3 You will be eligible for relocation benefits for the relocation from Mindtree Kalinga to your work
location, as per the existing relocation policies for Campus Minds. 

9.4  The performance management and career progression will be as per the existing policies. 

9.5 You will not be eligible for any loans or advances during the Orchard Learning Program. You will
be    required to be on the rolls of the Company and not serving the notice period, for you to be
eligible  for sanction of loans and  salary advance, payment of year-end payout component of bonus (if
applicable), compensation revisions, promotions etc.  You will have to refund any amounts received by
you when you are not entitled for the same.

9.6 Duration of unpaid vacations will not be considered while the Company is computing the tenure for
benefits like gratuity, compensation revisions, promotions etc. which have a tenure eligibility component,
amongst other criteria.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020400/21

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 8

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAA2hAV_LvcI8mu2PANVMsBAhLTFgMtcBB5


10.  Vacation and leave

10.1 No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree official holidays applicable to the Orchard Learning Program candidates in general.

10.2 Any absence during the Orchard Learning Program due to any grave personal emergency will be
dealt   on a case to case basis and will be considered as loss of pay and deducted from your stipend on
pro-rata basis. Recovery of the amount towards loss of pay during the Orchard Learning Program may
happen  either during the Orchard Learning Program itself or the first month of confirmation or final
settlement on cessation of employment, as the case may be.

10.3 On confirmation, you will be eligible for leaves as per the general leave policy as in force in
the Company from time to time.

11.  Termination of employment

11.1 During Orchard Learning Program

a)  Termination for cause

Your employment with Mindtree will be terminated without any notice or stipend or compensation in lieu
of notice in the below circumstances which you agree are reasonable and acceptable:

     -    Failing to meet the qualification criteria during the Orchard Learning Program assessment
     -    Unauthorized absence during the Orchard Learning Program 
     -    Non-compliance to Mindtree integrity policy and other disciplinary expectations.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the learning sessions without valid reasons, being absent for assessments without prior
permission, becoming insolvent, absconding etc. This list is only indicative and not comprehensive. 

If Mindtree terminates your employment, for reasons other than your performance (meeting the qualifying
criteria during and at the end of the Orchard Learning Program) and disciplinary grounds, you will be
terminated from employment with immediate effect and return Mindtree assets immediately.

b)  Termination for convenience

If you wish to terminate your employment during the Orchard Learning Program, you will be required to
notify your resignation in writing. On acceptance of your resignation, you will be intimated about your
relieving date and you are expected to comply with all separation procedures and return of the Mindtree
assets, within two working days.
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11.2. After confirmation

a) Termination for cause

Mindtree may terminate your employment, with immediate effect, without any notice or salary or
compensation in lieu of notice, on disciplinary grounds, which may include any act of integrity violations.
Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, submitting
fake documents, misuse of access cards, not being available in office without prior intimations and for
unreasonable durations, not clearing background verification checks, misuse of Company assets, violation
of Company policies & Code of Conduct, indulging in acts of sexual harassment, persistent irregularity in
attending the office without valid reasons, becoming insolvent, absconding etc. This list is only indicative
and not comprehensive. In event of termination due to such reasons, you agree that notice requirements
shall not apply. In case of your unauthorized absence, without intimation or permission or prior sanction
of leave, or being absent beyond the period of leave originally granted or subsequently extended, for a
period of 10 working days or more, it shall be considered that you are no longer interested in continuing
employment with the Company, in such a case, it shall be deemed that you have abandoned your
services. In such an event, the management shall terminate your services without any notice or salary or
compensation in lieu of notice.

b) Termination for convenience

1. If you wish to terminate your employment, you will be required to give an advance notice of three
(3)months, in writing to the company. If at your request, Mindtree agrees to relieve you before serving
the full notice period, you will be liable to pay to Mindtree, the salary for the balance notice period
along with other amount payable by you to Mindtree. Both Mindtree and you agree that this amount is
fair and legally enforceable in the event of any default from your side. Mindtree, at its sole discretion,
may provide waiver on the notice period. If there is any failure to comply with the separation procedures
within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. If
Mindtree terminates your employment, for reasons other than disciplinary grounds, you will be given an
advance notice of three months, in writing.

2.  If Mindtree decides to relieve you before the completion of the notice period, the salary for the
balance   notice period would be paid to you after adjusting the amounts payable by you to Mindtree. 

3. Salary for the purpose of notice period means the two components of Basic & Flexible Expenditure
Plan (FEP), in your compensation at the time of termination of your employment.
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11.3  Common guidelines to be complied with, on termination for any reason, and at any time of
your employment

a)  On termination of your employment for any reason, you shall comply Mindtree's separation
procedures, sign all required documents and return all Mindtree assets with you. Mindtree will not be
bound to pay the final dues, if any, till you have completed all the separation procedures and returned all
the payments that Mindtree may have due from you under any loans, liens, or borrowings you may have
made.

b)  If there is any failure to comply with the separation procedures within a reasonable time frame, then
it may be handled as termination on disciplinary grounds based on assessment of the circumstances.

c)  Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

12. Nature of employment

12.1 The offer of appointment has been made on the basis that the declaration made by you during the
selection process and subsequently at the time of joining are complete and correct and  if it is found that
you have concealed any information which have  material bearing on your employment or  you have
made any wrong declaration, your employment may  be termination without any notice, salary or payment
in lieu of notice. The Company reserves right to have your back ground check either directly or
through an outside agency and by accepting the terms of appointment, your consent for the same is
deemed to have been given.

12.2  The employment at Mindtree is exclusive and you shall devote your full time for discharging
the roles and responsibilities entrusted to you.  You shall not take up any employment part-time or
full time for consideration or on honorary basis without the prior written consent of Mindtree either
during Orchard Learning Program or after your confirmation.

13. Other Agreements

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may
decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020400/21
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14. Transfer 

14.1 You could be transferred to any of other offices/branches/subsidiaries/affiliates, either domestic or
abroad, should the need arise. You will abide by the Company's rules, regulations and policies, as may
be in effect from time to time with respect to your function, grade or location where you work in.

14.2 On confirmation of your employment through the successful completion of the Orchard Learning
Program, relocation from Mindtree Kalinga to the work location will be as per the existing relocation
policy for Campus Minds.

15. Retirement and retirement benefits

15.1 Subject to your confirmation after the completion of training at Kalinga, your service in the
Company  is valid till the date of retirement (last day of the month of your sixtieth birthday). For this
purpose the date  of birth as declared in the application form for selection, will be treated as final. 

15.2  Retirement benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

15.3  Compliance will be as per the prevailing statutory requirements at any point of your employment
with Mindtree.

16. Intellectual property  

If you conceive any new or advanced methods of improving process/formulae/systems in relation to the
operation of the Company or an intellectual property in course of your training or work, such
developments will be fully communicated to the Company and the Company will have the full ownership
sole right/property of the same. You hereby assign all intellectual property rights and moral rights to
Mindtree.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020400/21
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17. Mindtree's Code of Conduct and Policies

17.1  Mindtree has a 'Code of Conduct' that is applicable during your stay at Mindtree's Global Learning
Center at Mindtree Kalinga, Bhubaneswar, for the Orchard program as well as outside of Mindtree at 
any other Mindtree premises.  The Code of Conduct also applies to your tenure with Mindtree after the
completion of the training at Kalinga and your employment at Mindtree while at Mindtree location or 
at a Mindtree customer location.

17.2  You will be requested to sign your acceptance and adhere to these terms upon joining.

17.3  Any subsequent updates of the Policies and Code of Conduct shall automatically apply to your
employment with Mindtree. You are required to keep yourself updated at all times of these Policies 
and Code of Conduct.

18. Tax implication

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.

19. Reimbursement of travel expense for joining Mindtree

Expenses incurred by you for joining at Mindtree Kalinga will be borne by you and will not be
reimbursed by Mindtree.

20. Personal Safety and conduct

You understand that Kalinga is a residential facility and you shall accordingly upon leaving the campus
for your outings or otherwise,   have the responsibility of informing your family about your safety and
whereabouts. While you are outside the Kalinga Campus or outside a Mindtree premise at your own
volition, you shall be responsible for your conduct and personal safety. You shall indemnify Mindtree, its
directors and employees from any claims, legal or financial arising out of your own actions or omissions
or indulging in activities that endanger your personal safety and release Mindtree of all liabilities to you
or your family arising from your acts or omissions.

End of Annexure 3

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80020400/21
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 



 

_____________________________________________________________________________________ 
Mindtree Ltd., Global Village  T    +91 80 6706 4000 
  
RVCE Post, Mysore Road  F    +91 80 6706 4100 
  
Bangalore 560 059, India  W    www.mindtree.com 

Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 

 

 

 



 

_____________________________________________________________________________________ 
Mindtree Ltd., Global Village  T    +91 80 6706 4000 
  
RVCE Post, Mysore Road  F    +91 80 6706 4100 
  
Bangalore 560 059, India  W    www.mindtree.com 

12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} Jul 8, 2021

Boddu Prudhviraj
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HRD/3T/1002470474/21-22 September 24, 2021

Mr. Chethan Vulati

Bazar Street

"Kolamasanapalli(Vil&P) Palamaner(Man),Chittoor(Dist) Andhra Pradesh"

Palamaner-517432

India

Ph: +91-9866827086

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Chethan,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.09.24 19:52:33 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002470474/21-22 September 24, 2021

Mr. Chethan Vulati
Bazar Street
"Kolamasanapalli(Vil&P) Palamaner(Man),Chittoor(Dist) Andhra Pradesh"
Palamaner-517432
India

Ph: +91-9866827086

Dear Chethan,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 30-Sep-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.09.24 19:52:33 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chethan Vulati

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Page 7 of  8
Company Confidential - This communication is confidential between you and Infosys Limited 



ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Chethan Vulati

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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RAJANIK KANTH <5jrajanikanth@gmail.com>

Fwd: RE: Infosys Off-campus Recruitment Drive: Congratulations! You have a job offer 
1 message

gayathri mullamuri <gayathrimullamuri2000@gmail.com> Sat, Oct 9, 2021 at 4:28 PM
To: 5jrajanikanth@gmail.com

---------- Forwarded message ---------- 
From: "Infosys Freshers Recruitment" <Talent.Acquisition@infosys.com> 
Date: Oct 6, 2021 5:01 PM 
Subject: RE: Infosys Off-campus Recruitment Drive: Congratulations! You have a job offer 
To: "gayathri mullamuri" <gayathrimullamuri2000@gmail.com> 
Cc:  

Dear Candidate,

 

Thank you for the update.

 

Regards,

Talent Acquisition

Infosys Limited

 

From: gayathri mullamuri <gayathrimullamuri2000@gmail.com>  
Sent: Tuesday, October 5, 2021 11:56 PM 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Subject: Re: Infosys Off-campus Recruitment Drive: Congratulations! You have a job offer

 

[**EXTERNAL EMAIL**]

I accept this offer. 

 

On Tue, Oct 5, 2021 at 10:53 PM Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> wrote:

 
Hello!

 

Thank you for participating in our off-campus recruitment drive. 
 
Congratulations! You have cleared the interview round to receive a final job offer for Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your background verification. If falsification of data is detected during the
background verification process, Infosys will revoke the job offer made to you.

 

You will soon hear from us about the next steps of the process.

 

In case of any queries, please contact your placement office or to write to us at talent.acquisition@infosys.com. Infosys off-campus
recruitment drive related queries sent to any other Infosys email address will not be responded to.

 

mailto:Talent.Acquisition@infosys.com
mailto:gayathrimullamuri2000@gmail.com
mailto:gayathrimullamuri2000@gmail.com
mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com
mailto:talent.acquisition@infosys.com
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We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2021 Infosys Limited
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HRD/3T/21-22/1002128145 

 

July 27, 2021 

Ms. R E Yasodha                    
Candidate ID: 1002128145                                                                                                    
1-22, Kotastreet  
Narayanavanam 
 Tirupati- 517581 
Tirupati 
India 
Ph: (91) 79954 98496 
 
 

Dear R E, 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 20, 2021 and you 
will receive the Letter of Appointment with all the elaborates soon. 
 

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc.   
 

Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 
 

Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 360000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 
 

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 
 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 
 

Yours sincerely, 

 

 
 

   RICHARD LOBO  

   EVP and Head Human Resources – Infosys Limited 
 



HRD/3T/1002480152/21-22 November 16, 2021

Mr. Yaswanth Kora

Maruthi Nagar , 

Korlagunta

Tirupathi-517501

India

Ph: +91-9398957262

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Yaswanth,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.11.16 17:08:28 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002480152/21-22 November 16, 2021

Mr. Yaswanth Kora
Maruthi Nagar , 
Korlagunta
Tirupathi-517501
India

Ph: +91-9398957262

Dear Yaswanth,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 13-Dec-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
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INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.11.16 17:08:28 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Yaswanth Kora

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Yaswanth Kora

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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INTERNSHIP AGREEMENT 

 

                 g             “Agreement”                        July 2, 2021 by and 
between Prodapt Solutions Private Limited with its registered address at Prince Info City II, 4th 
floor, No. 283/4, Rajiv Gandhi Salai (OMR), Kandanchavadi, Chennai –            “Prodapt”    
the “Company”  and Kambham Hunila with its address 19-42-S3-179,Kennedy nagar, Near 
Amma hostel,Tirupathi, Chittoor district,AP - 517501 (the “Intern”   

 
The Intern and the Company are collectively hereinafter in this Agreement referred to as the 
“       ”     individually as a “     ”  

 
WHEREAS the Company is willing to provide to the Intern certain on-job training (hereinafter 
referred as “Internship”). 

 

WHEREAS the Intern has agreed for the Internship to gain valuable insight and experience on 
the        ’  business. 

 
NOW THEREFORE, in consideration of the foregoing and the mutual covenants contained herein 
and other good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the Parties hereby agree as follows: 

 

1) Term of Agreement. The Internship shall commence on July 7,2021  “Commencement 
Date”   The Company may at any time in its sole discretion, terminate the Internship without 
notice or cause to the Intern. Provided however, the Intern shall be required to provide 90 
   ’  written notice to the Company in the event of termination of this Agreement before 
completion of 18 months and shall be required to pay the liquidated damages as per Section 
9 of this Agreement in addition to the notice period. 

 
2) Stipend. Your stipend will be INR 27,500 per month payable in arrears on or before the 7th 

day of the subsequent month. Compensation is subject to TDS and Mediclaim deductions 
as per below table 

 

Mediclaim Deduction TDS Deduction (10%) 

INR 542/- INR 2750/- 

 
 

3) Leaves. Intern shall be entitled for annual leaves as per Company policies. 

 
4) Internship. The Intern undertakes to use his/her best efforts and abilities to promote the 

interests of the Company and shall participate in the Internship during which period the 
Company shall bear the Internship related expenses. The Intern shall observe the policies, 
standards and regulations of the Company. 



 

 

5) Intern Representation. The Intern represents that he/she is fully authorized to enter into 
and to perform all obligations under this Agreement without conflicting with any other 
commitment, agreement or understanding. The Intern represents that the particulars 
furnished by the Intern regarding the       ’  qualifications and eligibility for this 
Agreement are correct. 

6) Additional Training Program: During the term of Internship, the Intern will undergo the 
training program for a period of three (03) months which shall include virtual classroom 
training and/or demonstration of artifacts and/or developing prototypes and/or stimulation 
and/or proof of concept exercises and/or further on the job training as assigned by 
company. This specialized technical training is the necessity for meeting business 
requirements to the satisfaction of the Company and the training would enrich       ’  
experience and enhance skills and knowledge. Intern hereby understands that the 
Company would incur significant expenditure in training including but not limited to 
instructor time, computers, software costs, setting up and maintenance of special and 
general facilities for the training and for subsequent on the job skill enhancements. The 
successful completion of the Training nominated is Significant and decides the 
continuation of the internship with the Company.  

 

7) Confidentiality. During the term of Internship with the Company and any time thereafter, 
the Intern will not use, disclose, reveal or report any confidential information of the 
       ’  past or current clients, or of other parties which have disclosed confidential or 
proprietary information to the Company. As used herein, “                        ” means 
information not generally known that is proprietary to the Company, its clients or other 
parties, including but not limited to information about any clients, prospective clients, sales 
proposals, employees, processes, operations, products, services, organization, research, 
development, accounting, marketing, applications, selling, servicing, finance, business 
systems, computer systems, software systems and techniques. All information disclosed 
to Intern, or to which Intern obtains access, whether originated by Intern or by others, 
which Intern has reasonable basis to believe to be confidential information, or which is 
treated by the Company or its clients or other parties as being confidential information, 
shall be presumed to be confidential information. All Confidential information and 
instructions that pass through to the Intern or come to his/her knowledge in the course of 
his/her Internship, shall be treated as absolutely confidential and the proprietary property 
of the Company. The Intern will cooperate with the Company in the execution of any 
personal confidentiality agreement, which may be required by the Company or its Client 
or other third party. 

 
8) Intellectual Proprietary Rights. The Company and its licensors retain for themselves 

exclusive ownership of all right, title and interest in and to all intellectual and other 
proprietary rights embodied in or related to this Agreement. 

 

9) Liquidated Damages. The Intern acknowledges and agrees that if he/she leaves Prodapt, 
voluntarily, within a period of eighteen (18) months from the Commencement Date of the 
training, the Intern will pay liquidated damages to the tune of INR one lakh fifty thousand 
(1,50,000) for the expenses incurred by the Company towards imparting training to the 
Intern. 

 

10) Governing Law. This Agreement shall be governed and confirmed in accordance with the 
laws of India and subject to the exclusive jurisdiction of Chennai, India without regard to 
its conflict or choice of law provisions. 

 
 
 



 

 
11) Non-Waiver. The failure of either the Company or Intern to exercise in any instance any 

right under this Agreement shall not constitute a waiver of the same or any other right, 
power, or privilege in any other instance. Any waiver must be in writing and signed by the 
party against whom a waiver is alleged. 

 

12) Severability. If any term of this Agreement is held invalid or unenforceable, the remaining 
provisions of this Agreement will remain in full force and effect to the fullest extent 
permitted by law. 

 

13) Counterparts. This Agreement may be executed in counterparts, each of which shall be 
deemed an original and each of which shall together constitute one and the same 
agreement. This Agreement will not become enforceable until executed by the Company. 

 
14) Entire Agreement. This Agreement expresses, embodies, and supersedes all previous 

understandings and agreements, whether written or oral, between the Parties with respect 
to the subject matter hereof and fully and finally sets forth the entire agreement between 
the Parties. 

 
 

IN WITNESS WHEREOF, the Intern and Company have executed this Internship Agreement 

as of the date mentioned above (“Effective Date”): 

 

For Intern: For the Company: 
 

Name: Prodapt Solutions Private Limited 
 

 

Signature: Signature:  

 
 

 

 
 
Date:  

Pradeep Jumani, Senior Director HR 

Date: 02-Jul-2021  

KAMBHAM HUNILA

03-JUL-2021



 

 

 

INTERNSHIP AGREEMENT 

 

This Internship Agreement (the “Agreement”) is made at Chennai on July 2, 2021 by and 
between Prodapt Solutions Private Limited with its registered address at Prince Info City II, 4th 
floor, No. 283/4, Rajiv Gandhi Salai (OMR), Kandanchavadi, Chennai – 96, India (“Prodapt” or 
the “Company”) and Muppala Harshitha with its address 4-18,Muppala Village, 
A.M.Puram(post), Near Puttur,Vadamalapeta (mandal), Chittoor district, Andhrapradesh. - 
517571 (the “Intern”). 

 

The Intern and the Company are collectively hereinafter in this Agreement referred to as the 
“Parties” and individually as a “Party”. 

 
WHEREAS the Company is willing to provide to the Intern certain on-job training (hereinafter 
referred as “Internship”). 

 

WHEREAS the Intern has agreed for the Internship to gain valuable insight and experience on 
the Company’s business. 

 
NOW THEREFORE, in consideration of the foregoing and the mutual covenants contained herein 
and other good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the Parties hereby agree as follows: 

 

1) Term of Agreement. The Internship shall commence on July 7,2021 (“Commencement 
Date”). The Company may at any time in its sole discretion, terminatethe Internship without 
notice or cause to the Intern. Provided however, the Intern shall berequired to provide 90 
day’s written notice to the Company in the event of termination of this Agreement before 
completion of 18 months and shall be required to pay the liquidateddamages as per Section 
9 of this Agreement in addition to the notice period. 

 
2) Stipend. Your stipend will be INR 27,500 per month payable in arrears on or before the 7th 

day of the subsequent month. Compensation is subject to TDS and Mediclaim deductions 
as per below table 

 

Mediclaim Deduction TDS Deduction (10%) 

INR 542/- INR 2750/- 

 
 

3) Leaves. Intern shall be entitled for annual leaves as per Company policies. 

 
4) Internship. The Intern undertakes to use his/her best efforts and abilities to promote the 

interests of the Company and shall participate in the Internship during which period the 
Company shall bear the Internship related expenses. The Intern shall observe the policies, 
standards and regulations of the Company. 

 
 

 

Prodapt Solutions Private Limited 

Prince Infocity II, 4th Floor, No. 283/4, Rajiv Gandhi 

Salai (OMR), Kandanchavadi, Chennai - 600096 INDIA. 

CIN: U30007TN1999PTC041798 

 

T: +91 44 4903 3000 | F: +91 44 4903 3010 

www.prodapt.com | info@prodapt.com 

http://www.prodapt.com/
mailto:info@prodapt.com


 

 

5) Intern Representation. The Intern represents that he/she is fully authorized to enter into 
and to perform all obligations under this Agreement without conflicting with any other 
commitment, agreement or understanding. The Intern represents that the particulars 
furnished by the Intern regarding the Intern’s qualifications and eligibility for this 
Agreement are correct. 

6) Additional Training Program: During the term of Internship, the Intern will undergo the 
training program for a period of three (03) months which shall include virtual classroom 
training and/or demonstration of artifacts and/or developing prototypes and/or stimulation 
and/or proof of concept exercises and/or further on the job training as assigned by 
company. This specialized technical training is the necessity for meeting business 
requirements to the satisfaction of the Company and the training would enrich Intern’s 
experience and enhance skills and knowledge. Intern hereby understands that the 
Company would incur significant expenditure in training including but not limited to 
instructor time, computers, software costs, setting up and maintenance of special and 
general facilities for the training and for subsequent on the job skill enhancements. The 
successful completion of the Training nominated is Significant and decides the 
continuation of the internship with the Company. 

 

7) Confidentiality. During the term of Internship with the Company and any time thereafter, 
the Intern will not use, disclose, reveal or report any confidential information of the 
Company’s past or current clients, or of other parties which have disclosed confidential or 
proprietary information to the Company. As used herein, “confidential information” means 
information not generally known that is proprietary to the Company, its clients or other 
parties, including but not limited to information about any clients, prospective clients, sales 
proposals, employees, processes, operations, products, services, organization, research, 
development, accounting, marketing, applications, selling, servicing, finance, business 
systems, computer systems, software systems and techniques. All information disclosed 
to Intern, or to which Intern obtains access, whether originated by Intern or by others, 
which Intern has reasonable basis to believe to be confidential information, or which is 
treated by the Company or its clients or other parties as being confidential information, 
shall be presumed to be confidential information. All Confidential information and 
instructions that pass through to the Intern or come to his/her knowledge in the course of 
his/her Internship, shall be treated as absolutely confidential and the proprietary property 
of the Company. The Intern will cooperate with the Company in the execution of any 
personal confidentiality agreement, which may be required by the Company or its Client 
or other third party. 

 
8) Intellectual Proprietary Rights. The Company and its licensors retain for themselves 

exclusive ownership of all right, title and interest in and to all intellectual and other 
proprietary rights embodied in or related to this Agreement. 

 

9) Liquidated Damages. The Intern acknowledges and agrees that if he/she leaves Prodapt, 
voluntarily, within a period of eighteen (18) months from the Commencement Date of the 
training, the Intern will pay liquidated damages to the tune of INR one lakh fifty thousand 
(1,50,000) for the expenses incurred by the Company towards imparting training to the 

Intern. 
 

10) Governing Law. This Agreement shall be governed and confirmed in accordance with the 
laws of India and subject to the exclusive jurisdiction of Chennai, India without regard to 
its conflict or choice of law provisions. 



 

 

11) Non-Waiver. The failure of either the Company or Intern to exercise in any instance any 
right under this Agreement shall not constitute a waiver of the same or any other right, 
power, or privilege in any other instance. Any waiver must be in writing and signed by the 
party against whom a waiver is alleged. 

 
12) Severability. If any term of this Agreement is held invalid or unenforceable, the remaining 

provisions of this Agreement will remain in full force and effect to the fullest extent 
permitted by law. 

 
13) Counterparts. This Agreement may be executed in counterparts, each of which shall be 

deemed an original and each of which shall together constitute one and the same 
agreement. This Agreement will not become enforceable until executed by the Company. 

 
14) Entire Agreement. This Agreement expresses, embodies, and supersedes all previous 

understandings and agreements, whether written or oral, between the Parties with respect 
to the subject matter hereof and fully and finally sets forth the entire agreement between 
the Parties. 

 
 

IN WITNESS WHEREOF, the Intern and Company have executed this Internship Agreement 

as of the date mentioned above (“Effective Date”): 

 

 
For Intern: For the Company: 

 

Name: MUPPALA HARSHITHA Prodapt Solutions Private Limited 

 
 
 

 
 

Signature: Signature: 

 
 

 

 

Date: 03-Jul-2021  

Pradeep Jumani, Senior Director HR 

Date: 02-Jul-2021  



Offer: Computer Consultancy
Ref: TCSL/DT20184470631/Ahmedabad
Date: 25/10/2021

Mr. Dushyanth Reddy Patthuri
01Thoppi Reddy Gari Palli,
Udayamanikyam(Post),
Chittoor-517194,
Andhra Pradesh.
Tel# -

Dear Dushyanth Reddy Patthuri,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

10TCS Confidential

TCSL/DT20184470631



24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Z6FZ8i88ZUFZL8L8ip8iF4FFbxLibpLi8F88U44UU34Up3pF3bxU09qT4p44L6L840446U66bpL


GROSS SALARY SHEET Annexure 1

Name Dushyanth Reddy Patthuri

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20184470631



4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 

17TCS Confidential

TCSL/DT20184470631



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Ref: TCSL/DT20195202909/1648134/Chennai
Date: 19 November 2021

MR. CHILEKAMPALLI MANASAIREDDDY
Cgr Restaurant Near Ring Road,
Beside Polytechnic College, Rayachoty,
Andhra Pradesh-516269.
Tel# 917093433224

Sub: Joining Letter

Dear Mr. Chilekampalli Manasairedddy,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 
Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 02nd December 2021 , your 
joining location is Hyderabad , work location is Hyderabad and your stream is IT . This 
has been provided considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 
virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 
inculcate a process mindset. This program provides the perfect platform to polish the skills you have 
gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 
and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 
better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 
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Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=q8q68Z8899pZF3FFiF8iL0L8p9pF0iqT0pqT8q88U34UxLx48T88p9pFii8iUi4UU84UZ4FZ8U8


Offer: Computer Consultancy
Ref: TCSL/DT20219096836/Pune
Date: 15/12/2021

Mr. Bollampalli  Venkatesh
Brhamanapalli Chitoor District 4-30Brhamanapalli Chitoor District 4-30,
4-30,
Tirupathi-517620,
Andra Pradesh.
Tel# 91-7780527668

Dear Bollampalli  Venkatesh,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
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serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bpLiZZFZ4q44FqFF60666T664q448488b0LiTq6Tp9pF0ZqT0bqT6466p3pF4844ZLFZZqFZU64


GROSS SALARY SHEET Annexure 1

Name Bollampalli  Venkatesh

Designation Assistant System Engineer-Trainee

Institute Name Siddartha Institute Of Science And Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20219096836



4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184448211/Bangalore
Date: 09/01/2021

Mr. Benerjee Chowdary Kancherla
6-240/3Haripuram Colony(Dwaraka Nagar),
Ag College, Near Staff Quarters,
Perur-517505,
Andhra Pradesh.
Tel# 91-9440817298

Dear Benerjee Chowdary Kancherla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,200/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,200/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
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comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
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maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

11. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
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in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
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- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=99pZ6i66T86T9ipZix8iL6L83qxUU44U4644ZLFZi08iip8ip3pFxTx4qFq6pUpFbLLiLxL84U4


GROSS SALARY SHEET Annexure 1

Name Benerjee Chowdary Kancherla

Designation Systems Engineer

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,200        50,400

Performance Bonus*         3,200        38,400

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2

14TCS Confidential

TCSL/DT20184448211



Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20184470545/Bangalore
Date: 09/01/2021

Mr. Indraneel  Rachamdugu Kishore
Flat No : 105, Dreams AvenueOld Renigunta Road,
Opp.Sunil Krishna Lodge,
Tirupathi-517501,
Andhra Pradesh.
Tel# 91-9440161490

Dear Indraneel  Rachamdugu Kishore,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

11TCS Confidential

TCSL/DT20184470545



Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9TpZpxpFxZx40UqT4444ZLFZ8L88pTpF6i66TT6TbbLiFFFFFZFFUx4UUq4U8U88F3FFqTq69xp


GROSS SALARY SHEET Annexure 1

Name Indraneel  Rachamdugu Kishore

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20207184044/Hyderabad
Date: 11/01/2021

Mr. Teja Kumar  Muppala
1-101Chinna Veedhi Street,
Sri Bommaraja Puram,
Puttur-517571,
Andhra Pradesh.
Tel# 91-8500343667

Dear Teja Kumar  Muppala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LiL8Z3FZpipF4i44U34U33xUi08i9UpZT36Tx6x4xTx49ipZxTx4bFLiUL4Uxix43LxUF0FFpLp


GROSS SALARY SHEET Annexure 1

Name Teja Kumar  Muppala

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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 Advertisement no. RECPDCL/HR/2021 

RECPDCL REQUIRES EXPERIENCED PROFESSIONALS ON FIXED TERM BASIS 

REC Power Development and Consultancy Limited formerly known as REC Power Distribution Company 
Limited is wholly owned subsidiary of REC Ltd. a “Navratna CPSE” under Ministry of Power, Govt. Of India. 
RECPDCL is rendering expert consultancy services in all the area of power sector across the country. The 
spectrum of consultancy services includes inter-alia, Project Management Consultancy (PMC) works, IT 
implementation in Power Sector, Smart Metering, Smart Grid, Solar Projects, Third Party Quality Inspection, 
Monitoring of Rural Electrification works, Feeder Renovation Program, Energy Audit, HVDS study, Load flow 
study of power system networks, preparation of Detailed Project Report (DPRs), Implementation of Power 
Transmission projects and such others. Also, RECPDCL is closely associated with various Govt. of India 
Schemes viz., DDUGJY, R-APDRP, IPDS, PMDP etc. and helping the Central/State power utilities across the 
Country. 
 

1. To meet the growing requirement, REC Power Development and Consultancy Limited (RECPDCL) 
intents to engage professionals having experience in Power Transmission sector (more than 220 KV) Lines and 
substations (GIS and AIS) in project management, construction, design, engineering, and distribution sector, 
finance & HR purely on Fixed Term Basis initially for a period of 3 years which may be extended further 
depending upon the project requirement for deployment in its various projects in headquarter and UT of 
Ladakh. Further details are as under:- 
 

Sl. 
No. 

Designation & 
Grade  

Qualification, Post Qualification Experience & Age 
MCP* 

(per month) 
(In Rs.) 

No of Posts / 
Reservation & 

Category 

1 

Sr. Executive 
(Tech.)-

(Electrical) 
L-5 

Regular full time B.E / B. Tech or equivalent in Electrical 
/Electrical(Power)/Electrical & Electronics/Power 
Engineering/Power System Engineering or equivalent 
qualification from a recognized Institute/University along with 
60 %/equivalent CGPA with 1st Division having Min. 13 Years 
of experience in Power Transmission Sector. 
Max. Age – 48 Years 

1,35,000/- 
01 

(UR) 
 

2 

Executive 
(Tech.)-

(Electrical & 
Material 

Inspection) 
L-4 

Regular full time B.E / B. Tech or equivalent in Electrical 
/Electrical(Power)/Electrical & Electronics/Power 
Engineering/Power System Engineering or equivalent 
qualification from a recognized Institute/University along with 
60 %/equivalent CGPA with 1st Division having Min. 10 Years 
of experience in Power Transmission Sector. 

Max. Age – 45 Years 

1,12,000/- 
 
 

07  
 

 
 
 
 
 

09 (UR-04, 
OBC-03, SC-
01 & ST-01) 

3 
Executive 

(Tech.)-(Civil) 
L-4 

Regular full time B.E / B. Tech or equivalent in Civil 
Engineering) or equivalent qualification along with 60 
%/equivalent CGPA with 1st Division having Min. 10 Years of 
experience in Power Transmission Sector. 
 
Max. Age – 45 Years 

1,12,000/- 
 

02 
 

4 
Executive (F&A) 

L-4 

Chartered Accountancy/Cost and Management Accountancy 
having Min. 10 year experience in finance related activities of 
large infrastructure projects. 
 
Max. Age – 45 Years 

1,12,000/- 
01 (UR) 

 



5 
Dy. 

Executive(F&A) 
L-3 

Chartered Accountancy/Cost and Management Accountancy 
having Min. 6 year experience in finance related activities of 
DISCOMs or  Power Sector Corporate 
 
 
Max. Age- 40 Years 

85,000/- 
 

02 (UR) 
 

6 
Dy. 

Executive(HR) 
L-3 

MBA (HR)/MSW or PG Diploma in HR or equivalent with 60 
%/equivalent CGPA with 1st Division having Min. 6 year 
experience in HR related activities of Power Distribution 
Sector 

Max. Age- 40 Years 

85,000/- 
 

01 (UR) 
 

7 
Assistant 

Executive (F&A) 
L-2 

CA/CMA having Min. 3 year experience in finance related 
activities of Power Sector Corporate 

Max. Age-35 years 
62,000/- 03 (UR-02, OBC-01) 

Backlog vacancies 

8 

Dy. Executive 
(Tech.)-

(Electrical) 
L-3 

Regular full time B.E / B. Tech or equivalent in Electrical 
/Electrical(Power)/Electrical & Electronics/Power 
Engineering/Power System Engineering or equivalent 
qualification from a recognized Institute/University along with 
60 %/equivalent CGPA with 1st Division having Min. 06 Years 
of experience in Power Transmission Sector and Distribution 
Sector. 

Max. Age- 40 Years 

85,000/- 
 
 

 
04  

 

 
 
 
 
 
 
 
 
 
 

12  (OBC-09, SC-
02, ST-01 

9 

Dy. Executive 
(Tech.)-

(Contract & 
Procurement) 

L-3 

Regular full time B.E / B. Tech or equivalent in Electrical 
/Electrical(Power)/Electrical & Electronics/Power 
Engineering/Power System Engineering or equivalent 
qualification from a recognized Institute/University along with 
60 %/equivalent CGPA with 1st Division having Min. 06 Years 
of experience in Power Distribution Sector. 

Max. Age- 40 Years 

85,000/- 
 
 

 
01  

 

10 
Dy. Executive 
(Tech.)-(Civil) 

L-3 

Regular full time B.E / B. Tech or equivalent in Civil 
Engineering) or equivalent qualification along with 60 
%/equivalent CGPA with 1st Division having Min. 6 Years of 
experience in Power Transmission Sector. 
 
Max. Age- 40 Years 

85,000/- 
07 

 

*MCP-Monthly Consolidated pay is exclusive of other benefits such as Group Personal Accident Insurance, Mobile Set reimbursement; Laptop 
reimbursement, hardship allowance for Ladakh posting along with medical benefits etc. shall be admissible as per Company Policy. 

 
2. Detail Experience for each above mentioned position is as under:- 
 

I. For post at Sr. 1 (Sr. Executive (Tech.)-Electrical 

 The applicant must be having experience of minimum 13 years in Power Transmission  Sector 
(220 kV & above) in the field of Project Planning, Erection & Commissioning of Transmission Lines 
& substations, Budgeting & Cost Control, Project Monitoring, Quality Control, Liaisoning & 
Coordination with various agencies involved in the development of the project.  

 Proficiency in assessment, review and evaluation of technical documents such as Engineering 
Drawings, design, documents related to Transmission Lines and Sub-station. 

 



 
 

 Having requisite knowledge of the processes necessary for obtaining all statutory clearances and 
permissions required from various departments during the execution of Transmission Line and 
Sub-stations along with knowledge of latest practices being followed during the execution of 
Power Transmission projects.     

 Safety procedures & aspects followed at site during construction of both Transmission line and 
substation.  

 Material management at site including reconciliation of materials after commissioning.  
 Preparation of Daily, weekly and Monthly reports of site progress preferably having experience of 

working in Project Management software such as MS Project/Primavera/any other such software. 
 Maintaining Site QA /QC records and Submissions 

 
 
II. For post at Sr. 2 (Executive (Tech.)-Electrical & Material Inspection 

 

Electrical 

 The applicant must be having experience of minimum 10 years in Power Transmission  Sector 
(220 kV & above) in the field of Project Planning, Erection & Commissioning of Transmission Lines 
& substations, Budgeting & Cost Control, Project Monitoring, Quality Control, Liaisoning & 
Coordination with various agencies involved in the development of the project.  

 Proficiency in assessment, review and evaluation of technical documents such as Engineering 
Drawings, design, documents related to TL and Sub-station. 

 Having requisite knowledge of the processes necessary for obtaining all statutory clearances and 
permissions required from various departments during the execution of Transmission Line and 
Sub-stations along with knowledge of latest practices being followed during the execution of 
Power Transmission projects.    

 Safety procedures & aspects followed at site during construction of both Transmission line and 
substation.  

 Preparation of Daily, weekly and Monthly reports of site progress preferably having prior 
experience of working in Project Management software such as MS Project/Primavera/any other 
such softwares. 

 Co-ordination with various vendors and local Electrical Utility/Boards. 
 Material management at site during the course of execution of entire project including 

reconciliation of materials after commissioning. 
 Verification of all bills submitted by the Contractor. 
 Maintaining Site QA /QC records and Submissions. 

 
Material Inspection 
 
 The applicant for this position must have experience of at least 10 years in the area of 

material/equipment inspection at manufacturer’s works for major equipment such as Structure, 
Conductor, Insulator, Hardware fittings, GIS (220 kV and above voltage class), Power 
Transformers, Circuit Breaker, CT/PT, LA and other  equipment being used for construction of 
Transmission Lines and substations. 

 
 The applicant must have in-depth knowledge about relevant IS/IEC/or any relevant standards 

w.r.t. above mentioned items/equipment. 
 



 
 

III. For post at Sr. 3 (Executive (Tech.)-Civil 

 The applicant must be having experience of minimum 10 years in Civil Engineering related 
matters in construction of High Voltage Transmission Lines & Substations (220 kV & above) in the 
field of Project Planning, Cost Optimization, Project Monitoring, Quality Control, Liaisoning & 
Coordination with various agencies involved in the development of the project. 

 The candidate must be having proven track record in carrying out engineering and design of 

Transmission Lines and Substations (220 kV and above voltage class) with respect to civil 

engineering aspects. 
 The applicant must be having expertise in finalizing design and drawings of Transmission line 

Tower Foundations, equipment foundations, various buildings building design and drawings  

 Study of Construction Drawings and preparation for works. 
 Preparation of Site Work Check Lists (QA Formats) 
 Review of Design Documentation, Drawings and ensure that it is line with required sequence of 

civil site works and the over project time schedule. 
 Maintaining Site QA /QC records and Submissions 
 Preparation of Daily, weekly and Monthly reports of site progress preferably having prior 

experience of working in Project Management software such as MS Project/Primavera/ any other 
such softwares. 

 Site survey (Walk over Survey, Detailed Survey & Check Survey) 
 Testing standards/procedure/frequencies of construction materials as per approved FQP. 
 Verification of progress & bills. 

 
IV. For post at Sr. 4 (Executive)-F & A 

               The applicant must be having experience of minimum 10 years in Budgeting, Forecasting, Cash Flow, 

Finance & Accounts, Auditing, Taxation, etc. extensive knowledge of regulations and provisions of 

various statutory acts and experience in handling commercial activities of projects preferably in 

Power Transmission Sector. 
 

V. For post at Sr. 5, (Dy. Executive)-F & A 
               The applicant must be having experience of minimum 06 years in DISCOM/Power Distribution 

Sector Corporate wherein the following major activities (but not limited to) are to be looked after: 
 

 Short and Long term planning for revamp of DISCOM with strategy formulation for financial 
turnaround. 

 Preparation of Annual Report, Financial statements etc. 
 Timely filing of GST and taxes. 
 Fund management including resource creation and effective utilization to reduce the financial 

burden. 
 Support in day-to-day financial transaction of DISCOM. Checking of submitted invoices, release of 

payments and maintaining financial transactions record. 

 Experience in Finance & Accounting of ledger Books, Establishment Accounts, Preparation of 

Balance Sheet, Profit & Loss Accounts, Income & Expenditure Statements, State & Central Taxation 

including Income Tax.  

 Experience in liaison with authorities of Income Tax and GST and others. 
 

 
 

 



 

 

VI. For post at Sr. 7 (Assistant Executive)-F & A 

                The applicant must be having experience of minimum 3 years respectively in Corporate Office of 
DISCOM/Power Distribution Sector wherein the following major activities (but not limited to) are 
to be looked after: 

 
 Experience in Finance & Accounting of ledger Books, Establishment Accounts, Preparation of 

Balance Sheet, Profit & Loss Accounts, Income & Expenditure Statements, State & Central Taxation 
including Income Tax.  

 Experience in liaison with authorities of Income Tax and GST and others. 
 
  
VII. For post at Sr. 6 (Dy. Executive)-HR 

                The applicant must be having experience of minimum 06 years in DISCOM/Power Distribution 

Sector wherein the following major activities (but not limited to) are to be looked after: 

 
 Experience in talent acquisition through Open Advertisement and outsourcing Agencies, 

onboarding, job evaluation, benefit negotiations. 
 Formation of HR policies including compensation and other benefits, cost reduction management 

and 
 Organization development. 
 Hands on experience in industrial relations in Power Distribution sector/DISCOMS/Distribution 

Franchisees 
 Compliances in respect of Contractual Employees i.e. PF, ESI and other relevant employment & 

labour laws and regulations etc. 
 Experience in preparation of Pay rolls, its verification with the tools of online Human Resource 

Management System &amp; Time Management System including performance appraisal, deferred 
compensations etc. 

 
VIII. For post at Sr. 8 (Dy. Executive (Tech.)-Electrical 

 

The applicant must be having experience of minimum 06 years in Power Transmission  Sector 
(220 kV & above) in the field of Project Planning, Erection & Commissioning of Transmission Lines 
& substations, Budgeting & Cost Control, Project Monitoring, Quality Control, Liaisoning & 
Coordination with various agencies involved in the development of the project.  

 
 Proficiency in assessment, review and evaluation of technical documents such as Engineering 

Drawings, design, documents related to TL and Sub-station. 
 Having requisite knowledge of the processes necessary for obtaining all statutory clearances and 

permissions required from various departments during the execution of Transmission Line and 
Sub-stations along with knowledge of latest practices being followed during the execution of 
Power Transmission projects. 

 Safety procedures & aspects followed at site during construction of both Transmission line and 
substation. 

 Safety procedures & aspects followed at site during construction of both Transmission line and 
substation.  

 Preparation of Daily, weekly and Monthly reports of site progress preferably having prior 
experience of working in Project Management software such as MS Project/Primavera/ any other 
such softwares. 

 Co-ordination with various vendors and local Electrical Utility/Boards. 



 Material management at site during the course of execution of entire project including 
reconciliation of materials after commissioning. 

 Verification of all bills submitted by the Contractor. 
 Maintaining Site QA /QC records and Submissions. 

 

IX. For post at Sr. 9 (Dy. Executive (Tech.)-Contracts & Procurement expert- The applicant must 

be having experience of minimum 06 years in DISCOM/Power Distribution sector wherein major 

activities are to be looked after: 

 Preparation of tender documents, T&Cs 

 Performing sourcing process, cost Estimation, pre bid meetings, opening & evaluation of bids, bid 

analysis, rate analysis for pre & post tender estimation including preparing work orders. 

 Contract management & vendor management including post award contract management issues, 

preparation of contractual notice, Certification of invoice & payment processes etc. 

 Working knowledge of contracting concepts, terms applicable contract law etc. excellent analytical 

and communication skills, well versant with MS Office application (Outlook, word, Power Point, 

Excel) and usage of internet. 

 Identifying missing and/or insufficient contractual definitions in RFP and mapping. Identifying all 

risk/potential in the contract/T&Cs documents and optimize terms. 

 

X. For post at Sr. 10 (Dy. Executive (Tech.)-Civil 
The applicant must be having experience of minimum 06 years in Civil Engineering related matters 

wherein the following major activities (but not limited to) are to be looked after: 
 
 Construction of High Voltage Transmission Lines & Substations (220 kV & above voltage class) in 

the field of Project Planning, Cost Optimization, Project Monitoring, Quality Control, Liaisoning & 
Coordination with various agencies involved in the development of the project. 

 The candidate must be having proven track record in carrying out engineering and design of 

Transmission Lines and Substations (220 kV and above voltage class) with respect to civil 

engineering aspects. 
 The applicant must be having expertise in finalizing design and drawings of Transmission line 

Tower Foundations, equipment foundations, various buildings building design and drawings. 

 Study of Construction Drawings and preparation for works. 
 Preparation of Site Work Check Lists (QA Formats). 
 Review of Design Documentation, Drawings and ensure that it is line with required sequence of 

civil site works and the over project time schedule. 
 Maintaining Site QA /QC records and Submissions. 
 Preparation of Daily, weekly and Monthly reports of site progress preferably having prior 

experience of working in Project Management software such as MS Project/Primavera/ any other 
such softwares. 

 Site survey (Walk over Survey, Detailed Survey & Check Survey). 
 Testing standards/procedure/frequencies of construction materials as per approved FQP. 
 Verification of progress & bills. 

 

3. Relaxations / Concessions:- 
 

i. Reservation / Relaxation of age shall be as per Government of India guidelines as applicable to 
SC/ST/OBCNCL and Ex-Servicemen/J&K domicile category.  

ii. Maximum age limit is relaxed by 5 Years for Schedule Caste & Schedule Tribe.  
iii. Maximum age limit is relaxed by 3 Years for Other Backward Classes (Non Creamy Layer).  
iv. In respect of J&K domicile during 01.01.1980 to 31.12.1989, the maximum age limit is relaxed by 5 

Years for General category, 10 years for SC/ST and 8 years for OBC-NLC category.  



v. Reserve candidates applying against unreserved post shall be treated as General category. 
 

4. Selection process:- 
Shortlisted Candidates shall be called for Personal Interview to be conducted at Corporate Office, RECPDCL 

or through online mode as per decision of the company. RECPDCL may adopt higher criteria in case of 

receipt of more number of applicants meeting eligibility criteria. The offer of engagement shall be issued to 

suitable candidates in order of merit and based on the number of vacancies and will be subject to 

verification of antecedents and cast certificates (in case of reserved candidates). 

5. General Instructions:- 

i. The posts are purely temporary in nature and offered on fixed tenure basis initially for a maximum 
period of three years further extendable by one year and six months subject to satisfactory 
performance, i.e. maximum for a period of four years and six months. These positions are not 
against any permanent vacancy.  The placement will not entitle the candidate for any regular / 
permanent employment in RECPDCL in future. 

ii. The selected candidates will be posted at the discretion of management of the company to serve at 
any of the company’s offices/Transmission Lines/Projects/Unit. 

iii. The cut-off date for ascertaining age and experience etc, will  be last date of submission of 
application i.e.24.08.2021 

iv. Merely fulfilling of eligibility criteria shall not confer any right to the applicant for being called for 
the interview/appointment. Canvassing in any form will disqualify the candidate.  

v. All qualification should be full time and from Universities/Institutions recognized and approved in 
India by UGC/AICTE/Appropriate Statutory Authority(ies) 

vi. Fraction of percentage in educational qualification will be ignored and will not be rounded off to 
next higher integer i.e. 59.9% will be treated as less than 60%. 

vii. Teaching experience, Internship, Induction and any other training period will not be counted as 
experience.  

viii. RECPDCL also reserves the right to cancel/amend the advertisement and/or the selection process 
there under. The number of positions filled may increase or decrease depending on the 
requirement of RECPDCL. 

ix. Candidates who do not possess post qualification experience in areas mentioned under “Work 
Experience” need not apply. 

x. Candidates should be able to furnish relevant Degree and Post Qualification Work-Experience 
certificates at the time of Interview. 

xi. Category should be carefully filled-up in the online application format as this will not be allowed for 
change at a later date. OBC candidates who do not belong to “Non-Creamy Layer” should submit 
their application under unreserved category only. 

xii. Applications should be submitted online through RECPDCL’s website, i.e. www.recpdcl.in (Career 
Page) in the prescribed format.  

xiii. The candidates applied for more than one post may attract the disqualification of applications.  
xiv. Candidates are advised to possess a valid e-mail ID & Mobile No. which is to be entered in the online 

application Form. They are also advised to retain this e-mail ID active for at least one year as any 
important intimation to the candidates shall be provided by RECPDCL through e-mail. They are 
further requested to check their e-mails regularly for any communication from RECPDCL in this 
regard. 

xv. Candidates if invited for personal interview will be reimbursed to and fro actual fare limited to 2rd 
AC Train Fare from the starting station or mailing address whichever is nearer to the place of 
interview by the shortest route on production of proof of journey. Lodging charges will not be 
provided. 

xvi. Candidates employed in Govt./Semi Govt/PSU/Autonomous Body shall be required to apply 
through proper channel.  However, in the event of difficulty, they may send the application directly 
and produce the relieving order from their organization in the event of selection. 



xvii. Incomplete applications i.e. columns of the format not filled in or those in format other than the one   
prescribed   in   our   website   www.recpdcl.in against this advertisement will not be entertained. 

xviii. Candidates are required to enclose self-certified copies of all the relevant documents in support of 
Date of Birth, Qualification, Experience, Category Certificate, latest pay slip etc., along with their 
applications. However, supporting documents in original as prescribed will be required for 
verification at the time of interview. 

xix. Candidates should ensure that they fulfill the essential eligibility criteria prescribed for the post for 
which they are applying. In case it is found at any stage of the selection process or even after 
appointment that the candidate has furnished false or incorrect information or suppressed any 
relevant information/material facts or does not fulfill the essential eligibility criteria, his/her 
candidature / service are liable for rejection/termination without notice. 

xx. Management reserves the right to restrict the number of candidates to be called for interview, 
reject the application without assigning any reason/change the number of posts / raise the 
standard of specification. 

xxi. No correspondence will be entertained from the candidates not called / selected for interview 
/appointment. 

xxii. Only Indian Nationals need to apply. 
xxiii. Canvassing in any form will be a disqualification. 
xxiv. Applicants should have sound health. Engagement of selected candidates shall be subject to medical 

fitness test as prescribed by RECPDCL. No relaxation in medical standards shall be allowed. 
xxv. Applicants can apply to only one post, best suitable to them. 

 

6. Documents Required at the Time of Interview:  
 

i. The following documents shall be required in original for verification at the time of interview. If any 
of the following documents are not produced by the candidates at the time of interview for 
verification, then he or she will neither be allowed to appear for the interview nor any fare 
reimbursed to him/her. Details are as under:- 

ii. Aadhar Card/ Class 10 Certificate / Valid Proof for Date of Birth. 
iii. Category Certificate i.e. SC/ST/OBC (Non-Creamy Layer) on Government prescribed format and self-

undertaking for OBC (Non-Creamy Layer) status in the prescribed format, valid Physically 
Challenged certificate, Discharge certificate in case of Ex-Servicemen if applicable. 

iv. Mark Sheets of all semesters/years in support of educational qualification. 
v. Degree   Certificate   Provisional or Original of   Graduation   and   Post-Graduation. 

vi. “No Objection Certificate” in case of employed in a Government Department / Undertaking / PSU/ 
Autonomous Body etc. 

 
7.      Documents in Support of Work Experience: 

 
i. Joining-Relieving Letter from Company/Organization. 

ii. Experience /Service Certificate/Salary statement/Bank Statement issued by Company/Organization. 
(it should indicate date of joining and date of relieving from each organization where worked). 

iii. Salary Certificate together with ITR or Form-16 A issued by present / past employers(s). 
 

Please Note: 

iv. The recruitment process can be cancelled / suspended / terminated without assigning any reasons 

at any time. The decision of the Management will be final and no appeal will be entertained on what 

so ever matter. 

http://careers.bhel.in/


v. RECPDCL reserves the right to cancel, alter, and modify this advertisement in full or a part thereof 

without assigning any reason. Corrigendum/Extension etc., if any, shall be published in our website 

www.recpdcl.in/www.recindia.nic.in  

vi. Applications must be filled by 24.08.2021 up to 6:00 pm. Candidates are also required to upload 

self-attested copies of proof of age, qualification, post qualification experience and caste certificate 

along with the application. 
 

8.  How to Apply: 

            Eligible applicants would require to register and apply online through RECPDCL’s website, i.e. 

www.recpdcl.in (Career Page) from 04.08.2021, 11.00 am to 24.08.2021 up to 06.00 PM. Candidates are 

also required to upload self-attested copies of proof of age, qualification, post qualification experience and 

caste certificate along with the application. Before applying read the instructions carefully mentioned in 

detailed advertisement and fill the online application form with providing correct information. 
 

 

 

 

STEP 1: On-line Registration:  
Interested eligible applicants should only apply one post against the advertisement through RECPDCL On-line 
Recruitment portal. To apply visit http://www.recpdcl.in at Careers page. 
 

 

i. Before candidate online registration, the applicants should have valid E-mail ID & Mobile No.  

ii. During registration, Candidate has to provide valid information regarding Name, Date of Birth, E-

Mail ID & Mobile No. Once registered successful, Date of Birth, E-Mail ID & Mobile No. are not 

allowed to edit in main application form. 

iii. After registration, candidate will receive Activation code to your registered email to verify and 

activate your e-mail login to access Online Recruitment Portal.  

STEP 2: On-line Application:  

a) Before applying post, the applicants should keep the following documents ready: - 

i. Scanned copy of recent passport size color photograph of the applicant in .jpg format with file size 

limit between 10KB to 100KB. 

ii. Scanned Signature of the applicant in .jpg format with file size limit between 10KB to 100KB.  

iii. Scanned copy of PAN Card of the applicant in .jpg format with file size limit between 10KB to 

100KB. 

iv. Scanned Copies of Relevant Certificates / Documents in .pdf format of each file should be less than 

500KB. 

b) After successful login, candidate should select only one post against the advertisement. 

c) Fill the application in the prescribed format  

STEP 3: Relevant Certificate and Documents: 

a) Applicants are required to upload their scanned documents viz. Education, Experience, Caste Certificate 

and Certificate. 

i. Date of Birth: Secondary / Matriculation School Certificate / Birth Certificate. 

ii. Educational Qualifications: All Mark-Sheets (Year wise / Semester wise) along with Degree / 

Diploma Certificates.  

iii. Experience Proof: Valid documents / Latest pay slip in support of relevant minimum required 

experience. 

http://www.recpdcl.in/www.recindia.nic.in
http://www.recpdcl.in/


iv. Caste Certificate: Caste Certificate in case of reserved category in format prescribed by GoI. The 

certificate should have been issued by the concerned authority within 6 months of applying for the 

above post.  

v. Disability Certificate: Disability Certificate in case of candidate and Discharge Certificate in case of 

Ex-servicemen issued by Competent Authority. 

vi. J&K Domicile/Victims: Certificate issued by Competent Authority in respect of J&K 

Domicile/Victims of Riots, wherever applicable. 

 

b) Any discrepancies found in the certificates or uploading of wrong certificates will attract the 

disqualification of applications. 

c) Nonproduction of the original certificates will also make the candidate disqualified. The disqualified 

candidates will not be allowed for Interview. 

d) Candidates currently working in any other organization need to provide the proof of their current 

employment with a service certificate from the employer / latest pay slip, etc. Appointment orders 

/resumes will not be considered as proof of current employment. 

e) In addition, the experience certificates should clearly show the date of joining and date of resignation. In 

case the screening committee is unable to get the documentary evidence for the number of years of 

experience claimed by the candidate such periods of experience will be considered as NIL.  

f) The candidates presently working in Central Govt. /State Govt. / PSUs/Autonomous Bodies/University 

etc. are required to provide No Objection/cadre clearance from current employer at the time of 

interview. The current employer will also certify their Vigilance Clearance and Integrity. 

g) Incomplete applications in any respect are liable to be rejected summarily. No representation against 

such rejection will be entertained. viii) Canvassing in any form will be a disqualification. 

 

STEP 4: Fill the on-line application with relevant details and submit.  

 

Important Instructions to Candidates for filling Online Application: 

i. Web Pages are best viewed in Chrome. 

ii. Before submitting the online application, the applicants are requested to go through carefully the details 

of the post and content of the post on the website. 

iii. The applicant should cross check all the details filled in the On-line Application, before finally submitting 

the same, as no correction will be possible at a later date. Applications registered without / incomplete 

documents uploaded shall be summarily rejected even though registration number has been generated.  

iv. Submit online application well before the last date along-with legible and scanned copies of educational 

qualification, experience certificates, date of birth, disability (OH, PH), caste (ST/ST/OBC) certificate, Ex-

servicemen Certificate, No Objection Certificate in pdf format not exceeding 500KB for each 

document/attachment without any password protected and corrupted pdf file. If the certificates are in a 

language other than English or Hindi, then attested translation should be uploaded.  

v. Please be noted that the online application form is not editable after final submission. 

vi. The applicants are not required to send hard copies.  

vii. A recent passport size photograph (scanned) should be in .jpg format (with file size limit between 10KB 

to 100KB). 

viii. Signature (scanned) should be in .jpg format (with file size limit between 10KB to 100KB  

ix. Scanned copy of PAN Card should be in .jpg format (with file size limit between 10KB to 100KB) 

x. The applicants are advised to fill in all their particulars carefully in the online application.  



xi. Incomplete application shall be rejected. xii) Applicants are advised to retain the acknowledgement and 

printout of the submitted online application for future reference. 

xii. In case of difficulty in the submission of online application form please email the queries to 

app.helpdesk@recpdcl.in, it@recpdcl.in (or) hr.delhi@recpdcl.in. 

 

9.  Important Dates: 

Commencement of Online Submission of Applications 04.08.2021, 11:00 AM Tentatively 
Closing of On-line Submission of Applications 24.08.2021, 06:00 PM Tentatively 

--------------------------- 

mailto:hr.delhi@recpdcl.in
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ECE PLACEMENT <eceplacementf6@gmail.com>

Fwd: Wipro Campus Update_LOI 
1 message

RAJANIK KANTH <5jrajanikanth@gmail.com> Sat, Nov 6, 2021 at 2:30 PM
To: eceplacementf6@gmail.com, chandana kala <chandanakala510@gmail.com>

---------- Forwarded message --------- 
From: SIETK ECE Department 1 <sietkece2020.f6@gmail.com> 
Date: Fri, Nov 5, 2021 at 2:10 PM 
Subject: Fwd: Wipro Campus Update_LOI 
To: J Rajanikanth JInkala <5jrajanikanth@gmail.com>, p.chandanakala <chandanakala510@gmail.com> 

---------- Forwarded message --------- 
From: Kishanth Pedamalli <kishanthpedamalli678@gmail.com> 
Date: Thu, 4 Nov 2021 at 23:38 
Subject: Fwd: Wipro Campus Update_LOI 
To: <sietkece2020.f6@gmail.com> 

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2gfx0-857730edad@talent.icims.com> 
Date: Wed, Nov 3, 2021, 15:32 
Subject: Wipro Campus Update_LOI 
To: <kishanthpedamalli678@gmail.com> 

November 3, 2021 
 
Dear Pedamalli Kishanth ,  
Resume Number -  22568401 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

mailto:sietkece2020.f6@gmail.com
mailto:5jrajanikanth@gmail.com
mailto:chandanakala510@gmail.com
mailto:kishanthpedamalli678@gmail.com
mailto:sietkece2020.f6@gmail.com
mailto:wipro%2Bemail%2B2gfx0-857730edad@talent.icims.com
mailto:kishanthpedamalli678@gmail.com
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Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,

For Wipro Limited,

This message was sent to kishanthpedamalli678@gmail.com. If you don't want to receive these emails from this
company in the future, please go to: 
https://wipro.icims.com/icims2/?r=933722568401&contactId=13962036  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

https://tracking.icims.com/f/a/BfiHujMdJ5GEYbP7QZuyTw~~/AAIB5gA~/RgRjZONEP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT0zNTU5NDg1VwNzcGNCCmGBRF6CYaKIrehSHmtpc2hhbnRocGVkYW1hbGxpNjc4QGdtYWlsLmNvbVgEAAAU4w~~
mailto:kishanthpedamalli678@gmail.com
https://tracking.icims.com/f/a/iIykimYJzp-s6czZYTNLvg~~/AAIB5gA~/RgRjZONEP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPTkzMzcyMjU2ODQwMSZjb250YWN0SWQ9MTM5NjIwMzZXA3NwY0IKYYFEXoJhooit6FIea2lzaGFudGhwZWRhbWFsbGk2NzhAZ21haWwuY29tWAQAABTj
https://www.google.com/maps/search/Doddakannelli,+Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g
























Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 631473

Letter of Intent (''LOI'')

Dear Supraja Attipatla,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Supraja Attipatla
Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR
3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of
training and probation, your all-inclusive annual target compensation (on a cost to
company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty
Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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rajani kanth <rajanikanth5j@gmail.com>

Fwd: Capgemini congratulates you on your selection and presents you our Letter Of
Intent 
1 message

ratna kamala <ratnapkamala@gmail.com> Thu, Oct 14, 2021 at 11:57 PM
To: Rajani Kanth <rajanikanth5j@gmail.com>

---------- Forwarded message --------- 
From: rajesh palakur <rajeshpalakur@gmail.com> 
Date: Thu, 14 Oct 2021, 5:20 pm 
Subject: Fwd: Capgemini congratulates you on your selection and presents you our Letter Of Intent 
To: <ratnapkamala@gmail.com> 

---------- Forwarded message --------- 
From: Superset <notifications@email.joinsuperset.com> 
Date: Thu, 14 Oct, 2021, 16:45 
Subject: Capgemini congratulates you on your selection and presents you our Letter Of Intent 
To: <rajeshpalakur@gmail.com> 

 
Most Ethical

Company - Eight
times in a row

 
We’re highly- rated on

Glassdoor

 
Capgemini Research
Institute ranked #1

Our gender balance
initiatives

Our global client
stories

Dear Rajesh Palakur,

At Capgemini, we work with the world’s leading brands to enhance and transform the way they do business. We do this with
passion. And we do this by applying the human touch to business and technology. In fact, passionate people are Capgemini’s ace
of spades.

During our interaction with you, we found you to be equally passionate about what you do. We are pleased to announce you have
successfully cleared our initial selection process and been shortlisted for a suitable position with us. This decision is purely based
on your merit and performance during your interactions with us.

As the next step in taking your candidature ahead, please go to Job Profile Tab and complete the process of accepting the Letter
of Intent.

mailto:rajeshpalakur@gmail.com
mailto:ratnapkamala@gmail.com
mailto:notifications@email.joinsuperset.com
mailto:rajeshpalakur@gmail.com
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We request you to ensure that you complete all the pre requisite information as well as update all the required
documents asked during the course of this process before Oct 17, 2021 08:00 PM IST.

To ensure ease of process, please find below list of documents that would be needed to complete the process:

Passport size photo
SSC & HSC Certificate
Graduation Marksheets
Graduation Degree Certificate/Provisional Degree* (If applicable)
Government ID Proof (Aadhar Card/ Driving License/ Passport/ Voter ID)
Diploma Marksheets( If applicable)
Diploma Certificate( If applicable)
Post-graduation Marksheets* ( If applicable)
Post-graduation Certificate*( If applicable)

*Please note that if you have completed your diploma/graduation/post-graduation it is mandatory to upload all semester
marksheets and degree certificate.

Note the following points while completing the process :

Marksheets should be scanned and uploaded semester/year wise only
Kindly ensure all documents are clearly scanned and uploaded in PDF/JPEG/JPG/PNG format only
Maximum file size limit is 4MB
The file nomenclature should be (FirstName LastName DocumentName)

Kindly Refer to below examples for document nomenclature:

Example 1: Rahul Singh is currently in 7th semester Engineering from ABC college. The documents Rahul would upload be as
follows : Click here to see the Example

Example 2: Arnab Chakraborty is currently in 7th semester Engineering from ABC college. He has joined ABC college via Lateral
entry in 2nd year having done Diploma after SSC. The documents Arnab would upload be as follows : Click here to see the
Example

Example 3: Aditya Sharma is currently in 4th semester MCA from ABC college. The documents Aditya would upload be as follows
: Click here to see the Example

Example 4: Tanvi Sharma has completed her Graduation from ABC college. The documents Tanvi would upload be as follows :
Click here to see the Example

Do reach out to us on fresherhiring.in@capgemini.com in case of any queries.

Thank you for interviewing with Capgemini. We invite you to explore an exciting career journey with us and look forward to having
you onboard soon!

Love your career. Ace your career at Capgemini.

University Hiring & Relations Team

Go to Offer Page

Stay Connected. Stay Updated.

     

Click here to view the recruitment disclaimer.

To view our candidate privacy notification please click here

The information contained in this message is strictly internal and confidential.  
Copyright© 2020. All rights reserved by Capgemini.  

https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fibb.co%2FK6Q5NY0/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/6NzNBpdlREdlvrmle7hKgnUTz08=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fibb.co%2FHqKxfyF/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/2QmXz1yWtc9X6OqBKgU0-IrQ4kw=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fibb.co%2FRbRpq6Z/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/IlgXKTO0sz7d1mVD5ye9pe_L1P8=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fibb.co%2Fbz9qSTQ/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/fnXT1xfPStMMUzPtEdoQ2B9orfU=239
mailto:fresherhiring.in@capgemini.com
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fapp.joinsuperset.com%2F%23%2Fjobprofiles%2F55927a9e-3896-4fbc-80ab-8bece0781d9a/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/1TRCBcSQH_zDN3y6UaQX7CsCt38=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fwww.instagram.com%2Fcapgeminiindia%2F/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/6flwzpk6PcGfXyTmRqjJ8bE8Bo0=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fwww.linkedin.com%2Fcompany%2Fcapgemini%2F/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/nZ_s8tG8C4rqP4y2h65v6LbjPcI=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fwww.facebook.com%2FCapgeminiIndia%2F/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/r8-0-yMcE3frkDg32ND8BzdJsfQ=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Ftwitter.com%2FCapgeminiIndia/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/Bnlqx2gxH_kHTFywVBscVJ5QxC8=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fwww.youtube.com%2Fuser%2Fcapgeminimedia/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/NQfTh7XSmDSzRBgmTb9YPDq48w4=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fwww.glassdoor.co.in%2FReviews%2FCapgemini-India-Reviews-EI_IE3803.0,9_IL.10,15_IN115.htm%3FcountryRedirect=true/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/Jayt24rtHDkq_RJBpSgohUp7TMg=239
https://nq5tpn49.r.us-west-2.awstrack.me/L0/https:%2F%2Fwww.capgemini.com%2Fin-en%2Frecruitment-disclaimer%2F/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/1brIBuoOcnpFa7SFjgvNAUwBjoo=239
http://nq5tpn49.r.us-west-2.awstrack.me/L0/http:%2F%2Fpanela.capgemini.com%2Fltrack%3Fg=0%26id=K0tUAQZUAAVQVU9UBgkDBlYGDUQ=BgIABFEACUtDQwYOClkAQ1dKRHMCBEMDU1RaWAwdVldZ%26client=8255%26test=1%26c=0000/1/0101017c7e83e871-09f869f9-5a32-4160-95ee-62a33bb87937-000000/b0V7lbpQyzpPDB4gggq9vLAMGzg=239


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
 
 
 
23-Sep-2021
  
Dear Yarrasani Reddy,
B.Tech, Electronics & Communication Engineering
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 17089477
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Yarrasani Reddy Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Yarrasani Reddy, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:
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26-Aug-2021
  
Dear Cherukuru Muneeswari,
B.Tech, Electronics & Communication Engineering
Siddhartha Institute of Engineering and Technology, Puttur
 
Candidate ID – 16321546
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs. 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time. Your compensation is highly confidential and if the need
arises, you may discuss it only with your Manager.
 
Please note:
 
1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Cherukuru Muneeswari Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

  
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days
1 Earned Leave 18
2 Sick Leave 12
3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
***Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Cherukuru Muneeswari, 24, residing at ____________________________________ (hereinafter referred
to as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
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systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
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any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
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c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
 
e. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    [Name of Employee]
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Name:
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22-Mar-2021
  
Dear Kusuma Dommaraju,
B.Tech/B.E., Electronics and Communication Engineering
Siddharth Institute of engg & technology,Tirupati
 
Candidate ID – 15020023
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.450,740/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion qualify as the entry
criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Kusuma Dommaraju Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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22-Mar-2021
  
Dear E Yaswanth Kumar,
B.Tech/B.E., Electronics and Communication Engineering
Siddharth Institute of engg & technology,Tirupati
 
Candidate ID – 15020005
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Analyst Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.450,740/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion qualify as the entry
criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: E Yaswanth Kumar Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 401,988

As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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rajani kanth <rajanikanth5j@gmail.com>

Fwd: Infosys Certification: Congratulations! You have been selected for the role
of Systems Engineer 
1 message

Bharathi Sudha <bharathisudha.durgi2@gmail.com> Wed, Mar 31, 2021 at 6:14 PM
To: rajanikanth5j@gmail.com

---------- Forwarded message --------- 
From: InfyTQ <InfyTQ@infosys.com> 
Date: Mon, 7 Dec, 2020, 4:39 pm 
Subject: Infosys Certification: Congratulations! You have been selected for the role of Systems Engineer 
To: bharathisudha.durgi2@gmail.com <bharathisudha.durgi2@gmail.com> 

 

 

 
Dear Durgirala Bharathi Sudha,

 

Hope you are doing well.

 

We are delighted to inform that you have been selected for the role of Systems Engineer at Infosys
after successfully clearing the Infosys Certification and Interview process.

 

Under our recruitment program, you will now get an exclusive opportunity to appear for the selection
process of higher roles such as the Systems Engineer Specialist and the Power Programmer. If you do
not qualify for the higher role through upgrade test, you will retain the job offer for the role of Systems
Engineer at Infosys.

 

Please note, this is a conditional job offer subject to your background verification. If any falsification of
data is found during your background verification process, Infosys will revoke the job offer made to you.

 

mailto:InfyTQ@infosys.com
mailto:bharathisudha.durgi2@gmail.com
mailto:bharathisudha.durgi2@gmail.com
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In case of any queries, please write to us at infytq@infosys.com or get in touch with your placement
office. InfyTQ related emails sent to any other Infosys email ID will not be responded to.

 

We look forward to interacting with you again.

 

Best regards,

 

Team InfyTQ

Infosys Limited

 

Copyright © 2020 Infosys Limited

 

 

 

 

 

2 attachments

image001.jpg 
11K

image001.jpg 
11K

mailto:infytq@infosys.com
https://mail.google.com/mail/u/0?ui=2&ik=d0b9ceb29b&view=att&th=1788850d56a676da&attid=0.1&disp=inline&realattid=178885055fe4ce8e91&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=d0b9ceb29b&view=att&th=1788850d56a676da&attid=0.2&disp=inline&realattid&safe=1&zw


I

r,-{ Search mail

Compose

Intiox

Starred

Snoozed

Important

Chats Sent

Drafts

Categories

Social

Updates

Forums

Promotions

Personal

photos

More

537 Dear Hema,

Congratulations!l!

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring all your below mentioned documents on 01
173

7,048

3,284

1l

2,168

All semesters' educational documents
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Offer Letter

Name:C k Sathish

Date:Tuesday, September 21, 2021

Dear Mr. C k Sathish ,

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the
Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development
Associate at the end of the training period, based upon the following terms and conditions.

The first 2 weeks of this training will be classroom training at the Joining Location itself. lt will then be followed by 4 weeks of "On-the-Job
Training (OJT)., to be conducted at the OJT Training Location. Upon successful completion of the training and post your conversion, you will
be posted in the Role Location as a Business Development Associate.

1. Employment Details:

Department:

Designation:

Reporting Manager:

Reporting Time:

Joining Location:

OJT Training
Location:

Role Location:

Business Development (51 000000)

Business Development Trainee - Sales

Rahul Raj (TNL201 6051 08)

9:30 AM

Byjus Chennai - Fourth Floor, New No 139, Old No 96, Prince Kushal Towers, AnnaSalai, Chennai -600002,
Tamil Nadu

Byjus - Chennai

Tirupati

2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later
than Tuesday, September 28,2021 .Your work location after conversion to the role of Business Development Associate would be Tirupati or
any other location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company
may deem fit, from time to time.

3. Term: The term of this Agreement would be for a period of 1.5
Agreement will automatically expire upon the completion of this term
Agreement.

months (approximately), commencing from your date of joining. This
unless termtnated earlier as per the provisions of Clause 12 of this

4. Extension of Agreement: ln case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5
months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in
this matter shall be flnal.

5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of
this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background,
identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company
for conducting such background checks. This Agreement is subject to validation of any information provided byyou to the Company and to
the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check).

6. Offer of Permanent Position: lt shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this

Page I of 4
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t-to-202L

J.VINEETHA
c6872338
Hyderabad

Subject: Offer of Employment ("Offer")

Dear J.Vineetha,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1 '.r11;qjq; q.rit?,,tt:r,1

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1
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1-10-2021

S.UMADEVI
c6a7233a
Hyderabad

Subjech Offer of Employment ("Offer")

Dear Umadevi,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You bre required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effectlve start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1
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L-9-202L

G.USHASWINI
c6872338
Hyderabad

Subject Offer of Employment ("Offer")

Dear Ushaswini,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment,

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1 .l;n<i:.J,r r, 
'i. 'iJiri.:ti.r 1

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1
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L-6-202L

SWATHI.MK
c6872334
Hyderabad

Subject Offer of Employment ("Offer")

Dear Swathi,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to:
r Annexure 1 for the compensation and benefits details.
o Annexure 2 for documentation to be submitted by you.
o Terms of Employment,'Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a paft of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1 C;r..1,ii,,::r, r' liti:irr:i:-;:r

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1
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L-7-202L

K.THEJASREE
c6872338
Hyderabad

SubjecE Offer of Employment ("Offer")

Dear Thejasree,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Olfer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
o Annexure 2 for documentation to be submitted by you.
r Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1 tiitl'j:{l;}il: r:r 5's11 ;li:'rr

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1
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T.THEJESH
c5872338
Hyderabad

Subject Offer of Employment ("Offer")

Dear Thejesh,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Seg ment-Software En gi neering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1
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1-8-2021

M.K.NAVYA SREE

c6a7233A
Hyderabad

Subjectr Offer of Employment ("Offer")

Dear Navyasree,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to;
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1



Strictly Private and Confidential

L-7-2021

M.UPENDRA
c6a7233A
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Upendra,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery

Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1 r.:rti:'{,lir:;'s iliri:r:; f,,: r

Reference ld. e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1



Strictly Private and Confidential

r-9-202r

K.PRATHAP
c5872338
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Prathap,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software En gineering

Your joining location would be Hyderabad

Please refer to:
o Annexure I for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
o Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Cdreer

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Emj:loyment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2019 1 {.1;,t'rliti;l::,','r' .:.:t , :l ;,.,

Reference ld: e205efe2-a9c2-4854-bb8a-59b460f2c3d6 1



EMPLOYMENT OFFER LETTER

Capqemini Ref. 1810630 1252644,
o2lo6t2o21,
B.PRAKASH
chemmanchery,[[JOB_APPLICATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lnd ia.

Confidential

Dear Prakash ,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini' or'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 l( Rupees Three Lakh only) which
would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be
paid on a monlhly basis. in arrears. The Company shall deduct tax at-source at th-e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 oaf 23



EMPLOYMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
01lol t2o21.
C.LEELAKRISHNA
chemmanchery, [[JOB_APPLICATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Leelakrishna ,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini' or'Company') starting ttom 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
would comprise your salary, applicable statutory benefits,. bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a rhonthly basis, iri aridars. The Company shall deduct tax at-source at th'e time of makinq bayment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYIMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
01lo1t2o21,
A.UDAYAKUMAR
chemmanchery,[UOB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Udayakumar,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini'or'Company') starting from 0210612018 (or such olher date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
wo.uld comprise your salary, applicap]e st_atutory benefits, bonus, if any, and/or any incentives as applicable to you. Your co mpensaiion shall be
paid on a monthly basis, iri arieiars. The Company shall deduct tax at source at th'e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
01lo1t2o21,
K.LAVANYA
chemmanchery,[UOB_APPLICATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Lavanya,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini'or'Company') starting lrom 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
would comprise your salary, applicaQle stlltutory benefits, bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a rhonthly basis, iri ariejars. The Compdny shall deduct tax at'source at th'e time of making bayment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capqemini Ref. 1810630 1252644,
01loht2021
S.PHANI CHANDRA
chemmanchery,[[JOB_APPLICATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lnd ia.

Confidential

Dear Phanichandra,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini' or'Company') starting trom 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 l( Rupees Three Lakh only) which
would comprise your salary, applicable statutory benefits, bonus, if any, and/or anv incentives as applicable to vou. Your compensation shall be
paid on a monthly basis, iri arrears. The Company shall deduct tax at 

-source 
at th'e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows.

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



ENNPLOYMENT OFFER LETTER

Capqemini Ref: 18'10630 1252644,
01lobt2021,
P.SUNEEL
chemmanchery,[U OB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Suneel,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini'or'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
wou.ld comprise your salary, applicable st_atutory benefits, bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a monthty basis, iri arieiars. The Compdny shall deduct tax at'source at th'e time of making bayment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
01lobt2021,
M.HIMAMALINI
chemmanchery,[UOB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lnd ia.

Confidential

Dear Himamalini,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini' or'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
wou.ld comprise your salary, applicaple st?tutory benefits, bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a monthly basis, iri arielars. The Company shall deduct tax at'source at th'e time of making bayment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
01lo1t2o21,
S.THIRUPATHI
chemmanchery,[[JOB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Thirupathi,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini'or'Company') starting trom 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 l( Rupees Three Lakh only) which
would co-mpris-e yo,!! 9gla.ry, applicable stltutory benefits, bonus, if any, and/or.any incentives as applicable to you. Your compensaiibn shall be
pato on a montnly Dasts, tn arrears. I he Company shall deduct lax at Source at the time of makin$ payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
01lo1t2o21,
P.RAMESH
chemmanchery,[UOB_APPLICATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Ramesh,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services lndia
Limited ('Capgemini' or'Company') starting lrom 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a rhonthly basis, iri ariejars. The Compdny shall <ieduct t'ax at'sburce at th'e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



August 1,2O2L HR/BP /0820/sBBO06

MT.P.REDDAIAH
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear Reddaiah,

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before lune l,2O2O. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Yt-rur iniLial posl"ing in the nt-rrmal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proofofage;

4.2 Certificates supplementing your SSLC 11Oth Standard) and highest educational / professional

Qualification attai nm ents;
4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eightJpassportsizedphotographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the currentfinancial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable.
4.7 Photocopy of your Aadhaar Card with number
4,8 PF No. / UAN [Universal Account Number] of previous employment.
4,9 ESIC Number of previous employment
4,lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employmentl All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singlr

Manager - Human Resources

Hinduja Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein
Signature:

Name:

Date:

Encl: Annexul'e-I&II



August 1,2O21 HR/BP /o820lsBBO06

MT.K.LATHISH KUMAR
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College Road,,
E Zone, Marathahalli,
Bangalore-5 60037

Letter of Appointment
Dear
Lathishkumar,

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before )une t,2O2O. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proofofage;

4.2 Cerlificates supplementing your SSLC [1Oth StandardJ and highest educational / professional

Qualification attainm ents;
4,3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 I feight) passportsized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN fUniversal Account NumberJ of previous employment.
4.9 ESIC Number of previous employment
4.lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - L The said terms shall (and as maybe modified from time to time) be applicable to
you,

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein
Signature:

Name:

Date:

Encl: Annexurc-I&lI



August 1,2021

MT.C.LAKSHMIPATHI
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Aonointment
Dear

HR/BP/0820/5BBO06

C.Lakshmipathi,

1,0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before fune L,2O2O. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
reportto the respective Business andfor Functional Head,

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4,L Proof of age;

4.2 Certificates supplementingyourSSLC 11Oth Standard] and highesteducational /professional
Qualification attai nments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 8 (eight) passportsized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4,6 PhotocopyofPassport,ifavailable.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN [Universal Account Number] of previous employment.
4.9 ESIC Number of previous employment
4.1O Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employmentl All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time] be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduja Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions cont;iined herein
Signature:

Name:

Date:

Encl: Annexure-I&II



September l,2OZl

MT.P.VIfAYKUMAR
Shiva Ganesh PG, Near Axis Bank ATM , Balaji Layout, Dental College Road,,
E Zone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear

HR/BP/0820/588O06

P,Viiaykumar ,

1.0 Appointmentr We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment; Your effective date of Appointment will be on or before |une 1,2020. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
reportto the respective Business andfor Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.t Proof of age;

4.2 Cerlificates supplementing your SSLC (1Oth StandardJ and highest educational / professional
Qualification attainments;

4.3 Appointment& Relievingletterofyourprevious employer, as applicable;
4.4 B (eightJ passportsized photographs;
4.5 Form 16 or any otler authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable,
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN fUniversal Account Number] of previous employment.
4.9 ESIC Number of previous employmenL
4.1O Any other documents as may be required by the Company.

5,0 Terms and Conditions of Employment: AII the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduja Global Solutions Lirnited I have read the Appointment Lettcr and I fully understand and
accept the terms & conditions contajned herein
Signature:

Name:

Date:

Irrrcl: Anncxure-I&II



September 1,2021

MT.A.MANIKUMAR
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-5 60037

Letter of Appointment
Dear

A.Manikumar,

HR/BP/0820/sBBo06

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or bef,ore fune 1,2020. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
reportto the respective Business andfor Functional Head.

4.0 Documentation:Youarerequiredtofurnishthefollowingatthetimeofjoiningduty-
4.1 Proof of age;

4,2 Cerlificates supplementingyourSSLC [1Oth Standard) and highesteducational /professional
. Qualificationattainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 8(eight)passportsizedphotographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable.
4,7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN [Universal Account NumberJ of previous employment.
4.9 ESIC Number of previous employment
4.1O Any other documents as may be required by the Company.

5,0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time] be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and

accepl, the terms & conditions contained herein
Signature:

Name:

Date:

Encl: Annexure-I&ll



September l,2OZl HR/BP/0820/588006

MT.N.KIRAN KUMAR
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear

N.Kirankumar,

1,0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before fune L,2O2O. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
reportto the respective Business andfor Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proofofage;

4,2 Certificates supplementing your SSLC [1 Oth standardJ and highest educational / professional

Qual ifi cation attainm ents;
4.3 Appointment&Relievingletterofyourprevious employer, as applicable;
4,4 8feight)passportsizedphotographs;
4,5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable.
4,7 Photocopy of yourAadhaar Card with number
4.A PF No. / UAN fUniversal Account NumberJ of previous employment.
4.9 ESIC Number of previous employmenl
4.lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: AII the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and

accept the terms & conditions contained herein
Signature:

Name:

Date:

Flncl: Annexure-l&II



Septenrber 1,202! HF./BP /0820/sBBO06

MS.R.RESHMA
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear Reshma,

1,0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment; Your effective date of Appointment will be on or before fune 1,2020. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS,

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
reportto the respective Business andfor Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4,1 Proofofage;

4.2 Cerlificates supplementingyourSSLC (1Oth Shndardl and highesteducational /professional
Qualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4,4 8(eight)passportsizedphotographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable,
4,7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account NumberJ of previous employment.
4.9 ESIC Number of previous employrnenL
4.lO Any other documents as may be required by the Company,

5.0 Terms and Conditions of Employmentr All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be applicable to
you'

Please sign and return a copy of this Ietter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Raslrmi Singlt
Manager - Human Resources

Hinduja Global Solutions Limited I have read the Appointment Letter and I fully understand and

accept the terms & condition.s contained herein
Signature:

Narne:

Date:

Encl: Annexure-I&lI



September I,TOZL HR/BP/0820/5BBO06

MS.T.S.POOJITHA
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-560037

Letter of Appointment
Dear Pooiitha ,

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2,0 DateofAppointment:Youref,fectivedateofAppointmentwillbeonorbeforefune L,2O2O.Anychange
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the nonnal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation:Youarerequiredtofurnishthefollowingatthetimeofjoiningduty-
4.1 Proof of age;

4.2 Certificates supplementing your SSLC J1Oth StandardJ and highest educational / professional

Qualifi cation attainments;
4.3 Appointment&Relievingletterofyourprevious employer, as applicable;
4.4 B[eight)passportsizedphotographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassportifavailable.
4.7 Photocopy of your Aadhaar Card with number
4.A PF No. / UAN [Universal Account Number] of previous employment.
4.9 ESIC Number of previous employmenl
4.LO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall fand as maybe modified from time to time) be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduja Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein
Signature:

Name:

Date:

Encl: Annexure-I&ll



Septenrber 7,2021 HR/BP/0820/588006

MS.N.PRIYANKA
Shiva Ganesh PG, Near Axis Bank ATM , Balaii Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear Priyanka,

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before fune L,2O2O. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4,1 Proof of age;

4.2 Certificates supplementing your SSLC 11Oth StandardJ and highest educational / professional

Qualification attainm ents;
4.3 Appointment& Relievingletterofyourprevious employer, as applicable;
4.4 B (eightJ passportsized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassportifavailable.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN [Universal Account Number] of previous employment.
4.9 ESIC Number of previous employrnent
4.lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be applicable to
you,

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashrni Singh

Manager - Hunran Resources

Hinduja Global Solutions Linrited I have read the Appointment Letter and I fully understand and

accept the terms & conditions contained herein
Signature:

Narne:

Date:

Encl: Annexure-I&II



Septenrber l,2o2l HR/BP/0820/588006

MT.D,KARTHIK
Shiva Ganesh PG, Near Axis Bank ATM , Balaji Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear Karthik,

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment; Your effective date of Appointment will be on or before lune l,2O2O. Any change
in the date of joining will be communicated to you at the aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proofofage;

4.2 Certificates supplementingyour SSLC [1Ot]r Standardl and highest educational / professional

Qual ification attai nm ents;
4.3 Appointment & Relieving letter of your previous employer, as applicable;
4,4 8 (eightl passportsized photographs;
4.5 Form l-6 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassport,ifavailable.
4.7 Photocopy of yourAadhaarCard with number
4.8 PF No. / UAN [Universal Account Number] of previous employment.
4.9 ESIC Number of previous employment.
4.lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to timeJ be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance,

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduja GIobal Solutions Limited I have read the Appointment Letter and I fully understand and

accept the terms & conditions contained herein
Signature:

Name:

Date;

Encl: Annexure-I&II



October 1,2021 HR/BP /0820l588006

MS.V.MANfULU
Shiva Ganesh PG, Near Axis Bank ATM , Balaji Layout, Dental College Road,,
EZone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear Maniulu,

1.0 Appointment: We are pleased to offer you an Appointment in our company as
"Trainee Process Consultant" The details of your entitlements and your salary are as per Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before |une 7.,2020. Any change
in the date of joiningwill be communicated to you atthe aforementioned contact details and such change
will be at our sole discretion and without any liability on HGS.

3.0 lnitial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
reportto the respective Business andfor Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.7 Proof of age;

4.2 Certificates supplementingyour SSLC [1Oth Standard) and highest educational / professional

Qualificati on attainments;
4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eight] passportsized photographs;
4.5 Form L6 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassportifavailable.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account Numberl of previous employment.
4.9 ESIC Number of previous employment
4.LO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall fand as maybe modified from time to time) be applicable to
you.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduja Global Solutions Limited I have read the Appointrnent Letter and I fully understand and

accept the terms & conciitions contained herein
Signature:

Name:

Date:

Encl: Annexure-l&II



I am pleased to offer you the opportunity to join Global lnformation Technology Solution W.L.L
("Global iTS") immediately on the following terms and conditions:

Employee Name:

Te!:
Email lD:

Position:

Location:

Join Date:

Salary Package:

1 JULY 2021
MS.S.KALYANASRI
+91 7701664525
KALYANAS R I. SOO LI @GMAJ"L*AAM

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

1"0,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

*Rote of TDS is subjected to Declaration and submission of related int'ormation ond document by employee.

GO

Gross Salary 2L,200.00 254,400.00

1,200.00 14,400.00

Cost to Company (CTC) 22,400.0o 268,800.00

20,000.00 240,000.00



Dated: 1 August 2021
Employee Name: Ms.N.Rupalakshmi
Tel: +91 9907878895
Email !D: RUPALAKSHMI@9IVLA],L.*C_9|U

"ffi-ua&;*"*g,$;:,ffisy]ffi-$"ftH *
I am pleased to offer you the opportunity to join Global lnformation Technology Solution W.L.L
("Global iTS") immediately on the following terms and conditions:

Position:

Location:

Join Date:

Salary Package:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

!NR 2,68,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

*Rate of TDS is subjected to Declaration and submission of reloted information and document by employee,

G

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

Deductions

PF -Employees Contribution

PF -Fmployees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

SG

Gross Salary 21,200.00 254,400.OO

1,200.00 14,400.00

Cost to Company (CTC) 22,400.0o 268,800.00

20,000.00 240,000.00



Dated: 1 August 2021
Employee Name: MT.K.MOORTHY

Tel: +91 7799878895
Email lD: MOORTHY.KOOLI@GMAI|=._C-Q..M

I am pleased to offer you the opportunity to join Global lnformation Technology Solution W.L.L
("Global iTS") immediately on the following terms and conditions:

Position:

Location:

Join Date:

Salary Package:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 258,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000,00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

Deductions

PF -Employees Contribution

PF -Employees Contribution

7,200.oo

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

*Rote o[ TDS is subjected to Declaration ond submission of related information and document by employee.

G
Q$ :,:r-:r

.r i r:it i;l:l:ii::

Gross Salary 2L,2OO.OO 254,4O0.OO

1,200.00 14,400.00

Cost to Company (CTC) 22,4OO.OO 268,800.00

20,000.00 240,000.00



I am pleased to offer you the opportunity to join Global lnformation Technology Solution W.L.L
("Global iTS") immediately on the following terms and conditions:

Employee Name:

Tel:
EmaillD:

Position:

Location:

Join Date:

Salary Package:

1 August 2021
Mr.K.MUNl SEKHAR
+91 7799878895
M U N I S E KHA R@Q.MAI]=.AQM

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

Benefits

PF (Employer Contribution)

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

* Rote of TDS is subjected to Declarotion and submission of related inf ormotion and document by employee,

$C.r

Gross Salary 2t,2OO.OO 254,400.00

1,200.00 14,400.00

22,400.OO 268,800.00

20,000.00 240,000.00



Dated: 1 August 2021
Employee Name: Ms.K.LAKSHMI
Tel: +91 9985878895
Emai! lD: LAKSHMI.KALLI@GMAIL,COM

S lt k* qpil :ff r:va;*"i.*-fitisjj

I am pleased to offer you the opporlunity to join Global lnforrnation Technology Solution W.L.L
("Global iTS") immediately on the following terms and conditions:

Position:

Location:

Join Date:

Salary Package:

*Rote oJ TDS is subjected to Declaration ond submission of related information and document by employee.

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

G

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution) 14,400.00

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

o0,,,

::rr !..ir.' ll.:.i'!ti.

Gross Salary 21,2O0.O0 254,400.00

1,200.00

22,400.OO 268,800.00

20,000.00 240,000.00



Dated:
Employee Name:

Tel:
EmaillD:

Position:

Location:

Join Date:

Salary Package:

1 September 2021
MS.B.MAHESWARI
+91 7785878895
M A H E S wA R r @l)_[&A]-1.- C _QM

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

I am pleased to offer you the opportunity to join Global lnformation Technology Solution W.L.L
("Global iTS") immediately on the following terms and conditions:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

*Rote of TDS is subjected to Declaration ond submission of reloted inlormation and document by employee.

so

Gross Salary 21,200.00 254,400.00

1,200.00 14,400.00

22,400.OO 268,800.00

20,000.00 240,000.00



Employee Name:

Tel:
EmaillD:

Position:

Location:

Join Date:

Salary Package:

1 September 2021
MS.V.MOUNIKA
+91 9985878895
MOUNTKA@QI4C\LI*CQM"

t: - ffirs

I am pleased to offer you the opportunity to join Global lnformation Technology Solution W.L.L
('Global iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

L20,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

*Rote of TDS is subjected to Declarotion and submission of related information ond document by employee.

as

Gross Salary 2L,200.00 254,400.00

1,200.00 14,400.00

22,400.0o 268,800.00

20,000.00 240,000.00



Dated: 1 October 2021
Employee Name: MT.MANOJKUMAR

Tel: +91 9985878895
EmaillD: MANOJKUMAR@GMAIL.COM

I am pleased to offer you the opportunity to join Global Information Technology Solution W.L.L
(r'Global iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Position:

Location:

Join Date;

Salary Package:

*Rate of TDS is subjected to Declorotion ond submission of related information and document by employee,

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

1-4,400.00

Benefits

PF (Employer Contribution)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

oo :

Gross Salary 21,2OO.0O 254,400.00

1,200,00 14,400.00

Cost to Company (CTC) 22,400.O0 268,800.00

20,000.00 240,000.00



ELTHCH APPLIANCI]S PRIVATE },IMI7H}
(.orpulate: 0fIice: Seethakathi llusiness ilentre No. 6ti4 - 690, Office Nc. li,9th FL:or',
Arrrra.S",rlai,'l"housand glrts.Chennai -60{-lil06.Ph: +91 4428293065 i28l9i\066

ALrg,ust AL2021

Dear V.Moherna,

With reference lo your application ancl the subsequerlt interview you had wilh us, we are pleased to
offer you a posilion af Management Trainee based at Chennai.

You wiil be paid .l gross salary *f Rs 3,00,000/- [Rupoes ]'llree Lakhs OnlyJ per allnurr.

Additionally, you are eligible flr Mobile and Conveyarlce expenses as per the Company

Policy.

This offer is valid subject to Srour- joining us on or before 10 August, 2019. Detailed appointment
letter will be issued at the time of joining.

We look forward to having ]rou with us on a long-tertn hasis.

Witli best wishes, '

;

FOT ELTECH APPTIA.FCES PRIVATE LIMITED,
, 

..a,

j
:

{

il
M Eiazuddl{r

Managingftrieebr

Regd. Office: eTA Star House. Neu; No. 71, Old No. 63, 4th Floor. Sterling Road, Nungambakkam, Chennai - 600 034.
Tel: +9i 44 43402345. Fax: +91 44 43402343. Email: info@eltechappliances.com. Web: lvww.eltechappliances.com, CIN: U40100TN2012pTC084001



a

HLTECH APPLIANi:fiS PRIVATH i,IMITHD
(iorpolate Office: Seelhakathi llusiness Centre No. 6u4 - (r90, Office No. lJ, 9ilr l:loor',
;\nna Salai, T'housanri .lllt.s. Chenriai - 60{i ij06. Ph: +91 44 28293065 / 28291i066

October AL2021

Dear M.Lokesh,

With reference to your application and the subsequent interview you had with us, we are pleased to
offeryou a position of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3;00,000/- [Rupees Three Lakhs Only] per arlnu]D.

Additionally, you are eligible fbr Mobile and Conveyance expenses as per the Company

Policy.

This offer is valirl subject to your joining Lrs on or before 10 October, 2019. Detailed appointment
letter will be issued at the time of joining.

We look forward to having you with us on a long-terrn basis.

,i ;\
Witli best wi.$es, !i

i1
FOT ELTECH APPHA&CES PRIVATE LIMITED,

',J
'. f

I

"/

Regd. Office: ETA Star l-louse. Nerru No. 7'l , Old No.63, 4th Floor. Steding Road, Nungambakkarn, Chennai - 600 034.
Tel: 'I91 41 43402.345. Fax: +S1 4443402343. Email: info@elteclrappliances.com.Web: www.eltechappliances.com,ClN: U40'100TN2012PTC084001

M Eiazuddhr,;
Manag[w$$rieetor



a

ELTECH APPI,IANCIS PRIVATH I,IMITH}
(,orpolatt: Otlice: Seethakathi Busines.s Centle No. (t84 - 690,0f{ice No.3,9th Floor',
Arrni; Saiai,'l'lrousand qlrts, Chennai - 600 i105. Ph: +91 44 28293065 i i18293066

0ctober 0\2A21

Dear Naganjineyulu,

With reference to your application and the subsequent interview you had with us, we are pleased to
offer you a position of Management Trainee based at Chennai.

You will be paicl a gross salary of Rs 3,00,000/- [Rupees Three Lakhs Only) per annunl.

Additionally, you are eligible fbr Mobile and Conveyance expenses as per the Company

Policy.

This offer is valid subject to your joining us on or before 1-0 October, 2019. Detailed appointment
letter will he issued at the time of joining.

We look forward to having you with us on a long-term basis.

Witlibest

For ELTECH ES PRIVATE LIMITED,

)
/

..i
M Eiazuddfir
Managinnfuieebr

,/

Regd. Office: ETA Star l-louse. Nev,r No. 71, Old No. 63, 4th Floor. Sterling Road, Nungarnbakkam, Che.nnai - 600 034.
Tel: i.g1 i4 43402345, Fax: +$1 44 43402343. Email: info@eltechappliances.corn. Web: viww.eltechappliances.com, CIN: U40100TN2012pTC084001



a

ELTECH APPLIANC}1S PRIVATE LIMITHD
(-or;:t:r'atr: Office; Seethakathi }Jusines.s Centre No. (\84-- 6qA, Offlce No. lJ.9th Floor',
Anru; S..rlai,"l'housand tllrts. Chonnai - 60[i tt06. Ph: +91 44 28293065 i;1B293066

October 07,ZAZL

Dear Mohammed Arif,

With reference to your application and the subsequent interview you had with us, we are pleased to
offer you a position of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- fRupees Three Lakhs OnlyJ per annum.

Additionally, you are eligible f'ar Mobile and Conveyance expenses as per the Company

Policy.

This offer is valid subject to your joining Lrs on or before 10 October, 2019. Detailed appointment
letter will be issued at the time of joining.

We look forward to having you with Lrs on a long-term basis.

PRIVATE LIMITED,

M Eiazuddlir

Managing[&ieemr
I

Regd. Office: fTA Star l'ouse. Neu/ No. 71, Old No. S3, 4th Floor. Steding Road, Nungarnbakkarn, Chennai - 600 034.
Tel. +$ 444340?.345. Fax: +91 4443402343. Email: info@eltechappliances.com,Web: www.eltechappliances.com,CIN: U40100TN2012pTC08400'1

Witli best wi$hes, ri
;r



HLTHCH APPLIANCIl$ PRIVATH I,IMITEI]
(i-ril:r:r'akr 0tlice; Seethakathi Business Centtt-. No. (rB4 - 690, Offlce No. 13,9th Floo:,
.4rrna Salai,'l'housand thts, tihennai -60ti ii06. Ph: +91 44 28293065 i lB29ll0f:6

October 01,202'1

Dear B.Gangaclhar,

With reference to your application and the subsequent interview you had with us, we are pleased to
offer you a position of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- [Rupees Three Lakhs Only) per annllr).
Additionally, you are eligible fbr Mobile and Conveyance expenses as per the Company

Policy.

This offer is vahd subject to yr:ur joining us on or before 1"0 October, 2019. Detailed appointment
letter will be issued at the time of joining.

We look forward to having you with us on a long-term basis.

For ELTECH AFPI"[A IT,S PRIVATE LIMITED,

"r'I
!,.

M Ejazuddld/
Managin$[hieetrrr

a

Regd. Office: ETA Star l'{ouse. Neu,r No.7'l , Old N0.63, 4th Floor, Sterling Road, Nungarrrbakkarn, Chennai - 600 034.
1"1' .r:;1 44 4340?.345, Fax: r.91 44 43402343. Email: info@eltechappliances.com. \l/eb: www.eltechappliances.com, CIN: U40100TN2012pTC084001
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2,168

Dear

Nagabhushanam,

Congratulations !l!

On being selected with Million.Talgnts lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. ltd.

As discussed, Kindly bring all your below mentioned documents on 0L

hi:rs //Tail.google.com/mail/u/0/?tab=rnr&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfilRwBQQmpp 111
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517 Dear

Cha ndrasekhar,

Congratulations ll!

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring all your below mentioned documents on 0l-

173

7,048

3,284

1l

2,168

All semesters' educational documents
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537 Dear Dinesh,

Congratulations !l !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring all your below mentioned documents on 01
173
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All semesters' educational documents
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537 Dear Ashok.k,

Congratulations l! |

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents India Pvt. Ltd.

As discussed, Kindly bring allyour below mentioned documents on 01
t'73

7,048

3,284

1l

2,168

Compose

lnbox

Starred

Snoozed

Impoftant
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Promotions
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More

All semesters' educational documents
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Dear

Bhuvanachand ra,

Congratulations !ll

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly hring all your below mentioned docrrments on 01

7,048

3,284

ll

2,168

All semesters' educational documents
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. India
Tel +91 -80-6642 2222 | Fax +91 -80-6642 I 200

cgi.com

CIN : U72200KA1990PTC019 138

N'I r. R.Ch anrlan a

I]'l-N'I layout lst stagc
Bangalorc 560068

Personal and Confi dential
Septernber 1,2021

Dear Chandana,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
groWh and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period ofprobation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Compan1,. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective frorn your date of appointrnent and execute a serryice agreement with the
Oompany upon request. You will also have to sign the E,mployment Agreement with the Company

You u,ill be eligible for a performance revision as per conlpany policy

I Experience the commitment @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/'1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 '1200

cgi.com

CIN : U722001(A19r0PTCO19138

Ms.D.Dayana
BTI\,1 layout lst stage
Bangalorc 560068

l'ersonal and Conlitlential
Septcrnber 1,2021

Dear Dayana,

I am delighted to offer you a role at CGI where we strive to create an environrnent in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcorning you.

As part of the Ieading top 5 independent inforrnation technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
parl of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date: If you have questions, write to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end ofthe period ofprobation by a letter ofconfirmation, ifyour conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Companl' to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years eff'ective frorn your date of appointmerlt and execute a service agreement with the
Company upon request. You lvill also have to sign the Etnployment Agreement with the Company

. You will be eligible for a performance revision as per company policy

I Experience the cornmitment @

Contd...2...



GGI lnformation Systems and Management consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

CIN: U72200KA1990PTC019 138

Mr.S.Ganesh
BTM layout lst stage
Bangalore 560068

Personal and Confi dcntial
,luly 1,202 I

Dear Ganesh,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent inforrnation technology companies in the world, there are marly opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Cross Cornpensation is INR 480,000/-

We will communicate to you the details ofjoining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@csi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is impoltant to be on tiure to conrplete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end ofthe period ofprobation by a letter ofconfirmation, ifyour conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Cornpany. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You rvill be eligible for a performance revision as per company policy

I E*pur,"n"" ihe commitment @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgr.com

CIN : U72200KA1990PTC019138

Mr.C.l{.Eswar
BTM Iayout lst stagc
Bangalore 560068

Pcrsonal and Confidcntial
August l,2O2l

Dear Eswar,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details ofjoining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@csi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary.Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Cornpany to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to selve the Company for a
period of two (2) years effective fron.r your date of appointlnent and execute a service agreementwith the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You rvill be eligible lor a performance revision as per company policy

i.

i:

i Experience the commitment o

Contd...2...
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

CIN : U72200K41990PTCO19138

Nl r'. I'.Chaithanya hunrar
B'l-N'l layout Isl sfagc
Bangalore 5(r0068

Pcrsonal antl (lonfitlclttitl
Scpte rnber l,21l2l

Dear Chaithanyakumar ,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcorning you.

As part of the leading top 5 independent inforrnation technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a tearn of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointrnent will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via ernail to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period ofprobation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Companv for a
period of two (2) years effective frorn your date of appointment and execute a senrice agreement with the
Company upon request. You will also have to sign the Employment Agreerncnt with the Company

. You will be eligible for a performance revision as per company policy

! Experience the commitment @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

CIN : U72200KA1990PTC019138

Nlr.Sai I{unrar K
B'l'N'l layout Ist stagc
Bangalore 560068

l'ersonal and Confidential
Septelnber 21,2021

Dear Sai,

I arn delighted to offer you a role at CGI where we strive to create an environment in which we enjoy workirlg together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details ofjoining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work perrnit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months ffom the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period ofprobation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently- you agree to serve the Company for a
period of two (2) years effective from your date of appointment and exccute a service agreement with the
Corppany upon request. You will also have to sign the Employment Agrecnrcnt with the Company

. You will be eligible for a performance revision as per company policy

I Experience the commrrment @

Coutd...2...



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EMPLOYMENT OFFER LETTER 

 
 
 
 
Capgemini Ref: 4851074/761324, 
 
 
08/24/2021, 
ATHIMAKULA AKHILA. 

PUTHALAPATTU, CHITTOOR, 
Andhra Pradesh, 
India. 

 
 
 
 
Confidential 

 
 
Dear ATHIMAKULA AKHILA, 
 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited  
('Capgemini' or 'Company') starting from 08/27/2021 (or such other date as may be communicated to you by the Company), as per details given below 
 
 
A) Your current designation will be Senior Analyst/A5. 
 
 
B) You will be required to work at the Company's offices in Bangalore. 
 
 
C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at: 
 
 
Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the 

communication & Company documentation purpose. In case you need a change in the name; please contact  your recruiter before your DOJ. Please note that post 

joining,  no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as Education 

certificate, Experience letters, Relieving letters, PAN card, Passport, etc. 
 
 
D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 480,002.00 (Rupees Four Lakh Eighty Thousand And Two Only) which 

would comprise your salary, applicable statutory benefits, bonus, if  any, and/or any - skill allowance payout as applicable to you. Your compensation shall be paid 

on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
The breakup of your all-inclusive annual target compensation is as follows: 
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EMPLOYMENT OFFER LETTER 

 
 
 
 
Capgemini Ref: 4851074/761418, 
 
 
08/24/2021, 
CHEREDDY BHAVYASREE. 

PAKALA, CHITTOOR, 
Andhra Pradesh, 
India. 

 
 
 
 
Confidential 

 
 
Dear CHEREDDY BHAVYASREE, 
 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited  
('Capgemini' or 'Company') starting from 08/27/2021 (or such other date as may be communicated to you by the Company), as per details given below 
 
 
A) Your current designation will be Senior Analyst/A5. 
 
 
B) You will be required to work at the Company's offices in Bangalore. 
 
 
C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at: 
 
 
Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the 

communication & Company documentation purpose. In case you need a change in the name; please contact  your recruiter before your DOJ. Please note that post 

joining,  no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as Education 

certificate, Experience letters, Relieving letters, PAN card, Passport, etc. 
 
 
D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 480,002.00 (Rupees Four Lakh Eighty Thousand And Two Only) which 

would comprise your salary, applicable statutory benefits, bonus, if  any, and/or any - skill allowance payout as applicable to you. Your compensation shall be paid 

on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
The breakup of your all-inclusive annual target compensation is as follows: 
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EMPLOYMENT OFFER LETTER

 

Capgemini Ref: 4851074/761349,

08/24/2021,
RANGINENI CHAITANYA.

MARTHAHALLI,2ND CROSS,ASWATH NAGAR,BANGLORE - 560037
Bangalore,
India.

 

Confidential

Dear RANGINENI CHAITANYA,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited
('Capgemini' or 'Company') starting from 08/27/2021 (or such other date as may be communicated to you by the Company), as per details given below

A) Your current designation will be Senior Analyst/A5.

B) You will be required to work at the Company's offices in Bangalore.

C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at:

Address
164-165, EPIP Phase II,
EPIP Industrial Area,Whitefield, Bengaluru 560066

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the
communication & Company documentation purpose. In case you need a change in the name; please contact your recruiter before your DOJ. Please note that
post joining, no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as
Education certificate, Experience letters, Relieving letters, PAN card, Passport, etc.

D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 480,002.00 (Rupees Four Lakh Eighty Thousand And Two Only)
which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any - skill allowance payout as applicable to you. Your compensation shall
be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:
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EMPLOYMENT OFFER LETTER 

 
 
 
 
Capgemini Ref: 4851074/761429, 
 
 
08/24/2021, 
M NIVYA. 

CHITTOOR, 
Andhra Pradesh, 
India. 

 
 
 
 
Confidential 

 
 
Dear M NIVYA, 
 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited  
('Capgemini' or 'Company') starting from 08/27/2021 (or such other date as may be communicated to you by the Company), as per details given below 
 
 
A) Your current designation will be Senior Analyst/A5. 
 
 
B) You will be required to work at the Company's offices in Bangalore. 
 
 
C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at: 
 
 
Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the 

communication & Company documentation purpose. In case you need a change in the name; please contact  your recruiter before your DOJ. Please note that post 

joining,  no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as Education 

certificate, Experience letters, Relieving letters, PAN card, Passport, etc. 
 
 
D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 480,002.00 (Rupees Four Lakh Eighty Thousand And Two Only) which 

would comprise your salary, applicable statutory benefits, bonus, if  any, and/or any - skill allowance payout as applicable to you. Your compensation shall be paid 

on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
The breakup of your all-inclusive annual target compensation is as follows: 
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EMPLOYMENT OFFER LETTER 

 
 
 
 
Capgemini Ref: 4851074/761216, 
 
 
08/24/2021, 
MUPPALA SAI KEERTHI. 

PAKALA, CHITTOOR, 
Andhra Pradesh, 
India. 

 
 
 
 
Confidential 

 
 
Dear MUPPALA SAI KEERTHI, 
 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited  
('Capgemini' or 'Company') starting from 08/27/2021 (or such other date as may be communicated to you by the Company), as per details given below 
 
 
A) Your current designation will be Senior Analyst/A5. 
 
 
B) You will be required to work at the Company's offices in Bangalore. 
 
 
C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at: 
 
 
Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the 

communication & Company documentation purpose. In case you need a change in the name; please contact  your recruiter before your DOJ. Please note that post 

joining,  no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as Education 

certificate, Experience letters, Relieving letters, PAN card, Passport, etc. 
 
 
D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 480,002.00 (Rupees Four Lakh Eighty Thousand And Two Only) which 

would comprise your salary, applicable statutory benefits, bonus, if  any, and/or any - skill allowance payout as applicable to you. Your compensation shall be paid 

on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
The breakup of your all-inclusive annual target compensation is as follows: 
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EMPLOYMENT OFFER LETTER 

 
 
 
 
Capgemini Ref: 4851074/761325, 
 
 
08/24/2021, 
AKKURTHI SUMAN. 

SRIKALAHASTHI, CHITTOOR, 
Andhra Pradesh, 
India. 

 
 
 
 
Confidential 

 
 
Dear AKKURTHI SUMAN, 
 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited  
('Capgemini' or 'Company') starting from 08/27/2021 (or such other date as may be communicated to you by the Company), as per details given below 
 
 
A) Your current designation will be Senior Analyst/A5. 
 
 
B) You will be required to work at the Company's offices in Bangalore. 
 
 
C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at: 
 
 
Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 
 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the 

communication & Company documentation purpose. In case you need a change in the name; please contact  your recruiter before your DOJ. Please note that post 

joining,  no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as Education 

certificate, Experience letters, Relieving letters, PAN card, Passport, etc. 
 
 
D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 480,002.00 (Rupees Four Lakh Eighty Thousand And Two Only) which 

would comprise your salary, applicable statutory benefits, bonus, if  any, and/or any - skill allowance payout as applicable to you. Your compensation shall be paid 

on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
The breakup of your all-inclusive annual target compensation is as follows: 
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CGI Information Systems and Management Consultants Pvt. Ltd. 
Regd. Office: e.city, Tower 2, No.95/1 & 95/2, 
Electronic City, Phase I (West) 
Bangalore - 560 100. India 
Tel +91-80-6642 2222  |  Fax +91-80-6642 1200 

cgi.com 

CIN: U72200KA1990PTC019138 

Personal and Confidential 
Ms. Kavitha V, August 14, 2021 
Venkatagiri,  
Nellore,  
Andhra Pradesh-524132 
 

Dear Kavitha, 

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together 

and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of 

having you join us, and look forward to welcoming you. 

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for 

growth and development, both individually and as part of a large professional community. I hope you will choose to be 

part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations 

and is supported by our shared vision and values. 

We are offering you the position of Assistant Trainee and your Gross Compensation is INR 120,000/-. 

You are requested to report at our Chennai office on August 23, 2021. Your appointment will be effective on your 

joining date. If you do not confirm your acceptance, this offer will be withdrawn. 

 To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s  
CGI e-mail id and confirm your joining date. The above mentioned date of joining will be confirmed only on  
receipt of your acceptance to the above email-Id on or before August 22, 2021 

 Your reporting time on the joining date is 9:00 a.m. Kindly note that it is important to be on time to complete the  
joining formalities 

  On your joining date, please bring the originals and one set of photocopies of the documents mentioned in  
Annexure-A 

 Please contact us at 044-6647 0050 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above  
mentioned email-Id for any queries regarding your employment offer 

The terms and conditions governing your employment are as under: 

 Your employment with the Company is at all times subject to you having and maintaining a valid work permit  
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date  
of on boarding failing which you will not be permitted to join 

 This appointment will be based on your agreement to serve the company for a period of two years effective your  
date of joining. On joining, you will have to sign the Employment Agreement with the company 

 This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this  
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of  
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your  
passport and renew it in advance.  CGI will help you with relevant certificates required for the renewal. Should  
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled  
to terminate your employment. It is a condition of your employment that you have a valid passport at all times 

 During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole  
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies 

  You will be eligible for a performance review or a salary revision as per company policy 
 
 
 

 Contd...2... 
 
 

Experience the commitment
 ® 

 

mailto:bangalore_offers.ban.india@cgi.com


 
 
CGI Information Systems and Management Consultants Pvt. Ltd. 
Regd. Office: e.city, Tower 2, No.95/1 & 95/2, 
Electronic City, Phase I (West) 
Bangalore - 560 100. India 
Tel +91-80-6642 2222  |  Fax +91-80-6642 1200 

cgi.com 

CIN: U72200KA1990PTC019138 

Personal and Confidential 
Ms. C Swapna, August 14, 2021 
Karvetinagar,  
Chittoor,  
Andhra Pradesh-517582 
 

Dear Swapna, 

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together 

and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of 

having you join us, and look forward to welcoming you. 

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for 

growth and development, both individually and as part of a large professional community. I hope you will choose to be 

part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations 

and is supported by our shared vision and values. 

We are offering you the position of Assistant Trainee and your Gross Compensation is INR 120,000/-. 

You are requested to report at our Chennai office on August 23, 2021. Your appointment will be effective on your 

joining date. If you do not confirm your acceptance, this offer will be withdrawn. 

 To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s  
CGI e-mail id and confirm your joining date. The above mentioned date of joining will be confirmed only on  
receipt of your acceptance to the above email-Id on or before August 22, 2021 

 Your reporting time on the joining date is 9:00 a.m. Kindly note that it is important to be on time to complete the  
joining formalities 

  On your joining date, please bring the originals and one set of photocopies of the documents mentioned in  
Annexure-A 

 Please contact us at 044-6647 0050 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above  
mentioned email-Id for any queries regarding your employment offer 

The terms and conditions governing your employment are as under: 

 Your employment with the Company is at all times subject to you having and maintaining a valid work permit  
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date  
of on boarding failing which you will not be permitted to join 

 This appointment will be based on your agreement to serve the company for a period of two years effective your  
date of joining. On joining, you will have to sign the Employment Agreement with the company 

 This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this  
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of  
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your  
passport and renew it in advance.  CGI will help you with relevant certificates required for the renewal. Should  
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled  
to terminate your employment. It is a condition of your employment that you have a valid passport at all times 

 During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole  
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies 

  You will be eligible for a performance review or a salary revision as per company policy 
 
 
 

 Contd...2... 
 
 

Experience the commitment
 ® 

 

mailto:bangalore_offers.ban.india@cgi.com


 
 
CGI Information Systems and Management Consultants Pvt. Ltd. 
Regd. Office: e.city, Tower 2, No.95/1 & 95/2, 
Electronic City, Phase I (West) 
Bangalore - 560 100. India 
Tel +91-80-6642 2222  |  Fax +91-80-6642 1200 

cgi.com 

CIN: U72200KA1990PTC019138 

Personal and Confidential 
Mr. Alagunta Yugandhar, August 14, 2021 
Nindra,  
Chittoor,  
Andhra Pradesh-517591 
 

Dear Yugandhar, 

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together 

and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of 

having you join us, and look forward to welcoming you. 

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for 

growth and development, both individually and as part of a large professional community. I hope you will choose to be 

part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations 

and is supported by our shared vision and values. 

We are offering you the position of Assistant Trainee and your Gross Compensation is INR 120,000/-. 

You are requested to report at our Chennai office on August 23, 2021. Your appointment will be effective on your 

joining date. If you do not confirm your acceptance, this offer will be withdrawn. 

 To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s  
CGI e-mail id and confirm your joining date. The above mentioned date of joining will be confirmed only on  
receipt of your acceptance to the above email-Id on or before August 22, 2021 

 Your reporting time on the joining date is 9:00 a.m. Kindly note that it is important to be on time to complete the  
joining formalities 

  On your joining date, please bring the originals and one set of photocopies of the documents mentioned in  
Annexure-A 

 Please contact us at 044-6647 0050 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above  
mentioned email-Id for any queries regarding your employment offer 

The terms and conditions governing your employment are as under: 

 Your employment with the Company is at all times subject to you having and maintaining a valid work permit  
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date  
of on boarding failing which you will not be permitted to join 

 This appointment will be based on your agreement to serve the company for a period of two years effective your  
date of joining. On joining, you will have to sign the Employment Agreement with the company 

 This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this  
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of  
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your  
passport and renew it in advance.  CGI will help you with relevant certificates required for the renewal. Should  
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled  
to terminate your employment. It is a condition of your employment that you have a valid passport at all times 

 During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole  
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies 

  You will be eligible for a performance review or a salary revision as per company policy 
 
 
 

 Contd...2... 
 
 

Experience the commitment
 ® 
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Mr. A. Jagadeesh 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Mr. Jagadeesh, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before August 

2nd, 2021.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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Ms. Cherukuri Monika 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Ms. Monika, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before August 

2nd, 2021.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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Mr. N. Yugandhar 
 

Sub: Offer letter for the Position of Trainee – Support Engineer  

Dear Mr. Yugandhar, 

We have pleasure in informing you that further to your discussions and review for a career opportunity 

in our company ‘Cryptograph Technologies Private Limited’, we are pleased to put forth this offer 

for the position of ‘Trainee – Support Engineer’ in Chennai. 

You are entitled for an amount of Rs. 240,000(Two Lakhs Forty Thousand Only) P.A as ‘Cost to 

the company’ for your services. 

During the course of your employment with the Company, the Company shall, whenever is desirous of 

doing so, place you on deputation to any of our ‘Client Companies’.  During such deputation periods 

your reporting authority and your duties and responsibilities shall be defined separately. 

We request you to sign a copy of this letter as an indication of your acceptance to the offer and 

return the same to us. This offer will stand withdrawn if you are unable to join us on or before August 

2nd, 2021.  We are confident that you will find our innovative business approach and a vibrant 

working environment beneficial to grow professionally and individually. 

We welcome you to ‘Cryptograph Technologies’ and look forward to a mutually beneficial long- 
term relationship. 
Please submit the following documents on the date of joining/by mail: 

1. Copies of all Educational Qualification Certificates with Mark sheets (10th, Inter,  

Degree and PG etc.) 

2. Relieving / Experience / Offer letters from previous employment and proof of identity of 

the  
 work experience from all the previous organizations. 

3. Three month’s salary slip/salary certificate from previous employer. 

4. ID Proof (Pan Card/Voter ID/ Adhar card/ Driving License). 

5. Passport Copy/ Applied for passport acknowledgment Copy- Mandatory 

6. Address Proof (Ration card/Passport/ Telephone bill/ electricity bill).  

7. 3 Passport Size Photographs 

We assume that all the information furnished by you during the recruitment process is true and  
correct.  Cryptograph  Technologies  Private  Limited  has  the  right  to  initiate  any  verification  of  
educational  qualifications  and previous  employments  directly  or  indirectly  to  validate  the  
information. 
 
 
All the Best! 
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17-Jul-2021 
 
Dear D Aruna Kumari, 
Master of Computer Applications,  
Siddartha Institute of Science and Technology 
 
Candidate ID - 14719109 
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.264,000/-. This 

includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs.18,005/- towards benefits such as Medical, Accident, Life Insurance and 

Gratuity. The break up is presented in Annexure A. 
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of  a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.264,000/-. This includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs. 

18,005/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and  
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need aris es, you may discuss it only with your  
Manager. 
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Regis try (NSR) and provide the ITPIN 

while joining the organization. Please refer Annexure B for more details. 
 
Please note 

• This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no standing 

arrears in your Graduation/Post-Graduation. 
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and oth er such documents as Cognizant may  
request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 
 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 
 
 
Suresh Bethavandu 
Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 
 

 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/


 
 
 
 
 
 
 

17-Jul-2021 
 
Dear K GANESH, 
Master of Computer Applications,  
Siddartha Institute of Science and Technology 
 
Candidate ID - 14719145 
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.264,000/-. This 

includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs.18,005/- towards benefits such as Medical, Accident, Life Insurance and 

Gratuity. The break up is presented in Annexure A. 
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of  a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.264,000/-. This includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs. 

18,005/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and  
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need aris es, you may discuss it only with your  
Manager. 
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Regis try (NSR) and provide the ITPIN 

while joining the organization. Please refer Annexure B for more details. 
 
Please note 

• This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no standing 

arrears in your Graduation/Post-Graduation. 
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and oth er such documents as Cognizant may  
request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 
 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 
 
 
Suresh Bethavandu 
Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 
 

 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/


 
 
 
 
 
 
 

17-Jul-2021 
 
Dear G VINOD KUMAR, 
Master of Computer Applications,  
Siddartha Institute of Science and Technology 
 
Candidate ID - 14719129 
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.264,000/-. This 

includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs.18,005/- towards benefits such as Medical, Accident, Life Insurance and 

Gratuity. The break up is presented in Annexure A. 
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of  a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.264,000/-. This includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs. 

18,005/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and  
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need aris es, you may discuss it only with your  
Manager. 
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Regis try (NSR) and provide the ITPIN 

while joining the organization. Please refer Annexure B for more details. 
 
Please note 

• This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no standing 

arrears in your Graduation/Post-Graduation. 
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and oth er such documents as Cognizant may  
request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 
 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 
 
 
Suresh Bethavandu 
Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 
 

 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/


 
 
 
 
 
 
 

17-Jul-2021 
 
Dear VENKATESH BHARATH, 
Master of Computer Applications,  
Siddartha Institute of Science and Technology 
 
Candidate ID - 14719214 
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.264,000/-. This 

includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs.18,005/- towards benefits such as Medical, Accident, Life Insurance and 

Gratuity. The break up is presented in Annexure A. 
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of  a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.264,000/-. This includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs. 

18,005/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and  
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need aris es, you may discuss it only with your  
Manager. 
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Regis try (NSR) and provide the ITPIN 

while joining the organization. Please refer Annexure B for more details. 
 
Please note 

• This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no standing 

arrears in your Graduation/Post-Graduation. 
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and oth er such documents as Cognizant may  
request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 
 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 
 
 
Suresh Bethavandu 
Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 
 

 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/


 
 
 
 
 
 
 

17-Jul-2021 
 
Dear N SHARUKH KHAN, 
Master of Computer Applications,  
Siddartha Institute of Science and Technology 
 
Candidate ID - 14719232 
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.264,000/-. This 

includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs.18,005/- towards benefits such as Medical, Accident, Life Insurance and 

Gratuity. The break up is presented in Annexure A. 
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of  a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.264,000/-. This includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs. 

18,005/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and  
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need aris es, you may discuss it only with your  
Manager. 
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Regis try (NSR) and provide the ITPIN 

while joining the organization. Please refer Annexure B for more details. 
 
Please note 

• This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no standing 

arrears in your Graduation/Post-Graduation. 
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and oth er such documents as Cognizant may  
request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 
 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 
 
 
Suresh Bethavandu 
Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 
 

 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/


 
 
 
 
 
 
 

17-Jul-2021 
 
Dear R SUSMITHA, 
Master of Computer Applications,  
Siddartha Institute of Science and Technology 
 
Candidate ID - 14719249 
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.264,000/-. This 

includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs.18,005/- towards benefits such as Medical, Accident, Life Insurance and 

Gratuity. The break up is presented in Annexure A. 
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of  a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.264,000/-. This includes an annual incentive indication of Rs.15,000/- as well as Cognizant's contribution of Rs. 

18,005/- towards benefits such as Medical, Accident, Life Insurance and Gratuity. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and  
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need aris es, you may discuss it only with your  
Manager. 
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Regis try (NSR) and provide the ITPIN 

while joining the organization. Please refer Annexure B for more details. 
 
Please note 

• This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no standing 

arrears in your Graduation/Post-Graduation. 
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and oth er such documents as Cognizant may  
request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 
 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd., 
 
 
Suresh Bethavandu 
Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 
 

 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/


To

Sub - Employment  Offer Letter

We are pleased to make an offer to you to join Mindtree Ltd., at our Chennai office as Engineer - Imts in
competency Level C1.

Your total cost to company will be  per annum (this includes  12.00%  Bonus) at the
commencement of your service. You can get more details regarding bonus  plan on joining. Details of the
salary structure are given in Exhibit 2.

1. TERMS & CONDITIONS

This letter along with its Exhibits contains broad terms and conditions of service governing your
employment. You are also bound by the terms in the attached Exhibits, the additional documents you execute
upon joining Mindtree and other terms and conditions communicated to you from time to time in Mindtree's
Policies.  You are requested to contact the People Function for any clarifications on policies/rules/regulations,
which are applicable to you and also refer the PeopleHub Portal for Policies and updates.

This employment is offered the clear understanding that your employment is on whole time basis and that
you will not undertake any other part time/full-time work, without the prior written consent of the company.
Other than the compensation mentioned herein, no additional payments are due. We expect you to keep the
compensation details confidential at all times.

2. TRANSFER

You could be transferred to any of other offices/branches/subsidiaries/affiliates in India or abroad, should the
need arise. You will abide by the company's rules and regulations as may be in effect from time to time
with respect to your function, grade or location where you work in. In case you are deputed to a customer
location, you shall abide by the customer policies applicable to you so that you do not commit any breach
which adversely impacts Mindtree.

Mindtree Ltd T   +91 80 6706 4000

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 2

{{Sig_es_:signer:signature}}
V V PRUDHVEE RAJ (Sep 23, 2018)

Candidate  No:  TN/1860306/57

Dear  ANJANEYULU,

09.08.2021

Mr.  ANJANEYULU B,
Kadapa, Andhra Pradesh.

Rs.  240,000

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAA634mC49aDugkdVoqRXW4qPTt9CyvJ7oV


 

 

 

09.08.2021  

To 

Ms.  S CHANDANA, 
Chittoor, Andhra Pradesh. 
 

Sub - Employment Offer Letter 

Dear S CHANDANA, 
 

We are pleased to make an offer to you to join Mindtree Ltd., at our Chennai office as Engineer - Imts in 

competency Level C1. 

Your total cost to company will be Rs. 240,000 (this includes 12.00% Bonus) at the per annum  
commencement of your service. You can get more details regarding bonus  plan on joining. Details of the 

salary structure are given in Exhibit 2. 
 
1. TERMS & CONDITIONS 
 
This   letter   along   with   its   Exhibits   contains   broad   terms   and   conditions   of   service   governing   your  

employment. You are also bound by the terms in the attached Exhibits, the additional documents you execute upon 

joining Mindtree and other terms and conditions communicated to you from time to time in Mindtree's Policies.  

You are requested to contact the People Function for any clarifications on policies/rules/regulations, which are 

applicable to you and also refer the PeopleHub Portal for Policies and updates. 
 
This employment is offered the clear understanding that your employment is on whole time basis and that you 

will not undertake any other part time/full-time work, without the prior written consent of the company. Other 

than the compensation mentioned herein, no additional payments are due. We expect you to keep the 

compensation details confidential at all times. 
 
2. TRANSFER 
 
You could be transferred to any of other offices/branches/subsidiaries/affiliates in India or abroad, should the need 

arise. You will abide by the company's rules and regulations as may be in effect from time to time with 

respect to your function, grade or location where you work in. In case you are deputed to a customer location, 

you shall abide by the customer policies applicable to you so that you do not commit any breach which 

adversely impacts Mindtree. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mindtree Ltd T +91 80 6706 4000 Candidate  No:  TN/1860306/62 

RVCE Post, Mysore Road F +91 80 6706 4100 

Bangalore 560 059 W   www.mindtree.com 2 
 

http://www.mindtree.com/


 

 

 

09.08.2021  

To 

Ms.  PRATHIBA V, 
Chittoor, Andhra Pradesh. 
 

Sub - Employment Offer Letter 

Dear PRATHIBA, 
 

We are pleased to make an offer to you to join Mindtree Ltd., at our Chennai office as Engineer - Imts in 

competency Level C1. 

Your total cost to company will be Rs. 240,000 (this includes 12.00% Bonus) at the per annum  
commencement of your service. You can get more details regarding bonus  plan on joining. Details of the 

salary structure are given in Exhibit 2. 
 
1. TERMS & CONDITIONS 
 
This   letter   along   with   its   Exhibits   contains   broad   terms   and   conditions   of   service   governing   your  

employment. You are also bound by the terms in the attached Exhibits, the additional documents you execute upon 

joining Mindtree and other terms and conditions communicated to you from time to time in Mindtree's Policies.  

You are requested to contact the People Function for any clarifications on policies/rules/regulations, which are 

applicable to you and also refer the PeopleHub Portal for Policies and updates. 
 
This employment is offered the clear understanding that your employment is on whole time basis and that you 

will not undertake any other part time/full-time work, without the prior written consent of the company. Other 

than the compensation mentioned herein, no additional payments are due. We expect you to keep the 

compensation details confidential at all times. 
 
2. TRANSFER 
 
You could be transferred to any of other offices/branches/subsidiaries/affiliates in India or abroad, should the need 

arise. You will abide by the company's rules and regulations as may be in effect from time to time with 

respect to your function, grade or location where you work in. In case you are deputed to a customer location, 

you shall abide by the customer policies applicable to you so that you do not commit any breach which 

adversely impacts Mindtree. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mindtree Ltd T +91 80 6706 4000 Candidate  No:  TN/1860306/78 

RVCE Post, Mysore Road F +91 80 6706 4100 

Bangalore 560 059 W   www.mindtree.com 2 
 

http://www.mindtree.com/


 

 

 

09.08.2021  

To 

Ms.  JANANI V M, 
Chittoor, Andhra Pradesh. 
 

Sub - Employment Offer Letter 

Dear JANANI V M, 
 

We are pleased to make an offer to you to join Mindtree Ltd., at our Chennai office as Engineer - Imts in 

competency Level C1. 

Your total cost to company will be Rs. 240,000 (this includes 12.00% Bonus) at the per annum  
commencement of your service. You can get more details regarding bonus  plan on joining. Details of the 

salary structure are given in Exhibit 2. 
 
1. TERMS & CONDITIONS 
 
This   letter   along   with   its   Exhibits   contains   broad   terms   and   conditions   of   service   governing   your  

employment. You are also bound by the terms in the attached Exhibits, the additional documents you execute upon 

joining Mindtree and other terms and conditions communicated to you from time to time in Mindtree's Policies.  

You are requested to contact the People Function for any clarifications on policies/rules/regulations, which are 

applicable to you and also refer the PeopleHub Portal for Policies and updates. 
 
This employment is offered the clear understanding that your employment is on whole time basis and that you 

will not undertake any other part time/full-time work, without the prior written consent of the company. Other 

than the compensation mentioned herein, no additional payments are due. We expect you to keep the 

compensation details confidential at all times. 
 
2. TRANSFER 
 
You could be transferred to any of other offices/branches/subsidiaries/affiliates in India or abroad, should the need 

arise. You will abide by the company's rules and regulations as may be in effect from time to time with 

respect to your function, grade or location where you work in. In case you are deputed to a customer location, 

you shall abide by the customer policies applicable to you so that you do not commit any breach which 

adversely impacts Mindtree. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mindtree Ltd T +91 80 6706 4000 Candidate  No:  TN/1860306/47 

RVCE Post, Mysore Road F +91 80 6706 4100 

Bangalore 560 059 W   www.mindtree.com 2 
 

http://www.mindtree.com/


 
 
 
 
 
 
 
 
 
 

Offer: Computer Consultancy 

Ref: TCSL/DT20184952528/Hyderabad 

Date: 13/07/2021 

Mr. Karthik D,  

Kadapa, 

Andhra Pradesh. 

 

Dear Karthik D, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer 

of employment. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Graduate Trainee in Grade YG. Your gross salary including all  

benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 

automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 

formalities as per company policy. Your offer is subject to a positive background check.  

 

COMPENSATION AND BENEFITS 
 

BASIC SALARY 

You will be eligible for a basic salary of `7,950/- per month. 
 
 
TCS Confidential 1 

TCSL/DT20184952528 



 
 
 
 
 
 
 
 
 
 

Offer: Computer Consultancy 

Ref: TCSL/DT20184952429/Hyderabad 

Date: 13/07/2021 

Ms. A C Shalini,  

Narayanavanam, 

Chittoor - 517581 

Andhra Pradesh. 

 

Dear Shalini, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer 

of employment. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Graduate Trainee in Grade YG. Your gross salary including all  

benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 

automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 

formalities as per company policy. Your offer is subject to a positive background check.  

 

COMPENSATION AND BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `7,950/- per month. 
 
 
TCS Confidential 1 

TCSL/DT20184952429 



 
 
 
 
 
 
 
 
 
 

Offer: Computer Consultancy 

Ref: TCSL/DT20184952536/Hyderabad 

Date: 13/07/2021 

Mr. Venkat Kalyan Jakkampudi  

4-156Gandhi Nagar,V.V.Meraka,  

Government Hospital, Mori,  

Antarvedipalem-533251,  

Andrapradesh. 
 

Dear Venkat Kalyan Jakkampudi, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer 

of employment. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Graduate Trainee in Grade YG. Your gross salary including all  

benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 

automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 

formalities as per company policy. Your offer is subject to a positive background check.  

 

COMPENSATION AND BENEFITS 
 

BASIC SALARY 

You will be eligible for a basic salary of `7,950/- per month. 
 
 
TCS Confidential 1 

TCSL/DT20184952536 



 
 
 
 
 
 
 
 
 
 

Offer: Computer Consultancy 

Ref: TCSL/DT20184952484/Hyderabad 

Date: 13/07/2021 

Mr. Pathi Venkata Subramanyam,  

Nagiri, 

Chittoor – 517590, 

Andhra Pradesh. 

 

Dear Shalini, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer 

of employment. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Graduate Trainee in Grade YG. Your gross salary including all  

benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 

automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 

formalities as per company policy. Your offer is subject to a positive background check.  

 

COMPENSATION AND BENEFITS 

 

BASIC SALARY 

You will be eligible for a basic salary of `7,950/- per month. 
 
 
TCS Confidential 1 

TCSL/DT20184952484 



 
 
 
 
 
 
 
 
 
 
 

August 24, 2021 
 
Mr. Y. Chenchu Kumar,  
Chittoor, AP 
 
Dear Chenchu Kumar, 

On behalf of VSoft Technologies, we are pleased to confirm our offer of employment to you as Jr.  
Engineer - Testing to be based at our office in Hyderabad. We extend this offer, and the opportunity it  
represents, with great confidence in your abilities and we are excited by the prospect of you being a part of  
VSoft Technologies. 
 
Your annual fixed compensation (Cost-To-Company) will be INR. 180,000/-, payable on a monthly basis 
and will be subject to IT deductions, as per company policy. In addition, you will be eligible for a 
Variable Component of INR.0/- per annum. This amount may vary, based on Individual, Department and the 
company’s performance. The Variable Component payable to you will be determined based on the 
Performance Review to be conducted in April 2022. The Variable Component will be paid out subject to you 
being on the rolls of the company on the date of disbursement of these payouts (expected to be in August 
2022). These payouts will be prorated based on your tenure. The parameters of the variable will be 
discussed and decided after 1 month of your joining. The total annual compensation will be                  
INR. 180,000/-. The break-down details of the remuneration is given in “Annexure-A” and you are advised 
to seek independent tax advice to minimize the tax incidence. Your compensation details are confidential and 
you may discuss it only with the undersigned in case of any clarification. 
 
You will be on probation for a period of six months from your date of joining; the probation period may be 
extended by and at the sole discretion of the company based on your performance during the probation period. 
Upon confirmation of your services, you will be bound to serve the company for a period of Twenty Four (24) 

Months from the date of acceptance; VSoft reserves the right to terminate your services in the event of breach 

of the terms and conditions or non-performance. 

Your employment with us will be governed by our Terms and Conditions as detailed in the attached 
“Annexure-B”. You will also be governed by any rules, regulations, policies and practices that may change 

from time to time. You will be entitled to other benefits as generally accorded to the employees of VSoft 

Technologies, subject to Company policy and norms. 
 
As discussed, we expect a start date of August 30, 2021 or earlier. At the time of joining, you are required to  
submit the documents mentioned as a footnote, in this letter. And please sign in the space provided  
indicating your acceptance of our offer and submit the duplicate copy of the duly signed letter to Human  
Resources. 

VSoft wishes you all the best for all your future endeavors. 

Yours sincerely, 

for VSoft Technologies Private Limited 
 
 
Murthy Veeraghanta 
CEO 

Acceptance of Offer 
I hereby accept the position on the terms and conditions of employment offered. The following documents have been attached for your records or shall be provided 
to the company at the time of joining: 

1. Copy of Passport  2. Copy of all the Educational Certificates  3. Service / Relieving letter from all the previous employers 4. Last drawn Pay slip 5. PF Number  
(if available) 6. PAN Number 7. Recent Form 16 from existing employer 8. Four color passport photographs of yours and 2 copies each of your dependants  
(Parents, Spouse, children) 
And will join the company on 
 
_______________________ ---------------------------------------------------------- 
Mention Date of Joining Please sign your Acceptance (Sign & Date) 

 



 
 
 
 
 
 
 
 
 
 
 

August 24, 2021 
 
Ms. Chinthala Harika,  
Srikalahasthi, 

Chittoor, AP 
 
Dear Harika, 

On behalf of VSoft Technologies, we are pleased to confirm our offer of employment to you as Jr.  
Engineer - Testing to be based at our office in Hyderabad. We extend this offer, and the opportunity it  
represents, with great confidence in your abilities and we are excited by the prospect of you being a part of  
VSoft Technologies. 
 
Your annual fixed compensation (Cost-To-Company) will be INR. 180,000/-, payable on a monthly basis 
and will be subject to IT deductions, as per company policy. In addition, you will be eligible for a 
Variable Component of INR.0/- per annum. This amount may vary, based on Individual, Department and the 
company’s performance. The Variable Component payable to you will be determined based on the 
Performance Review to be conducted in April 2022. The Variable Component will be paid out subject to you 
being on the rolls of the company on the date of disbursement of these payouts (expected to be in August 
2022). These payouts will be prorated based on your tenure. The parameters of the variable will be 
discussed and decided after 1 month of your joining. The total annual compensation will be                  
INR. 180,000/-. The break-down details of the remuneration is given in “Annexure-A” and you are advised 
to seek independent tax advice to minimize the tax incidence. Your compensation details are confidential and 
you may discuss it only with the undersigned in case of any clarification. 
 
You will be on probation for a period of six months from your date of joining; the probation period may be 
extended by and at the sole discretion of the company based on your performance during the probation period. 
Upon confirmation of your services, you will be bound to serve the company for a period of Twenty Four (24) 

Months from the date of acceptance; VSoft reserves the right to terminate your services in the event of breach 

of the terms and conditions or non-performance. 

Your employment with us will be governed by our Terms and Conditions as detailed in the attached 
“Annexure-B”. You will also be governed by any rules, regulations, policies and practices that may change 

from time to time. You will be entitled to other benefits as generally accorded to the employees of VSoft 

Technologies, subject to Company policy and norms. 
 
As discussed, we expect a start date of August 30, 2021 or earlier. At the time of joining, you are required to  
submit the documents mentioned as a footnote, in this letter. And please sign in the space provided  
indicating your acceptance of our offer and submit the duplicate copy of the duly signed letter to Human  
Resources. 

VSoft wishes you all the best for all your future endeavors. 

Yours sincerely, 

for VSoft Technologies Private Limited 
 
 
Murthy Veeraghanta 
CEO 

Acceptance of Offer 
I hereby accept the position on the terms and conditions of employment offered. The following documents have been attached for your records or shall be provided 
to the company at the time of joining: 

1. Copy of Passport  2. Copy of all the Educational Certificates  3. Service / Relieving letter from all the previous employers 4. Last drawn Pay slip 5. PF Number  
(if available) 6. PAN Number 7. Recent Form 16 from existing employer 8. Four color passport photographs of yours and 2 copies each of your dependants  
(Parents, Spouse, children) 
And will join the company on 
 
_______________________ ---------------------------------------------------------- 
Mention Date of Joining Please sign your Acceptance (Sign & Date) 

 



 
 
 
 
 
 
 
 
 
 
 

August 24, 2021 
 
Mr. N Reddi Sekhar,  
Chittoor, AP 
 
Dear Reddi Sekhar, 

On behalf of VSoft Technologies, we are pleased to confirm our offer of employment to you as Jr.  
Engineer - Testing to be based at our office in Hyderabad. We extend this offer, and the opportunity it  
represents, with great confidence in your abilities and we are excited by the prospect of you being a part of  
VSoft Technologies. 
 
Your annual fixed compensation (Cost-To-Company) will be INR. 180,000/-, payable on a monthly basis 
and will be subject to IT deductions, as per company policy. In addition, you will be eligible for a 
Variable Component of INR.0/- per annum. This amount may vary, based on Individual, Department and the 
company’s performance. The Variable Component payable to you will be determined based on the 
Performance Review to be conducted in April 2022. The Variable Component will be paid out subject to you 
being on the rolls of the company on the date of disbursement of these payouts (expected to be in August 
2022). These payouts will be prorated based on your tenure. The parameters of the variable will be 
discussed and decided after 1 month of your joining. The total annual compensation will be                  
INR. 180,000/-. The break-down details of the remuneration is given in “Annexure-A” and you are advised 
to seek independent tax advice to minimize the tax incidence. Your compensation details are confidential and 
you may discuss it only with the undersigned in case of any clarification. 
 
You will be on probation for a period of six months from your date of joining; the probation period may be 
extended by and at the sole discretion of the company based on your performance during the probation period. 
Upon confirmation of your services, you will be bound to serve the company for a period of Twenty Four (24) 

Months from the date of acceptance; VSoft reserves the right to terminate your services in the event of breach 

of the terms and conditions or non-performance. 

Your employment with us will be governed by our Terms and Conditions as detailed in the attached 
“Annexure-B”. You will also be governed by any rules, regulations, policies and practices that may change 

from time to time. You will be entitled to other benefits as generally accorded to the employees of VSoft 

Technologies, subject to Company policy and norms. 
 
As discussed, we expect a start date of August 30, 2021 or earlier. At the time of joining, you are required to  
submit the documents mentioned as a footnote, in this letter. And please sign in the space provided  
indicating your acceptance of our offer and submit the duplicate copy of the duly signed letter to Human  
Resources. 

VSoft wishes you all the best for all your future endeavors. 

Yours sincerely, 

for VSoft Technologies Private Limited 
 
 
Murthy Veeraghanta 
CEO 

Acceptance of Offer 
I hereby accept the position on the terms and conditions of employment offered. The following documents have been attached for your records or shall be provided 
to the company at the time of joining: 

1. Copy of Passport  2. Copy of all the Educational Certificates  3. Service / Relieving letter from all the previous employers 4. Last drawn Pay slip 5. PF Number  
(if available) 6. PAN Number 7. Recent Form 16 from existing employer 8. Four color passport photographs of yours and 2 copies each of your dependants  
(Parents, Spouse, children) 
And will join the company on 
 
_______________________ ---------------------------------------------------------- 
Mention Date of Joining Please sign your Acceptance (Sign & Date) 

 




